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Northside Elementary School

Dear Students and Parents,
 

Welcome to the 2022-2023 school year!! It is an honor to serve as the instructional leader of the
faculty/staff, students, parents, and the community of Northside Elementary School. It is my goal
that WE make sound educational decisions to support your child and to do what is necessary to facilitate
student growth and success. 

 
As a team, WE will work diligently to foster an atmosphere that promotes a learning community
characterized by child-centered instruction, academic excellence, trust, respect, community involvement,
excellent communications, and student and staff achievement recognition. I am committed to
collaborating with you to provide a high-quality educational experience for every student. At Northside,
we believe high expectations, rigorous and relevant curriculum, best teaching practices, and solid
home-school relationships are the primary critical factors for success. 

Northside Elementary School will continue building on the strong legacy of providing our students a
Five Star Pre-K program with state recognition and an official Dual Language Spanish Immersion
Program from Kindergarten to fifth grade. We also participate in the Engineering is Elementary program
which helps to build and reinforce science and math skills. Northside continues to embrace STEM
learning concepts and has won first place in various areas such as robotics and Battle of the Books. 

Northside’s goal is to provide quality instruction, create lifelong learners, and increase student
achievement. Our school’s success depends on establishing a collaborative relationship with parents. We
value your input and invite you to actively engage in the teaching and learning process throughout the
school year.  

Communication is a priority for Northside Elementary School. This student/parent handbook will
provide information that will help you better understand information regarding school policies and
procedures. Please read this handbook and discuss it with your child. If you have any questions, do not
hesitate to contact the school office. We will be happy to answer any questions or address your
concerns.  

Together, WE CAN ACHIEVE MORE. Let’s make the 2022-2023 school year a great year. 

           Sincerely, 

           `Mrs. Amiee Richardson, MSA, Ed.D.
Principal
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Northside Elementary School
Daily Schedule

2022-2023
7:45 Student Arrival

7:45 – 8:00 Breakfast

8:00 Instruction Begins

8:35 – 9:00 Breakfast Pre-K

3:15 Student Dismissal

Lunch

11:05– 11:35 Pre-K

10:45 – 11:15 EC Self- Contained

10:30 – 11:10 Kindergarten

10:50 – 11:30 First Grade

11:10 – 11:50 Second Grade

11:55 – 12:35 Third Grade

11:40 – 12:20 Fourth Grade

11:25 – 12:05 Fifth Grade

Recess

11:05 – 11:45 Kindergarten Classes

11:25 – 12:00 First Grade Classes

11:40 – 12:20 Second Grade Classes

12:25 – 1:00 Third Grade Classes

12:10 – 12:50 Fourth Grade Classes

11:55 – 1:05 Fifth Grade Classes

3:15 Student Dismissal

4:00 Staff  Dismissal

Students must be supervised during breakfast, lunch, restroom breaks, recess, and loading and unloading of

the buses.

Students are not allowed to take food on the playground.  No eating during recess.

Staff  dismissal time is subject to change due to staff  meetings, professional development, and any other

school related activities.
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Northside Elementary School
2022-2023

Staff
Administrative Staff
Amiee Richardson, Principal
Delica Battle, Assistant Principal
Diara Whitaker, Data Manager/Bookkeeper/Administrative Assistant
Linda Hargrove, Guidance Counselor
Ashley Minchenko, Receptionist

Teachers Grade Level Teacher Assistants Room #
Gwendolyn Pierce Pre-K Agnela Whitaker 214
Jill Burnette-Ellis Kindergarten Yolanda Hargrove 206
Ebony Jones Kindergarten Josalyn Thompson 208
Yolany Carias/Wendy Rodriquez Kindergarten/Splash 213
Shauna Austin First Marcia Greenway 101
TBA First Towanda Hayes 102
Daniela Neuling First/Splash Arianna Ordonez 103
Issi Hawkins Second/Splash 300
Connie Palmer Second Almeda Wortham 302
Ethel Ridley Second Diane Forsythe 303
Heidi Heredia Third/Splash 112
Alecia Walker Third 115
Patricia Williamson Third 113
Joanna Sierra Fourth/Splash 114
TBA Fourth(Math/Sci) 117
TBA Fourth(ELA/SS) 121
Heasel Ordonez Fifth/Splash 119
Sharon Moore Fifth(Math/SS) 116
TBA Fifth (ELA/Science) 118
Patrica Hargrove EC Self-Contained Taneka Smith 104
Chiniqua Taylor EC Resource Lucinda Williams 202

Cafeteria Staff Custodial Staff
Angela Perry, Manager Jerry Macklin
Louise Wright Sean Bullock
Mary Wright Larry Bullock

Student Services Support Staff
Barbara Espinosa, School Nurse Dr. Brenda Champion, Literacy Instructional Coach
April Williams, School Social Worker TBA, Math Instructional Coach
Perceda Faulcon, Behavior Specialist TBA, MTSS Coordinator

TBA, MCL
ESL

Special Area Teachers
Yeison  Herrera Marsha Evans, Music

Meghin Fuller, Art
Sanqueesha Henderson, PE
Juan Moguel, Spanish

Media Specialist
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Latayra Vick

Northside Elementary School Title I

ORGANIZATIONAL GOALS

Academics are essential for your child’s future.

We want all students to receive a high-quality education. We have high expectations for our
faculty, staff, students, parents, and the community. We are thankful for the assistance we receive
from the community and the many volunteers.

At Northside Elementary, we expect ALL students to excel and do well in local and state
academic

standards aligned to the (EOG) and other assessments.

Academics come first. While we understand the commitment to students socially and

aesthetically. Students must come to school daily on time, stay the entire day (unless an
emergency arises), and work hard to learn and mature as students. There are specific

known behaviors that negatively impact grades and student success. Late arrivals and early
dismissals impede student success, as students miss out on valuable work. We all have
responsibilities and specific roles for helping to make all students, as well as Northside, a
successful school.

Students should complete all classroom and homework assignments. Every assignment represents
your child.

Parents, please hold high expectations for your child. School starts on day one; therefore, high
expectations begin on day one. We want our school to be the greatest!
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LEARNING GOALS

Each student will leave Northside Elementary School able to:

❏ Read on grade level
❏ Solve math problems appropriate to grade level
❏ Develop and write a well-organized paper from a stated topic
❏ Interact with peers and adults in a respectful and productive manner

For each student to reach these goals, students, parents, and teachers must work
together. Each group must assume its responsibility for meeting these goals. Each group
must meet certain expectations.

Each student will be expected to:

❏ Be at school in order to learn
❏ Care about learning
❏ Always do his/her best

Each parent will be expected to:

❏ Satisfy the physical needs of the student (adequate rest, breakfast,
appropriate clothing)

❏ Read with their child each day
❏ Provide a quiet place to study
❏ Encourage appropriate behavior
❏ Make sure the child arrives at school on time with the necessary supplies daily

Each teacher will be expected to:

❏ Observe and document each student’s progress toward the school’s learning goals
and discuss this information with the student and parents

❏ Provide engaging, interesting, and rigorous learning activities
❏ Know and practice research-based teaching methods
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NORTHSIDE ELEMENTARY SCHOOL
DESIRED RESULTS IN STUDENT LEARNING

Goal 1: Students will demonstrate effective communication skills and
competency in Language Arts, Mathematics, Science, and Social
sciences.

Goal 2: Students will develop problem-solving and critical-thinking skills.

Goal 3: Students will effectively use technology to acquire information and
solve problems.

Goal 4: Students will develop and demonstrate behaviors that show respect
and appreciation for themselves and others to prepare them to
become productive citizens.

Goal 5:    Students will develop skills to promote life-long physical fitness.

Goal 6: Students will acquire STEM (Science, Technology, Engineering, and Math) skills to
make them globally competitive

Goal 7:      Students will be able to make global connections in relation to what they are learning
in school.

Goal 8:       Students will exhibit confidence and have high self-esteem.

Goal 9:       Students will be on the pathway to transition from college to career after high school.

Goal 10:       Students will also possess soft-skills such as being: great listeners, compassionate,
empathetic, flexible, good communicators, a team player, and exhibiting a great work
ethics.
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I. PROGRAMS AND SERVICES

A. Curriculum

The curriculum we will be using this year is based on the Common Core
State Standards and Essential Standards. These standards ensure that all
students, no matter where they live, are college and career ready. Common
Core Standards will help ensure that students are receiving a high quality
education consistently, from school to school and state to state.

The standards do not tell teachers how to teach, but they do help teachers
figure out the knowledge and skills their students should have so that teachers
can build the best lessons and environments for their classrooms. Standards
also help students and parents by setting clear and realistic goals for success.
For more information about the State Standards visit www.corestandards.org.

B. Student Health Services

1. There is a nurse on campus who is available to address students' needs.
2. Warren County Schools has partnered with the Warren County Health

Department and other agencies to provide another layer of student
support services.
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C. Breakfast and Lunch Programs

The cafeteria prepares a good nutritional breakfast and lunch each day.
Children are encouraged to eat their meals completely.

Warren County Schools will continue providing students with a no cost
option for breakfast and lunch during the 2022-2023 school year.
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D. Birthday Lunch Celebrations:

Student birthday celebrations may take place in the cafeteria during a
student's designated lunchtime. However, store bought cupcakes or cake
may be served or distributed to students in the cafeteria during the last
ten minutes of the lunch period

II. SCHOOL SUPPLIES

We thank our parents in advance for donating and supplying your child with school supplies based
on the teachers shared wish list. Supplies may consist of paper, composition books, pencils, glue
sticks, and crayons. The supply list will also be posted on the Northside Elementary School
website. We recommend that students have a backpack/book bag to transport schoolwork and
books. Please put your child's name on all of his/her possessions. Northside Elementary School is
not responsible for any lost supplies/clothing. Names on items make it very easy to return items
lost to their rightful owners.
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III. INFORMATION REGARDING STUDENTS

A. Immunizations - The law states that we cannot allow any student to attend school for
more than thirty (30) calendar days without receiving written certification that the student
is properly immunized. The student will be suspended from school if no certificate is
furnished or the child has not started taking immunization sequences after the thirty (30)
day grace period.

All Kindergarten students must have a KINDERGARTEN HEALTH ASSESSMENT
REPORT. The law states that we cannot allow any student to attend school for more than
thirty (30) calendar days without receiving the assessment

B. Grading - There will be two different grade reports issued at Northside
Elementary School: Kindergarten, and Grades 1-5. Report Cards will be issued at

the end of every nine weeks. Progress Reports will be issued between grading
periods. Students will be recognized for the following academic honors:
Principal’s List: All O’s (K) or all A’s (1 st -5th) in the academic areas and in
conduct, as well as, Satisfactory in all other areas. Honor Roll: All O’s and
VG’s (K) and all A’s and B’s (1st-5th) in academic areas and in conduct, as
well as Satisfactory in all other areas.

For elementary grades, grading weights and distributions, please go to:
District Grading Guidelines on the school’s website.
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If you do not understand the grade your child receives, please contact your child's
teacher. Letters will be sent to parents if problems exist concerning academic
achievement, conduct, or attendance. If you receive a notification of concern,
please contact the school. There will be two (2) regular conference times during
the school year. Please refer to Warren County School's calendar (Parent-Teacher
Conference Days). Please communicate with your child’s teacher often. Constant
positive communication is beneficial for your child. It is expected that parents
will monitor their children's grades and that teachers and parents will
communicate as needed.

C. School Fees - Damaged or lost textbook/library fees are charged only to
students who have lost or damaged their books beyond the normal wear and tear
expected during the school year. The media specialist will send notification of
lost or damaged library books with the appropriate charge. Chromebook fees
can be accessed with the following link: Technology Implementation and
Management Handbook for Parents and Students .
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III. INFORMATION REGARDING STUDENTS CONTINUED:

D. Student School Insurance - School insurance is an option but it is available to
all students upon request. All registration and filing information is handled by the
parent.

E. Attendance - Every parent or guardian of Northside Elementary School is
responsible for their child being on time every day. Arrival time for students is
between 7:45 a.m. and 8:00 a.m. The instructional day begins at 8:00 a.m. and
ends at 3:15 p.m. Any child arriving after 8:15 a.m. is recorded as tardy. Such
students must report to the office and sign in upon arrival. Tardiness disrupts
instruction. A student must be present at least one-half of the school instructional
day in order to be recorded present for the day. Eleven-thirty (11:30) is one-half
of the school day.
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III. INFORMATION REGARDING STUDENTS CONTINUED:

Lawful/Excused Absences:

❖ Illness or injury

❖ Isolation ordered by the State Board of Education
❖ Death in the immediate family
❖ Medical or dental appointment
❖ Participation under subpoena as a witness in a court proceeding
❖ A minimum of two days each academic year for observance of an event

required or suggested by the religion of the student or the student’s parent(s).

❖ Participation in a valid educational opportunity, with the prior
approval of the principal.

❖ Pregnancy and related conditions or parenting.

All other absences are considered unexcused.

Please consult the Warren County School’s policy on attendance for more
information on excused and unexcused absences.

Make-up work - Students are responsible for all work missed when absent from school.
Immediately upon returning to school, a student must make arrangements with his/her
teacher(s) to make up for all missed assignments and test(s).
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III. INFORMATION REGARDING STUDENTS CONTINUED:

F. Student Permission to Leave the Campus - When it is necessary for a child to
be dismissed early from his/her daily schedule, the parent must visit the office
and sign that child out. Please do not go directly to the classroom. All parents or
visitors must have a visitor’s tag from the office before entering a classroom. We
will not release any student to anyone other than parents or legal guardians
without permission.
Please, know that when students are out of class, they miss valuable lessons
and work. Refrain from early dismissal unless it is an emergency or a
doctor’s appointment.

G. Telephone - Messages for students will be taken by the office when there is an
emergency or when it is essential for a student to receive information. Students
are not usually called to the phone during instructional time. Since office
telephones are constantly in use for school business, students will not be allowed
to call home unless it is extremely important.

H. Personal Hygiene and Dress - Student dress must follow the school dress code
and grooming must be neat, clean, and in good taste so that each student shares
in a positive, healthy, and safe environment at school.
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III. INFORMATION REGARDING STUDENTS CONTINUED:

I. Unacceptable Items at School or On Buses - The only time students should bring
toys, games, etc. to school is when their teacher instructs them to do so (Show and
Tell). The students will assume responsibility for any items brought to school. Items
specifically not to be brought include: electronic handheld games (Nintendo DS, PSP,
etc.) radios, cameras, tape recorders, mechanical toys, iPods, iPads, tablets, cell
phones, MP3 players, or other equipment. Such belongings can be lost or broken at
school. If one of these items is brought to school, it will be secured by the teacher
and kept in the office. We appreciate your help in keeping toys and electronic
equipment at home. Northside Elementary School or Warren County Schools cannot
be responsible for such items if they are damaged, lost or stolen.

J. Cellular Phones and Electronic Devices
Students shall not have on, in use, or visible a cellular phone or headphones. These
devices are not to be worn or visible at school or on school buses unless approved for
legitimate school use by the administrator. In addition, confiscated cellular
telephones, or other electronic devices will be subject to search by school
administration when reasonable suspicion exists that additional student code of
conduct violations or criminal acts may have taken place and the confiscated
device(s) may contain evidence of such acts or violations.

⇒ Consequence: Confiscation of cell phone or device. Conference with parents
and they are permitted to pick up confiscated items at any time during school
hours on behalf of their child.
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III. INFORMATION REGARDING STUDENTS CONTINUED:

10. Health Room/Medications - It is important that your child remain healthy in order
to be successful. If a child has a temperature of 100 or above, he/she will not be
allowed to stay in the health room. A parent will be called to come and pick up the
student. We cannot properly monitor a student who is sick for a whole day. It is
important that you have an emergency person other than yourself on file in the office
in case you cannot be reached. School personnel may only administer drugs or
medications prescribed by a doctor. The Request For Medication To Be Given
During School Hours Form must be completed and signed by the doctor before any
drug or medication may be given at school. All medication must be brought to school
in the original bottle by a parent or guardian. Students should not transport
medication on the bus.

11. School Closing - School closing, because of inclement weather, will be announced
on major radio and TV Stations. Unscheduled closing due to weather or equipment
failure may also occur. Each child should know where to go if an emergency arises
and school is dismissed early. A “School Voice Message” call will inform you of
such an emergency. Please make sure that the school has your updated telephone
numbers at all times.
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III. INFORMATION REGARDING STUDENTS CONTINUED:

12. Student Achievement/Homework/Reading - Each student is responsible for doing
his/her homework. During the first week of the school year, you will receive a letter from
your child's teacher outlining expectations and responsibilities concerning homework
assignments, readings, and projects. As parents, it is your responsibility to check with your
child concerning his/her homework assignments. Each student is expected to complete
assignments and bring them to school when due. Each student is expected to read at home
every day. There is a direct correlation between a child's achievement, homework, and
daily reading. READERS ARE ACHIEVERS!

13. Accelerated Reader:
Accelerated Reader is a supplement to our core reading instruction designed to
strengthen   fluency and comprehension skills. Student goals are established each
grading period, and students will read and be assessed on books they have read on
their grade level. As students successfully read and test on books, they earn points.
Students who meet their  goals will be invited to a rewards incentive at the end of each
marking period.

14. Food Brought to School – All food items brought to school must be purchased and
packaged from a retail store. No home-made food items will be accepted. This procedure
ensures the school complies with all food regulations and student allergies.
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IV. SCHOOL BUS SAFETY & RULES

Safe school bus transportation is an integral part of the total educational plan. It is our
responsibility to provide a continuing, well-planned, and effective school bus safety
program. The safety of the students transported to and from school is a responsibility
shared equally by passengers, classroom teachers, school bus drivers, school
administrators, parents, and the motoring public.

School bus safety rules are designed specifically for the safety and well-being of all
school bus passengers. Repeated violations may result in three or more day’s suspension
from riding the bus. When bus safety rules are not followed the following will occur:

Number of Offenses Type of Offense Consequence

1st Offense In appropriate bus behavior Warning and parent
contacted

2nd Offense In appropriate bus behavior Mandatory parent meeting

3rd Offense In appropriate bus behavior 3 days off the bus

1st Offense Fighting on the bus 3 days out of school

2nd Offense Fighting on the bus 5 days out of school

3rd Offense Fighting on the bus 10 days out of school

Repeated Offenses:
Loss of bus privileges for the remainder of the school year. After the second
inappropriate bus behavior offense, please be advised that the very next offense will
result in a bus suspension without another  notice.
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IV. SCHOOL BUS SAFETY & RULES CONTINUED

Please read the following rules carefully;

1. Watch for the school bus every morning.
2. Stand in the driveway while waiting for the bus.
3. Watch for the traffic before crossing the street.
4. Do not stop and pick up a dropped object, unless you tell the bus driver

first. A monitor should watch you while you are picking up what you
dropped.

5. Hold the handrail while boarding and unloading the bus.
6. Watch for traffic when leaving the bus.
7. Use the backdoor only for an emergency.
8. Never push or shove anyone while boarding and unloading the bus.
9. Sit quietly in your seat while riding the bus. Loud talking or yelling will not

be acceptable behavior. No standing or changing seats will be allowed.
10. Keep hands, feet, and objects to yourself.
11. Fighting and throwing objects will not be tolerated. These will be

considered a serious offense.
12. Cursing and profanity will not be tolerated.
13. Students will not play on the bus.
14. Keep the aisle clear at all times.
15. Obey the bus driver. He/she is responsible

for your safety.

* Remember to be outside when the bus arrives to avoid missing the bus.
Please be at the end of your driveway waiting for the bus each morning.

*To ensure the safety of all, no student will be allowed to exit the bus unless an adult is
visible and ready to receive them. If no adult is available to receive a student, the student
will be brought back to school and must be picked up by a parent.

22



V. SCHOOL BUS ASSIGNMENT CHANGES

For safety purposes this year all bus changes must be put in writing and given to the school
secretary. The note must contain the bus number and the address at which the child will get
off the bus along with the parent’s signature.

No phone messages will be taken for bus changes unless there are extenuating
circumstances. Please remind your child to give the note to the secretary as soon as they
arrive on campus. The secretary will copy the note and give a copy to the teacher and a
copy to the bus driver.

Any other change in your child’s regular pick-up or bus schedule must be done through the
office before 2:00 p.m. Thank you for your cooperation in helping to keep our students
safe at Northside Elementary School

VI. PROCEDURE FOR STUDENTS ARRIVING/DEPARTING
IN PRIVATE VEHICLES

The safety, security and academic progress of our students remain a priority. Thus, it is
important that all of us work together to maintain the best environment for all three. The
following procedures will enable our school to function safely and will provide a quiet
environment conducive to learning.

1. The school day officially begins at 8:00. Drop all privately transported students
to the back entrance between 7:45 and 8:00. The school day officially begins at
8:00 a.m. and instruction will begin during this time. Thank you for ensuring that your
child  arrives on time daily for instruction. Please make it a habit to have your child at
school on time.

2. If it is necessary for you to bring your child to school after 8:00 a.m., please
come into the office to sign in your child. The child must have a “tardy pass” to
enter class.

3. Entrance doors will be secured at 8:15 am. Use the front door when visiting
the school.
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4. The school day officially ends at 3:15. If it is necessary for you to pick up your
child before the end of the school day, please come to the office with a photo ID to
sign out your child. Your child will not be allowed to leave school with relatives
or friends without a permission note from you. Persons picking students up will be
required to show a photo ID to office personnel. NOTE: Please refer to the WCS
policy about excessive and unexcused early dismissals.

5. When picking up your child in the afternoon, please wait outside the entrance door  to the
kindergarten hall. Both security and noise become a problem when many
adults wait inside the building. School staff are responsible for dismissing your
child at the end of the school day. In addition, it is a teacher’s responsibility to use
every available minute for instruction, and parents standing outside classroom doors
or talking in halls are a distraction to students. Afternoon pickup cutoff for
students will be at 2:45pm. If you come after 2:45pm, you will need to proceed
to the car rider line at the back entrance of the school and wait for regular
dismissal.

IMPORTANT NOTICE: Students must have written permission (no phone calls) from
parents to ride a bus or car other than the one they are scheduled to ride. Any changes in
drop off locations also require written permission from the parent. Please do not send bus
or pick-up notes through e-mail. Also, due to the safety of our students, bus notes will not
be issued after 2:00 p.m. or via phone. Office staff cannot assume the liability of a
misplaced child because of information received over the phone. The request note must
contain the 9-1-1 address of the location where the child will be riding the bus. This stop
must be an established bus stop. Bus drivers cannot stop at unauthorized stops. In
addition, the parent making the request must send a telephone number where he/she can
be reached that day to verify the note. Some buses are loaded to capacity and additional
children are not allowed to ride those buses. Please respect these procedures.

Please know that teaching and securing all students is an awesome responsibility that the
staff at Northside Elementary School takes seriously. We regret any inconvenience but will
make every effort to maintain excellence in education and safety
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VI. DISCIPLINE

Maintaining a safe and orderly environment with good logical, and caring discipline in our
school is essential for teaching and learning to occur. It is important to have full parental
cooperation and support for our school discipline policy to be effective.

The following statements best describe the philosophy projected by the staff of Northside
Elementary School:

1. Both children and staff will respect others and expect to be respected.
2. Children will take advantage of the opportunity to learn and will allow others the same

opportunity.
3. All who come to Northside School will take pride in leaving the buildings and grounds in

good condition.
4. No student will keep a teacher from teaching nor another student from learning.

Teachers and staff will be responsible for enforcing the rules; however, students may be
suspended one or more days depending on the severity of the action for stealing,
fighting, vandalizing, or repeated disruptive behavior. Suspension for bringing weapons,
alcohol, or drugs to school or any other infractions will follow the regulations found in
the Warren County School's Code of Conduct.

26



CODE OF CONDUCT

Elementary Discipline Matrix 1st Offense 2nd Offense 3rd Offense

Fighting OSS 3 days OSS 5 days OSS 10 days

Aggressive Behavior ISS/Detention OSS 3 days OSS 5 days

Profanity towards adults OSS 3 days OSS 5 days Recommendation for
long-term suspension

Weapons OSS 10 days with recommendation for long-term suspension/possibility of state law 365
day suspension

Sexual Issues Parent Conference/ISS 2
days

OSS 3 days

Bullying
OSS 3 days OSS 5 days

OSS 10 days with
recommendation for
long-term suspension

Drugs OSS 10 days with recommendation for to CPS Report Team Evaluation

Physical Threat Conference and counseling OSS 5 days

Verbal threat on staff
member

OSS 5 days OSS 10 days and Psychological Evaluation

Cheating/Plagiarism ISS, Zero on assignment and
parent contact

OSS, Zero on assignment and parent contact

The following offenses have
the same consequences:
● Dress Code Violation
● Inappropriate Use of

Items (cellphones and
other electronic devices)

● Falsification of
Information

● Inappropriate
Language/Disrespect

● Gambling
● Medication (on one’s

personal property)
● Possession of Tobacco
● Truancy*

Parent Conference, ISS or
suspension Penalty will increase for multiple offenses

*Compulsory Attendance Act - Violators may be prosecuted under the Attendance Clause for unexcused absences

Adults taking indecent
liberties with minors/students Termination and prosecution to the fullest extent of the law
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Rights under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of
age ("eligible students") certain rights with respect to the student's education records. These rights are:

(1) The right to inspect and review the student's education records within 45 days of the day
the school receives a request for access. Parents or eligible students should submit to the school
principal or designee a written request that identifies the record(s) they wish to inspect. The school
official will make arrangements for access and notify the parent or eligible student of the time and
place where the records may be inspected.

(2) The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate. Parents or eligible students may ask the school to
amend a record that they believe is inaccurate. They should write the school principal or designee,
clearly identify the part of the record they want changed, and specify why it is inaccurate. If the school
decides not to amend the record as requested by the parent or eligible student, the school will notify the
parent or eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be provided to
the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the school as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement
unit personnel); a person serving on the School Board; a person or company with whom the school has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.
Upon request, the school discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged
failures by Warren County Schools to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education 400
Maryland Avenue, SW Washington,
DC 20202-5901
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Parents and Students:
Please read this handbook carefully. Students will be held responsible for all rules and
regulations explained in this handbook.

I have reviewed the 2022–2023 Student Handbook and Student Code
of Conduct.

I have read the FERPA Law and understand my rights as a parent to review
my child’s records.

I understand that Warren County School Board Policy requires me to
submit a written excuse stating the cause for each absence. The written excuse must be
submitted within two (2) days following each absence and in some cases a physician’s
statement may be required.

By signing below, I acknowledge that I have received the Student Handbook and Student Code
of Conduct. I further pledge my support for disruption-free classrooms and violence-free
schools. I understand that if I have any questions, I can contact the school.

Student’s Name: ________________________________________ Date: _________

Student’s Signature: ______________________________________ Date: _________

Parent’s/Guardian’s Name: ________________________________ Date: __________

Parent’s/Guardian’s Signature: ______________________________ Date: ___________

Parent/Guardian signature is requested above for all
students. Student signature is requested above for

students in grades 3 – 12 and encouraged for students
in grades K-2.

PLEASE RETURN THIS FORM AND THE INTERNET USER
AGREEMENT AND PARENT PERMISSION FORM TO THE
SCHOOL BY September 2, 2022.
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