
 

 

 
 

  

 

 

HARDY COUNTY SCHOOLS 

510 Ashby Street 

Moorefield, WV 26836 

___________________________________________________________________________ 
                    JOB DESCRIPTION 

                                  

                                                              Job Title: Principal  

QUALIFICATIONS:  

 

 Master’s Degree or above in Education  

 Must have WV Certification in Education Leadership, Pre-K to Adult, or in the 

programmatic level of the posting  

 Must have completed five (5) years successful teaching experience  

 Previous administrative experience required  

 Experience with the implementation of data management for the purpose of student 

achievement growth  

 Experience with the implementation of progress monitoring models and student 

grouping to ensure student learning and growth  
 

JOB GOAL:  

 

As an instructional leader, the principal is expected to be focused on strengthening both 

teaching and learning through professional development and data driven decision making.  
 

As a community leader, the principal will be expected to have an awareness of the school’s 

role in society, the shared leadership among educators, the school as a community partner, 

and the necessary relationship between parents, community, and the school.  

 

As a visionary leader, the principal must demonstrate a commitment that all children will 

learn and be able to inspire others to share the same leadership vision.  

 

 

PERFORMANCE RESPONSIBILITIES:  

In addition to established laws, policies, rules, and regulations, the following responsibilities 

shall be used in evaluating administrators:  

 

1) Demonstrates instructional leadership to enhance school effectiveness by improving 

instruction and augmenting student performance.  

2) Provides purpose and direction for the school(s)/county.  

3) Demonstrates cognitive skills to gather, analyze, and synthesize information to reach 

goals.  

4) Manages group behaviors to achieve consensus.  

5) Enhances the quality of the total school(s)/county organization.  

6) Organizes and delegates to accomplish goals.  

7) Communicates effectively.  



8) Provides leadership in the implementation of technology standards  

9) Adheres to the Employee Code of Conduct  

10) Carries out other duties as assigned by the Superintendent  

 

 

ADMINISTRATOR’S EVALUATION STANDARDS:  

 

The following evaluation standards have been developed to clarify the administrator’s 

responsibilities and to help provide guidance to the employee in understanding job 

expectations. These indicators may be used to evaluate the job performance of each 

administrator.  

 

 Interpersonal and Collaborative Skills-  

the school leader demonstrates effective and professional interpersonal and 

collaborative skills.  

 Clear and Focused Learning Mission-  

the school leader facilitates the development of the strategic plan including a clear 

vision, mission, and goals.  

 Rigorous Curriculum, Engaging Instruction, and Balanced Assessments-  

the school leader provides instructional leadership to establish and support a 

student centered learning environment.  

 Positive Learning Climate and Cohesive Culture-  

the school leader builds and sustains a safe and positive climate and cohesive 

culture.  

 Professional Growth and Retention of Quality Staff-  

the school leader identifies, supports, and participates in professional development.  

 Support Systems for Student Success-  

the school leader creates and supports practices that address students’ physical, 

social/emotional, and academic needs.  

 Operations to Promote Learning-  

the school leader demonstrates a proactive approach in effectively managing the 

resources and operation of the school.  

 Family and Community Connections-  

the school leader communicates and creates partnerships to engage students, staff, 

families, and the community  

 Continuous Improvement-  

the school leader ensures continuous improvement through the implementation and 

monitoring of the strategic plan.  

 

 

IMMEDIATE SUPERVISOR: Superintendent  

 

SUPERVISES: School Community (service personnel, professional personnel, students)  

 

TERMS OF EMPLOYMENT: 240 Day Contract  

 

EVALUATION: Yearly evaluation by immediate supervisor  
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