
FISCAL MANAGEMENT 

 

TRAVEL AND EXPENSE ACCOUNT 

  

Personnel wishing to participate in conferences and trips may do 

so by complying with the following: 

 

A. The conference or trip must be related to the staff 

position. 

 

B. Application must be made on the approved form. 

 

C. Application must have the approval of the immediate 

supervisor and the Superintendent or designee in advance of 

the meeting. 

 

D. A program of the conference or trip must accompany the 

application. 

 

E. A report may be requested from the person after he/she returns 

from the trip. 

 

The Superintendent or designee may exercise discretionary powers 

in granting exceptions to the above conditions and in assigning 

travel to staff members when it is in the best interest of the 

individual and the school system. 

 

It is recognized that many people in the school system have 

authorization and the right to travel, however budgetary 

considerations prohibit excessive travel. 
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