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Student Policy and Procedure Manual
JOE T. ROBINSON MIDDLE SCHOOL

21201 Cantrell Rd., Little Rock, AR 72223
Phone: 868-2410 Fax: 868-2441
Website: http://rms.pcssd.org

Principal: Ms. Zondria Campbell, zcampbell1448@pcssd.org
Assistant Principal: Ms. Bobbie Banks, bbanks@pcssd.org

Assistant Principal: Mrs. Jamie Reed-Moss, jreed3732@pcssd.org

MISSION STATEMENT
Robinson Middle School will ensure a high quality learning that is rooted in excellence for

each student.

VISION STATEMENT
Robinson Middle School will produce a generation of students who are known for high levels

of achievement while actively serving and improving our community.

mailto:zcampbell1448@pcssd.org


ID BADGES
For safety purposes, staff members must be able  to identify Robinson Middle School students on campus, ALL students are REQUIRED to wear
their student ID badges on a lanyard around their necks the ENTIRE time they are on school property (this includes during athletic events and
other extra-curricular activities). ID badges are not to be worn on any other part of the body. A badge must be replaced when the barcode no
longer scans and/or the picture is unrecognizable.

All students purchasing items in the cafeteria must have their ID badges scanned, therefore any student wearing a temporary ID badge
must wait for the end of the line to purchase lunch.

Replacement ID cost: $3.00 Replacement lanyard cost: $2.00 Plastic ID badge covers: $1.00

1st offense - warning 2nd offense - parent/administrator conference 3rd offense - Lunch detention 4th offense or more - ISS (elective)

STUDENT FEES
All Robinson Middle School students will be charged a one -time $30 fee at the beginning of the school year to cover the cost of required items
including: Science Fee, agendas, 2 RMS student identification badges, cover and lanyard and rental of RMS issued lock and locker usage.

AGENDA BOOKS
Students are expected to use the binder daily to record assignments/homework. Parents/Teachers will also use the agenda to communicate.

LOCKS
All students must use locks provided by the school. Each student will be issued a lock and locker to use for their own items exclusively.

Students should place all items not needed for class, including backpacks and personal items. The school accepts no responsibility for lost or
stolen items. Replacement Cost: Lock $6.00

ARRIVAL AT SCHOOL
Doors open at 8:00a.m.  Once the doors open, students should go straight to the cafeteria if they are eating breakfast or in sixth grade.  ALL
other students should report to their designated area in the gym. The first bell rings at 8:30 am.

ABSENCES

Attendance is crucial to the success of students. Students are required to submit documentation of absence to the attendance clerk.
Students are responsible for making up assignments upon returning to school.

TARDIES
If a student is not in class by the time the tardy bell ends, the student is considered tardy. Tardies will be monitored, and students will receive
positive or negative consequences. Students arriving after 8:30 am must be checked in through the o�ce by a parent or guardian.

1st offense - warning 2nd offense - parent/administrator conference 3rd offense - Lunch detention 4th offense or more - ISS (elective)

SCHEDULE CHANGE POLICY
Any schedule change request must meet counselor recommendation and approval from the principal. Schedule changes after the
first two weeks of the semester are not allowed. All requests may not be honored due to schedule conflicts, seat availability, etc.
Students must complete a schedule change form and submit to Ms.Scott  in the  counselor’s o�ce.  If a schedule change is granted,
it will be delivered to the student.

ELECTRONIC  DEVICES/CELL PHONES
At RMS we follow the “Away for the Day” Electronic Device  policy. Electronic devices may be used before and after school. During school
hours, personal electronic devices should be securely stored. If students are found using electronic devices during the  instructional
school day, it will be confiscated for the parent to pick up after-school hours. Continued violation of this infraction will lead to further
school progressive discipline. Electronic devices, whether secretly or not, purposefully used to record or placed in  a posture to
record any incident which would reasonably be deemed a violation based on the PCSSD Student/Parent Handbook and/or
administrative prudence, will subject the offender to loss of said privilege for a period of not less than 1 academic semester or more
than  1 academic year.



Dress Code

1. No sagging.
2. Pants, jeans, or shorts with tears or fraying above the knee must have clothing underneath.
3. Leggings, spandex, jeggings, tights, yoga pants, or any other similar tight-fitting bottoms MUST be covered with a dress,

skirt, shorts, or shirt no shorter than ID badge length from the knee.
4. Any shorts, dresses, or skirts worn with or without leggings no shorter than ID badge length from the knee.
5. Revealing clothing (transparent, midriff, holes, backless, low cut blouses, spaghetti straps, tank tops, sleeveless) is not

acceptable.
6. Sleepwear or pajamas are not acceptable.
7. Shoes are required to be worn at all times.
8. Students may not wear clothing, outerwear, pins, symbols, or insignia of prohibited organizations or street gangs while at

school or at any school-related activity.
9. Students may not wear clothing, buttons, patches, jewelry, or any other items with words, phrases, symbols, pictures, or

signs that are indecent, profane, suggestive, inflammatory or that have negative overtones that appear to be derogatory or
discriminatory.

10. Spike jewelry, chains, and hair picks are not permitted.
11. Head coverings and sunglasses must be taken off upon entering the school and left in the lockers. Medical exceptions

require written approval from a school administrator.

1st offense: parent notification to bring clothing; 2nd offense: Parent notification and 1 day ISS; 3rd offense: Parent notification
and 2 day ISS;  Progressive discipline will continue with each additional violation.

CAFETERIA
Food service is available for use only during the scheduled breakfast/lunch times. All cafeteria drinks and lunches are to be consumed in the
cafeteria only. Because of food allergies, please do not bring outside food to share with other students/staff. Lunch is free to all students this
year due to a grant obtained by PCSSD.

FIELD TRIPS
For safety purposes, students will be required to wear their RMS Photo ID badge on all field trips. Clubs and organizations may require
specific attire. Permission slips will be sent out prior to the trip to notify parents of dates and cost. They must be returned in order for
the student to attend the activity.
Only RMS students and parents are allowed to attend field trips. For insurance reasons, parents are not allowed to ride the bus.  All
volunteers should follow district protocol when accompanying students.

● Instructional: Instructional field trips are opportunities for students to experience another method of instruction designed to apply what
is taught. Instructional field trips may be small group or grade level or even by subject.

● Incentive: Incentive field trips are those designed to promote positive school behavior. Criteria for incentive field trips will be shared
with students during the first quarter of the school year with specific grade level requirements. Eligibility for incentive field trips will
be given in advance of the scheduled activity.

COMMUNICATION
MESSAGES AND INFORMATION
Emergency messages will be given to students until 3:00 pm. After 3:00 pm, messages will be di�cult to deliver due to the end of the day
procedures (please plan accordingly).

CHANGE INFORMATION
Please notify Ms. White, Registrar at (501) 234-3777 if there is a change in home or work telephone numbers, emergency contact name or
telephone numbers, email address, address, or medical update information. School personnel cannot update your personal information.

DELIVERIES
Deliveries for students will not be accepted or allowed on school property. Thank you for adhering to this policy.



HAC (HOME ACCESS CENTER)
Students and parents have access to grades online via the Home Access Center. Students will receive HAC log-in information during the first
couple of weeks of school. log-in information from a previous school year is still active and can be used, even if it was from an elementary
school. Parents should check HAC on a regular basis and contact the teacher for concerns or questions. Additionally, Schoology is available for
parents to monitor student grades and teacher communication.

CONFERENCES WITH PARENTS
Communication with the school is vital to success. We invite parents to schedule a meeting in advance to discuss their student’s performance
with teachers, counselors, and/or administration . Teachers have preparation periods in which to schedule their conferences so that
instructional time is not disrupted. For the safety of our students, all visitors must be issued a visitor’s pass before leaving the o�ce.

COUNSELING DEPARTMENT
Any student who wishes to talk with a counselor may complete a counselor referral form online or pick one up in the counselor’s o�ce. A pass
will be sent to the student’s class when the counselor is available. If there is an EMERGENCY, please tell the counselors’ secretary, Mrs. Scott. The
RMS school counselors are Ms. Clayton( cclayton9581@pcssd.org).

HEALTH ROOM
The health room is for emergencies during the school day. A nurse is on duty at the school full- time and will notify the parents if
necessary. Students should report to their class and receive a pass from their teacher before visiting the health room.

LOST AND FOUND
Please return any items found to the o�ce. Those items will be placed in a designated area in the cafeteria. Personal articles not claimed
by the end of each 9 weeks will be donated to charity.

TEXTBOOKS/CHROMEBOOKS
Each textbook and Chromebook is bar coded and checked out to students using their student identification number. Students who lose or
damage a book while it is checked out to them are required to pay for the loss or damage. Books must be returned and/or fees paid before
report cards (end of the year) or records (when transferring from the school) are released.

Drop-Off/ Pick Up Procedures

DISMISSAL PROCEDURE

When  the teacher has dismissed students from their classroom, students who are transported by bus should immediately exit the building
through the doors at the front entrance. Students who are designated car riders should report to the cafeteria to their assigned seating area. All
students must be picked up by 4:20 pm.  Parents are reminded that they must remain in their car during dismissal and go through the car line.
Drop-Off
To assist with the safety of students, students may drop-off by 8:00 for breakfast and regular school entry. Students must exit the vehicle
through the right side door to secure safety.
Pick-Up Procedures
Students will meet parent/guardian at indicated stops by staff to keep tra�c flowing. Therefore, it is important for students to be at a constant
awareness of their vehicle. Students must enter through the right side door of the vehicle due to safety precautions.

Welcome to Robinson Middle School. We are excited to have you join us for this year.
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ROBINSON MIDDLE SCHOOL
2022-2023 Bell Schedules

(MONDAY, TUESDAY, WEDNESDAY, THURSDAY)

PERIOD 6TH GRADE PERIOD 7TH GRADE PERIOD 8TH GRADE

1ST
8:30-9:19
ELA/MATH
8:30-9:43

1ST
8:30-9:19
ELA/MATH
8:30-9:43

1ST
8:30-9:19
ELA/MATH
8:30-9:43

2ND
9:23-10:12
ELA/MATH
9:47-11:00

2ND
9:23-10:12
ELA/MATH
9:47-11:00

2ND
9:23-10:12
ELA/MATH
9:47-11:00

3RD 10:16-11:05 3RD 10:16-11:05 3RD 10:16-11:05

LUNCH 11:05-11:35 4TH 11:09-11:58 4TH 11:09-11:58

4TH 11:39-12:28 LUNCH 11:58-12:28 5TH 12:02-12:51

5TH 12:32-1:21 5TH 12:32-1:21 LUNCH 12:51-1:21

6TH
1:25-2:14

ELA/MATH
1:25-2:40

6TH
1:25-2:14

ELA/MATH
1:25-2:40

6TH
1:25-2:14

ELA/MATH
1:25-2:40

7TH
2:18-3:07
ELA/MATH
2:44-4:00

7TH
2:18-3:07
ELA/MATH
2:44-4:00

7TH
2:18-3:07
ELA/MATH
2:44-4:00

8TH 3:11-4:00 8TH 3:11-4:00 8TH 3:11-4:00



FRIDAY-ADVISORY

PERIOD 6TH GRADE PERIOD 7TH GRADE PERIOD 8TH GRADE

1ST
8:30-9:15
ELA/MATH
8:30-9:40

1ST
8:30-9:15
ELA/MATH
8:30-9:40

1ST
8:30-9:15
ELA/MATH
8:30-9:40

2ND
9:19-10:04
ELA/MATH
9:44-10:54

2ND
9:19-10:04
ELA/MATH
9:44-10:54

2ND
9:19-10:04
ELA/MATH
9:44-10:54

3RD 10:09-10:54 3RD 10:09-10:54 3RD 10:09-10:54

LUNCH 10:54-11:24 4TH 10:58-11:43 4TH 10:58-11:43

ADVISORY 11:24-11:54 LUNCH 11:43-12:13 5TH 11:47-12:32

4TH 11:59-12:44 ADVISORY 12:13-12:43 LUNCH 12:32-1:02

5TH 12:48-1:33 5TH 12:48-1:33 ADVISORY 1:02-1:32

6TH
1:37-2:22
ELA/MATH
1:37-2:47

6TH
1:37-2:22
ELA/MATH
1:37-2:47

6TH
1:37-2:22
ELA/MATH
1:37-2:47

7TH
2:26-3:11

ELA/MATH
2:50-4:00

7TH
2:26-3:11

ELA/MATH
2:50-4:00

7TH
2:26-3:11

ELA/MATH
2:50-4:00

8TH 3:15-4:00 8TH 3:15-4:00 8TH 3:15-4:00


