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HARDY COUNTY FILE:  JDJ 

STUDENT ATTENDANCE POLICY 
 
PHILOSOPHY 
 
The Hardy County Board of Education recognizes that a direct relationship exists between daily school 

attendance and academic performance, graduation, and success in life. Daily attendance is necessary as 

each day’s learning builds on the work previously completed. The Board also realizes that absenteeism 

often leads to increased delinquency, increased dropout rate and increased unemployment.  

Absenteeism impacts not only the student but impacts the school and the community at large.  Regular 

attendance for all students must be encouraged, expected and enforced. While students and 

parents/guardians have the ultimate responsibility for daily school attendance, the laws of West Virginia 

require school administrators to enforce compulsory school attendance, and to provide an environment 

conducive to and encouraging attendance. 

POLICY DEVELOPMENT 

Hardy County Schools, when developing or revising the attendance policy, shall provide opportunities 

for input from teachers, principals, attendance directors, parents/guardians and community leaders. 

The attendance policy shall be posted on the Hardy County Schools website to be readily available to the 

public. 

COMPULSORY SCHOOL ATTENDANCES 

Beginning with the 2011-2012 high school cohort class of students, compulsory school attendance 

begins with the school year in which the sixth birthday is reached prior to September 1 of such year or 

upon enrolling in a publicly supported kindergarten program and continues to the 17th birthday or for 

as long as the student shall continue to be enrolled in a public school system after the seventeenth 

birthday. Beginning with the 2019-2020 school year, compulsory school age begins when the student’s 

sixth birthday is reached prior to July 1 of that year or upon enrolling in a publicly supported 

kindergarten program.  

Students entering pre-kindergarten in Hardy County Schools must be four years of age prior to 

September 1. Beginning with the 2018-2019 school year, students entering pre-kindergarten in Hardy 

County Schools must be four years of age prior to July 1.  Enrollment in an approved participating WV 

Pre-K program is voluntary; however, once the child is enrolled, attendance must follow W. Va. Code 

§18-8-1. Students entering kindergarten in Hardy County Schools must be five years of age prior to 

September 1.  Beginning with the 2019-2020 school year students entering a kindergarten program 

must be age five prior to July 1.     

A child may be removed from such kindergarten program when the principal, teacher, and 

parent/guardian concur that the best interest of the child would not be served by requiring further 

attendance.  The principal and superintendent shall consult to make the final determination with regard 

to compulsory school attendance in a publicly supported kindergarten program.  
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Attendance at a state approved or Montessori kindergarten, as provided in section W.Va. Code §18-5-18 

is deemed school attendance for the purpose of this section.  Prior to entrance in the first grade in 

accordance with W.Va. Code §18-2-5 each child must have either: 

1)  Successfully completed such publicly or privately supported, state approved kindergarten 

program or Montessori kindergarten program; 

2) Successfully completed an entrance test of basic readiness skills approved by the county in 

which the school is located.  The test may be in lieu of kindergarten attendance only under 

extraordinary circumstances to be determined by the county board.     

 This section does not prevent a student from another state from enrolling in the same grade in a public 

school in WV as the student was enrolled at the school from which the student transferred. 

Each parent, guardian, or custodian shall have the opportunity and responsibility to participate and 

cooperate fully in the enrollment process by providing immunization documentation (W. Va. Code §18-

2-5), signed suspension and expulsion documents (W. Va. Code §18-5-15), and any other documents 

required by federal, state and/or local policies or codes.        

Students who are enrolled in a private school or who are receiving home instruction, in accordance with 

provisions of the West Virginia Code and policies of the West Virginia Board of Education, are by the 

nature of their instruction exempt from attendance at public school.     

Truancy action may be taken against the parent(s)/ guardian(s)/custodian(s) and/or student(s) under 18 

years of age and against the student 18 years old or older. In addition, charges of contributing to or 

aiding in the truancy of a student may be taken against any individual(s) who knowingly causes a student 

to be truant. 

DEFINITIONS 

Absence:  Not being physically present in the school facility for any reason. 

Allowable Deductions for Schools:  Beginning with the 2016-2017 school year the only allowable 

deductions will be absences that result from school approved curricular/co-curricular activities; failure 

of the bus to run/hazardous conditions, students not in attendance due to disciplinary measures and 

school/county directed placements outside the traditional classroom environment including but not 

limited to homebound placement and in-school suspension.    

Attendance:  For statistical purposes, attendance will be reported and aggregated to the nearest half 

day according to the definitions in W.Va. Code §126-81-4.3.a and W.Va. Code §126-81-4.3.b.  

 Full-day attendance is being present at least .74 of the school day. 

 Half-day attendance is being present at least .50 of the school day. 

Attendance Rate: The number of days present divided by the number of days of membership, multiplied 

by one hundred, equals attendance rate for students on the attendance registers in grades K-12.  
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Custodian:  A person who has or shares actual physical possession or care and custody of a child on a 

full-time or temporary basis, regardless of whether such person has been granted custody of the child 

by any contract, agreement or legal proceeding.  

Dropout:  A dropout is an individual who: 

 was enrolled in school at some time during the previous school year and was not 

enrolled   on October 1 of the current school year; or 

 was not enrolled on October 1 of the previous school year although expected to be in 

membership (i.e. was not reported as a dropout the year before); and 

 has not graduated from high school, obtained a Test Assessing Secondary Completion 

diploma, or completed a state or district approved education program;  

and does not meet any of the following exclusionary conditions:  

 transfer to another public school district, private school, registered home school, or 

state or district approved education program; 

 temporary school recognized absence due to suspension or illness; or 

 death. 

Dropout Date:   the school day after the dropouts last day of attendance. 

Enrollment:  A student is officially enrolled when one of the following conditions occurs: 

 Student was enrolled the previous year; 

 student appears at school to enroll with or without a parent/guardian; or 

 student and/or parent/guardian appears at school to enroll with or without records. 

Enrollment Count:  A status count that reports the number of students on the attendance register as 

required by the West Virginia Department of Education. 

Excused Student Absences include:   
 

 Absences that result from school-approved curricular/co-curricular /extracurricular activities; 
failure of the bus to run/hazardous conditions, Student Assistance Team (SAT) Plan, Individual 
Education Program (IEP) or 504 Plan meetings and other county board approved excused 
absences.  

 Personal illness or injury of the student. 

 Personal illness or injury of the student’s parent, guardian, custodian of family member, provided, 
that the excuse must provide a reasonable explanation for why the student’s absence was 
necessary and caused by the illness or injury in the family.     

 Medical or dental appointment with written excuse from physician or dentist.   

 Documented chronic medical condition that may require multiple or regular absences. These 

conditions must be documented annually with a valid physician’s note that explains the 

condition and anticipated impact on attendance. The necessity for the absences must be 

approved and reviewed quarterly by the SAT, IEP or 504 team (See W.Va. Code §126-81-

5.3.c.4).  

 Participation in homebound or hospital instruction due to illness or injury or other 

extraordinary circumstances that warrants home or hospital confinement. 
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 Documented disability consisting of any mental or physical impairment that substantially limits 

one or more major life activities and are documented annually with a valid physician’s note that 

explains the disability and anticipated impact on attendance. The necessity for the absences 

must be approved and reviewed quarterly by the SAT, IEP, or 504 team (See W.Va. Code §126-

81-5.3.c.4).  

 Calamity, such as fire or flood. 

 Death in the family. 

 Judicial obligation or court appearance involving the student. 

 Military requirements for students enlisted or enlisting in the military. 

 Personal or academic circumstances approved by the principal, and 

 Such other situations as may be further determined by the county board, provided that 

absences of students with disabilities shall be in accordance with the Individuals with 

Disabilities Education Improvement Act of 2004 and the federal and state regulations adopted 

in compliance therewith.   

Unexcused absences shall be any absences not specifically included in the definition of “excused 

absences”.  

 Guardian:  A person who has care and custody of a child as the result of any contract, agreement or 

legal proceeding. 

Homeless Children and Youth as defined in the McKinney-Vento Act mean individuals who lack a fixed, 

regular, and adequate nighttime residence and includes: 

 children and youth who are sharing the housing of other persons due to loss of housing, economic 

hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to 

the lack of alternative adequate accommodations; are living in emergency or transitional shelters; 

or are abandoned in hospitals;   

 children and youth who have a primary nighttime residence that is a public or private place not 

designed for or ordinarily used as a regular sleeping accommodation for human beings; 

 children and youth who are living in cars, parks, public spaces, abandoned buildings, substandard 

housing, bus or train stations, or similar settings; and 

 migratory children who qualify as homeless because the children or youth are living in 

circumstances as described in the above descriptions. 

Membership Days: The days present plus the days absent. 

School of Origin - As defined in the McKinney-Vento Act is the school that the child or youth attended 

when permanently housed or the school in which the child or youth was last enrolled. 

Transfer: A process by which a student ends enrollment or attendance in one location and begins 

enrollment or attendance in a second location (e.g., within a county, between counties, or out of state). 

This can be evidenced through a transcript request or other documentation that the student is 

continuing elementary or secondary education.  
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RESPONSIBILITY 

HARDY COUNTY BOARD OF EDUCATION RESPONSIBILITY: 

The Hardy County Board of Education has the responsibility to encourage and motivate student daily 

attendance, and mandate the respective schools adequately address student absences, including 

tardiness and early departures, through the implementation of this attendance policy with the 

assistance of the county Director of Attendance.  

The Hardy County Board of Education shall employ a certified county Director of Attendance as required 

by W. Va. Code §18-8-3 and shall support and require the county Director of Attendance to implement 

and execute the duties as defined in W. Va. Code §18-8-4.  

The Hardy County Board of Education shall support and require the school principal to implement and 

execute the duties as defined in W. Va. Code §18-8-5.  

DIRECTOR OF ATTENDANCE RESPONSIBILITIES:    

The Director of Attendance has the responsibility to implement duties as defined in W. Va. Code, State 

Board Attendance Policies and County Attendance Policies through the following actions: 

The county Attendance Director and assistant(s) shall diligently promote regular school attendance. 

They shall ascertain reasons for unexcused absences from school of students of compulsory school age 

and students who remain enrolled beyond compulsory school age and take such steps as are, in their 

discretion, best calculated to encourage the attendance of students and to impart upon the parents and 

guardians the importance of attendance and the seriousness of failing to attend school regularly.    

In the case of three (3) total unexcused absences of a student during a school year, the attendance 

director or assistant or principal shall make meaningful contact with the parent, guardian or custodian of 

the student to ascertain the reasons for the unexcused absences and what measures the school may 

employ to assist the student in attending and not incurring any additional unexcused absences. 

In the case of five (5) total unexcused absences, the attendance director or assistant or principal shall 

again make meaningful contact with the parent, guardian, or custodian of the student to ascertain the 

reasons for the unexcused absences and what measures the school may employ to assist the student in 

attending and not incurring any additional unexcused absences. 

In the case of ten (10) total unexcused absences of a student during a school year, the attendance 

director or assistant may make complaint against the parent, guardian, custodian or student before a 

magistrate of the county. If it appears from the complaint that there is probable cause to believe that an 

offense has been committed and that the accused has committed it, a summons or a warrant for the 

arrest of the accused shall issue to any officer authorized by law to serve the summons or to arrest 

persons charged with offenses against the state.  More than one parent, guardian or custodian may be 

charged in the complaint.  Initial service of the summons or warrant issued pursuant to the provisions of 

W.V. Code §18-8-4 shall be attempted within ten (10) calendar days of the receipt of the summons or 

warrant and subsequent attempts at service shall continue until the summons or warrant is executed or 

until the end of the school term during which the complaint is made, whichever is later.      
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When calculating unexcused absences for the purpose of making complaints against a parent, guardian 

or custodian before a magistrate, unexcused absences resulting from suspensions or expulsions from 

school shall not be considered.     

The magistrate court clerk, or the clerk of the circuit court performing the duties of the magistrate court 

as authorized in W.Va. Code §50-1-8, shall assign the case to a magistrate within ten (10) days of 

execution of the summons or warrant. The hearing shall be held within twenty (20) days of the 

assignment to the magistrate, subject to lawful continuance.  The magistrate shall provide to the 

accused at least ten (10) days advanced notice of the date, time, and place of the hearing. 

A petition may be filed with the circuit court against a student with ten (10) or more unexcused 

absences pursuant to W.V. Code §49-4-704.  

Jurisdiction to enforce compulsory school attendance law lies in the county in which a student resides 

and in the county where the school at which the student is enrolled is located.  When the county of 

residence and enrollment are different, an action to enforce compulsory school attendance may be 

brought in either county and the magistrates and circuit courts of either county have concurrent 

jurisdiction for the trial of offenses arising under W.Va. Code § 18-8-4.    

When any doubt exists as to the age of a student absent from school, the attendance director has the 

authority to require a properly attested birth certificate or an affidavit from the parent, guardian or 

custodian of the student, stating age of the student.  In the performance of his or her duties, the county 

attendance director has authority to take without warrant any student absent from school in violation of 

the provisions of this article and to place the student in the school in which he or she is or should be 

enrolled.           

All attendance directors hired for more than two-hundred (200) days may be assigned other duties 

determined by the superintendent during the period in excess of two-hundred (200) days.  The county 

attendance director is responsible under direction of the county superintendent for efficiently 

administering school attendance in the county.  

In addition to those duties directly relating to the administration of attendance the county director of 

attendance and assistant shall perform the following duties: 

 Assist in directing the taking of the school census to see that it is taken at the time and in the 

manner provided by law; 

 Confer with principals and teachers on the comparison of the school census and enrollment for 

the detection of possible non-enrollees; 

 Cooperate with existing state and federal agencies charged with enforcing child labor laws; 

 Promote attendance in the county by compiling data for schools and by furnishing suggestions 

and recommendations for publication through media or in such manner as the county 

superintendent may direct; 

 Participate in school teachers’ conferences with parents and students; 

 Assist in such other ways as the county superintendent may direct for improving school 

attendance;  

 Make home visits of students who have excessive absences, as provided above, or if requested 

by the chief administrator, principal or assistant principal; and      
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 Utilize the services of a truancy diversion specialist, if available, to provide additional 

interventions to students with excessive absences.   

The Attendance Director shall serve as the liaison for homeless children as defined in W. Va. Code 

§18-8-4.  As defined in the McKinney-Vento Act, as the liaison for homeless children and youth, the 

attendance director is required to: 

 Ensure that public notice of the educational rights of students in homeless situations is 

disseminated where children and youth receive services. 

 Ensure that parents or guardians are informed of educational and related opportunities 

available to their children, and are provided with meaningful opportunities to participate in the 

education of their children. 

 Ensure that parents or guardians are informed of, and assisted in accessing, all transportation 

services for their children, including to the school of origin. 

 Help unaccompanied youth choose and enroll in a school, after considering the youth’s wishes, 

and provide the youth with notice of his or her right to appeal the school district’s decision. 

 Immediately assist in obtaining immunizations or record of immunizations or other medical 

records for those students who do not have them, and assure that students are enrolled in 

school while the records are being obtained. 

 Ensure that homeless children and youth are identified by school personnel and through 

coordination activities with other entities and agencies. 

 Ensure that homeless children and youth enroll in, and have a full and equal opportunity to 

succeed in, schools of that local educational agency. 

 Ensure that homeless families, children, and youth receive educational services for which such 

families, children, and youth are eligible, including Head Start and preschool programs 

administered by the local educational agency, and referrals to health care services, dental 

services, mental health services, and other appropriate services. 

 Ensure that enrollment disputes are mediated as outlined in Paragraph (3) (E) of Subtitle B of 

Title VII of the McKinney-Vento Homeless Assistance Act. 

The Director of Attendance shall: 

File with the superintendent and county board of education, at the close of each month, a report 

showing activities of the school attendance office and the status of attendance in the county at the time 

due to provisions in W.V. Code §18-8-4.  

Provide documentation to the student verifying the student has met the attendance, behavioral and 

academic expectations set forth by W. Va. code §18-8-11 that are required to obtain or reinstate a 

license or instruction permit to drive a motor vehicle.  

Serve as a representative to the Investigative Multi-Disciplinary Team (MDT) chaired by the Prosecuting 

Attorney and consisting of representation by local human service agencies, legal services, and law 

enforcement.  

Serve as liaison for the Hardy County School System and the Hardy County Juvenile Justice System. 

Monitor the reporting of dropouts to the State Department of Education.  
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PRINCIPAL DUTIES: 

Each principal has the responsibility to ensure implementation and execution of the duties as defined in 

W. Va. Code, State Board Policies and County attendance policies.   

Each school shall: 

 have a designated school attendance coordinator (Principal or designee) who collects classroom 

attendance data, and makes appropriate referrals to the county Director of Attendance.  

 keep accurate up to date daily register/record of attendance and related documentation for 

every student enrolled. Students who are physically absent from school must be documented as 

absent and entered into the WVEIS system.  This record may become a legal document. 

The Principal shall compare school numbers with school enrollment monthly. 

In the case of three (3) total unexcused absences of a student during a school year, the attendance 

director or assistant or principal shall make meaningful contact with the parent, guardian or custodian of 

the student to ascertain the reasons for the unexcused absences and what measures the school may 

employ to assist the student in attending and not incurring any additional unexcused absences. 

In the case of five (5) total unexcused absences, the attendance director or assistant or principal shall 

again make meaningful contact with the parent, guardian, or custodian of the student to ascertain the 

reasons for the unexcused absences and what measures the school may employ to assist the student in 

attending and not incurring any additional unexcused absences. 

It shall be the duty of the principal, administrative head, or other chief administrator of each school to 

make prompt reports to the county attendance director, or assistant, of all cases of unexcused absences 

arising within the school which require the services of the attendance director or assistant.     

A student whose educational services are guided by an existing SAT plan, IEP or 504 plan may warrant 

special consideration when a pattern of multiple, single, or chronic absences exist.  The child’s current 

status should be reviewed by the SAT, IEP or 504 team as deemed appropriate and in accordance with 

state and federal laws.    

Each parent, guardian or custodian is responsible for fully cooperating in and completing the enrollment 

process by providing: immunization documentation, copy of a certified birth certificate or affidavit, 

signed suspension and expulsion document and any other documents required by federal, state and/ or 

local policies or code.       

Each school will develop preventive and educational procedures and incentives to promote attendance. 

These procedures may include but are not limited to: individual counseling; state attendance 

certificates; individual and group developmental guidance counseling sessions; dropout prevention 

programs; student recognition at award ceremonies; individual incentive or award programs and public 

recognition through news releases. Each school is encouraged to develop positive appropriate incentives 

and awards as determined by the Faculty Senate, LSIC, parent committees, business partnerships or 

other school organizations. 
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The principal or designee shall make an effort to identify potential dropouts and utilize available 

counseling and academic resources to ensure that students complete the educational requirements of 

the school. 

It shall be the duty of the Principal or designee of each school to report to the WV Department of 

Education and to the Director of Attendance all students who withdraw from school. Those students 

who formally withdraw after reaching age 17 will be entered in the WVEIS system by the principal or 

designee using the appropriate drop out code in order for the WVDE to acquire accurate information on 

dropouts in the school district.  

STUDENT ABSENCES, TARDINESS, EARLY DEPARTURE AND EXCUSES  

 Absence is defined as not being physically present in the school facility for any reason.   

Each school shall develop a system for collecting, maintaining and entering into WVEIS student absences 

and absence codes.  

All documentation relating to absences shall be provided to the school not later than three (3) 

instructional days after the first day the student returns to school.  If written notes are not received 

within this time frame, the date(s) of absence will be recorded as unexcused, regardless of the reason.   

The excuses are to be signed by the parent/guardian or physician and specific dates must be provided.   

All absences, tardiness or early departures of students shall be recorded in WVEIS in accordance with 

the definitions set forth in this policy.  

See Hardy County Policy JFD for further information regarding absences due to parasitic conditions, such 

as head lice.    

Leave of Educational Value 

Any student who anticipates an absence due to a family trip, participation in a non-school activity, etc. 

may request leave of educational value.  The principal, or designee, shall make the final determination 

as to whether an absence is excused or unexcused prior to the absence. The principal may approve 

leaves of educational value as excused absences when they adhere to these stipulations:   

 Prior submission of the Hardy County “Request for Educational Leave” form which may be 

obtained from the school or from the Hardy County Schools website. 

 Approval, by the school principal, of the “Request for Educational Leave” including the 

educational plan detailing objectives and activities to be gained during the identified leave. 

 No more than three (3) unexcused absences prior to the dates of requested leave.  

 Passing all core courses at the time of the request. 

 Verification of implementation of the educational plan must be provided to the school principal 

within one (1) week of the student’s return and all regular class work completed within the time 

frame of one day of school for each day of leave taken in order for the absence from school to 

be finalized as excused. 

 Leave for up to ten (10) days for the year may be approved by the principal. 
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 Leave to extend more than ten (10) school days for the school year requires Board of Education 

approval. 

Chronic Medical Condition 

A chronic medical condition of a student, identified in his/her SAT, IEP or 504 Plan, and documented at 

least annually by a valid physician’s note that explains the condition and its anticipated impact on 

attendance, can excuse such a student who experiences multiple or regular absences. The necessity of 

these absences must be reviewed quarterly by the SAT, IEP or 504 team. Likewise, a documented 

disability, any physical or mental impairment that substantially limits one or more major life activities as 

explained at least annually by a physician, can excuse such a student who experiences multiple or 

regular absences due to it. The necessity of the absences must be reviewed quarterly by the SAT, IEP or 

504 team.  A parent/ guardian/custodian note shall be submitted upon the student’s return, indicating 

that the absence was due to the chronic medical condition.  These notes will be coded as absences due 

to chronic medical condition and will not impact the number of parent notes used.  The county may not 

require more than a parental excuse for absences resulting from a documented chronic medical 

condition or a documented disability as defined in W. Va. Code §126-81-4.10.d and W. V. Code §126-81-

4.10.e. 

Homebound  

If an illness is projected to exceed three consecutive weeks, homebound instruction may be considered.   

See Hardy County Policy JDB for further information regarding home bound instruction procedures.  

Right to Appeal 

Students or parent of students have the right to appeal the designation of unexcused absences. If a 

student/parent feels that an absence has been wrongly marked as an unexcused absence, the following 

procedure should be observed:  

 The parent/ guardian or student of legal age shall request a conference with the principal or 

designee to discuss the reason for the absence and its designation as unexcused.  

 The conference should be scheduled within five days of the principal/designee being notified of 

the appeal. 

 The student, parent/guardian and principal/designee should be in attendance.  

 Each party is entitled to present evidence supporting their position.  

 The principal/designee shall render a decision by the end of the meeting or no later than two 

days after the meeting. 

Tardy/Early Dismissal   

Tardy shall mean arrival by a student after the appointed time for the commencement of school or an 

individual class which a student is scheduled to attend without missing half a day.  

Students who leave prior to the end of the school day without missing half a day will be counted as an 

early departure.  

Students must make up work missed for arriving late or leaving early.  
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Tardy and early departure may be excused by the principal of designee providing the reasons 

correspond with the guidelines for excused absences. 

As frequent tardiness and/or early departures result in missed instructional time, each school shall set 

reasonable preventive measures and consequences for student tardiness.  The school shall 

communicate to parents and students the definition of tardiness and early departure, procedure for 

signing the student in or out of the school and the preventive measures and consequences regarding 

repeated tardiness or early departure.  

Students will not be suspended solely for failure to attend class.  

SKIPPING 

Skipping shall be defined as leaving school without authorization. Continued acts of this nature may be 

punishable by provision of the Student Code of Conduct but shall not include out of school suspension 

due solely for failure to attend class.  

The Principal shall be responsible to establish a system to insure attendance is taken at the start of the 

day, absences are disseminated to appropriate staff, and attendance is taken each class period during 

the school day so that students who are absent during the day can be detected and reported.  Students 

will not be suspended solely for failure to attend class.  

MAKE-UP WORK  

Students are required to complete all missed assignments regardless of the reason for absence. 

Students shall be given a minimum of one day for each day missed to complete all required missed 

assignments.   

PREVENTIVE AND CORRECTIVE MEASURES  

Every measure is to be made to inform students and parents/guardians/custodians of the 

responsibilities of good attendance, and to provide assistance as needed. This shall include, but not be 

limited to, the following:  

The school messenger system may be used to inform parents of absences.  

 Mandatory attendance notification letters shall be sent, by postal mail, to 

parents/guardians/custodians. Such letters shall include all necessary information to inform parents of 

their child’s attendance status.  

The countywide Attendance Director shall be notified, as prescribed in State Code, of all attendance 

problems. In addition, he/she shall be utilized as an additional resource to directly intervene in 

attendance cases where his/her services may be of value.  

The parents/guardians will be given the opportunity to meet with the school administrator, attendance 

director and others as deemed necessary in order to discuss and correct circumstances causing 

unexcused absences or chronic absences.  
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Other available resources shall be actively pursued and utilized to assist in addressing attendance 

problems. These may include: counselors, social services, health services, social workers, and truancy 

diversion services. 

INCENTIVE/REWARDS FOR SCHOOL ATTENDANCE  

Perfect and Faithful Attendance certificates shall be given at the end of the school year to all students 

who qualify.  

 Perfect Attendance- no absences other than school sanctioned trips. 

 Faithful Attendance – no more than 5 absences other than school sanctioned trips  

Each school will develop and implement a program that is designed to promote good attendance. Each 

school shall utilize flexibility and creativity to develop an attendance incentive plan specifically suited to 

the needs of its students.  

The plans may incorporate but are not limited to Perfect and Faithful attendance awards, alternative 

placement, positive student recognition using media and/or award assemblies, responsible student 

program and semester exam policy.  

The plan shall include incentives to improve attendance as well as strategies to correct or prevent 

unexcused absences  

The plan shall include procedures for assuring students with a pattern of excessive absences are 

referred to appropriate student assistance teams/programs, truancy diversion programs or other 

programs for appropriate interventions.   

SCHOOL ATTENDANCE AS CONDITION OF LICENSING FOR PRIVILEGE OF 

OPERATION OF MOTOR VEHICLE   

Hardy County Schools recognizes that driving a vehicle is a privilege and that West Virginia Code requires 

young people at least fifteen but less than eighteen years of age to maintain specified driver eligibility 

requirements related to school attendance, personal behavior and academic progress in order to obtain 

and maintain a West Virginia license or instruction permit for the operation of a motor vehicle 

Definitions: 

Circumstances Outside the Control of the Student – shall include, but not be limited to, medical reasons, 

familial responsibilities and the necessity of supporting oneself or another.  Suspension or expulsion from 

school or imprisonment in a jail or a West Virginia correctional facility is not a circumstance beyond the 

control of the student, and for purposes of this policy, shall be considered an unexcused absence. 

Driver’s Eligibility Certificate – documentation provided by the county to the student verifying that the 

student has met the attendance, behavioral and academic expectations set forth by W. Va. Code §18-8-

11 that are required to obtain a license or instruction permit to drive a motor vehicle. 
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Satisfactory Academic Progress – attaining and maintaining grades sufficient to allow for graduation and 

course-work in an amount sufficient to allow graduation in five years or by age nineteen, whichever is 

earlier (beginning with the completed 2008-2009 school year). 

 This would calculate in the minimum annual earning of five credits to allow graduation in five 

years based on the graduation requirements set forth in W.Va. Code §126CSR42, WVBE Policy 

2510:  Assuring the Quality of Education, Regulations for Education Programs. 

 Three of the five credits earned annually must be from the core requirements identified in W. 

Va. §126CSR42, WVBE Policy 2510:  Assuring the Quality of Education, Regulations for Education 

Programs. 

Withdrawal, for the purpose of driver’s license eligibility, is defined as the following reasons for which the 

county shall deny or revoke a Driver’s Eligibility Certificate from any student at least fifteen but less than 

eighteen years of age: 

 More than ten consecutive or fifteen total days unexcused absences during a school year. 

 Suspension pursuant to W. Va. Code §18A-5-1a and §18A-5-1b which include the following 

behaviors when committed on the premises of an educational facility, at a school-sponsored 

function, or on a school bus: 

 

a. assault and/or battery on school employees, 
b. possessing deadly weapons, 
c. sale of a narcotic drug, 
d. committing an act or engaging in conduct that would constitute a felony under West Virginia 

Code if committed by an adult, and/or unlawfully possessing a control substance governed by the 

uniform controlled substances act as described in W. Va. Code §60A-1.1 et seq. 

Responsibility: 

The Hardy County Attendance Director and all school administrators shall implement and execute the 

following duties defined in W. Va. Code §18-8-11. Regarding driver’s eligibility for a license or instruction 

permit to operate a motor vehicle: 

a.  provide, upon request, a Driver’s Eligibility Certificate on a form (hard-copy or electronic) 

approved by West Virginia Department of Education (hereinafter WVDE) to any student at least fifteen 

but less than eighteen years of age who is in satisfactory standing with regard to attendance, behavior 

and academic progress in a school under the jurisdiction of the official for presentation to the WVDMV on 

application for or reinstatement of an instruction permit or license to operate a motor vehicle. 

b.  provide notification to the WVDMV whenever a student at least fifteen but less than eighteen 

years of age withdraws from school, is suspended pursuant to W. Va. Code §18A-5-1a and §18A-5-1b 

and/or fails to maintain satisfactory academic progress, except when the withdrawal or failure to make 

satisfactory academic progress is due to circumstances outside the control of the student.  Notification 

must be provided to the WVDMV no later than five days from the date of the withdrawal and/or 

suspension.  Notification must be provided to the WVDMV no later than five days from the end of the 

school year for failure to maintain satisfactory academic progress. 
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c.  provide the opportunity, upon request, for a student who has been denied a Driver’s Eligibility 

Certificate or has received a revocation notice, to have a hearing before the county superintendent of 

schools or his/her designee concerning whether the student’s withdrawal from school or failure to make 

satisfactory academic progress was due to a circumstance or circumstances beyond the control of the 

student.  The county superintendent, with the assistance of appropriate staff, shall be the sole judge of 

whether any of the grounds for denial or suspension of a license or instruction permit are due to a 

circumstance or circumstances beyond the control of the student. 

Hardy County Schools shall provide a review process that allows students to have their Driver’s Eligibility 

Certificate reinstated upon demonstration of satisfactory progress as follows: 

a.  reinstatement requests related to withdrawal for unexcused absences shall be reviewed, as 

outlined in W.Va. §126CSR81, WVBE Policy 4110, at the end of the semester following that in which the 

withdrawal occurred. Reinstatement shall occur if there have been no unexcused absences during this 

time. 

b.  reinstatement requests related to failure to make satisfactory academic progress shall be 

reviewed at the end of each school year for the purpose of reinstating the Driver’s Eligibility Certificate. 

c.  reinstatement requests related to withdrawal for suspension pursuant to W. Va. Code §18A-5-

1a and §18A-5-1b shall be reviewed after all disciplinary sentences have been served for the purpose of 

reinstating the Driver’s Eligibility Certificate.    

SEVERABILITY  

If any provision of this policy or the application thereof to any person or circumstances is held invalid, 

such invalidity shall not affect other provisions or applications of this policy. 

 

SOURCE: Chapter 18, Article 8, W. Va. State Code – Hardy County Board of Education   

  Minutes 

DATE: June 23, 1997 – June 5, 2000 – May 24, 2004 – January 10, 2005 – July 17, 2006 – May 

04, 2008 – June 7, 2010 – September 8, 2014 – February 5, 2018 – December 2, 2019 

 

 

 


