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Summary 

Since the coronavirus pandemic began, Community High School District 117 has been 

working on its plans to reopen for the 2020-21 school year. The district prepared educational 

plans and procedures, based on guidance from the Illinois State Board of Education (ISBE), 

the Illinois Department of Health (IDPH) and the state’s five-phase reopening plan, Restore 

Illinois. 

Additionally, the district and schools administered a variety of surveys to parents, students 

and staff in the district, in which they could provide feedback about the reopening of school. 

The District taskforce made up of District and school leadership, teachers, parents, students 

and Board of Education members in an effort to gain valuable feedback and perspectives for 

planning the District’s reopening plan. 

This guide outlines the educational plans and protocols in place for the entire school year, 

based on which phase the state of Illinois is in at any given time. Due to the uncertainty of 

the pandemic, it is possible the district will be in several of these phases over the course of 

the school year. It is important to note, during any phase in which students and staff are on 

campus, we encourage those who are not feeling well to stay home. While school will look 

very different due to required safety procedures, the district’s commitment to providing the 

best possible education to our students remains the same. 

Note: protocols outlined in this guide are subject to change as guidelines evolve. 

Restore Illinois 

A Public Health Approach to Safely Reopen Our 

State 
 

Phase 1 

Rapid Spread 

Phase 2 

Flattening 

Phase 3 

Recovery 

Phase 4 

Revitalization 

Phase 5 

Illinois 

Restored 
Strict stay home and 

social distancing 

guidelines are put in 

place, and only 

essential businesses 

remain open. 

 

 

 

 

Every region has 

experienced this 

phase once already 

and could return to 

it if mitigation 

efforts are 

unsuccessful. 

Non-essential retail 

stores reopen for 

curb-side pickup 

and delivery. 

 

 

Illinoisans are 

directed to wear a 

face covering when 

outside the home 

and can begin 

enjoying additional 

outdoor activities 

like golf, boating & 

fishing while 

practicing social 

distancing. 

 

 

Manufacturing, 

offices, retail, 

barbershops, and 

salons can reopen to 

the public with 

capacity and other 

limits and safety 

precautions. 

 
 

Gatherings of 10 

people or fewer are 

allowed. 

 
 

Face coverings and 

social distancing are 

the norm. 

 

 

 

 

Gatherings of 50 

people or fewer are 

allowed, restaurants 

and bars reopen, 

travel resumes, 

child care and 

schools reopen 

under guidance 

from the Illinois 

Department of 

Public Health. 

 

 

 

Face coverings and 

social distancing are 

the norm. 

 

 

The economy fully 

reopens with safety 

precautions 

continuing. 

 

 

Conventions, 

festivals and large 

events are 

permitted, and all 

businesses, schools 

and places of 

recreation can open 

with new safety 

guidance and 

procedures. 
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 Phase 1: Rapid Spread                                                                                                               

During this phase, strict stay at home and social distancing guidelines are in place. Only 

essential workers remain on school sites as necessary. All students and staff engage in Remote 

Learning, which includes more rigorous guidelines, based on feedback from the Spring 2020 

experience. 

 P h a s e   2: F l a t t e n i n g                                                                                                                                                                                                                                                                                       

During this phase, strict stay at home and social distancing guidelines are in place. Only 

essential workers remain on school sites as necessary. All students and staff engage in Distance 

Learning, which includes more rigorous guidelines, based on feedback from the Spring 2020 

experience. 

P h a s e  3: Recovery                                                                                                                                                                    

During this phase, social distancing guidelines are in place. Gatherings of 10 people or less in 

space are permitted. This means: 

● Most students and staff engage in Remote Learning, which includes more rigorous 

guidelines, based on feedback from the Spring 2020 experience. 

● Students in some special education programs may return to campus for learning. 

● Staff is on site as required. 

● The district follows IHSA and IESA guidelines for athletics. 

P h a s e   4: R e v i t a l i z a t i o n                                                                                                                                                                                               

During this phase, social distancing guidelines are in place. Gatherings of 50 people or more in 

a space are permitted. This means: 

● All students and staff are on site, with a rotational schedule and the option of Remote 

Learning for some. 

● The district follows IHSA and IESA guidelines for athletics. 

 P h a s e   5: R e s t o r e d                                                                                                                                                                                                                 

During this phase, school resumes as “normal” with new public health guidelines in place.  

On-Campus Protocols (Phases 3 and 4) 

The health and well-being of our students and staff is a top priority. For this reason, 

during Phases 3 and 4 there will be strict protocols in place when students and staff are 

on campus. CHSD 117 has divided these protocols into six categories: 

● Safety & Wellness 

● Instruction 

● Programming 

● Operations 
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● Technology 

● Financial 

Safety & Wellness 
 
Symptom Screening and “Self –Certification” DAILY 

 

CHSD 117 will use the rSchool mobile app to accomplish daily student health screenings.   It 

will allow parents to easily fill out a health screening form every day before sending their 

student(s) to the bus or school so that our District can ensure the health and safety of our students 

and staff.  The real-time screening data will be readily available for administration, teachers, 

coaches, and sponsors to ensure all students have been screened before interacting with other 

students.  More information will be provided on where to get the app and how to use it will be 

provided. 

 

 

 

 

 

 

 

 

 

Temperature Screening 

 
To ensure the highest level of health and safety for the 

2020/2021 school year, District 117 will have temperature 

screening stations located at specific entry points of our 

facilities.  By simply walking up to the camera, these 

kiosks provide an extremely accurate and quick method of 

ensuring our staff and students in our building are not in 

our facilities with an elevated temperature.   

The kiosks are installed on a slim non-invasive stand 

and are just one of our many safety measures that will be 

put in place for the upcoming school year to ensure our 

staff and students in our buildings are as symptom-free as 

possible. NO IDENTIFYING INFORMATION IS 

COLLECTED DURING THIS PROCESS. 
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Social & Physical Distancing 

CHSD 117 has developed procedures to ensure six feet of physical distance from other 

persons as much as possible. This expectation pertains to students and staff members in all 

areas and settings to the greatest extent possible. Visual reminders will be posted 

throughout school buildings and visuals will be designated (signage, verbal directions, etc.) 

as indicators of safe distances in areas where students congregate or line up (e.g., arrival 

and departure, lunchroom lines, hallways, libraries, cafeterias). 

Staff and students should abstain from physical contact, including, but not limited to, 

handshakes, high fives, hugs, etc. Staff break areas will be arranged to facilitate social 

distancing. 

PPE and Face Coverings 

CHSD 117 understands physical distancing will not be possible for all circumstances. There is 

significant evidence that face coverings provide protection and decrease the spread of COVID- 

19. All individuals in school buildings must wear face coverings at all times, unless they are 

younger than two years of age, have trouble breathing, or are unconscious, incapacitated, or 

otherwise unable to remove the cover without assistance. Face coverings must be worn at all 

times in school buildings even when social distancing is maintained. Face coverings do not 

need to be worn outside if social distance is maintained. The District will maintain a supply 

of disposable face coverings in the event that a staff member, student, or visitor does not 

have one for use. After use, the front of the face covering is considered contaminated and 

should not be touched during removal or replacement. Hand hygiene should be performed 

immediately after removing and after replacing the face covering. Gloves or other PPE must 

be used as needed when assisting students requires close contact. CHSD 117 will provide 

reusable masks to students and employees when needed. Employees and students may use 

their own face covering. 

Hygiene 

Frequent hand washing and hand sanitizing are key to help prevent the spread of COVID-19. 

Staff members must clean hands as often as possible with soap and water for at least 20 seconds. 

If soap and water are not available, an alcohol-based hand sanitizer that contains at least 60% 

alcohol may be used. Staff must avoid touching their mouth, eyes, or nose as much as possible. 

Staff and students must use hand sanitizer upon entering the classroom each time. Hand sanitizer 

dispensers will be placed in every classroom and common areas throughout each school building. 

If assisting a student requires close contact, hand washing, or sanitizing must be done before and 

after contact with students. It is recommended that hand hygiene is performed upon arrival to and 

departure from school; after blowing one’s nose, coughing, or sneezing; following restroom use; 

before food preparation or before and after eating; before/after routine care for another person, 

such as a child; after contact with a person who is sick; upon return from physical education; and 

following glove removal. Schools have posted handwashing posters in the bathrooms, hallways, 

all common areas. 
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Training 

Each staff member will be required to complete safety training related to CHSD 117 physical 

distancing, face covering, and hand hygiene procedures. Each building will provide training 

to staff that is specific to their unique circumstances. Hand hygiene and physical distancing 

will be included in the curriculum to help educate students on the importance of proper hand 

hygiene and personal safety. Employees will also be trained on the proper way to disinfect 

their individual workstations as needed. 

Health Screenings 

Only students and staff who are healthy should report for in-person learning. Students and 

staff are strongly encouraged to stay home when not feeling well. Students and staff with one 

or more of the following symptoms of COVID-19 must remain home: 

● Cough 

● Fatigue 

● Fever or chills 

● Headache 

● Known close contact with a person who has been diagnosed with COVID-19 

● Measured temperature of 100.4 degrees Fahrenheit or greater 

● Nausea or vomiting 

● New loss of taste or smell 

● Shortness of breath or difficulty breathing 

● Sore throat 

● Muscle or body aches 

● Congestion or runny nose 

● Diarrhea 

Any student or staff member who begins to exhibit a high fever associated with COVID-19 

like symptoms must report to the designated area on campus, following the building 

procedure. 

Please inform the school nurse. Students will remain in the quarantine area until a parent or 

guardian picks the student up, or alternative transportation home is arranged. Staff will remain in 

the quarantine area until they are able to leave. These individuals must self-monitor and return to 

school according to the IDPH guidelines. A doctor’s note may be required for staff returning to 

work. Staff who has had contact with someone who is positive for COVID-19 must notify their 

building principal or supervisor immediately. Students who have had contact with someone who is 

positive for COVID-19 must follow the IDPH guidelines for self-monitoring and self-quarantine. 
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Visitors 

Visitors must be restricted to authorized personnel only. Higher discretion will be given while 

inviting visitors to schools. Visitors to any building must always wear an appropriate and 

approved face covering and report directly to the main office for a wellness screening, which 

includes a temperature check. Visitors will remain in the main office or other designated area 

for the duration of the visit. 

Students or staff will be asked to meet the visitor to conduct business as needed. Visitors will 

not have access to the building in general to maintain physical distancing. This will be in 

addition to the normal sign in procedures. 

All visitors entering the building must be asked the following questions: 

1. Has the individual washed their hands or used alcohol-based hand sanitizer on entry? 

a. Yes - proceed to question #2 

b. No – please ask them to do so and then proceed to question #2 

2. Ask the individual if they have any of the following symptoms 

a. Cough 

b. Shortness of breath 

c. OR at least TWO of these symptoms 

i. Fever or chills 

ii. Fatigue 

iii. Shaking with chills 

iv. Headache 

v. Loss of taste or smell 

vi. Muscle or body aches 

vii. Congestion or runny nose 

viii. Sore Throat 

ix. Nausea or vomiting 

x. Diarrhea 

If YES, restrict them from entering the 

building If NO to all, continue to step #3 

3. Check temperature, looking for a fever of 100.4 or higher 

If YES, restrict them from entering the building   

If NO to all, continue to step #4 

4. Allow entry to the building and remind the individual to: 

a. Wash their hands or use hand sanitizer throughout their time in the building 

b. DO NOT shake hands with, touch or hug individuals during their visit 

 

Classroom Guidance 

● Arrange seating six feet apart, if possible, and face the same direction as feasible. 
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It is recommended teachers provide assigned seating for students and require 

students to remain in these seats to the greatest extent possible. 

● Clearly mark common areas and tables to show where to sit, stand or line-up for six 

feet spacing, if possible 

● Encourage hand washing throughout the day 

● Sanitize hands whenever anyone enters the classroom 

● Do not share school supplies between students or staff 

● Sanitize student desks between each class period 

● Clean classrooms daily 

● Building staff must review student arrival and dismissal procedures 

Hallways, Main Office, and Common Areas 

● Maintain six feet physical distancing as much as possible 

● Require face coverings for staff and students 

● Clearly mark areas to indicate safe distancing for students 

● Perform health screenings for visitors 

● Display visible signage reminding everyone of physical distancing and face 

covering usage at entryways, hallways, classrooms, and common areas 

● Provide access to school buildings to authorized personnel only. Visitor access will be 

as needed only and will be restricted to the main office area (clearly visible signage at 

each entryway) 

● Restrict students to specific areas as identified by the building principal 

● Clean high touch areas throughout the day 

Cafeteria 

● Transactions will occur through student accounts – NO CASH                                

● Maintain six feet physical distancing when possible 

● Develop a meal procedure plan 

● Clean cafeteria in between uses 

● Clearly mark areas to indicate safe distancing for students 

● Require staff and student face coverings (if not eating) 

Restrooms 

● Maintain six feet physical distancing 

● Require face coverings for staff and students 

● Clearly mark areas to indicate safe distancing for students 

● Display clearly visible signage reminding everyone of physical distancing and 

face coverings 

● Schedule/coordinate restroom and handwashing breaks when possible 

● Clean high touch areas throughout the day 

● Assign restrooms to student groups when possible 

 

Shared Objects 

Students and employees are restricted from borrowing or sharing of any items. The CDC 
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recommends that electronic devices, toys, books, and other games or learning aids not be 

shared. Electronics, including, but not limited to, iPads, touchscreens, keyboards, remote 

controls, lunchroom keypads, door entry systems, etc., should be cleaned before and after use. 

Items that must be shared or communally used, must be cleaned after each use and 

individuals must perform hand hygiene between use. Utilizing hand sanitizer before and after 

the use of books or library material is recommended. 

Preparing for When a Student or Staff Member Becomes Sick 

CHSD 117 will communicate with families and staff that any individual who tests positive for 

COVID-19, or who shows any signs or symptoms of illness, should stay home. Families and 

staff should also report possible cases to the school where the individual attends school or 

works, to initiate contact tracing. Currently known symptoms of COVID-19 are fever, cough, 

shortness of breath or difficulty breathing, chills, fatigue, muscle and body aches, headache, 

sore throat, new loss of taste or smell, congestion or runny nose, nausea, vomiting, or 

diarrhea. Attendance personnel should request specific symptom reporting when absences are 

reported, along with COVID-19 diagnoses and COVID-19 exposure. Information will be 

documented and shared with the health staff or other appropriate personnel and the local 

health department. In accordance with state and federal guidance, school community members 

who are sick should not return to school until they have met the criteria to return. 

CHSD 117 will use a symptom checklist for families and staff to determine if they are well 

enough to attend that day. CDC and IDPH guidelines for students who were suspected of 

having COVID-19, whether they were tested or not, state that 24 hours must elapse from the 

resolution of fever without fever reducing medication and 10 days must pass after symptoms 

first appeared. It is recommended that medically fragile and immunocompromised students 

consult their medical provider prior to attending school. Staff returning from illness related to 

COVID-19 should call to check in with the Human Resources Department following 

quarantine. Any individual within the school environment who shows symptoms will be 

immediately separated from the rest of the school population. Individuals who are sick will be 

sent home. If emergency services are necessary, call 911. When interacting with students or 

staff who may be sick, school nurses and personnel should follow CDC guidance on standard 

and transmission based precautions. Students should never be left alone and must always be 

supervised while maintaining necessary precautions. Close off any areas of the school used 

by a sick person and do not use these areas until after proper cleaning and disinfection 

procedures have been completed. Open windows to increase air circulation in the area. It is 

advised by the CDC to wait at least 24 hours before cleaning and disinfecting; if 24 hours are 

not possible, wait as long as possible. Clean and disinfect all areas, such as offices, 

bathrooms, common areas, shared electronic equipment, etc., used by the person who is sick. 

Ensure cleaning products are stored and used a safe distance away from children and staff. 

Individuals who did not have close contact with the person who is sick can return to work 

immediately after disinfection. Those who had contact with someone who tested positive 

for COVID-19 or is suspected of having COVID-19 infection should isolate at home and 

monitor symptoms for 14 days. Close contact means the individual was within six feet of 

the individual with symptoms for more than 15 minutes. Additional cleaning and 
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disinfection is not necessary if more than seven days have elapsed since the person who is 

sick visited or used the school. 

Continue routine cleaning and disinfection. This includes everyday practices that schools 

normally use to maintain a healthy environment. Please refer to the linked document 

COVID Operating Procedures for more details. 

 

School Exclusion Chart 
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School Closure Plan (guidance from IDPH) 

CHSD 117 must be prepared for a possible short-term closure, regardless of community 

spread, if an infected person has been in a school building. If this happens, the Illinois 

Department of Public Health recommends the following procedures regardless of the level 

of community spread. 
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Restore Illinois Mitigation Plan 
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Considerations for a Phased Blended Remote Learning 

 

 

 Changes in public health guidance issued by Lake County Department of Health 

Executive Director Mark Pfister (July 24,2020)  

o Social distancing 6 ft. changed from “as much as possible” to a more restrictive 

absolute 6ft. 

 Allows time to assess safety protocols, mode of learning and clarify state guidance 

o Reassess plan up to and through Sept. 4th based on LCDH/IDPH COVID-19 

indicators 

 Prioritizes most needy students 

o Special Education 

o English Language Learners      

 Improvements learned from the spring: 

o Follows established bell schedule 

o Requires daily attendance 

o Re-establishes grading expectations 

 Follows many of the expectations established in the Blended Remote Learning Model 

 Facilitates consistent student engagement by providing routines and procedures 
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Semester 1 

Phased Approach – Blended Remote Learning Model 
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Transition to Original Planned Cohorts Will Be Announced at a Later Date. 
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Value of Phased in Blended Remote Learning 

 

 Synchronous learning (real time) will be a part of engaging students coupled with 

independent work and individual support 

 Maintains the state-mandated 5-hour clock requirement  

 Accommodates Tech Campus and Drivers Education students 

 Lunch will continue to be provided to families in need 

 Limited safe work spaces on site will be available for students in need 

 School Calendar Adjusted: First Day of School: August 17th 

 We will facilitate a virtual Freshman Orientation the week of August 3rd 

 If allowed by ISBE and the Illinois High School Association(IHSA), activities and 

athletics will meet on campus in controlled, socially distanced environments (Tennis, 

Cross Country, Golf) 

 Will provide virtual student services and supports for students 

 College and career counseling 

 Social emotional support 

 Family option - Full remote learning 

 Consistent communication to families 
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Instruction 

CHSD 117 has developed an instructional plan to allow for a Blended Remote Learning 

for students, while adhering to state guidance and holding paramount the health and 

safety of our students and community. Students may enter the upcoming school year 

with academic knowledge that varies more greatly between students than in previous 

school years. Teachers will use targeted interventions and differentiated instruction to 

help individual students reach their learning targets. 

 

District Calendar 

 

 

 

 

COMMUNITY HIGH SCHOOL DISTRICT #117   2020-2021*

*Calendar Dates Subject to Revision       

JULY AUGUST SEPTEMBER OCTOBER

S M T W TH F S S M T W TH F S S M T W TH F S S M T W TH F S

 1 2 3 H  1  1 2 3 4 5  1 2 3

5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 H 8 9 10 11 12 4 5 6 7 8 P/T 10
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2020-2021 BELL SCHEDULE 

 

 

 

Teacher Work Time 7:30 8:25 

Period 0 7:45 8:25 

Period 1 8:30 9:10 

Period 2 9:15 9:55 

Period 3 10:00 10:40 

Period 4A 10:45 11:05 

Period 4B 11:05 11:25 

Period 5A 11:30 11:50 

Period 5B 11:50 12:10 

Period 6A 12:15 12:35 

Period 6B 12:35 12:55 

Period 7 1:00 1:40 

Period 8 1:45 2:25 

Teacher Office Hours 2:25 3:30 
 

 

 

 

For the 2020-21 school year, District 117 will have one bell schedule that will be used for in-

person and remote learning Monday through Friday.  Students will be expected to participate in 

class either in-person or remotely during the specific class time at the discretion of the teacher. 

Staff will be available after school Monday through Thursday from 2:25 pm - 3:30 pm to support 

students. On Fridays, all students will be remote, and teachers will be available during class time 

to provide support at students' request. 

 

 

 

 

 

 

 



                                           CHSD117      |      GUIDE TO REOPENING      |      2020-21                            20 | P a g e     

 

 

 

 

Continuum of Learning Modes for the 2020 -21 School Year 
 

 

 

 

 
 

 

 

 

 

 

 

** Based on data from the Lake County Department of Public Health, there may be times 

throughout the school year where it is necessary to change from one mode of learning to 

another. 

 

 

 

 

 

 

 

   
In-person learning with 

safety requirements 

 

All students return in person; 
classrooms, schedules, protocols 

modified to meet health 
requirements 

 

 Blended Remote Learning  

 

Students learn both in-person and 
remotely 

 

 

 Remote Leaning 

 

Learning takes place remotely 
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Blended Remote Learning Model 
 

Phase 4 

Blended Remote Learning Model 

Week In-person instruction Remote Learning 

3 A Group B Group C Group 

4 B Group C Group A Group 

5 C Group A Group B Group 

6 A Group B Group C Group 

 

Rationale 

 One week of academic / social interaction for 

students, two weeks of remote learning establishes a 

more consistent, less chaotic routine; 

 An academic and social emotional value in consecutive days of in-person  

learning and growth; 

 Allows for the development of student-teacher and peer relationships; 

 Reduces spreading of COVID-19 virus by reducing 

group exposure by 14 days and 

 Clubs / Activities / Arts / Athletic programs after 

school will be available to those that participate in 

extracurriculars. 

 

Student Expectations for Blended Remote Learning 
 

During Phase 4 of the Restore Illinois Plan, students will be rotating between in-person 

instruction and remote learning. It is important that students, families, and faculty work together 

to provide the best learning environment possible. Students should reach out to teachers 

whenever they are having concerns about the schedule, about their learning, or about any 

other concerns.  
 

The following are expectations for all students: 
 

1. Students will be dressed appropriately and follow the student dress code. Students are 

required to wear a CDC-compliant mask at all times when in the building. 

2. As we leave emergency grading from the spring, grades will return to the standard 

process of fluctuating up and down as students progress through our courses. This 

includes graduation requirements, state testing requirements, and other state-requirements 

for graduation. 
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3. Every class period should ensure minimally 40 minutes of learning (Flexible in 

determining how to best meet this requirement).    

4. Attendance will be taken every other period for remote students and each day for in-

person instruction.  

5. Fridays are remote learning days for all students 

a. Teachers are available to assist you throughout the day 

b. Individual help for students  

i.Teachers are available during their assigned class period times.  Students 

should arrange for help during their class period time.  

1. Seek help when needed (Teacher, counselor, social worker, 

psychologist, nurse, school resource officer, coach, Assist. 

Principal, Principal). 

2. Arrange a time with the teacher during office hours to meet and 

receive assistance. Teachers have daily office hours from 2:25 - 

3:30 to provide you with assistance. 

6. Remote students will be expected to log into google meeting during the period at a time 

the teacher requests them to check-in.  The teacher will set the time frame for how long a 

remote student needs to be logged in each period. 

7. Remote students will be expected to check their emails and Google Classrooms daily to 

keep in touch with their teachers. Information about meetings and assignments will be 

communicated through Google Classroom and/or email. 

8. Demonstrate online learning etiquette.  Remote students should be aware of their 

backgrounds and other items that could be seen or heard during remote logins.  As 

mandated reporters, our faculty are obligated to report any type of neglect, abuse, or 

danger that a student is subject to.  

9. Staff is available to assist students during regular school day hours.  

10. Demonstrate learning through the completion of assignments. 

11. Individual teachers may require more expectations for their classrooms and area of 

learning. 

12. Be patient with yourselves and school staff; we are all learning together. 
 

Resources and procedures for students and families to access if students are struggling 

socially or emotionally:  
  Remote Learning and outside of the school day:  

 Student and Family Support  

 Child & Adolescent Crisis Assessment Resources  

 Text A Tip  

 Intensive Outpatient Programs  
 

In-person learning and during the school day: 

 Please call or visit the Student Services offices and you will be placed with a related 

service provider.  

 If it is not an emergency, please make an appointment to see your counselor.  

 Lakes students please click here 

 Antioch students please contact Ms. Geiger (stephanie.geiger@chsd117.org or 

847-838-7762) or your counselor directly to schedule an appointment 

https://peglarson.weebly.com/resources.html
https://docs.google.com/document/d/1kiEwRolX2JdoDUuQnfUYbvNaAqw4m5JWTycsHh615nI/edit?usp=sharing
https://www.chsd117.org/o/lakes-high-school/page/text-a-tip
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/748287/a92718_intensive.pdf
https://go.oncehub.com/LCHSStudentServices
mailto:stephanie.geiger@chsd117.org
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Expectations of Teachers (for Parents and Students) for Hybrid/Remote Learning 

 

ISBE recommends clear communication with students, families, and staff about expectations and 

protocols for all schools. ISBE also recommends collecting information from students and 

families via an intake survey/needs assessment to help guide school and district planning and to 

connect students and families with resources in advance of the start of the school year. (ISBE 

guidance page 3) 

 

Schools have an opportunity at this unique moment in history to strengthen relationships with 

families. Despite facing significant challenges, parents are engaging deeply in their children’s 

education. Parents are and will be critical partners in helping students to recover lost learning 

and make academic gains over the course of the school year. (ISBE guidance page 13) 
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During Phase 4 of the Restore Illinois Plan, students will be rotating between in-person 

instruction and remote learning. It is important that students, families, and faculty work together 

to provide the best learning environment possible. The following are expectations you can have 

for teachers during remote or in-person learning: 

 

Teachers will: 

 Post all assignments and course information (ie: syllabus, materials, etc.) to Google 

Classroom. 

 Assess the standards and skills that were not fully covered or learned during remote 

learning to identify areas where gaps in student learning exist. (ISBE guidance pages 20-

21) 

 Communicate learning targets to students. 

 Provide comparable activities and experiences for in-person and remote students. 

 Use formal and informal assessments to assess student learning. 

 Communicate with parents/guardians when a student is not doing well and/or is not 

engaging.  

o If the student continues to struggle with the content or engagement contact the 

student’s counselor. 

 Clean desks and chairs between all class periods. 

 Properly wear a CDC-compliant mask at all times within the building to the greatest 

extent possible. 

 Teacher office hours at the end of the day is a time to allow students to check-in virtually 

with their teachers. 

 When students request help virtually or in person, teachers will provide assistance within 

a reasonable time frame.  

 

 

Required Health Documentation 

Due to the effects of the recent physical distancing and shelter in place mandates and potential 

difficulty accessing standard preventative care, for the 2020- 2021 school year, CHSD117 is 

adjusting the deadline for health documentation to September 30, 2020.  However, the district 

encourages families to submit the required records as soon as possible. Clerical staff, nurses, 

and administration will keep track of families who are not in compliance as is normal 

procedure. 

Safety Education for Students 

Students will be receiving guidance for proper physical distancing, proper use 

of PPE, and proper hand hygiene during the first month of school. Both Antioch 

and Lakes High School will develop a plan for providing students with building 

specific safety measures to follow with an explanation as to why these measures 

are important. 

Students Who Are Medically Fragile or at Higher Risk 

The administration will work closely with school nurses and parents, as well as the student’s 

medical provider, to determine safe alternatives to in-person instruction. CHSD 117 will 

consider continuing Remote Learning for medically fragile students, students at a higher risk 
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of severe illness, and students who live with individuals at higher risk of severe illness for 

the duration of Phase 4. 

Appropriate consents must be obtained for communication with outside providers. Review 

IEPs, 504 Plans, asthma action plans, or Individualized Health Plans to determine if these 

plans will need to be amended or modified. 

Teams should consider the following: 

● Whether the student’s medical condition is conducive to in-person attendance or if 

needs would best be met remotely. 

● The student’s behavior and capacities, including ability to control secretions, cover 

mouth/nose when sneezing and coughing, ability to maintain distance from other 

classmates, ability to tolerate wearing a face covering (may consider the option of 

face shield instead), ability to wash hands with/without assistance, and ability/safety 

of use of hand sanitizer. 

● The number of students per classroom and ability to maintain six-feet distance, 

when possible. 

● Consult with individual student health care providers, if applicable, and IEP 

teams to determine 

● The best modality to meet the student’s needs on an individualized basis. 

For staff working with students who are present for in person learning, CHSD 117 will 

provide appropriate PPE for continuous wear and during procedures such as feeding (e.g., 

gowns, gloves, and face masks). Maintaining strict social distancing will not likely be feasible 

due to the personal nature of common care and services, including feeding, toileting, 

suctioning, position changes, diaper changing, hand-over-hand assistance, physical therapy, 

and occupational therapy. Appropriate PPE should be used in conjunction with appropriate 

hand hygiene. 

Social and Emotional Learning (SEL) 

SEL curricula and additional supplementary services will continue to be provided for students 

and staff. Teachers will continue to implement the SEL curriculum with supplementary 

resources with an intentional focus on student’s emotional health who may have been or 

continue to be impacted by COVID-19. Students will also have continued support of social 

workers, psychologists, and counselors at school.  

Music-Related Courses 

Music related education will follow the most current IDPH/ISBE guidelines for student and 

staff safety measures. During phase 4, this will include utilizing outdoor spaces when 

possible. Instrumental music teachers will work with students in smaller sectional groups 

while practicing social distancing as much as possible. Students will need to wear face 

coverings if singing indoors. It is permissible for band members to remove their mask during 

the time they are playing, but only if necessary. 
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Driver’s Education Behind-the-Wheel 

● In order to provide behind-the-wheel training to students in driver’s education in 

compliance with all Secretary of State and IDPH safety requirements, the 

following procedures must be followed: 

o Require only two students and one instructor per vehicle 

o Require face coverings 

o Prohibit eating and drink in the vehicle 

o Do not make any unnecessary stops during the training 

o Complete hand hygiene with soap and water or hand sanitizer, before and 

after driving 

o Clean and disinfect steering wheel, door handles, seat belt fastener, 

controls/dials, keys, etc. in between each behind-the-wheel session 

o Conduct regular routine cleaning and disinfecting of seats 

 

Physical Education, Gymnasiums, and Locker Rooms 

Physical activity can support students’ overall health and help reduce stress and anxiety. 

Whenever feasible and weather permitting, schools should select outdoor PE activities that 

allow physical distancing. If physical education must be taught inside, consider using 

separate partitions in open spaces, utilizing markings on the gymnasium floor/wall/field to 

maintain distance between participants. Handshaking, high fives, or other physical contact is 

prohibited. It is recommended that PE teachers use a megaphone or microphone to maximize 

physical distancing. The use of shared equipment is not recommended. Any shared 

equipment must be cleaned between each use and disinfected at the end of each class. Fitness 

centers with equipment such as treadmills, elliptical/stationary bicycles, weights, etc., must 

be cleaned and sanitized before and after each class. 

Focus on frequently touched surfaces such as keypads, hand weights, handles, etc. Students 

and staff must wash their hands or use hand sanitizer at the start and end of each class period 

or when hands are visibly dirty. Students must perform hand hygiene after the use of each 

piece of equipment. Schools must consider eliminating the need for use of locker rooms, as 

well as allowing students to participate in activities without changing clothing. 

Extracurriculars 

Extracurricular activities must follow the IDPH requirements set forth for the school setting, 

which include social distancing, appropriate use of PPE, limiting the number of individuals in 

one space to 10 individuals during Phase 3 and to 50 or fewer in Phase 4, and cleaning and 

disinfecting to prevent the spread of COVID-19. Athletics will follow the guidelines provided 

by the IHSA and the IESA. 

Special Needs 

CHSD 117 understands the impact COVID-19 has had on our most vulnerable student 

population. As a result, the Special Education Department is developing plans and 

procedures to address the various unique challenges the blended model creates. The Special 

Education team will remain in contact with special needs families throughout the summer in 
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order to prepare for the 2020-2021 school year. 

CHSD 117 must adhere to timelines for annual IEP meetings and required evaluations. 

There continues to be limited flexibility from complying with federal and state laws. All 

Individuals with Disabilities Education Act (IDEA) and Section 504 timelines remain in 

effect. IEP teams should meet to determine whether any amendments to students’ IEPs are 

necessary to address students’ current levels of performance. IEP teams should update 

remote learning plans as needed for students based on the learning experiences during the 

2019-2020 school year. 

Technology Campus 

Students enrolled in Technology Campus at the College of Lake County will have school bus 

transportation available to and from Tech Campus during the week they attend in-person 

instruction.  Students who would like to attend Technology Campus during their remote 

weeks can take the bus from school or will need to find their own transportation.  Technology 

campus will have remote instruction available for students who cannot attend on days other 

than their assigned in-person D117 learning days. Technology Campus will share additional 

details. 
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Second Semester 

While the CDC identifies the top five mitigation measures as:  
 

1. Wearing face masks 

2. Social distancing  

3. Hand hygiene  

4. Frequent facilities cleaning  

5. Contact tracing – Conducted by Lake County Health Department 

The District practices many more mitigating measures and has data that support our successful 

implementation. The following are other mitigating measures the District is using to reduce the 

spread of the virus: 
 

1. Daily COVID symptom certification process  

2. Temperature checks  

3. Training - Teachers and students are trained on safety measures within the schools  

4. Limit the number of visitors in buildings  

5. Hand sanitation stations in all classrooms and hallways  

6. Increased building ventilation and filtration  

7. Directional movement in hallways  

8. Plexiglass barriers  

9. Sanitation measures on buses  

          10. Specialized PPE  

a. Face masks for music students  

b. Gowns & medical grade masks for Nurses  

          11. Weekly Taskforce meetings to discuss challenges 

 a. Weekly Health Department meeting  

          12. Staff – Rapid COVID testing – In the process  

          13. Vaccination – In Process 
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The return to in-person instruction is consistent with the District’s established plan. The District 

has indicated that we will follow the evolving guidance from the Lake County Health 

Department. The District will continue to closely track both Lake County data and internal 

incidence metrics collected from each school. Should a building have a viral outbreak (Defined 

as 5 - laboratory test confirmed positive cases in a classroom over 2 weeks), the District will 

evaluate changing the mode of instruction from hybrid learning to remote learning.  

We anticipate Phase 1b vaccinations will begin early February. Most vaccines require two 

inoculations, the second one month later. We are hopeful that our staff will be fully vaccinated 

by mid-March. The District will make further adjustments to the in-person learning schedule at 

that time. Please reach out to your building administration if you have specific concerns or 

questions. 

Stay Tuned – More information coming soon 

 

 

Athletics 

Sports Safety Guidance 

This guidance issued by the Illinois Department of Public Health pertains to all school-based 

sports. View the most up-to-date guidance here: http://dph.illinois.gov/covid19/community-

guidance/sports-safety-guidance 

 

 

 

 

 

http://dph.illinois.gov/covid19/community-guidance/sports-safety-guidance
http://dph.illinois.gov/covid19/community-guidance/sports-safety-guidance
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All Sports Policy 

The level of play allowed is dictated by current public health conditions. Below are the Type of 

Play Levels: 

Current Conditions Allow for the Following Types of Play per Sport Risk Level: 

 Lower-risk sports can currently play at Levels 1, 2, and 3 

 Medium-risk sports can currently play at Level 1 and 2 

 Higher-risk sports can currently play at Level 1 
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SPECTATOR PASS REQUEST, ACKNOWLEDGEMENT, & WAIVER FORM 
 

The Undersigned request(s) a “Spectator Pass,” to attend and watch athletic events in which my student participates, 

whether at his/her home school, a competing school, or a third party location.  In exchange for issuance of a Spectator 

Pass, I understand, acknowledge, and agree: 
 

I am familiar with and understand the risks associated with exposure to, transmission of, and/or contraction of the 

COVID-19 virus, including the risks related to attendance at gatherings at both indoor and outdoor facilities, and 

hereby assume all risk related to such attendance.  More information may be found at:  cdc.gov and dph.illinois.gov.  

Any decision to attend an athletic event is mine alone and I assume full responsibility for such decision on my behalf 

and any of my children who attend with me. 
 

Neither I, nor my children listed below, will attend an event if experiencing any COVID-19-related symptoms or if 

currently positive for COVID-19 but asymptomatic.  Additionally neither I, or my children listed below will attend an 

event if currently under quarantine or isolation order or recommendation by a doctor, health official, or in accordance 

with IDPH guidelines.   
 

All persons identified below will follow the guidelines issued by the CDC, IDPH, and ISBE regarding the proper 

wearing of appropriate face coverings, social distancing, and hygiene, as well as any directives of the School District 

regarding attendance at the event.  I will comply with all of the policies of the hosting school district while in 

attendance. 
 

All persons identified below will (1) enter the facility only at designated entry points, if provided, (2) not seek the 

admission of individuals who are not listed below, (3) only sit or stand in areas designated by the school, maintaining 

appropriate social distance from others not in our immediate family, and (4) promptly leave the facility at the 

conclusion of the event.  None of the children identified below will attend the event without one the presence of a 

Parent listed below and will remain under the Parent’s supervision at all times. 
 

School or game officials may request that any person identified below leave the facility at any time for failure to 

comply with the conditions set forth herein, and we will cooperative peacefully with the request regardless of whether 

we agree or disagree with such official’s determination.  
 

Only four (4) immediate family members of a Student (identified below) may attend at the same time.  School officials 

may limit spectator attendance capacity in their discretion at any time and without prior notice; and, if such capacity 

is reached prior to my arrival, the persons identified below will not attempt to enter the facility.  
 

Repeated failures or refusals to adhere to the requirements set forth herein or any other Board policies, school rules, 

or directives by school officials may result in the revocation of the Spectator Pass.   
 

To the fullest extent permitted by law, on my behalf and on behalf of any of my minor children listed below, I 

hereby assume the entire liability for and waive and release the Boards of Education of my Student’s school 

district and any school district hosting the event, and their respective board members, officials, administrators, 

employees, and volunteers from any and all claims, whether current or future, known or unknown, for injury, 

illness, or death due in whole or in part to COVID-19 and related in any manner to attendance at events as a 

spectator. 
 

__________________________________________               ____________________________________________ 

Name of Parent/Guardian                (Signature)              Name of Parent/Guardian                 (Signature) 
 

Email & Cell Phone #:_________________________                Email & Cell Phone #:___________________________ 
 

 

Date:______________________________________            Date:________________________________________ 
 

 

___________________________________________              _____________________________________________ 

Name of Student Participant              Sport / Level (e.g., Frosh, Soph., JV, Varsity) 

 

School:_____________________________________ 

 

List all of the Student’s siblings who may attend:          ___________________________________________________ 
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Transportation 

CHSD 117 is working closely with Durham Transportation Company to ensure procedures 

are in compliance with all applicable expectations under state and federal guidelines. All 

individuals on a bus must wear a face covering, no more than 50 individuals will be on a bus 

at one time, and social distancing will be maintained to the greatest extent possible. Students 

must undergo symptom and temperature checks, through self-certification, before boarding a 

bus. Students and families should be aware of procedures and expectations regarding 

transportation. Drivers will wear approved and appropriate PPE and perform regular hand 

hygiene. Before the start of each workday, drivers will undergo symptom and temperature 

checks to verify that they are free of symptoms. Drivers who have a temperature greater than 

100.4 degrees Fahrenheit/38 degrees Celsius or symptoms of COVID-19 will not work. 

Drivers who become ill during their route will contact their supervisor immediately. 

The CDC recommends that entities should “create distance between children on school buses 

...when possible.” No more than 10 individuals may be on a vehicle at any one time during 

Phase 3. No more than 50 individuals may be on a vehicle at any one time during Phase 4. 

CHSD 117 will provide visual guides to ensure that students comply with expectations. Seating 

arrangements with respect to social distancing can be adjusted for students who live in a 

household with other students. Students will be monitored at school loading and unloading 

zones. IEP or 504 teams should meet to determine individual transportation needs for students 

who require special accommodations. 

All IDOT inspections will occur as required. In addition, student transportation vehicles will 

be sanitized each day. Seats and high touch areas will also be sanitized between routes. 

Sanitizing products will meet the EPA criteria and be used according to manufacturers’ 

guidelines. 

Operations 

Food Services 

Additional serving and/or seating areas will be established. Access to serving areas will be 

staggered where possible to promote social distancing. Groups will be limited to the 

maximum gathering size per the Restore Illinois plan. Meals will be individually plated or 

packaged as grab and go items. A hot lunch option will be available. Non-disposable food 

service items will be handled with gloves and washed with dish soap and hot water or in a 

dishwasher. Areas where students consume meals will be thoroughly cleaned and disinfected. 

Food service personnel will use appropriate PPE, including gloves and face coverings, while 

preparing and distributing food. Hand hygiene will be promoted prior to and after eating a 

meal or consuming any food items, and hand sanitizer will be available at food service 

locations. Mealtime expectations will be shared with students and staff. 

Facilities 

Sanitation, hygiene, and PPE supplies will be ordered and stockpiled for employee access. All 

custodial/maintenance staff will be trained on the return to school guidelines, where applicable. 

These procedures will include extra sanitation efforts using certified EPA products in both 
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low/high contact areas including: 

● Countertops     

● Desktops 

● Door handles 

● Bottle fillers 

Building custodians and cleaning personnel will conduct daily cleaning and disinfection. An 

EPA approved cleaner will be used for disinfection along with our standard cleaning 

protocols. All frequently touched surfaces (e.g., door handles/knobs, desktops/tabletops, 

countertops, light switches, pencil sharpeners, computer keyboards, hands-on learning items, 

phones, toys, cubbies/coat and backpack areas, sinks and faucets) will be cleaned on a 

regular basis. Restrooms, hallways, cafeterias, and high touch common areas will be cleaned 

throughout the day. Soft surfaces such as carpets and rugs will be cleaned daily. Items such 

as cloth toys or other cloth material items that cannot be disinfected must not be used. 

Building and Grounds may adjust personnel schedules to meet reopening school needs. 

Cleaning schedules will be created and implemented for all facilities and equipment. Extra 

sanitation efforts will occur during in-class learning which will address high traffic/common 

areas. 

High Traffic Areas: 

● Entryways 

● Foyers 

● Hallways 

● Handrails 

● Light switches 

● Restroom fixtures 
 

● Main offices 

● Restrooms 

● Stairwells 
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Cleaning and Disinfecting Plan 
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Health Offices 

All school health offices will: 

● Allow for six feet of distance between students, separation area for sick students, sink 

for hygiene, appropriate lighting, and proper ventilation. 

● Limit the number of individuals allowed in at one time. 

● Use plastic barriers around staff desks and between student care areas or curtains. 

● Provide a supervised quarantine space for students/staff who are experiencing 

COVID- 19-like symptoms and may be awaiting evaluation and/or pickup. Students 

must never be left alone and must be supervised at all times while maintaining 

necessary precautions within the quarantine space. 

● Disinfect a space after it is occupied by a student and deep clean daily. 

● Require students exhibiting COVID-19-like symptoms wear a face covering 

unless medically contraindicated. 

● Per CDC guidance, close off areas used by a sick person; do not use these areas until 

after cleaning and disinfecting. Wait at least 24 hours before cleaning and 

disinfecting. If 24 hours is not feasible, wait as long as possible. 

● Supply school nurses and/or the administrator/designee working with individuals 

with illness symptoms with appropriate PPE. School nurses should use PPE, 

including gloves and face coverings, when interacting with students and staff. 

Appropriate PPE should be used in conjunction with appropriate hand hygiene and 

standard precautions. 

● Require Paraprofessionals working with medically fragile students wear PPE 

(e.g., face shields, face masks, and gloves). 

● Implement strategies to reduce unnecessary visits from students, staff, and visitors; 

reduce health office congestion; reduce exposure to infection, and allow for 

separation. 

● Supply staff with first aid supplies, such as bandages and gauze, in the classrooms. 

In certain situations, students may need to stay in place for an in-person evaluation 

by the school nurse. 

● Treat healthy students reporting to the health office for medical management, such as 

medications, assessment of injury, or first aid, in a separate clean designated area 

inside or outside the health office to prevent contact with potentially ill children. 

● Perform daily cleaning of high-touch surfaces in the health office with a 

disinfectant noted to kill the coronavirus. 

** Persons with common health conditions or those who need basic first aid should 

not report to the health office but may be managed in the classroom/alternate 

setting. 

** Parents, guardians, or other authorized individuals should pick up ill students within a 

reasonable amount of time; students should not be allowed to utilize the school bus or 

public transportation for the return home. 

** In the absence of a nurse, each school district’s administrators must determine who 

will be responsible for meeting the health-related needs of students and staff. 
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Recommendations for Families 

● State of Illinois mandated health examination and vaccine requirements will be due 

by September 30, 2020. 

● Please make sure all emergency contact information is up to date. 

● All students should stay home if they are sick, with any illness symptoms. 

● The CDC recommends everyone 6 months of age and older get vaccinated every flu 

season with rare exceptions. Flu symptoms overlap with coronavirus symptoms. 

Please vaccinate your children for influenza this fall. 

● When reporting illness absences, be sure to report if your child is 

o Is a close contact of someone with a positive COVID 19 test 

o Has signs of coronavirus 

o Has been diagnosed with coronavirus 

o Has been diagnosed with influenza (respiratory flu). 

● For students with asthma, no nebulizer treatments will be given at school during 

the pandemic. Asthma action plans should reflect the use of asthma inhalers and 

spacers. 

● Please send your child with extra clothing in case a change is necessary as there will 

be no clothing stored in the nurse’s office. 

What to expect if there is a confirmed case in school 

● We will immediately notify local health officials. They will help administrators 

better determine a course of action for the school. 

● Persons identified as being in close contact with the individual will be asked to 

stay home and isolate and be alert for symptoms for COVID-19. 

Returning to school after having had coronavirus: 

● Please call the school nurse prior to returning to school. 

● Students will stay home for at least 10 days and must be fever free for 24 hours 

after symptoms have resolved OR have two negative COVID-19 tests in a row, 

with testing done at least 24 hours apart. 

● As new guidance emerges, guidelines may change. 
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Releasing COVID-19 Cases from Isolation and Quarantine 
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Human Resources 

The contents of this document are subject to change when formal guidance or mandates are 

issued by the proper authorities (ISBE, IDPH, IHSA, etc.). All employees will need to be 

flexible and agile during this pandemic which will require cooperative, collaborative, flexible, 

and creative problem solving. CHSD 117 will generate guidelines and protocols which will be 

required for all employees. The District will continue to monitor recommendations from the 

PRESS Policy Organization, as well as from professional organizations such as IASA, IASB, 

IPA, and others about educational expectations for student learning. 

Staff Return Plan 

All return to work expectations will be dictated by executive and legislative guidance from the 

state and federal government. An employee’s request for a special accommodation(s) is 

provided to Human Resources for review and consideration. 

Absences that are related to COVID-19 concerns must be accompanied by a physician’s note, 

or official notice from a health agency containing relevant information/direction regarding the 

claimed condition. 

Eligible employees would be entitled to any COVID-19 related federal, state, and locally 

mandated leaves or accommodations. Otherwise, employees may be expected to use their 

accrued time bank for their absence from work (Sick time, vacation time, personal, etc.). 

If the District determines that it is both necessary and appropriate, the employee will be 

informed about the accommodation(s) in writing. The District will make every effort to 

follow all CDC and IDPH guidelines regarding district employees. 

Staffing Level 

The district will monitor staffing levels within each building to ensure optimal operations for 

teaching and learning. In the event that staffing levels drop below the ability for the building to 

maintain optimal operations, the district will consider all options to support student learning. 

Every effort shall be made to ensure substitute teachers are available in all employee 

categories to fill vacancies and/or absences that could be a result of the COVID-19 health 

precautions. In the event of any unforeseen circumstances, the district will comply with 

Federal, State, IDPH, ISBE and CDC guidelines. 

Teacher Evaluation 

The district and the collective bargaining unit will need to review, and discuss the potential 

impact of any learning model that the district adopts to meet student instructional needs. The 

teacher evaluation tool will need to be adjusted to reflect changes in the learning model. 

Illness and Diagnoses Monitoring 

A tracking process will be instituted to maintain ongoing monitoring of individuals 

excluded from school because they have COVID-19-like symptoms, have been diagnosed 

with COVID- 19, or have been exposed to someone with COVID-19 and are in quarantine. 
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Tracking ensures CDC and local health authority criteria for discontinuing home isolation or 

quarantine are met before a student or staff member returns to school. Tracking methods 

include checking in with the school nurse upon return to school to verify resolution of 

symptoms and that any other criteria for discontinuation of quarantine have been met. Tracking 

will take place prior to a return to the classroom. The District will follow tracking measures in 

coordination with the Lake County Department of Health. 

Continual communicable disease diagnosis monitoring and the monitoring of student and staff 

absenteeism should occur through collaboration of those taking absence reports and school 

nurses/school health staff. Employees and families must be encouraged to report specific 

symptoms, COVID-19 diagnoses, and COVID-19 exposures when reporting absences. 

Districts should inform the school community of outbreaks per local and state health 

department guidelines while maintaining student and staff confidentiality rights. Please refer to 

the linked document COVID Operating Procedures for more details. 

Mental Health 

Considerations will be given to the impact that COVID-19 has on the mental health of 

faculty, staff, students, and their families. The mental and emotional well- being of students 

and staff members will be closely monitored. Training will be provided to staff to increase 

awareness of the impact of COVID-19. Access to school counselors, social workers, 

psychologists and supports are readily available as possible and communicated to students. 

District 117 maintains a partnership with Community Youth Network (CYN) to provide 

additional counseling, support and resources to our students and staff. 
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Communications 

Communication Methods 

Throughout the 2020-21 school year, CHSD 117 will utilize the following 

communication methods to keep stakeholders up to date on changes regarding all 

protocols: 

● District Website  -  www.chsd117.org 

● Phone and text alerts 

● CHSD117 Mobile App 

o Download on the App Store  https://apple.co/2VfDXZs  

o Download on the Google Play Store   https://bit.ly/2zGv5oh 

● Principal’s e-newsletters 

● Schools social media (Facebook, Twitter, Instagram) 

All parents/guardians who wish to receive communication should make sure email addresses 

and phone numbers are up to date in Infinite Campus. 

 

QUICK CONTACTS: 

Who do I contact if... 

● I have questions/concerns about Remote Learning: 

o First point of contact is the teacher, second point of contact is the department 
chair, third point of contact is the Assistant Principal, and then the Principal. 

● My student tests positive for COVID-19: School Nurse 

o Antioch: Mrs. McKavis: (847)838-7799 

o Lakes: Mrs. Miller: (847)838-7117 

● I am a staff member who tests positive for COVID-19: Aryan Haren x7268 

● I have questions/concerns about transportation: Jennifer Nolde x7180 

● My student needs tech support: elearning@chsd117.org 
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CHSD117 Toolkit for Health Office-COVID 19
Updated 4/5/2021

INTRODUCTION

Community High School District 117 recognizes the challenges facing our schools and others
throughout Lake County with the COVID-19 pandemic. CHSD117 continues to prioritize the
goal of providing a safe environment for staff and students. CHSD117 from the start of the
pandemic has been meeting daily to prepare for the 2020-2021 school year.  In addition,
Superintendent McKay has been sending out communication each Friday with updates to the
staff and community. With the June 23, 2020 release of “Starting the 2020-21 School Year”
from the Illinois State Board of Education a School Task Force was solidified. The CHSD117
Task Force began meeting on March 13, 2020.  This task force is made up of Administrators,
Association Members and School Board Members.

With the COVID-19 response in our community being very fluid, this toolkit will have ongoing
updates as new recommendations and tools are developed. Recommendations and tools are
all subject to change as new guidance is received from the Centers of Disease Control and
Prevention (CDC), Illinois Department of Public Health (IDPH), Illinois State Board of Education
(ISBE), and the Lake County Department of Health (LCDH).



COVID-19 School Health Task Force
Community High School District 117 would like to extend our gratitude to the following

members of the School Task Force Team for volunteering their time and talents to help keep
our schools safe during this critical time.

● Michelle Adams
● Ken Alfaro
● Diane Arndt
● Dave Bacerott
● Tina Bairstow
● Will Barbanera
● Greg Bays
● Kara Bolton
● Tony Borchert
● Eric Born
● Jori Bowen
● Kyle Bush
● Kim Connelly
● Amber Cornelius
● Melissa Cross
● Jamie D’Andrea
● Tom Deichsel
● Angelo DelGiudice
● Anne Eichman
● Jill Farrell
● Frank Fracek
● Melissa Garcia
● Leslie Gillengerten
● Emily Goldkind
● Kevin Gordon
● Jeff Gutke
● Eric Hamilton
● Bill Hamill
● Aryan Haren
● Nicole Hebson
● Trey Hickey
● Rebecca Holst
● Sandy Jacobs
● Kelly Johnson
● Debra Kaisserlian
● Randee Kallison
● Melissa Karnstedt
● Matt Kastor
● Lisa Kent
● Teri Klobnak
● Kate Kiefer
● Stacy Krabbe
● Maria Krug
● Peg Larson
● Meghan Lazzeretto
● Scott Leverentz

● Joe Loffredo
● Barb Mason
● Kelly McCracken
● Meghan McDonnell
● Pat McGuigan
● Lisa McKavis
● Jim McKay
● Ryan Miles
● Michele Miller
● Ken Mlincsek
● Sarah Morley
● Grant Murray
● Dave Newberry
● Jeff Newton
● Jennifer Nolde
● Sarah Ogborn
● Curt Onstad
● Jaclyn Orlov
● Bruce Pagni
● Brian Phelan
● Bryan Plinske
● Marni Polakow
● Tyler Reimer
● Randie Reynolds
● Michael Riggs
● Mark Ring
● Kurt Rowells
● Chad Rusk
● Christine Schneider
● Nick Schock
● Steve Schoenfelder
● Jenn Schoon
● Helene Schulze
● Lesia Semitka
● Andrew Seketa
● Brie Serdar
● Kurt Sooley
● Lyndsay Tamis
● Stacy Terlep
● Callie Tillett
● Megan Troyer
● Eric Vichnick
● Robin Vlosky
● Keith West
● Jim White
● Kitty Wiegel



DEFINITIONS of COMMONLY USED COVID-19 TERMS

● Antibody test - blood test that identifies antibodies to the virus. Some antibodies (IgG) begin to
develop when you are sick and can be identified after you recover.  This test is not acceptable for
school attendance.

● Case -someone who has COVID-19. Could infect others. Positive PCR COVID-19 test result.
● Suspect Case -someone exposed to a case who develops symptoms, even if they have not been

tested yet.
● Confirmed/Positive Case -Must be isolated for a minimum of 10 days after symptom onset date (or

specimen collection date if onset unclear or if asymptomatic) and can be released after afebrile and
feeling well without fever reducing medical for at least 24 hours.

● Close Contact -an individual who was within 6 feet of an infected person for a cumulative total of 15
minutes or more over a 24 hour period during the infectious period which is 2 days before the onset of
illness. Must be quarantined for 14 days after the last/most recent contact with the case when the case
was infectious. If a close contact develops symptoms, they will follow isolation rules.

● Contact of a Contact - an individual who was in close contact with someone who was in close contact
with someone who tested positive for COVID-19. May attend school but should monitor self closely for
symptoms.

● Household Contacts with separate living quarters between case and contacts -Quarantine for 14
days after the last exposure to case.

● Household Contacts that share a room/living quarters (ongoing contact) -Quarantine
during contact and for 14 days after the case is released from isolation.

● Incubation Period - time from when someone is infected until symptoms develop. Ranges from 2-14
days. 50% of people will become ill by 5 days after being infected. 5% by 2 days. 95% by 14 days.

● Isolation -Separates sick people with a contagious disease from people who are not sick.
● Infectious Period - begins 2 days before the onset of symptoms (for a symptomatic

person) or 2 days before the positive sample was obtained (for an asymptomatic
person) and ends when the COVID-positive individual was placed in isolation.

● Polymerase Chain Reactions (PCR) -detects RNA in virus. Also called molecular test. This
is the required test for school attendance  - results usually back within 48 hours; NOT the
rapid test.

● Quarantine -Separates and restricts the movement of people who were exposed to a
contagious disease to see if they become sick.

● Contact Tracing -common public health tool used to limit contact between infectious people and
others, limiting the transmission of the disease. Per the Communicable Disease Code, schools are
required to report specific information to the appropriate county health department

● Outbreak - 2 confirmed cases of COVID-19 infections occurring within 14 days of each other in
individuals in the same classroom (Updated 11/4/20) from 2 confirmed to “five infections (laboratory
positive by PCR or antigen testing)”.



SHOULD I SEND MY STUDENT TO SCHOOL?

Because of the confusion regarding COVID-19 and school attendance, the Lake County Health Department
has shared this screening decision tool.  Please note that documentation is required before returning to school
after an isolation/quarantine period.  Information regarding isolation/quarantine periods and the required
documentation is given in the following pages.



ISOLATION AND QUARANTINE GUIDELINES AND TESTING

Please notify our school as quickly as possible with any confirmed or probable cases of COVID-19.
ACHS Nurse (847)395-9176 LCHS  Nurse (847)838-7117

Any student or staff member who is in isolation or quarantine MUST call the nurse before returning to
school.  The student/staff member must provide required documentation to return (see Appendix C).

Our schools are not able to identify cases of COVID-19 but will take action if a student or staff member appears
ill.  If a student or staff member is ill, they will be sent home immediately and placed under the most up-to-date
isolation/quarantine guidelines.  All students and staff sent home with COVID-like symptoms should be
diagnostically tested and remain at home until they receive the test results.

Students and staff who exhibit one or more COVID-like symptoms should be immediately isolated and
evaluated by a medical provider, even if the sick person has a known condition which may be causing the
symptom.  It is possible to have COVID-19 and other health conditions at the same time.

Students and staff who are confirmed or probable cases of COVID-19 must complete 10 calendar days of
isolation from the date of the first symptom onset AND be fever-free for 24 hours without the use of
fever-reducing medications AND other symptoms have improved before returning to school.

Students and staff who are returning to school after experiencing COVID-like symptoms but having a
non-COVID illness must at least be fever-free for 24 hours without the use of fever-reducing medications AND
have had no diarrhea/vomiting in the previous 24 hours. (Other diseases have specific additional criteria for
returning to school).

Students and staff with COVID-like symptoms who do not get tested for COVID-19 and who do not provide
medical documentation of the alternative diagnosis, MUST complete 10 calendar days of isolation form the
date of the first symptom onset AND be fever-free for 24 hours without the use of fever-reducing medication
AND other symptoms have improved before returning to school.

If one household member is being evaluated for COVID-19, the rest of the household must be quarantined until
an alternative diagnosis is made or a negative test result is received.

If a student or staff member is a close contact with a COVID-19 case or is awaiting the test result of a family
member, they must be quarantined for 10-14 days AFTER the last/most recent contact with the case when the
case was infectious.The 10-14 day quarantine restarts from the last day you had close contact with anyone in
your house who has COVID-19. Any time a new household member gets sick with COVID-19 and you had
close contact, you will need to restart your quarantine. If the close contact develops symptoms, they will follow
isolation rules. If the student or staff member remains asymptomatic throughout the quarantine, they do not
need a medical provider’s note to return but do need to call the nurse before returning to school. Any close
contacts that have had a lab confirmed COVID-19 diagnosis within the past 90 days will not be required to
quarantine. Written proof of a confirmed diagnosis within 90 days will be required.



If a person tested positive within the past 3 months by PCR or antigen test and is identified as a close contact,
they should not have a suspicion of COVID-19 reinfection and do not need to be excluded, isolated or
quarantined for a period of 3 months prior to onset date or specimen collection date if symptomatic.

District 117 will use the DISTRICT 117 REPORT OF SUSPECTED/CONFIRMED CASE OF COVID-19 form to
gather information and track suspected and/or confirmed cases (Appendix A).

Testing sites (updated 12/5/20)
Free state run Covid-19 testing sites:

Waukegan
102 W. Water Street
Waukegan, Il. 60085

Arlington Heights
2000 W. Euclid Ave.
Arlington Heights, Il. 60005

Rockford
1601 Parkview Ave.
Rockford, Il. 61107

The above sites test from 8am to 4pm 7 days a week, no appointment needed, no insurance needed, free
testing

Local testing locations and requirements, (please note these are not the only options). It is HIGHLY
recommended you contact your primary doctor regarding testing as many places require a referral for testing.

PromptMed Urgent Care
420 Rt.173 Suite 101
Antioch, Il. 60002
847-652-9700

Drive-thru, needs appointment, takes insurance, will test without insurance but
requires payment.

PromptMed Lindenhurst
2975 Sand Lake Road
Lindenhurst, Il. 60046
847-716-1081

Drive thru, needs appointment, takes insurance, requires payment for non-insured.

CVS-Lindenhurst
2020 E Grand Ave
Lindenhurst, Il. 60046
847-356-4302

Drive thru,  needs appointment, takes insurance or bills federal funding program
for the uninsured. Screening to see if qualifiers are met for testing is required. 10
years and up.



WHAT DOCUMENTATION IS REQUIRED FOR MY STUDENT TO RETURN TO
SCHOOL DUE TO COVID-19?

Per IDPH (Illinois Department of Public Health) guidance as of 10/21/2020,  the following is required (see
attachment C for complete exclusion/return guidance):

COVID-19
POSITIVE TEST
OR PROBABLE

CASE

SYMPTOMATIC
BUT NEGATIVE
COVID-19 TEST

SYMPTOMATIC
WITH AN

ALTERNATIVE
DIAGNOSIS

SYMPTOMATIC
WITHOUT TEST
OR CLINICAL
EVALUATION

NO SYMPTOMS
BUT CLOSE
CONTACT

After 10 day
isolation period,

you must be fever
and symptom free
before returning.
Must call nurse.

Release letter is no
longer required

from LCHD

After symptoms
have improved, a
negative RT-PCR

test result or a
healthcare

provider’s note
indicating the

negative RT-PCR
test result.

After symptoms
have improved, a

healthcare provider
note documenting

that there is no
clinical suspicion

for COVID-19
infection and
indicates an
alternative
diagnosis

After isolation
period, no fever

and improvement of
symptoms, a parent

note stating ill
student and
household

members are
fever-free and

improved

After quarantine,
“Release from

Quarantine” letter
from the health

department. This
will only be issued

for immediate
household

members. Close
contact outside of
household will not

receive release
letter



DISTRICT 117 COVID-19 FAQ’S FOR 2020/2021

Here are some important FAQ’s that you may find helpful regarding our schools buildings and our plan for
COVID-19. If you have further questions, please feel free to reach out to your school’s health office and/or

administration.

GENERAL GUIDELINES - Based on our individual school buildings, and to adhere to COVID-19 and physical
distancing requirements and IDPH limitations on gathering sizes, the following are guidelines for your student(s):

● The number of persons within hallways will be limited at any given time to the greatest extent possible
● Halls and stairways are marked utilizing one-way way traffic patterns
● Students and staff are required to wear masks
● Use of elevator is limited to 1 person (2 maximum if escort required)
● Movement of students between classes is limited
● People must abstain from physical contact, including, but not limited to, handshakes, high-fives, hugs,

etc.
● Hallway and bathroom supervision  - bathroom monitors may ensure a limited number of persons enter

bathrooms at one time
● Use of lockers is prohibited
● Drinking fountains are not available, students may carry water bottles
● Hand sanitizer stations are located in each classroom and throughout the building
● Students and staff are encouraged to wash hands often; especially after blowing one’s nose, coughing or

sneezing, after restroom use, before and after eating, after PE, after removing and replacing face covering

SYMPTOM SCREENINGS/TEMPERATURE CHECKS - Screening will be done to ensure the highest level of
health and safety

● Daily symptom screening and “self-certification” - On attendance days, before school starts,
8:30am. Monday - Friday, and/or sending a student to the bus/school, the parent/guardian will use the
R-School mobile app to easily fill out a health screening form.  Athletics may require additional
screening times. The real-time data screening is then readily available for administration, teachers,
coaches and sponsors to ensure all students have been screened before interacting with other
students. Link to R-School Quick Start Guide: https://5il.co/jz5n

● Temperature screening - everyone entering the building will use the temperature screening kiosk
station located at the building entrance.  The kiosk station verifies temperature and face covering. NO
IDENTIFYING INFORMATION IS COLLECTED DURING THIS PROCESS. Individuals with an
elevated temperature (100.4 or higher) will not be admitted.

FACE COVERINGS

● As required by IDPH, except while eating and during band, face coverings must be worn at all times in
school buildings, even when social distance is maintained. All individuals in a school building must wear
a face covering unless they have a medical contraindication, are under 2 years of age, have trouble
breathing, or are unconscious, incapacitated, or unable to remove the face covering without assistance.
Face coverings are not required outside if physical distance is maintained (if individuals remain 6 feet
apart from each other). Face shields are not effective protection against coronavirus and should only be

https://5il.co/jz5n


used in situations when other methods of protection are not available. The face covering should have 2
OR MORE LAYERS to stop the spread of COVID-19, and should be worn over the nose and mouth,
secured under the chin, and should fit snugly against the sides of the face without gaps. Neck
warmers/face coverings should not be used per the IDPH guidance. Masks with exhalation valves or
vents are also not recommended. Cloth face coverings should be taken home, laundered daily, dried
in a dryer, and reused. When taken off, they should be stored in a clean sealable paper bag or
breathable container.

○ If unable to tolerate a face covering, documentation from the medical provider is required.
These persons may wear a face shield in lieu of a face covering AND social distancing must be
strictly enforced.

PHYSICAL DISTANCING

● Physical distancing (6 feet apart) must be observed as much as possible. Classrooms and other
common spaces are arranged to accommodate social distancing throughout the school building.
Teachers will be asked to maintain seating charts. Floor markings and signs are utilized to maintain
appropriate distancing in halls.

○ School buses - No more than 50 individuals may be on a bus at one time. All individuals on a
bus must wear a face covering. It is recommended that students from the same household sit
together on a bus. In addition, it is also recommended that students sit in assigned seats that do
not change. Questions may be directed to Durham Bus Services (847)838-5798.

○ What does ‘one space’ mean? Examples of one space may include one school bus, one
classroom, or areas of a hallway. Capacity restrictions do not apply to an entire school building.
What does ‘one space’ mean when outside? Each group of 50 or fewer individuals must
remain 30 feet apart. If individuals are 6 feet apart at all times, face coverings do not need to be
worn.

TRAVEL

● Statewide travel and international travel may require/recommend 10-14 days of quarantine for travelers
returning from states/countries with high community prevalence.

VISITORS

● Visitors will be restricted to authorized personnel only and must pass symptom screening.

WHAT HAPPENS IF ANOTHER STUDENT IS SENT HOME WITH COVID-19 SYMPTOMS? District 117 is
following guidelines based on federal, state and local authorities.  If a student or staff member feels ill, they
should not come to school, self isolate and contact their medical provider. Individuals who have had close
contact with an individual who has tested positive for COVID-19 should self-quarantine and monitor for
symptoms for 10-14 days.  If a student or staff member is identified as a close contact (within 6 feet for more
than 15 minutes), District 117 or the Lake County Health Department will directly notify. The Lake County Health
Department will track close contacts and let them know when they can return to school.  Individuals who did not
have close contact can return to school immediately after area disinfection.



WHO WILL BE NOTIFIED IF POSITIVE CASES IN SCHOOL/ATHLETIC EVENTS? District 117 will inform
families and staff of possible exposure th COVID-19 but will maintain an individual’s confidentiality. In the event
of an outbreak, District 117 will inform the school community per local and state health department guidelines
while maintaining student and staff confidentiality. If the Lake County Health Department is made aware of a
positive test in a school district, the district superintendent will be notified. The superintendent will notify the
appropriate nurse or other designated staff at the school. District 117 will also be making generic notifications to
other schools/teams if we have an athlete with probable/confirmed COVID-19.

CLEANING District 117 is following the CDC’s cleaning and disinfection recommendations routinely. Areas are
closed off, if possible, if used by  a student/staff with COVID-19 symptoms until cleaning is completed.

WHAT HAPPENS NEXT? Due to the variety of scenarios that may arise over the course of the school year,
possible school-based strategies include but are not limited to:

● Isolation/quarantine measures for affected populations (classroom, teammates, etc)
● Limiting classroom capacity and/or cancelling events and/or activities
● School closure/teach by remote learning (duration to be determined; may need to go back and forth

from in-school learning to remote learning until disease transmission is controlled)
● Make return to school optional and provide parents/guardians the choice of remote learning

Please note this disease may warrant differential responses among schools in the same area. The Lake
County Health Department is closely working with our school district and is making recommendations for the
course to follow.

STEPS TAKEN FOR COVID-19/SUSPECTED COVID-19 or CLOSE CONTACTS of STUDENTS and
STAFF MEMBERS

Student/staff member exhibiting symptoms at school, is a suspect case, or awaiting test results:

● If the individual exhibits illness at school suspicious ofCOVID-19:
○ Follow the form “DISTRICT 117 REPORT OF SUSPECTED/CONFIRMED

CASE OF COVID-19” (Appendix A)
○ Assess for symptoms - fever >100.4, unexplained cough or shortness of breath/difficulty

breathing. Other symptoms may include chills, congestion/runny nose, muscle/body aches,
headache, sore throat, new loss of taste/smell, nausea/vomiting, diarrhea, fatigue,
abdominal pain.

○ If the individual meets criteria for suspected COVID-19:
■ Have them remove the cloth mask, place a surgical mask on them and place them

in an isolation area and arrange transportation home. Belongings will be brought to
them - they may NOT leave isolation area before leaving building

■ Notify administration
■ Notify custodian for cleaning needs
■ Notify parents/guardians or staff member of return to school guidelines:

● Individual must remain home for 10 days, be fever free for 24 hours, and have
improvement of symptoms OR

● Individual can return with doctor’s note stating alternative diagnosis (this option



only available if student hasn’t had contact with positive case) OR
● Individual can return with proof of negative COVID PCR test (this option only

available if student hasn’t had contact with positive case)
● MUST CALL NURSE OR ADMINISTRATOR BEFORE RETURNING TO

SCHOOL. SEE APPENDIX C FOR REQUIRED DOCUMENTATION
● If the individual is a Close Contact Case, they must be quarantined for 10-14 days from the last date

of exposure to the person with COVID-19.
● For suspected or close contact case, no further action is required. Wait for: Positive COVID PCR OR

Negative Covid PCR OR HCP note with alternative diagnosis OR 10 day isolation OR 14 day
quarantine for close contact case

School/Nurse informed of Positive COVID-19 Test inStudent/Staff Member:

● Follow the form “DISTRICT 117 REPORT OF SUSPECTED/CONFIRMED CASE OF  COVID-19”
(Appendix A)

● Call Lake County Health Department to confirm the positive test results and obtain guidance (Appendix
B)

● Notify Administration
● Begin contact collection of names for students/staff who were within 6 feet of this student for 15

minutes or greater, including 48 hours prior to student’s/staff member’s positive test results. Don’t
forget all areas of school: bus, lunch, classroom, sports, etc.

● Upon discussion with the Lake County Health Department, follow quarantine guidelines for each
identified close contact of the positive student/staff member. Each close contact within the school will
also be tracked with a  form “DISTRICT 117 REPORT OF SUSPECTED/CONFIRMED CASE OF
COVID-19”

● Notify close contacts of quarantine period (Quarantine is 10-14 days at home, no exceptions)
● Notify the parent/guardian of the positive student that the student must stay in isolation and not return

for 10 days and be fever free for 24 hours without fever reducing medication. Notify custodians to
disinfect affected areas per district protocol and local/state/federal guidance

● A limited number of persons with severe illness may produce replication-competent virus beyond 10
days; this may warrant extending the duration of isolation and precautions for up to 20 days after
symptom onset.

● PARENT/ GUARDIAN MUST CALL NURSE OR ADMINISTRATOR BEFORE RETURNING TO
SCHOOL. SEE APPENDIX C FOR REQUIRED DOCUMENTATION



Appendix A - DISTRICT 117
Report of Suspected/Confirmed Case of COVID-19

IndIvidual’s Name _______________________________________ Date of Birth _____/_____/_____
Circle STUDENT (Grade_____) STAFF

Date Reported to School/District  _____/_____/_____Person receiving report _____________________
OR date/time sent home due to symptoms/possible exposure _____/_____/_____         ___;___

Parent/Guardian Contact Name _________________________________________________________
CELL     HOME      EMAIL Number/email _________________________________
County of residence                    LAKE Other ____________________________

Update as reported (circle) CONFIRMED    SUSPECTED AWAITING RESULTS    CLOSE CONTACT

Initial Report
Symptomatic? YES NO
(Send home if fever >100.4)
Onset date of symptoms _____/_____/_____ (circle all that apply)
Fever >100.4 (highest reported fever _______) Cough Shortness of breath/difficulty breathing
Chills/sweating Sore throat Muscle/body aches
Nausea/vomiting/diarrhea Fatigue New loss of taste/smell
New/unusual headache Abdominal pain Congestion/runny nose
Additional symptoms ________________________________________________________________________________
Known medical conditions ______________________________________________________

***If a student is symptomatic, request parents/guardians contact the schools
of other siblings in the household.***

Has the individual had close contact (within 6 feet for at least 15 minutes) with a person suspected or diagnosed
with COVID-19 in the past 14 days? YES NO UNKNOWN

If YES, close contact at RESIDENCE SCHOOL/DISTRICT OFFICE
OTHER _______________ UNKNOWN
Name/Relationship  (if known) ________________________________________

If YES, most recent date of close contact _____/_____/_____ PPE used? YESNO
Has a member of the household been asked to quarantine in the past 14 days? YES NO

Has the individual been tested? YES NO
If YES, date of test initial ____/_____/_____ (if positive, remember to contact LCHP)

Result of test POSITIVE NEGATIVE PENDING
If  NO, is test scheduled?  YES (date to be tested _____/_____/_____) NO

Has the individual been hospitalized?  YES   NO If yes, dates of hospitalization __________

Has the individual  been in a district/school building? YES NO
If YES, date last in building _____/_____/_____
Circle all that apply ACHS LCHS DISTRICT OFFICE
Circumstances/time/location in building (ie. meeting, class, work, athletics)
________________________________________________________________
________________________________________________________________

Has the individual ridden a school bus? YES NO
Last date on bus _____/_____/_____ am     pm

If student, sibling(s) in the same school? YES NO
Name(s) _______________________________________________________________

If staff, family member(s) in any district building? YES NO
Name(s)/location ________________________________________________________



Tracking/Follow up
❏ Isolate (have individual place cloth mask in zip-lock bag and put on surgical mask) and send home as soon as

possible  (ok for student to drive with parent permission)
❏ Notify administration/begin tracking close contacts within school
❏ Close off areas of contact and notify custodian to clean areas of contact
❏ Give parents/guardians return to school guidelines (verbally, written/email)

Suspected Case Outcome (circle)
Positive COVID-!9 test (see below) Negative COVID-19 test (documented)
10 Day Isolation(and fever free 24 hours) 10-14 Day Quarantine (after close contact)
Health care provider note with alternative diagnosis

*If symptoms develop during isolation/quarantine, individual should continue
isolation/quarantine and be tested by medical provider*

Positive Case
Has the Health Department been contacted? YES NO
Report via online reporting to LCHD https://redcap.dph.illinois.gov/surveys/?s=NHECLHEHFP

Dr. Brie Serdar is point of contact.  (847)838-7296
Follow the LAKE COUNTY HEALTH DEPARTMENT GUIDANCE WORKSHEET and list close contacts (Appendix B)

Tracking Dates  (complete as information becomes available; onset date _____/_____/_____)

Date of 10 days without symptoms and 24 hrs without fever  (isolation) ______/_____/_____
Note: Lingering cough should not prevent a case from being released from isolation.

Date of 10-14 days without symptoms (quarantine) _____/_____/_____

Date of medical provider note of alternative diagnosis _____/_____/_____

Date of last fever WITHOUT medication ____/_____/_____

Date of last COVID-19 symptom . _____/_____/_____

Additional notes

EARLIEST RETURN TO SCHOOL/WORK  _____/_____/_____

https://redcap.dph.illinois.gov/surveys/?s=NHECLHEHFP


Appendix B - LAKE COUNTY HEALTH DEPARTMENT GUIDANCE WORKSHEET
-  SUSPECTED/POSITIVE COVID-19 CASE

IndIvidual’s Name _______________________________________ Date of Birth _____/_____/_____
Circle STUDENT (grade _____) STAFF

On-line Reporting Tool to LCHD - Date/time reported l _____/_____/_____     _____:_____am pm
On-line Reporting Case Form to LCHD https://redcap.dph.illinois.gov/surveys/?s=NHECLHEHFP
(For questions/information, LCHD Infectious Disease phone ( 847) 377-8130)

Point of contact - Dr. Brie Serdar (brie.serdar@chsd117.org) (847)838-7296
Organization Name - HIgh School District 117 - circle ACHS LCHS
Address/Town - ACHS    1133 Main Street, Antioch LCHS - 1600 Eagle Way, Lake Villa
Is there more than 1 case? YES NO
Case attends/works at SCHOOL Other ________________________________________
Symptoms? YES NO
ER? YES NO
Hospitalized? YES NO
Tested? YES NO
Parent/Guardian Name (if <18)  ________________________________________________

Phone ____________________________ Alternate phone (if known) __________________________________

Other Details reported (include date isolation/quarantine started    _____/_____/_____)
____________________________________________________________________________
____________________________________________________________________________

Follow up from Lake County Health Department Date _____/_____/_____   Time _____:_____  am    pm

LCHD case manager/phone #  ____________________________________________________________________
Per LCHD guidelines, was the individual placed in quarantine/isolation? YES NO
Was the Parent/Guardian or staff member  notified of quarantine/isolation restrictions? YES NO

Who notified the Parent/Guardian of quarantine/isolation? ____________________________Date started _____/_____/_____

Additional recommended notification/quarantine/cleaning guidance notes:
____________________________________________________________________________________________________
_________________________________________________________________________________

❏ StudentStaff member in isolation until at least: _____/_____/_____
❏ Family/siblings in quarantine until at least: _____/_____/_____
❏ Friends/contacts/staff recommended to quarantine until at least: _____/_____/_____
❏ Based on recommendation of Administration and/or LCHD, notification sent to:

❏ Parents
❏ Close contacts of student/staff member (see list)
❏ Custodian staff: Classrooms to be empty/disinfected/dates:

_______________________________________________________________________________
_______________________________________________________________

❏ Attendance notified regarding marking attendance for case and contacts

LCHD Release from Isolation/Quarantine letter dated _____/_____/_____    received _____/_____/_____

Return to School/Work date _____/_____/_____

https://redcap.dph.illinois.gov/surveys/?s=NHECLHEHFP
mailto:brie.serdar@chsd117.org


Possible Close Contacts At School

Known close contacts at school with this suspected/diagnosed individual starting from 48 hours  before onset of
illness include the following.  For tracking purposes, for each close contact, begin a form DISTRICT 117 REPORT
OF SUSPECTED/CONFIRMED CASE OF COVID-19 (Appendix A).

Classmates bus peers teammates teachers substitutes aides ESP’s/ILC
nurse coach/athletics bus company cafeteria staff administrators IEP/on-site
student services others _________________________________________

NAME DATE OF
CONTACT

LENGTH OF
CONTACT

PPE WORN CIRCUMSTANCE (classroom, sport, etc) OR
PARENT/GUARDIAN CONTACT NUMBER

(add list of additional close contacts)



Appendix C. COVID-19 EXCLUSION GUIDANCE (1/4/2021)





Appendix D. Confirmed Case in School Letter Template

Date___/___/___

We are writing to inform you that a staff member/student at [insert school name] tested positive for COVID-19 on
[DATE]. The staff member/student is now in isolation. We are closely working with the Lake County Health
Department on contact tracing. The health department will contact the staff member/student directly and any close
contacts will be identified, contacted and provided guidance. If you do not receive communication from school
administration or the Lake County Health Department, your student has not been identified as a close contact and can
continue to attend school. If you are contacted by the school or the Lake County Health Department, we ask that you
please cooperate in providing information to help prevent the spread of COVID-19 in our school community.

We understand your concern as to the identity of the staff member/student so individuals can assess their possibility of
exposure. However, federal privacy laws prevent administration or the school district, from sharing the name of the staff
member/student or providing any information that would otherwise lead to the identification of this staff member/student .

The health department will never disclose identifying information to close contacts. Beware of scams. Contact tracers
will never ask for a social security number, money, bank or credit card information, or any form of payment. They will not
ask for immigration status or threaten consequences for not participating or answering questions.

Given the spread of COVID-19 in Lake County, we should not be surprised when presumed positive or positive test
results are identified within our community. It may continue to occur, and this is a major reason why mitigation strategies
such as maintaining social distance, masking and hand washing are all still very important.

The Lake County Health Department advises the following: Remember that wherever you go, you should always follow
public health guidelines - the 3 Ws - to reduce your risk of getting and spreading COVID-19:

● WEAR A MASK * WASH YOUR HANDS * WATCH YOUR DISTANCE
○ Also, stay home if you are sick, except to receive medical care, and avoid close contact with people who

are sick.
● Get the flu vaccine!
● If you are an older adult or have a serious medical condition like heart disease, diabetes, lung disease or

have a weakened immune system, contact your doctor immediately if you have COVID-19 symptoms.
● If you experience symptoms, please stay home and consult with your medical provider and get tested. If

you do not have a doctor or primary care provider, you may contact the Lake County Health Department
at (847) 377-8800. Testing can currently be done free of charge at 102 W. Water St. in Waukegan, IL
between 8am- 4pm. Testing is also available at other locations https://dph.illinois.gov/testing

● Do not walk into a healthcare facility, urgent care clinic, or hospital before calling. Discuss your symptoms
with your doctor. If your doctor believes that you need to be tested for COVID-19, they should refer you to a
COVID-19 testing site.

If you have any COVID-19 questions, call the Illinois COVID-19 hotline at (800) 889-3931 or email
dph.sick@illinois.gov. You may also want to consider signing up for updates from the Lake County Health
Department at http://bit.ly/lccovid-19.

Be safe!
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Frequently Asked Questions (FAQ) for Schools  
 

Additional Guidance as of March 16, 2021 
 
 

(subject to change based on new information and updates to existing CDC guidance) 
 
Management of Ill Students and Staff 
1. What actions should be taken by students/staff sent home with COVID-like symptoms? (Updated 

10/27/2020) 
 

• All students and staff sent home with COVID-like symptoms should be diagnostically tested.  
Students and staff should remain home from school until they receive the test results. 
Students and staff who are confirmed or probable cases of COVID-19 must complete 10 
calendar days of isolation from the date of first symptom onset and be fever-free for 24 hours 
without use of fever-reducing medications and other symptoms have improved before returning 
to school. Individuals who have been cleared by the LHD for release from isolation may return to 

school even if other household members are in isolation or quarantine in the home.  
• Students and staff returning to school after experiencing COVID-like symptoms but being 

diagnosed with a non-COVID illness must meet the criteria for returning to school for the illness 
with which they have been diagnosed.  At a minimum, the individual must be fever-free for 24 
hours without the use of fever-reducing medications and have had no diarrhea or vomiting in 
the previous 24 hours.  Other diseases have specific criteria for when a student or staff member 
can return to school 1.  Follow school health policies and communicable disease guidance for 
those illnesses. A healthcare provider’s note documenting the alternative diagnosis, or a 
negative COVID-19 test result should accompany a student or staff member returning to school 
with an alternative diagnosis after experiencing COVID-like symptoms. Schools and districts 
should assist families in locating free or reduced-cost medical clinics for assistance where 
needed. 

• Students and staff with COVID-like symptoms who do not get tested for COVID-19 and who do 
not provide a healthcare provider’s note documenting an alternative diagnosis, must complete 
10 calendar days of isolation from the date of first symptom onset and be fever-free for 24 
hours without use of fever-reducing medications and other symptoms have improved before 
returning to school.   

• Medical evaluation and COVID-19 diagnostic testing are strongly recommended for all persons 
with COVID-like symptoms. 

 
2. If a student is sent home sick with suspected COVID-19 symptoms (e.g., cough, fever, diarrhea, 

shortness of breath, etc.), must all their siblings/household members be sent home as well and 
quarantined? (Updated 3/16/2021) 
 
Yes. If one household member is being evaluated for COVID-19, the rest of the household must be 
quarantined until an alternative diagnosis is made or negative result received. If the sick student is 
classified as a confirmed case (i.e., tests positive for COVID-19) or a probable case (i.e., has COVID-
like symptoms and is epidemiologically linked2 to known case), the local health department (LHD) 
conducting contact tracing will place household contacts, including siblings, in quarantine. IDPH, 

https://dph.illinois.gov/sites/default/files/publications/commchartschool-032817.pdf
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along with CDC, continues to recommend a 14-day quarantine. However, based on local 
circumstances and resources, CDC has provided options to reduce quarantine that local health 
departments (LHDs) may implement using symptom monitoring and diagnostic testing.  Reduced 
quarantine options that may be considered include:  

• Option 1:  Quarantine period is for 10 calendar days after the close contact’s last exposure to 
the COVID-19 case.  Date of last exposure is considered Day 0. 

o The individual may end quarantine after Day 10 if no symptoms of COVID-19 developed 
during daily monitoring. 

o SARS-CoV-2 PCR testing is recommended and may be required by the local health 
department. 

o Can maintain social distancing and masking at all times when returning to school.  

• Option 2 (for UNVACCINATED or PARTIALLY VACCINATED adult staff only, OR those who are 
within 2 weeks of completing COVID vaccination):  Quarantine period is for 7 calendar days 
after the last exposure if: 

o No symptoms develop during daily monitoring AND 
o The individual has a negative SARS-CoV-2 diagnostic test (PCR) that was collected within 

48 hours of exposure Day 7 (starting on Day 6 or after).  
▪ IDPH does not recommend using antigen test results to end quarantine early.  

Testing for this purpose should be a molecular test, preferably RT-PCR.   
▪ The individual is responsible for obtaining a copy of negative results for 

documentation purposes.  
o Can maintain social distancing and masking at all times when returning to school.  

 
The 7-day early quarantine release option is not recommended for children. Local health authorities 
will determine which options are allowable in their jurisdiction.  
 
Regardless of when an individual ends quarantine, daily symptom monitoring should continue 
through calendar day 14 after the exposure. Individuals should continue to adhere to 
recommended mitigation strategies, including proper and consistent mask use, social distancing, 
hand hygiene, cough hygiene, environmental cleaning and disinfection, avoiding crowds and sick 
people, and ensuring adequate indoor ventilation.  If any symptoms develop during or after ending 
quarantine, the individual should immediately self-isolate and contact their local health 
department or healthcare provider to report their symptoms. 
The health department can provide guidance on how to safely quarantine and isolate within the 
household.  
 

3. Do vaccinated staff have to quarantine after an exposure to a case? (3/16/2021) 
 
Vaccinated staff may not need to quarantine if they meet all the following criteria:  

• Are fully vaccinated (i.e., ≥2 weeks following receipt of the second dose in a 2-dose series, or ≥2 
weeks following receipt of one dose of a single-dose vaccine) 

• Have remained asymptomatic since the current COVID-19 exposure 
 
Note that fully vaccinated is defined as ≥2 weeks following receipt of the second dose in a 2-dose 

series, or ≥2 weeks following receipt of one dose of a single-dose vaccine.  If a staff member has 

received both doses, but the exposure to a COVID-19 case occurs before it has been a full two weeks 

after completing the vaccine series, the staff member should follow quarantine recommendations 

for unvaccinated persons.  The staff member should continue to monitor for symptoms for 14 days 
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after the exposure, and if any symptoms develop, they should immediately self-isolate and contact 

their local health department or healthcare provider to report their symptoms. 

4. How many symptoms does a person need to have to be considered a suspect COVID-19 case? 
(Updated 10/27/2020) 
 
Students and staff exhibiting one or more COVID-like symptoms  are considered suspect cases and 
should be immediately isolated, and evaluated. Schools should evaluate each symptomatic 
student/staff to determine if this symptom is new or if it is part of an existing condition for this 
student/staff. 

 
5. Our current school policy recommends sending children home with a temperature of 100.0oF or 

greater.  The ISBE and CDC guidance both say 100.4oF or greater. Which should we use? (Updated 
10/27/2020) 

 
For consistency with CDC and Illinois Joint Guidance for Schools, it is recommended that schools use 
100.4oF or greater as the threshold for fever.  

 
6. If the sick person has a known condition causing the symptoms, e.g., allergies, migraine, etc., can 

this be taken into consideration? (Updated 10/27/2020) 
 

Every symptomatic person should be evaluated by their healthcare provider on a case-by-case basis 
and decisions to test for COVID-19 should be based on their personal health history. Each episode of 
new symptom onset should be evaluated.  Diagnostic testing is strongly encouraged whenever an 
individual experiences COVID-like symptoms; it is possible to have COVID-19 and other health 
conditions at the same time. Early diagnosis can prevent further transmission.  Individuals who have 
undergone testing should remain home away from others while waiting for COVID-19 test results. 

7. What are the recommendations for someone who has previously tested positive for COVID-19? 

(Updated 10/27/2020)  

For those who have had prior diagnoses of COVID-19 confirmed by viral testing within 3 months, 

isolation and quarantine may not be needed. The table below describes various scenarios that may 

occur. Schools are encouraged to discuss these situations with their LHDs for clear guidance.  

Status of Previous COVID-Positive 

Individual 

Less than 90 days (3 months) 

from last Positive Test 

Greater than 90 days (3 months) from 

last Positive Test 

Refer for clinical evaluation if COVID-like 

symptoms are present?   
YES YES 

Repeat COVID-19 test if COVID-like 

symptoms are present?  

NOT Recommended  
Healthcare Provider may 

decide to test based on clinical 
assessment. 

YES 

Exclude from school if COVID-like 

symptoms are present?  

Refer to Column C in Exclusion 

Guidance Decision Tree.  

If COVID test positive:  Refer to 
Column A in Exclusion Guidance 
Decision Tree.   
If COVID test negative: Refer to 

Column B in Exclusion Guidance 

Decision Tree.  

https://www.cdc.gov/coronavirus/2019-ncov/hcp/pediatric-hcp.html
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Place in quarantine if named as a close 

contact to a known case of COVID-19?  
NO YES 

 
8. If after completing 10 days in isolation a “probable” COVID-19 case (based on known exposure, 

symptoms, and positive serology) has a subsequent exposure to a confirmed case of COVID-19, 
does this person need to be placed in quarantine?  (Updated 1/4/2021) 
 
Yes.  A probable case who is classified on the basis of symptoms and epi-linkage to a known case 

(without COVID-19 diagnostic testing) and who subsequently becomes a close contact to a 

confirmed COVID-19 case should be managed as per guidance for close contacts, including 

quarantine and monitoring for symptoms.  Serologic testing is not diagnostic and should not be used 

to exempt individuals from quarantine status.  

Contacts to Cases 
 
9. What is contact tracing? 

 
Contact tracing is used by health departments to prevent the spread of infectious diseases. In 
general, contact tracing involves identifying people who have a confirmed or probable case of 
COVID-19 (cases) and people who they came in contact with (close contacts) and working with them 
to interrupt disease spread. This includes asking people with COVID-19 to isolate and their contacts 
to quarantine at home voluntarily. 

 
10. Who is a close contact?  (Updated 3/16/2021) 

 
A close contact is anyone (with or without a face covering) who was within 6 feet of a confirmed 
case of COVID-19 (with or without a face covering), for a cumulative total of 15 minutes or more 
over a 24-hour period during the infectious period. Repeated exposures result in an increased 
amount of time of exposure; the longer a person is exposed to an infected person, the higher the 
risk of exposure/transmission.  Higher risk close contacts, including unmasked lunchroom 
companions, high and medium risk contact sports teammates and opponents, and music class 
participants may be assessed for contact less than 15 minutes, as determined by the LHD.  The 
infectious period of close contact begins 2 calendar days before the onset of symptoms (for a 
symptomatic person) or 2 calendar days before the positive sample was obtained (for an 
asymptomatic person).  If the case was symptomatic (e.g., coughing, sneezing), persons with briefer 
periods of exposure may also be considered contacts. Close contacts to a confirmed case of COVID-
19 are required to remain in quarantine at home for 7, 10 or 14 calendar days starting from the last 
day of contact with the confirmed case.  (see question #2) 

 
11. Who will do contact tracing?  

 
Contact tracing will be performed by the Local Health Department (LHD), sometimes in partnership 
with IDPH or a community-based organization. However, schools can assist the LHD by identifying all 
close contacts with a confirmed case. Documentation of assigned seats and taking photos of 
assembled classes can be useful in helping schools determine who was within 6 feet of a given case.  
 
Schools must be aware of records and confidentiality laws pertaining to school student records, 

including exceptions for release of information in the event of an emergency and requirements to 

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
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notify parents and create a record of emergency releases of information.  (105 ILCS 10/6(a)(7); 23 Il. 

Admin. Code 375.60). 

12. Is contact tracing only performed when a positive test is received? (Updated 10/27/2020) 
 

Contact tracing is performed for a confirmed case (positive PCR test) or a probable case (positive 
antigen test OR person with clinically compatible COVID-like symptoms and epidemiologically 
linked2 via known exposure to a confirmed case.  

 
13. If a confirmed or probable COVID-19 case is identified in a classroom, or on a school bus, who will 

be considered close contacts that need to be quarantined?  Will this include the entire classroom 
or all the students on the bus? (Updated 10/27/2020) 
 
Exposure in a classroom should be limited to everyone with whom the confirmed or probable COVID 
case had close contact, within 6 feet, for a cumulative total of at least 15 minutes throughout the 
course of a 24-hour period.  Exposure on a bus must include everyone who sat within 6 feet of the 
confirmed or probable COVID case for 15 minutes or longer. A possible approach to identifying close 
contacts on a bus would be to include persons who sat 3 rows in front and 3 rows behind the 
confirmed or probable COVID case. 

 
14. If the close contact and the COVID case were both wearing their cloth face coverings when the 

exposure occurred, is the close contact still required to be quarantined? 
 

Yes.  While there is strong evidence that face coverings significantly reduce the risk of infection, the 
likelihood for transmission cannot be ruled out. 

 
15. Is a healthcare provider’s note required to return to school after a ‘close contact’ to a case 

completes the required time frame in quarantine? (Updated 1/4/2021) 
 

Persons who remain in quarantine for 10 or 14 calendar days and who remain asymptomatic 
throughout quarantine do not need a healthcare provider’s note to return to school. Documentation 
to return to school includes a Release from Quarantine letter (if received from their LHD) provided 
by the parent/guardian OR notification via phone, secure email, or fax from the LHD to the school, 
OR via another process implemented by the LHD. 
 
Individuals who observe the 7-calendar-day quarantine period must remain asymptomatic AND 
have a negative SARS-CoV-2 PCR test (collected with 48 hours of Day 7) to return to work at school.  
It is the responsibility of the individual to provide the documentation of the negative SARS-CoV-2 
result, in addition to the quarantine release letter as described above.  School nurses should verify 
the diagnostic testing specimen was collected within 48 hours of exposure Day 7.  To do this, school 
nurses will need to know the close contact’s last exposure date to the COVID-19 case.     
 

16. Can BinaxNOW and other antigen tests be used for early release from quarantine (after Day 7)? 
(Updated 1/4/2021) 

 
No, antigen testing is not recommended to determine a person’s SARS-CoV-2 status for an early 

release from quarantine.  Antigen tests perform best in identifying cases in individuals who are 
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symptomatic, especially when community transmission is high to moderate. Antigen testing can be 

used for screening in schools.   

17. What is the definition of an outbreak in Pre-K-12 schools? (Updated 1/4/2021) 
 

Five COVID-19 infections (laboratory-positive by PCR or antigen testing) occurring within 14 calendar 
days of each other in individuals in the same classroom meets the case definition for an outbreak in 
a Pre-K-12 school. The cases need to be epidemiologically linked2 by known exposure with respect to 
place (same classroom) and time (within 14 calendar days). This would prompt an investigation by 
the LHD that may result in recommendations for testing and quarantining of students/staff in the 
affected classroom.  
 
For childcare or daycare settings, two or more individuals who are laboratory-positive for COVID-19 
(by PCR or antigen testing) is considered an outbreak.  
 
This outbreak definition for schools was implemented 10/27/2020 and will be used to classify all 
outbreaks going forward from that date.  Previous school outbreaks (classified with 2 or more cases) 
will not be changed and will still count as outbreaks.  The childcare/daycare outbreak definition has 
not changed. 

 
18. If a student or staff member is identified as a close contact to a person with COVID-19 and is 

instructed to quarantine, are their household members and close contacts also required to be in 
quarantine? (Updated 12/2/2020) 

No. Contacts of a person who is a close contact to a COVID-19 case (i.e., contacts to contacts) do not 
need to self-quarantine unless they develop symptoms or if the person identified as the close 
contact develops COVID-19.  They should, however, monitor themselves closely for symptoms of 
COVID-19 and if they become symptomatic, self-isolate and seek medical evaluation/testing.   

19. Why are reduced quarantine periods now offered as acceptable alternatives to the recommended 
14-calendar day quarantine? (1/4/2021) 

 
Quarantine is intended to reduce the risk that infected persons might unknowingly transmit 
infection to others and helps ensure that persons who become symptomatic or test positive can be 
promptly referred for medical evaluation and care.  However, because the length of quarantine may 
impose personal and/or financial burdens and be a disincentive to naming contacts or responding to 
contact tracing efforts, reducing the length of quarantine may increase community compliance with 
observing quarantine and contact tracing.   
 
The recommendation for a 14-day quarantine was based on the upper bounds of the COVID-19 
incubation period.  With a 10-day quarantine strategy, residual post-quarantine transmission risk is 
estimated to be about 1% with an upper limit of about 10%.  With a 7-day quarantine and required 
negative diagnostic SARS-CoV-2 test strategy, the residual post-quarantine transmission risk is 
estimated to be about 5% with an upper limit of about 12%. 
 
Shortening quarantine may increase willingness to adhere to public health recommendations but 
will require evaluation of compliance with quarantine and contact tracing activities and monitoring 
for evidence of post-quarantine transmission.  School nurses are important partners in this 
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evaluation and should notify local health departments of potential post-quarantine transmission 
cases and clusters. 

 
20. Are schools required to use the 14-day quarantine?  Are schools considered congregate settings? 

(1/4/2021) 
 
Local public health authorities determine and establish the quarantine options for their jurisdictions, 
so schools will need to consult with their local health departments.   
 
Due to the risk of severe illness and congregate transmission, IDPH does not recommend application 
of the two shortened quarantine options in congregate care settings with vulnerable populations 
(e.g., LTC, homeless shelters, prisons).  Most schools are not considered congregate living settings. If 
you are unsure, contact your local health department for guidance.  
 

Special Situations/Other Groups 
 
21. Can the school nurse administer nebulizer treatments on campus? 
 

Where possible, nebulizer treatments should be scheduled to be administered at home or the 
student may switch to metered dose inhalers with spacers for use at school.  Nebulizer treatments, 
if required to be administered at school, should be done in a separate room with only the school 
nurse and student present. Nebulizer treatments should be administered to only one student at a 
time.  If a window or fan is available, open the window and vent the fan to blow out of the window.  
The person administering the treatment should wear personal protective equipment (PPE) including 
a fit-tested N95/KN95 respirator, a face shield or goggles, gown, and gloves. Hand hygiene (washing) 
should be performed before donning (putting on) and after doffing (removing) PPE. Upon 
completing the nebulizer treatment, the student should perform hand hygiene.  The room should be 
left vacant for a period of time (suggested minimum of 2 hours) then thoroughly cleaned and 
disinfected. Consult with individual student health care providers, if applicable, and Individualized 
Education Program (teams to determine the best modality to meet students’ needs on an 
individualized basis. Appropriate consents must be obtained for communication with outside 
providers. Review IEPs, 504 Plans, asthma action plans, or Individualized Health Plans to determine 
if these plans will need to be amended or modified. 

 
22. Playing of some music instruments and singing are recognized as ways COVID-19 can be spread 

more easily by respiratory droplets.  How can we prevent transmission in band or music classes? 
(Updated 1/4/2021) 

 
All persons playing instruments in orchestra, band, or general music settings, singing in choir or 
other lessons, dancing, participating in color guard, or teaching should wear a washable or 
disposable, multi-layered face covering or mask.  Students who play wind instruments are able 
to use face coverings with a slit. Face coverings may only be removed while outdoors when 
social distance is maintained. Whenever possible, hold music classes outside. When possible, music 

classes held indoors should occur in well-ventilated spaces and if possible, with windows open. A 
minimum distance between singers and/or instrumentalists of 6 feet side-to-side should be 
maintained. For trombones, a minimum distance of 9 feet front-to-back is recommended. 
Ensure students (and teachers) are physically distanced from each other by at least 6 feet and 
consider increasing the amount of social distancing more than 6 feet if space allows. Have students 
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in one line or stagger spacing to ensure maximum distancing. Students should not face each other.  
Instruments where air is blown into or through should be turned so that expelled air does not go 
towards others. Instrument covers consisting of a minimum of two layers of dense fabric should be 
used over instrument bells to prevent spread. For additional guidance on music classes, please see  
IDPH Interim COVID-19 Music Guidance. 

 
23. Occasionally, students share music, equipment, and even instruments.  How do we manage these 

situations? 
 

Avoid sharing instruments. If instruments must be shared (e.g., drums), they should be cleaned and 
disinfected between students 3.  Music reeds and mouthpieces should not be shared.  Note that 
some instrument surfaces may be damaged by cleaning and disinfecting products, so contact your 
instrument dealer for guidance on disinfection, and follow the manufacturer’s instructions for 
cleaning.  Discourage the sharing of music stands so that students do not inadvertently move closer 
to each other to see the music.   

 
24. If an athlete is diagnosed with COVID-19, is it up to the school to notify all other teams that the 

athlete has been in contact with?  
 
Yes, the school should make generic notifications to other schools and teams with which the 
confirmed or probable COVID athlete may have had contact without identifying the person’s name. 
Provide minimal information to protect confidentiality, but enough for the school to respond as 
needed. The LHD can assist in making this notification.   

 
25. What is the role of the Local Health Department in a situation involving an athlete diagnosed with 

COVID-19? (Updated 1/4/2021) 
 

The LHD will conduct contact tracing to identify close contacts (including household, social, and 
sport-related) to the case and place them in quarantine for the recommended period of time.  

 
Testing 
 
26. What is the average amount of time after receiving a COVID test that results will be received?  

 
Turnaround time (TAT) for laboratory test results is dependent on laboratory capacity. Typically, the 
TAT for test results from the state lab is 2-3 calendar days. The TAT can increase when the demand 
for testing is high. Private reference labs may be able to offer a shorter TAT and should be 
considered as an option for testing.  

 
27. Can the school be notified of a confirmed or probable case as quickly as possible?  
 

Schools should ask parents/guardians to notify the school as quickly as possible of any confirmed or 
probable COVID-19 cases. It is important that schools communicate this expectation to 
parents/guardians early and often. The local health department (LHD) will also receive a report of a 
confirmed or probable case from either a lab or provider. However, the report does not necessarily 
include school information (unless the school was the test submitter). This means that the LHD must 
obtain this information by interviewing the case/parent/legal guardian. The LHD will notify the 

https://www.isbe.net/Documents/Music-Guidance.pdf
https://www.isbe.net/Documents/Music-Guidance.pdf
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school as soon as they have acquired the school information. Schools should identify a point of 
contact for LHDs, including someone who can be reached after hours.   

 
28. If a student or staff member presents a note or negative COVID-19 test result, for how many days 

is that test result valid?  
 

A negative polymerase chain reaction (PCR) test is valid only for the day on which it was reported. It 
denotes that on the day that the sample was collected, the individual being tested did not have any 
detectable virus in their system. Because the incubation period (time from exposure to infection) for 
COVID-19 is 2-14 calendar days, a person with a negative test may still develop infection at some 
point during the incubation period.   

 
 
Personal Protective Equipment (PPE) 
 
29. What PPE is required to work in or attend school? (Updated 10/27/2020) 

 
All persons on school grounds including students, teachers, school nurses, administrative and 
secretarial staff, food service personnel, custodial staff, public safety personnel, etc., must wear a 
face covering at all times when in school or in transit to and from school via group conveyance (i.e., 
school buses), unless a specific exemption applies.  The face covering should have two or more 
layers to stop the spread of COVID-19, and should be worn over the nose and mouth, secured under 
the chin, and should fit snugly against the sides of the face without gaps. 
 
Masks intended for healthcare workers, such as N95 respirators, should not be worn.  There are also 
masks available with exhalation valves or vents.  These are not recommended for source control of 
COVID-19 and should NOT be worn.  
 
See additional guidance as follows regarding safe and effective use of face coverings. 

 
30. What is the primary purpose of a face covering? (Updated 10/27/2020) 
 

Cloth face coverings are recommended as a simple barrier to help prevent respiratory droplets from 
traveling into the air and onto other people when the person wearing the cloth face covering 
coughs, sneezes, talks, or raises their voice. This is called source control. The primary purpose of a 
face covering is to prevent the wearer from potentially exposing or infecting others. To be effective, 
face coverings must be worn properly and must completely cover both the nose and mouth. 

 
31. How should cloth face coverings be cleaned and stored? 
 

Personal cloth face coverings should be taken home, laundered daily, dried in a dryer, and reused. 
Personal cloth face coverings should be stored between uses in a clean sealable paper bag or 
breathable container. 

 
32. When should a face covering be changed? 
 

Face coverings must be changed immediately if soiled, wet, or torn.   
 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cloth-face-coverings-information.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html
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33. Can face coverings be removed at certain times? (Updated 9/9/2020) 
 

Yes – face coverings may be temporarily removed at school: 

• When eating 

• When outdoors and physical distancing of at least 6 feet can be maintained 

• When playing a musical instrument outdoors with at least 6 feet social distancing 

• If using a face shield when other methods of protection are not available or appropriate 
(https://www.isbe.net/Documents/IDPH-Update-Appropriate-Use-Face-Shields.pdf) 

• While children are napping with close monitoring to ensure no child leaves their designated 
napping area without putting their face covering back on 

• For staff, when alone in classrooms or offices with the door closed 
 

Strict adherence to social distancing should be maintained when face coverings are removed in 
limited situations.  

 
34. What if a student or staff member is unable to tolerate wearing a face covering? (Updated 9/9/20) 
 

Individuals who have a condition or medical contraindication (e.g., difficulty breathing) that 
prevents them from wearing a face covering are required to provide documentation from the 
individual’s healthcare provider.  These persons may wear a face shield in lieu of a face covering; 
however social distancing must be strictly enforced. Measures to reduce risk of exposure for these 
persons should be implemented where possible.   

 
35. What practices should be followed for children during naptime? (Updated 9/9/20) 

 
Ensure that children’s naptime mats and cots are spaced at least 6 feet apart as much as possible. 
Consider placing children head to toe to further reduce the potential for viral spread. Use bedding 
(sheets, pillows, blankets, sleeping bags) that can be washed weekly. Keep each child’s bedding 
separate and stored in individually labeled bins, cubbies, or bags. Label cots and mats individually 
for each child. Face coverings can be removed while children are napping with close monitoring to 
ensure that no child leaves their designated napping area without putting on their masks. Children 
should be instructed to not talk or sing during nap time. Where possible, provide good ventilation 
where the children are napping, opening windows when feasible and incorporating fresh air into the 
ventilation system. 

 
36. What PPE is required by school nurses who are assessing a student or staff member reporting 

COVID-like symptoms?  (Updated 10/27/2020) 
 

If the nurse is screening a sick individual, it will be safest for them to be wearing a fit-tested N95 
mask, eye protection with face shield or goggles, gown, and gloves. When performing clinical 
evaluation of a sick individual, school nurses will use enhanced droplet and contact transmission-
based precautions. Staff performing this evaluation should use appropriate personal protective 
equipment (PPE) including: 

• Fit-tested N95 respirator 

• Eye protection with face shield or goggles 

• Gown 

• Gloves 
 

https://www.isbe.net/Documents/IDPH-Update-Appropriate-Use-Face-Shields.pdf
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Any staff member who may be involved in the assessment or clinical evaluation of a student or staff 
member with COVID-like symptoms should be trained on the type of PPE required and how to don 
(put on) and doff (remove) it correctly and safely.   
 

Respirators such as N95s must be used as part of a written respiratory protection program. 4   OSHA 
requires that N95 masks be fit tested prior to use. This is an important step to ensure a tight fit for 
the mask to be effective in providing protection. If a fit-tested N95 respirator is not available, the 
next safest levels of respiratory protection include, in the following order: a non-fit-tested N95 
respirator, a KN95 respirator on the FDA-approved list5, or a surgical mask. 
 

37. If a nurse or staff member was wearing full PPE as recommended and was in the same room as a 
student or staff member later determined to be a probable or confirmed COVID-19 case, is that 
nurse or staff member required to quarantine?  (Updated 10/27/2020) 

If wearing the recommended PPE appropriately, the nurse evaluating the student or staff member 
who is later determined to be a probable or confirmed COVID-19 case would not be recommended 
for quarantine as a close contact.  The nurse should continue to follow all recommended infection 
prevention and control practices, including wearing a facemask for source control while at work, 
actively monitoring themselves for fever or  COVID-19 symptoms prior to work and while working, 
and staying home if ill.  See https://www.cdc.gov/coronavirus/2019-ncov/hcp/guidance-risk-
assesment-hcp.html. 

38. Can a face shield be worn instead of a face covering?  
 

Because respiratory droplets may be expelled from the sides and bottom of face shields, they do 
not provide adequate 'source control' and should only be used as a substitute for face coverings in 
the following limited circumstances: 

• Individuals who are under the age of 2. 

• Individuals who are unconscious, incapacitated, or otherwise unable to remove the cover 
without assistance. 

• Students who provide a health care provider’s note as documentation that they have a 
medical contraindication (a condition that makes masking absolutely inadvisable) to wearing 
a face covering.  

• Teachers needing to show facial expressions where it is important for students to see how a 
teacher pronounces words (e.g., English learners, early childhood, foreign language, etc.).  
However, teachers will be required to resume wearing face coverings as soon as possible. 
Preferred alternatives to teachers wearing face shields include clear face coverings or video 
instruction. There must be strict adherence to social distancing when a face shield is utilized.  

 
39. Who has the credentials to be able to provide a medical note or perform a routine health check-

up? (Updated 9/9/20) 
 

IDPH recommends that a healthcare provider licensed to practice medicine in all branches of 
medicine, as defined in 105 ILCS 5/27-8.1, be referred to for providing medical notes and performing 
routine health check-ups.  

 

40. How should schools handle students with IEPs or 504 plans who cannot tolerate a face covering or 
a face shield? 

https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/guidance-risk-assesment-hcp.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/guidance-risk-assesment-hcp.html
https://secure-web.cisco.com/1zgfCDXrw82k6g_hkR9ZelcNSHgnADRQoe_GeyxISAKABe1OV89kukFkbRGLlb4v_7ooEJVWeXYbufQdspi9omgtWi2vW-nrE6YgjKoPSMG_S3tqWVX2pYDtMJ77Op206qnsotvv_BT2_22JnQjs2RUTP_F2z0c8KaeBz7y-d7RS9lH0LjMfuOY858_hKCOI1EMKb0ogcGBz8e6s1e5jSmwwJizdxwhjYNYQtSW1iEzXWXwWxGQVibEisFgIJ_3qE_g8qXN4Wjk88KhOqAJGV99HKlr96Hap8EeqwbYwX-3-u81T_s7-F23i7yqFPGdGPTfVaVlprzFMFQGD_HyQ0iTK1VPGKNKOqIrjtYaqdaX2S020xkjkTJ8Rdg-Tt1a4k7x6hij-rn8raZNyAbc36-Zo8vVUM9UAojB3SddOLdEAET48je4qWpPIgJUcg3Is_/https%3A%2F%2Filga.gov%2Flegislation%2Filcs%2Ffulltext.asp%3FDocName%3D010500050K27-8.1
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Students with an Individualized Education Program (IEP) or 504 Plan who are unable to wear a face 
covering or face shield due to a medical contraindication may not be denied access to an in-person 
education if the school is offering in-person education to other students. Staff working with students 
who are unable to wear a face covering or shield due to a medical contraindication should wear 
approved and appropriate PPE based on job specific duties and risks and maintain social distancing 
as much as possible. Other students should also remain socially distant from students who are 
unable to wear a face covering or face shield due to a medical contraindication. Schools should 
consult with their local public health department regarding appropriate PPE for these situations. 

 
41. Can neck warmers be used as a substitute for cloth face coverings? (Updated 10/27/2020) 
 

It is not known if athletic face coverings/neck warmers provide any benefit as source control to 
protect others from the spray of respiratory particles. CDC does not recommend use of athletic face 
coverings (e.g., ‘gaitors’/neck warmers as a substitute for cloth face coverings. 

 
42. Can you provide recommendation on cleaning? (Updated 10/27/2020) 
 

Schools should follow CDC’s guidance for cleaning and disinfecting public spaces, workplaces, 
businesses, schools and homes. Cleaning and disinfection products should not be used by children 
or near children, and staff should ensure that there is adequate ventilation when using these 
products to prevent children or themselves from inhaling toxic fumes. 

 
43. What kind of PPE is required for staff who clean areas used by a suspected or known COVID case? 

(Updated 8/20/20) 
 

If a janitor is cleaning an area used by a suspected or known COVID case, it will be safest for them to 
be wearing a fit-tested N95 mask, eye protection with face shield or goggles, gown, and gloves.  

 
44. Can clear face coverings be utilized? (Updated 9/9/20) 

 
While cloth face coverings are strongly encouraged to reduce the spread of COVID-19, CDC 
recognizes there are specific instances when wearing a cloth face covering may not be feasible. In 
these instances, parents, guardians, caregivers, teachers, staff, and school administrators should 
consider adaptations and alternatives whenever possible. They may need to consult with healthcare 
providers for advice about wearing cloth face coverings. 
 
People who are deaf or hard of hearing—or those who care for or interact with a person who is 
hearing impaired—may be unable to wear cloth face coverings if they rely on lipreading to 
communicate. This may be particularly relevant for faculty or staff teaching or working with 
students who may be deaf or hard of hearing. In this situation, consider using a clear face covering 
that covers the nose and wraps securely around the face. If a clear face covering isn’t available, 
consider whether faculty and staff can use written communication (including closed captioning) and 
decrease background noise to improve communication while wearing a cloth face covering that 
blocks your lips. 
 
In addition to those who interact with people who are deaf or hard of hearing, the following groups 
of teachers and staff may also consider using clear face coverings:  

https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html#feasibility-adaptations
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
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o Teachers of young students (e.g., teaching young students to read). 
o Teachers of students who are English language learners. 
o Teachers of students with disabilities. 

 
School Closure 
 
45. If there is a confirmed or probable case of COVID-19 within a school, what are the 

recommendations for school closure? (Updated 10/27/2020) 
 

Decisions for temporary closure of a school will be made by school leaders in consultation with the 
LHD during its investigation of a case or cluster of cases. If the LHD determines that there is a risk to 
the school community, the school may be closed temporarily for cleaning and disinfection. This 
initial short-term dismissal allows time for the local health officials to gain a better understanding of 
the COVID-19 situation impacting the school. This also allows the local health officials to help the 
school determine appropriate next steps, including whether an extended dismissal duration is 
needed to stop or slow further spread of COVID-19.  
 

Please reference the IDPH Adaptive Pause and Metrics: Interim School Guidance for Local 
Health Departments (dated August 17, 2020) for additional guidance to inform decisions about 
implementing school-based strategies (e.g., pivot to remote learning, event or extracurricular 
cancellations, other social distancing measures). As stated above, these decisions should be 
made locally, in collaboration with local health officials, who can help determine the level of 
transmission in the community, and in conformity with ISBE/IDPH Joint Guidance. This IDPH 
guidance is consistent with the September 15, 2020 guidance released from CDC on Indicators 
for Dynamic School Decision-Making. The CDC’s guidance also encourages schools to self-assess 
implementation of key mitigation strategies as part of the decision-making process. 

 
46. Are there alternative strategies to school closure that may be considered or employed? (Updated 

10/27/2020) 
 
In consultation with the Local Health Department, alternative strategies, less drastic than closure, a 
school may implement might include: 

• Quarantining the affected classroom where social distancing is challenging (e.g., early 
childhood).  

• Suspending affected classes or closing playgrounds. 

• Canceling non-essential activities and meetings. 

• Keeping students in constant class groups or classrooms and moving teachers routinely 
between classes. 

• Increasing spacing between students in classes. 

• Shortening the school week. 

• Staggering school start and lunch/break times across year groups or classes. 
 
 
Communication and Reporting 
 
47. Are schools required to report information to the local health department including cases, type 

and onset of symptoms, number of exposed persons, etc.?  
 

https://www.isbe.net/Documents/IDPH-Adaptive-Pause-Metrics.pdf
https://www.isbe.net/Documents/IDPH-Adaptive-Pause-Metrics.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/indicators.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/indicators.html
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Yes – schools must cooperate with the LHD to provide relevant information needed for mitigating 
the spread of COVID-19 infection and must be reported to the LHD for use in surveillance and 
contacting tracing public health activities.  Schools must be aware of records and confidentiality 
laws pertaining to school student records, including exceptions to release of information in the 
event of an emergency, and requirements to notify parents and create a record of emergency 
releases of information.  (105 ILCS 10/6(a)(7); 23 Il. Admin. Code 375.60). 

 
48. Is there a template letter for schools to use when notifying parents/guardians, students, and staff 

of a case of COVID-19?  
 

Yes, a template letter can be found here: 
https://www.isbe.net/_layouts/Download.aspx?SourceUrl=/Documents/Case-School-sample-
letter.docx.  

 
49. Is it a Family Educational Rights and Privacy Act (FERPA) violation to notify the LHD/IDPH or staff 

and parents of a confirmed or probable case(s) in our school?  
 

No – a laboratory confirmed case of COVID-19 is reportable within 3 hours to the Local Health 
Department per the Communicable Disease Code. Identifiable information on a student or staff 
member including name and contact information, is reportable to IDPH or to the local public health 
authority for any notifiable disease or condition. 
Schools must be aware of records and confidentiality laws pertaining to school student records, 
including exceptions to release of information in the event of an emergency, and requirements 
to notify parents and create a record of emergency releases of information.  (105 ILCS 
10/6(a)(7); 23 Il. Admin. Code 375.60). 
 

50. Does contact tracing violate the Health Insurance Portability and Accountability Act (HIPAA)? 
 

No.  The HIPAA Privacy Rule allows for reporting by covered entities to public health for the purpose 
of preventing the spread of infectious diseases.  HIPAA recognizes the legitimate need for public 
health authorities, and others responsible for ensuring public health and safety, to have access to 
protected health information to carry out their public health mission 6,7.   

 
51. If we have a case of COVID-19 in a student at our school, what is our responsibility for notifying 

schools attended by siblings of the case? (Updated 12/2/2020) 
 

There is no need to notify a school attended by siblings of a sick individual. If the sick individual tests 
positive for COVID-19 or becomes a probable case, the LHD conducting contact tracing will place 
siblings in quarantine for the recommended period of time and facilitate parental notification to the 
school(s) attended by siblings of the case.   

 
52. Besides public health authorities, who should be notified of a case of COVID-19 at our school? 

Must we notify the entire district, or only the classroom or the building?  
 

Communication of a confirmed or probable case of COVID-19 to the district and school community 
should align with the school’s policy for notification of cases of communicable diseases. The 
communication message should counter potential stigma and discrimination. In such a 
circumstance, it is critical to maintain confidentiality of the student or staff member as required by 

https://www.isbe.net/_layouts/Download.aspx?SourceUrl=/Documents/Case-School-sample-letter.docx
https://www.isbe.net/_layouts/Download.aspx?SourceUrl=/Documents/Case-School-sample-letter.docx
ftp://www.ilga.gov/JCAR/AdminCode/077/07700690sections.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/reducing-stigma.html
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the Americans with Disabilities Act, the Family Education Rights and Privacy Act, and the Illinois 
School Student Records Act 

 
Travel Restrictions 
 
53. Are there any current domestic or international travel restrictions for which we should be 

monitoring and excluding students and staff? (Updated 1/4/2021) 
 
There is widespread, ongoing transmission of novel coronavirus worldwide. Anyone who has traveled 

internationally or domestically where COVID-19 transmission is high or increasing should stay home and 

monitor their health for 14 calendar days. The CDC updated COVID-19 Travel Recommendations by 

Destination on December 2, 2020.  

Testing before and after travel can reduce the risk of spreading COVID-19. Testing does not eliminate all 
risk, but when paired with a period of staying at home and precautions like wearing masks and social 
distancing, it can make travel safer by reducing spread on planes, in airports, and at travelers’ 
destinations. CDC recommends that If you participated in higher-risk activities during your international 
travel, take the actions listed above AND do the following after travel: 
 

• Get tested 3-5 days after travel AND stay home for 7 days after travel. 
o Even if you test negative, stay home for the full 7 days. 
o If your test is positive, isolate yourself to protect others from getting infected. 

• If you don’t get tested, it’s safest to stay home for 10 days after travel. 
Avoid being around people who are at increased risk for severe illness for 14 days, whether you get 
tested or not.   

 
Cleaning and Disinfection  
 
54. What kind of cleaning and disinfection should our school be doing routinely? 
 

Enhance your standard cleaning and disinfection practices. Increase the frequency of cleaning and 
disinfection with a focus on areas that are commonly touched, such as doorknobs, stairwells, light 
switches, elevator buttons, etc. Disinfect seats and rails on school buses at least daily.  Shared 
objects such as toys, games, art supplies, should be cleaned and disinfected between uses.  Ensure 
cleaning and disinfection products are EPA-approved and used safely and in accordance with label 
directions.   
 

 
55. What are exact cleaning requirements for areas used by a suspected or confirmed COVID-19 case?   
 

Areas used by an individual with COVID-like symptoms, e.g., examination room in the school nurses’ 
office, should be closed off for as long as practical before beginning cleaning and disinfection to 
minimize potential for exposure to respiratory droplets. Outside doors and windows should be 
opened to increase air circulation in the area. If possible, wait up to 24 hours before beginning 
cleaning and disinfection. Environmental cleaning staff should clean and disinfect all areas (e.g., 
offices, bathrooms, and common areas) used by the ill persons with COVID-like symptoms, focusing 
especially on frequently touched surfaces. For disinfection, most common EPA-registered household 
disinfectants should be effective. A list of products that are EPA-approved for use against the virus 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/face-masks-public-transportation.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/social-distancing.html
https://www.cdc.gov/coronavirus/2019-ncov/travelers/testing-air-travel.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/index.html
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that causes COVID-19 is available here. Personnel performing environmental cleaning should use 
personal protective equipment (PPE) including fit-tested N95 respirator, eye protection with face 
shield or goggles, gown, and gloves. 

 
Miscellaneous 

56. Can space heaters and fan be used in the school environment (e.g., classrooms, offices, gyms, 
locker rooms)? (Updated 10/27/2020) 

The use of oil or water-filled radiators, ceramic, or infrared heaters wouldn’t be expected to 
increase the risk for COVID-19 transmission. However, fan-forced heaters could present an issue. 
We recommend that schools consult with their building engineer before using fan-forced heaters, as 
well as floor fans and ceiling fans, because changing airflow patterns can limit the ability of aerosols 
(COVID-19 can be exhaled in droplets and aerosols) and air contaminants to enter the HVAC system. 
  
Additional considerations related to space heater safety include the following:  

• Space heaters should bear the seal of a nationally recognized testing laboratory (NRTLs), 
such as Underwriters Laboratories. A Current List of NRTLs is available from OSHA.   

• Place space heaters at least 3 ft. from people and anything that can burn.  
• Purchase a unit with overheat protection. 
• Turn it off and unplug it after use.  

 
 We recommend the school develop a policy or guidelines for heaters used at their school. More 
information is available from the Office of the Illinois State Fire Marshal’s Portable Heater Safety 
webpage.   

School Toolkits and Checklists (1/4/2021) 

K-12 Schools COVID-19 Mitigation Toolkit 

• https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/FINAL-
0321420_B_K-12_Mitigation_Toolkit508.pdf 

 

K-12 School Walkthrough Guide 

• https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/321420-
Walkthrough.pdf  
 

Resources 
  

1 http://dph.illinois.gov/sites/default/files/publications/commchartschool-
032817.pdfhttps://www.healthychildren.org/English/family-life/work-play/Pages/When-to-
Keep-Your-Child-Home-from-Child-Care.aspx 
 
2 A "case with an epidemiological link" is a case that has either been exposed to a confirmed case 
or has had the same exposure as a confirmed case. 

 

3https://www.nfhs.org/articles/covid-19-instrument-cleaning-guidelines/ 

https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
https://www.osha.gov/dts/otpca/nrtl/nrtllist.html
https://www2.illinois.gov/sites/sfm/CurrentFocus/Pages/PortableHeaterSafety.aspx
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/FINAL-0321420_B_K-12_Mitigation_Toolkit508.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/FINAL-0321420_B_K-12_Mitigation_Toolkit508.pdf
http://dph.illinois.gov/sites/default/files/publications/commchartschool-032817.pdf
http://dph.illinois.gov/sites/default/files/publications/commchartschool-032817.pdf
https://www.healthychildren.org/English/family-life/work-play/Pages/When-to-Keep-Your-Child-Home-from-Child-Care.aspx
https://www.healthychildren.org/English/family-life/work-play/Pages/When-to-Keep-Your-Child-Home-from-Child-Care.aspx
https://www.nfhs.org/articles/covid-19-instrument-cleaning-guidelines/
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https://issma.net/covidresources.php  (Indiana guidance may vary from Illinois) 
 
4 OSHA:  https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.134 

5https://www.fda.gov/medical-devices/coronavirus-disease-2019-covid-19-emergency-use-

authorizations-medical-devices/personal-protective-equipment-euas#appendixa 

https://www.cdc.gov/coronavirus/2019-ncov/hcp/ppe-strategy/international-respirator-

purchase.html 

National Association of School Nurses   
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-
215de278d256/UploadedImages/PDFs/03182020_NASN_Facemask_Considerations_for_Health
care_Professionals_in_Schools.pdf 
 
6https://www.hhs.gov/hipaa/for-professionals/special-topics/public-

health/index.html#:~:text=Background%20The%20HIPAA%20Privacy%20Rule%20recognizes%20

the%20legitimate,information%20to%20carry%20out%20their%20public%20health%20mission 

7https://www.hhs.gov/hipaa/for-professionals/special-topics/hipaa-covid19/index.html 
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https://www.osha.gov/laws-regs/regulations/standardnumber/1910/1910.134
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-215de278d256/UploadedImages/PDFs/03182020_NASN_Facemask_Considerations_for_Healthcare_Professionals_in_Schools.pdf
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-215de278d256/UploadedImages/PDFs/03182020_NASN_Facemask_Considerations_for_Healthcare_Professionals_in_Schools.pdf
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-215de278d256/UploadedImages/PDFs/03182020_NASN_Facemask_Considerations_for_Healthcare_Professionals_in_Schools.pdf
https://www.hhs.gov/hipaa/for-professionals/special-topics/public-health/index.html#:~:text=Background%20The%20HIPAA%20Privacy%20Rule%20recognizes%20the%20legitimate,information%20to%20carry%20out%20their%20public%20health%20mission
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