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ARTICLE 1 
AGREEMENT 

 
1.1 The Articles and provisions contained herein constitute a bilateral and binding agreement (Agreement) 
 by and between the Governing Board of the Willits Unified School District (Board) and the Willits 
 Teachers’ Association-California Teachers’ Association-National Education Association (Association), an 
 employee organization. 
 
1.2 This Agreement is entered into pursuant to chapter 10.7, Section 3540-3549 of the Government Code 
 (Act). 
 
1.3 This Agreement shall remain in full force and effect from date of ratification until June 30, 2024. 
 

ARTICLE II 
RECOGNITION 

 
2.1 The Board recognizes the Willits Teachers’ Association as the exclusive representative of all certificated 
 employees exclusive of management, supervisorial and confidential certificated employees and day-to-
 day substitutes, for the purpose of meeting and negotiating. 
 

ARTICLE III 
AFFIRMATION 

 
3.1 The Board recognizes classroom teachers as primary agents of the educational program and reaffirms the 
 concept that the role of all other certificated and classified employees is one of providing support and 
 assistance to the teacher and to the educational program. 
 

ARTICLE IV 
DEFINITIONS 

 
4.1 “Teacher” refers to any employee who is included in the appropriate unit and therefore covered by the 
 terms and provisions of this Agreement. References made to male teachers shall include female teachers, 
 vice versa, unless otherwise noted. 
 
4.2 “Days” means school days during which students are required to be in attendance. 
 
4.3 “Unpaid leaves of absence” means that a teacher shall be entitled to health and  
 dental benefits paid by teachers who are on leave with approval of the insurance company. 
 
4.4 “School day” means the amount of time each day of classes during which students are required to be in 
 school, unless otherwise provided for in this Agreement. 
 
4.5 “Immediate family” means any relative of the teacher or the family of the employee’s spouse herein 
 included:  mother, father, grandmother, grandfather, or grandchild of the employee or of the spouse of 
 the employee, and the spouse, son, son-in-law, daughter, daughter-in-law, brother, sister of the 
 employee, or any relative living in the immediate household of the employee.  Also included is any 
 domestic partner included on the member’s insurance plan(s). 
 
4.6 “Daily rate of pay” means the teacher’s annual salary divided by the number of days he is required by the 
 Board to be present at school. 
 
4.7 “Bargaining unit” means all certificated, non-management employees of the Willits Unified School 
 District, excluding substitutes. 
 
4.8 “Small Schools” means Sanhedrin Continuation High School, Sherwood School, Willits Secondary 
 Community Day School, Community Day School and New Horizons Independent Study. 
 
4.9 “Job Share” means two certificated employees who proportion one (1) full-time equivalent (FTE) position 
 between them. 
 
4.10 “Part-Time Employee” means a certificated employee who works less than one (1) FTE and is not a job       
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share position.  
 

 4.11 The definition for “Temporary Employee” can be found in Education Code sections 44909, 44919, 
 44920, and 44921. 

 
 4.12 School-related absence:  Absence from the location of assignment shall be designated a school-related 

 absence under any of the following conditions: 
 

 4.12.1 When directed by the District or respective supervisor. 
 
 4.12.2 When required to fulfill requirements that are part of an individual’s job description or 

 assignment. 
 
 4.12.3 For administration approved staff development. 
 
 4.12.4 For attendance at committee meetings called by the District. 
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ARTICLE V 
GRIEVANCE PROCEDURE 

RELATING ONLY TO CONTRACT DISPUTES 
 

5.1 The purpose of this article is to provide a procedure for the consideration of grievances pertaining to a contract 
dispute, which is defined as an alleged violation, misapplication or misinterpretation of the specific provisions 
of the contract filed by an employee in the bargaining unit or by the Association. 

 
5.2 This grievance procedure applies only to items covered in this contract. If a claim is raised as to the procedural 

arbitrability of the grievance as a result of the alleged violation, such claim shall be ruled on first by the 
arbitrator. 

 
5.3 Any employee may present grievances relating to a contract dispute to his employer and such grievances 

adjusted without the intervention of the exclusive representative or employee organization as long as the 
adjustment is not inconsistent with the terms of this Agreement. The public school employer shall not agree to 
the adjustment or resolution of the grievance until the exclusive representative or employee organization has 
received a copy of the grievance and the proposed resolution and has been given the opportunity to file a 
response. 

 
5.4. Most grievances arise from misunderstandings or disputes which can be settled promptly and satisfactorily on 

an informal basis at the immediate administrative level. The employer and the exclusive representative or 
employee organization agree that every effort will be made by management and the aggrieved party to settle 
grievances at the lowest possible level. Inasmuch as dissatisfactions and disagreements arise among people in 
any work situation, the filing of a grievance shall not be construed as reflecting unfavorably upon an 
employee’s good standing, performance, or loyalty or desirability to the organization. Employees, employee 
representatives, and all other persons involved in the presentation of a grievance will be free from restraint, 
interference, coercion, discrimination, or reprisal. 

 
5.5 Failure by the administration to adhere to decision deadlines constitutes the right for the aggrieved to appeal 

automatically to the next step (higher level). Failure of the employee to adhere to the submission deadlines shall 
mean that the employee is satisfied with the latest decision and waives any right to higher appeal. However, 
nothing prevents the parties from extending the dates by mutual agreement. 

 
5.6 All documents dealing with the processing of a grievance shall be filed separately from the personnel file of the 

participants. 
 
5.7 Every effort will be made to schedule meetings for the processing of grievances at times which will not interfere 

with the regular work day of the participants. If any grievance meeting or hearing must be scheduled during 
the school day, any employee required by either party to participate as a witness or grievant in such  

 meeting or hearing shall be released from regular duties without loss of pay for a reasonable amount of time. 
 
5.8 When a grievance has been filed by an employee, the grievant may terminate the grievance at any time by 

giving written notice to the public school employer or its designee. Failure to comply with time limits, to attend 
scheduled meetings to discuss or hear the grievance, or to provide requested information at the grievant’s 
disposal relating to the subject matter of the grievance shall be deemed a termination of the grievance by the 
employee. The public school employer shall give written notice of such termination to the employee. 

 
5.9 The grievant has the right to have a representative present at any step of the grievance procedure. The grievant, 

however, must be present at each step of the grievance procedure. 
 
5.10 Definitions: 
 

5.10.1 Grievance - A grievance is a complaint by an employee or the Association that there has been an 
alleged violation, misapplication, or a misinterpretation of the specific provisions of this 
contract covering the employees in the unit. 

 
5.10.2 Grievant - A grievant is a WTA member, or the Association acting on behalf of its members  

covered by this Agreement, who is filing a grievance. 
 
5.10.3 District Employee - A District employee is a full-time or part-time certificated person belonging 

to an appropriate employee unit. 
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5.10.4 Representative - A representative is a fellow employee, employee organization, or legal counsel 

who participates in the grievance procedure. 
 
5.10.5 Immediate Administrator - An immediate administrator is the administrator having immediate 

jurisdiction over the employee who is filing the grievance. 
 
5.10.6 Day - A day is any day that the employee is required to be present and on duty. 

 
5.11 Informal Resolution 
 

5.11.1 Any employee who believes he/she has a grievance shall present the grievance orally to the 
immediate administrator within ten (10) teaching days after the grievant knew, or reasonably 
should have known, of the circumstances which form the basis for the grievance.   

 
 Failure to do so will render the grievance null and void. The administrator shall hold 

discussions and attempt to resolve the matter within three (3) days after the receipt of the 
grievance. It is the intent of the informal meeting that at least one personal conference be held 
between the aggrieved employee and the immediate supervisor. 

 
5.12 Grievances will be processed in accordance with the following steps: 
 

5.12.1 If the grievance is not settled during the informal discussion and the employee wishes to press 
the matter, the employee shall present the grievance in writing to the immediate administrator 
within five (5) days after the oral decision by the administrator. The administrator shall respond 
in writing within three (3) days after the receipt of the grievance. The written information shall 
include: 

 
5.12.1.1 A description of the specific grounds of the grievance, including names, dates, 

and places necessary for a complete understanding of the grievance; 
5.12.1.2 A listing of the provisions of this Agreement which are alleged to have been 

violated or misapplied; 
   
5.12.1.3 A listing of the reasons why the immediate administrator’s proposed resolution 

of the problem is unacceptable; 
   
5.12.1.4 A listing of specific actions requested of the public school employer which will 

remedy the grievance. 
 
5.12.2 If the grievance is not resolved at Step 5.12.1, grievant shall, within five (5) days after receipt of 

the written decision, present the grievance in writing to the next level administrator with 
immediate responsibility for the position to which the grievant is assigned. Within five (5) days 
from the receipt of the grievance, the administrator involved shall, if so required, meet with the 
grievant in an effort to resolve the grievance. The administrator shall make a written disposition 
of the grievance within five (5) days after such meetings and return it to the grievant. 

 
5.12.3 If the employee is not satisfied with the disposition of the grievance, or if no disposition has 

been made within five (5) days of such meeting, the grievance shall be transmitted to the 
Superintendent or the Superintendent’s designee. Within five (5) days from the receipt of the 
grievance, the Superintendent or designee shall meet with the employee on the grievance and 
shall indicate the disposition of the grievance in writing within five (5) days of such meeting 
and shall furnish a copy thereof to the Association and to the grievant. For purposes of this 
section, the Superintendent’s designee shall not be the immediate administrator involved in the 
grievance. 

 
5.12.4 If the grievant is not satisfied with the disposition of the grievance, the grievant, with the 

agreement of the Association, may within ten (10) days after receiving the decision of the 
Superintendent or the Superintendent’s designee, request that the grievance be submitted to 
mediation. The Association shall notify the California State Mediation and Conciliation Service 
(CSMCS) and request that CSMCS appoint a mediator who shall schedule a mediation 
conference at the earliest possible date. Mediation conferences shall take place at a mutually 
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convenient place and time. Each party shall designate its representatives for the mediation 
conference. There shall be one (1) person from each party designated as a spokesperson for that 
party at the mediation conference. The mediator shall assist the parties in resolving the 
grievance. The mediator shall have the authority to meet separately with either party, but shall 
not have the authority to compel the resolution of the grievance. If, after due diligence, the 
mediator concludes resolution is not possible, the mediator shall notify both parties in writing. 

 
5.12.5 If the grievance is not resolved at the mediation step, the grievant may, within ten (10) day of 

the receipt of the written notice from the mediator, request a hearing before the Board of 
Education. If a hearing with the Board of Education is requested, the Board of Education will 
hear the grievance at their next regularly scheduled Board meeting, if received before the 
agenda is posted. The Board of Education will indicate the disposition of the grievance in 
writing within five (5) days of the Board meeting and shall furnish a copy thereof to the 
Association and to the grievant. 

 
5.12.6 If a grievance is not resolved in steps outlined in Sections 5.12.1 through 5.12.5 above, the 

employee may request in writing a hearing before an arbitrator. The written request shall be 
filed in the Office of the Superintendent within ten (10) days after receipt of the written 
decision from the Board per Section 5.12.5 above. The arbitration proceeding shall be 
conducted by an arbitrator to be selected by the two parties within seven (7) days after such 
notice is given. If the two parties fail to reach agreement on an arbitrator within seven (7) days, 
the State Conciliation Service will be requested to supply a list of five names. Each party will 
alternately strike from the list until only one name remains. The order of striking will be 
determined by lot. The public school employer and the grievant will share equally any payment 
for the services and expenses of the impartial arbitrator in the event there are any costs. 

 
5.13 Powers of the Arbitrator 
 

5.13.1 It shall be the function of the arbitrator to resolve the grievance. The arbitrator shall be subject 
to the following limitations: 

 
5.13.1.1 The arbitrator shall have no power to add to, subtract from, disregard, alter, or 

modify any of the terms of this Agreement. 
 
5.13.1.2 The arbitrator shall have no power to establish or change salary structures. 
 
 
5.13.1.3 The arbitrator shall have no power to recommend or resolve any of the 

following: 
 

5.13.1.3.1 The termination of services or failure to re-employ any teacher 
to a position on the extracurricular schedule. 

 
5.13.1.3.2 Any claim or complaint for which there is another remedial 

procedure or course established by law or by regulation having 
the force of law, including any matter subject to the procedures 
specific in the Education Code. 

 
5.13.1.3.3 Any matter involving teacher evaluation, except procedural 

violations as specified in Article XI. However, no grievance shall 
be heard based on disputes involving judgment exercised by 
District personnel. The arbitrator will have no power to change 
any practice, policy or rule of the public school employer. 

 
5.13.1.4 The fees and expenses of the arbitrator shall be shared equally by the public 

school employer and the exclusive representative. All other expenses shall be 
born by the party incurring them. 

 
5.13.1.5 The fact that the grievance has been considered by the parties in the preceding 

steps of the grievance shall not constitute a waiver of jurisdiction limitations 
upon the arbitrator in the Agreement. 
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5.13.1.6 Either party may request a certified court recorder to record the entire 

arbitration hearing.  The cost of the services and expenses of such court 
recorder shall be paid by the party requesting the report, or shared by the 
parties if they mutually agree. If the arbitrator requests a court recorder, then 
the costs shall be shared by both parties.  The court recorder shall deliver a copy 
of the proceeding to each party within fifteen (15) days. 

 
5.13.1.7  The award of the arbitrator shall be binding on the grievant, the Association 

and the District. 
 
5.14 Hearings held under this procedure shall be conducted at a time and place which will afford a fair and 

reasonable opportunity for all persons entitled to be present to attend. Such hearings shall be conducted during 
non-classroom hours, unless there is mutual agreement for other arrangements. The public school employer 
and the exclusive representative are responsible for the payment of their representatives and witnesses involved 
in any grievance meeting. 

 
5.15 If the grievance arises from an action of authority higher than the principal of a school, the employer may 

present such grievances at Step 2 of the procedure. 
 
5.16 Time limits provided in this Agreement may be extended by mutual agreement when signed by the parties.  

Failure at any step of this procedure to communicate the decision on a grievance within the specified time limit 
shall permit the grievant to lodge an appeal at the next step of the procedure.  Any grievance not advanced 
from one step to the next within the time limits of that step shall be deemed resolved by the public school 
employer’s answer at the previous step. 

 
5.17 Nothing contained herein shall deny to any employee his/her rights under state or federal constitutions and 

laws. No probationary teacher may use the grievance procedure in any way to appeal discharge or decision by 
the public school employer not to renew his/her contract.  No tenured teacher shall use the grievance 
procedure to dispute any action by the public school employer which is applicable to the state tenure laws.  No 
teacher shall use the grievance procedure to appeal any decision of the public school employer or 
administration if such decision is applicable to a state or federal regulator commission or agency. 
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ARTICLE VI 
ORGANIZATIONAL SECURITY 

 
6.1 Professional Dues and Payroll Deductions 
 

6.1.1 The Association has the right under the Education Employment Relations Act to represent unit 
members in their employment relations with the District. Nothing in the agreement shall be 
construed as a waiver of such rights.  

 
6.1.2 The Associations shall inform the District of any teacher who is a member o the Association. 

Pursuant to such notification, the District shall deduct one-eleventh of such dues from the 
regular salary check of the teacher each month for eleven months. Deductions for teachers who 
sign such authorizations after the commencement of the school year shall be prorated to 
complete required dues payment by the end of the school year. 

 
 6.1.2.1 Unit member requests to cancel or change authorizations for dues deductions shall be 

directed to the Association.  
  
 6.1.2.2 The Association shall indemnify the District for any claims made by a unit member for 

deductions made in reliance on that information.  
 
 

6.1.3 Upon appropriate written authorization from the teacher, the Board shall deduct from the 
salary of any teacher and make appropriate remittance for annuities, credit union, savings 
bonds, or any other plans or programs jointly approved by the Association and the Board.  

 
6.2 Miscellaneous Provisions 
 

6.2.1 Any individual contract between the Board and an individual teacher heretofore executed shall 
be subject to and consistent with the terms and conditions of this Agreement. 

 
6.2.2 This Agreement shall supersede any rules, regulations or practices of the Board which are or 

may in the future be contrary to or inconsistent with its terms. 
 
6.3 Negotiation Procedure 
 

6.3.1 Any agreement reached between the parties shall be recognized when reduced to writing, 
ratified and signed by both parties. 

 
6.3.2 Either party may utilize the services of outside consultants to assist in the negotiations. 
 
6.3.3 The Board and the Association may discharge their respective duties by means of authorized 

officers, individuals, representatives or committees. 
 
6.3.4 Negotiations shall take place at mutually agreeable times and places, provided that meetings 

shall normally be held within five (5) days from receipt of request.  The District shall provide 
up to 4 full work days of release time for negotiations each school year.  In the event that 
negotiations are not complete and further time is needed, negotiations shall be scheduled on an 
alternating basis during the work day and after work hours until complete.  However, if 
impasse is declared the parties recognize that mediation will be held on a week day. 

 
6.3.5 The Association shall designate a representative from each school, a member at large, and up to 

three (3) consultants as needed to attend negotiations and impasse proceedings. 
 
6.3.6 The schools are Willits High School, Baechtel Grove Middle School, Blosser Lane Elementary 

School, Brookside Elementary School, and all small schools as a unit. This may be modified by 
the Association to a lesser number of representatives. In the case of negotiations going to 
impasse, both the District and W.T.A. may use additional consultants as needed. 

 
6.3.7 At the first negotiation session for each annual cycle of negotiations, the District and Association 

teams shall discuss negotiation protocols including but not limit to the following issues: 



 

10 | P a g e  
 

 

1. the meaning of a “Tentative Agreement”; 
2. whether joint minutes will be taken; 
3. confidentiality of the process; and 
4. report outs 
 

6.3.7.1 In the event that joint minutes are mutually agreed to, the District will provide 
office staff to take the minutes. 

6.4 Association Rights 
 

6.4.1 The Association and its members shall have the right to make use of school equipment, 
buildings, and facilities at all reasonable hours. Such equipment shall include typewriters, 
computers, fax machines, and all types of audio-visual equipment when such equipment is not 
otherwise in use. All costs incurred by the Association’s use of these machines will be paid by 
the Association. 

 
6.4.2 The Association shall have the right to post notices of activities and matters of the Association 

concern on Association bulletin boards, at least one of which shall be provided in each school 
building in areas frequented by teachers. The Association may use the District mail service and 
teacher mailboxes for communication to teachers. 

 
6.4.3 Authorized representatives of the Association shall be permitted to transact official Association 

business on school property at all reasonable times. 
 
6.4.4 The Board shall place on the agenda of each regular Board meeting an item entitled “WTA 

President’s Reports and Requests.” 
 
6.4.5 Names, addresses, personal email addresses on file with the employer, and telephone numbers 

of all District teachers shall be made available to the Association no later than September 15th of 
each school year, or within twenty (20) days of hiring and then every(120) one hundred and 
twenty days thereafter throughout the year. (AB 119) 

 
6.4.6 The following new bargaining unit member information shall be delivered to the Association 

President via email in digital excel format, no later than thirty (30) days after the date of hire. 
1. Name 
2. Home address 
3. Home phone, Work phone, Personal cell phone on file with the district 
4. Personal email on file with the district 
5. Job Title  
6. FTE 

 
6.4.7  New Bargaining Unit Member Orientation 

 
 6.4.7.1 Each time a person is newly employed in a position in the bargaining unit, the District shall 

inform them of their employment status, rights, benefits, duties and responsibilities, and other 
employment-related matters.    

 
 6.4.7.2 The District shall provide written notice of the date, time and location of all bargaining unit 

member orientations meetings, by electronic mail, to the Association president and vice president no 
later than 14 calendar days prior to the annual orientation meeting or (10) calendar days prior to any 
other formal orientation that may occur throughout the year. 

   
6.4.7.3 The Association shall be provided ninety (90) minutes of uninterrupted time to communicate 
with bargaining unit members during the lunch period at the annual   new bargaining unit orientation. 
District administration shall not be present during Association time, unless the Association requests 
specific administrators   
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ARTICLE VII 
CONDITIONS OF EMPLOYMENT 

 
7.1 Teacher Orientation 
 

7.1.1 Teachers who have not previously been employed in the District (new teacher) may be invited 
by the administration to one day of orientation workshops and one uninterrupted day in their 
classroom paid at their per diem rate  before the first in-service day of required certificated 
attendance. The Board shall supply the Association with a list of the names and addresses of all 
such teachers no later than August 15th or within ten (10) days of being hired. 

 
7.1.2 New teachers shall not be required to perform services for the Board, including attendance at 

Board workshops, tours or civic meetings, more than four (4) days before the first day of 
required student attendance. 

 
7.1.3 Teachers who have been previously employed in the District (returning teachers) shall not be 

required to perform services more than two days before the first day of required student 
attendance.  

7.2 Hours of Service 
 

7.2.1 The workday for certificated personnel covered under this Agreement shall commence thirty 
(30) minutes before the first scheduled class and end seven and a half (7 ½ ) hours later, with 
the exception of the day before Winter Break when the workday will end twenty minutes after 
students are dismissed for the day. 

 
7.2.2  High school and middle school teachers shall have five hours or five unassigned periods per 

week set aside exclusively for preparation and planning. High school and middle school 
teachers must teach at least four periods to qualify for this preparation time, regardless of 
assigned sites. 

 
7.2.3  Preparation time for teachers in grades K-5 will be a minimum of thirty (30) consecutive 

minutes per school day (see “school day”, 4.4), excluding necessary small schools, who will 
have thirty (30) consecutive minutes per day (see “day”, 4.2). 

 
7.2.4  Every teacher shall be entitled to one (1) duty-free, uninterrupted lunch period. The lunch 

period shall not be less than thirty (30) consecutive minutes, exclusive of passing periods. 
 
7.2.5  All psychologists, Public School Nurses, Speech and Language Pathologists and counselors will 

be able to flex their seven and one half hour basic work day (inclusive of lunch) to start and 
end at times that allow them to best fulfill their duties as detailed in the applicable job 
descriptions. Psychologist, Public School Nurse, and Speech pathologists will have 191 work 
days and counselors have 196 work days included in their contract.  

7.2.6  Teachers will attend and take part in Open House and Back to School Night activities outside of 
regular work day.  

 
7.3 School Calendar 
 

7.3.1      The length of the teacher work year shall be 186 days. Three staff development days shall be 
scheduled contiguous to and/or embedded within the school year.  

 
7.3.2 Teachers will have a full workday for classroom preparation the day prior to the first student 

attendance day, with the exception of department chairpersons and grade-level chairpersons.  
Site administration will make every effort to limit meetings for chairpersons to finish no later 
than 9:30 a.m. 

 
7.3.3 If in-service funding is discontinued, or flexibility is authorized by the State in use of such 

funding, the three (3) staff development days or proration thereof may be reduced or 
eliminated as determined by the District. 

 
7.3.4 Psychologists shall work an additional five (5) days beyond the work year for other members of 

the bargaining unit as outlined in Article 7.3.1.  Psychologists shall work with their 
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administrator to develop an annual work calendar. 
 

7.3.5  Counselors shall work an additional ten (10) days beyond the work year for other members of 
 the unit as outlined in Article 7.3.1.  Counselors shall work with their administrator to develop 
 an annual work calendar. 

 
7.3.6   The school year for psychologists and counselors may be extended to include a maximum of ten 

 (10) extra work days at each person’s daily rate of pay.  Any and all such extra work days, 
 or any portion thereof, may be scheduled at the mutual consent of the unit member and 
 immediate supervisor and may include providing services to another district that is contracting 
 through WUSD.  Extra days will be scheduled either prior, subsequent, or during the regular 
 school year, or any combination thereof. 

 
7.3.6.1  Extra work will be offered to the affected employee groups.  If more than one employee  
 is interested, the contracting agency will manage a selection process. 

 
7.4 In-service 
 

7.4.1 Teachers will attend District sponsored in-service sessions on specific in-service days. In 
addition, each teacher may elect to take an in-service day to observe an innovative program, 
master teacher or other event relevant to his/her particular teaching situation. In-service days 
of this type must be approved in advance by the principal. The teacher will be expected to 
“share” the in-service day with colleagues upon his/her return. The principal will be expected 
to make a reasonable effort to accommodate this request.  The teacher shall pay any travel 
expense and the District shall provide the substitute teacher. 

 
7.5 Class Size and Composition  

 
7.5.1 The District shall not exceed the following maximums per class. 
 

 7.5.1.1  Elementary   Class Maximums 
  K     24* 
  1-3     24* 
  4-5     30 

*For these grade levels the District may maintain an average of 24 per grade level at each site with no class  
exceeding 26. 

  
 7.5.1.2  Middle School (Grades 6-8) Class Maximums 

  Academic classes   32 
  Music     50 
  Physical Education   40 
 

 7.5.1.3  Secondary   Class Maximums 
  Academic classes   35 
  Music     50 
  Physical Education   40 
  Community Day School   25 
 

7.5.1.4 Class size at Sanhedrin High School shall be based on an overall student-to-teacher 
enrollment ratio not to exceed 25:1. 

 
7.5.2 When determining the overall composition and size of individual classroom K-8 the following 

factors will be considered:  
Ratio of high-medium-low achievement levels  
Ratio of Title 1 to non-Title 1 students  
Ratio of special education to non-special education students  
Proportion of behavioral needs students  
Boy/girl ratio  
Total number of students 

 
 7.5.2.1  Distribution among classes within each grade or subject level will be such that   
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  no one class will have a significantly higher percentage of students from any of   
  these categories listed in 7.5.2 than another similarly  structured class, without   
  the prior consultation of that classroom teacher.  Teachers may elect to have a   
  higher percentage of special needs/categorically funded students, 

 with the equivalent percentage of categorical services.   
 

7.5.3  Special modification of this policy may be needed for bilingual and ELP classrooms. 
 
           7.5.4  Should the class size of any class exceed the limits defined in 7.5.1 above for 20 school days, the 

Principal and Teacher and one representative appointed by the Association will meet within 5 
school days to discuss possible ways to address the situation and come to a mutually agreed 
upon resolution. 

 
           7.5.5  Caseload limits for psychologists shall not exceed 1:1000 ADA. 
  
  7.5.5.1  The Superintendent or designee will meet with psychologists prior  

 to the start of each school year to discuss their caseloads and work assignments.  After 
 considering input from psychologists, the Superintendent or designee will determine 
 psychologists’ caseloads and work assignments. 

 
  7.5.5.2   When balancing the overall caseload for individual psychologists,  

 the following factors will be considered: 
 
    Total number of students 
    Grade level of students 
    Special needs of students 
    Severity of student needs 
    Number of initial versus triennial assessments 
   
 7.5.6  Caseload limits for counselors shall not exceed 1:650 ADA. 

 
7.6  Department Chair/Grade Level Chair 
 

 For comprehensive sites, the position of Department Chair/Grade Level Chair will rotate based on seniority and 
interest (excluding first year teachers. First year teachers may be the Department/Grade Level Chair if they are 
the only person in the Department or Grade Level) within the department/ grade level.  The position may be 
shared and the term is for two years. If there is a tie for the position the site administrator will conduct an 
interview for selection.  
 
Department Chair/Grade Level Chair shall receive an evaluation at the end of their 1st year of the term.  If the 
evaluation is deemed unsatisfactory, the Department Chair/Grade Level Chair will not continue with year two 
and the position will be offered to the next senior person or interested unit member within the grade level/ 
department.  Upon mutual agreement with the site administrator, the unit member may opt out of the second 
year of the position regardless of the evaluation. 
 
No teacher shall be required to accept this position; however, it must be offered to each teacher of that 
department or grade level. The District will initiate this process by April 1 with the goal that a Department 
Chair/Grade Level Chair shall be selected by April 30, for the following year.  The teacher shall respond within 
5 working days of the offer. 

 
7.7      Teachers who work less than full time shall participate in staff meetings and other professional responsibilities  
            consistent with the FTE for which they are contracted. By mutual agreement with their site administrator, a            
            schedule should be worked out for the year in advance or at the commencement of the semester. In the event of  
            a conflict, the part-time employee shall work with the principal or designated site administrator to determine  
            how this responsibility will be met. Part-time employee are eligible to participate in optional staff development  
            opportunities and shall be paid a full  day for a full day of attendance. 
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ARTICLE VIII 
SALARIES AND SALARY EVALUATION 

 
8.1 The salary schedule for all teachers is set forth in Appendix A, attached. 
 

 
8.1.4  The Association recognizes and agrees that “compensation” shall be defined as across the board 

salary increases (including COLA), Health and Welfare benefits, and step and column increases. 
 

 8.1.5  Counselors shall be paid from the Counselor salary schedule    
 

8.1.6 Psychologist, Speech and Language Pathologists, and Public School Nurse shall be paid from the 
Psychologist, Speech and Language Pathologists, and Public School Nurse Salary Schedule.   

 
8.2  Master's Degree 
 
 8.2.1 1.0 FTE unit members shall receive $2111 per year for a Master’s Degree. Unit     
  members are limited to one Master’s stipend. The Master’s stipend will be prorated for unit members  
  who work less than full time.  
   
  8.2.1.1   The Master’s stipend shall change at the same rate and time as any regular salary schedule  
   change agreed to by the parties.  
 
8.4 Additional salaries for extra duties are set forth in the Appendix  
 

8.4.1 When there is an extra-duty extra-pay opening, and two persons are qualified, but one is a 
certificated employee and one is not, the certificated employee will be offered the position first. 

 
8.4.2 Individuals who are authorized to perform duties outside of the school day will be paid the 

extra duty, extra pay rate. 
 
8.5 The daily rate of pay will be based upon salary divided by the number of work days. 
 
8.6 Teachers who serve 50% of the contracted days shall receive not less than 50% the annual salary for their 

position. 
 
8.7 Employees will be paid monthly on the last day of each month for a period of eleven (11) months (eleven 

checks) each year beginning on the last day in August.  
 
8.8 Employees who are required to use their vehicles in performance of their duties will be paid mileage at the rate 

paid all other persons that travel for the district if on school business.  Mileage statements shall be presented 
monthly to the business office not later than 30 days following the incurring of trip expenses. 

 
8.9 Salary Evaluation Committee Policy 
 

8.9.1 The first meeting of the school year to evaluate all new documentation presented for salary 
  advancement will be held as soon as possible after November 15.  The Superintendent or 

designee will meet with a WTA representative of the units choosing, and minutes will be taken.  
For certificated staff members hired after November 15, the Superintendent or designee shall 
meet with a WTA representative to verify placement on the salary schedule.  Verification shall 
take place within 60 calendar days of employment with documents/transcripts when available. 

 
8.10 Salary Placement and Advancement 
 

8.10.1 General provisions 
 

All Staff members shall provide the District within sixty (60) days after employment, 
information which will ensure placement on the proper step of the salary schedule. Such 
placements shall be based on degree(s), years of teaching, credential, and units earned beyond 
the degree as follows: 

 
8.10.1.1 For staff hired after July 1, 2019, full time equivalent teaching experience credit 
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for the first nine (9) years will be given. 
 
8.10.1.2 Seventy-five percent (75%) or more of a school year under contract and/or one 

hundred and thirty-five (135) days or more of substituting will be counted as a 
full year experience credit. 

 
8.10.1.3 Credit for service in non-comparable experience shall be evaluated by the 

Superintendent or designee in consultation with the WTA Designee. 
 
8.10.1.4 All official transcripts are due prior to November 15. 
 
8.10.1.5 Course work must be completed by September 10, within the application year. 

This deadline may be extended by mutual agreement to no later than November 
1.  

 
8.10.1.6 An employee seeking to earn credit for District units, community college units, 

or first and second year university class units shall secure prior approval by 
submitting appropriate course information on a form provided by the District, 
which shall include approval signatures from the site administrator and the 
Superintendent or designee.  

 
8.10.1.7 Appeal Procedure:  If the placement decision is disputed by the employee, the 

teacher may appeal the decision to the School Board .  The decision of the Board 
is final. 

 
  8.10.1.8 Unit members new to the District who have earned their credential as part of  
    their Bachelor’s Degree shall be placed on column III-BA plus 30 unless they  
    qualify for a higher placement by virtue of additional units.   
 
8.11 Salary Schedule Horizontal Advancement 
 

8.11.1 Horizontal advancement on the salary schedule will be determined on the following basis. 
 

8.11.1.1 Proof of units completed shall be submitted to the district for approval. All such 
units shall be from accredited colleges, universities, or other educational 
institutes approved. 

 
8.11.1.2 Units are defined for purposes of this article as semester units. 

 
8.11.1.3 Quarter units may be converted to semester unit equivalents by multiplying the 

quarter units by a factor of 0.67. 
 

8.11.2  For all units to be used for advancement on the salary schedule, a course grade of at least “C” or 
“P” in a pass/fail grading system shall be achieved or documentation of in-service completion 
must be provided.  These units are intended to support the professional growth of staff 
members. 

 
8.11.2.1 Four (4) units in each fifteen (15) unit division may be earned as District units.  

One District unit is equivalent to participating in twenty (20) hours of in-
service for which participants receive no District compensation. 

 
8.11.2.2 Four (4) units in each fifteen (15) unit division may be earned in any field 

related to education that the staff member may desire. 
 

8.11.2.3 Additional units may be earned for specific job-related courses. Examples of 
job-related courses are Spanish, computer technology, and sign language. 

8.11.2.4 All other credits must be on graduate or upper division. 
 

8.11.2.5 An employee seeking to earn credit for District units, community college units, 
lower division university class units, and/or job-related courses shall secure 
prior approval by submitting appropriate course information on a form 
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provided by the District. This form includes approval signatures from the site 
administrator and the Superintendent/ designee. Completion of course work 
taken must be verified for unit credit authorization. 

 
8.11.3 A staff member anticipating a horizontal move shall notify the Superintendent or designee by 

January 30 on the Intent to Return Form provided by the District in January of each year 
indicating the anticipated completion of units which will qualify the staff member for a 
horizontal move on the salary schedule for the next school year. The Intent to Return submitted 
shall not be binding.  

 
8.11.4 Upon verification of new units by the District and WTA representative a revised worksheet from 

payroll explaining the column movement and new unit total will be issued to the employee 
when the payroll change takes place.  
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ARTICLE IX 
HEALTH AND WELFARE BENEFITS 

 
9.0 Vision Plan 
 
 The District will provide all full time employees covered by this agreement with a fully paid vision plan as 
 approved by the Association and the Board of Trustees.  
 
9.1 Dental Plan 
 
  The District will provide all full-time members covered by this Agreement with a fully paid family dental plan 

as approved by the Association and the Board of Trustees.  If two employees from the certificated unit are from 
the same family unit, the District will provide each unit member with a family policy. The District will equally 
match the maximum orthodontic benefit allowed by the California Dental Service up to $500 per eligible 
person. 

 
9.2 Health Plan 
 

9.2.1 The District will provide mutually agreed upon health plan coverage.  
 

9.2.2 Any employee working at least fifty percent (.50) FTE may be enrolled in the health plan. Each 
employee working at least eighty-five percent (.85) FTE shall be enrolled in the major medical 
portion of the Health Plan. 

 
 9.2.3 The District shall pay $12,500 toward the cost of all health benefit premiums (health, dental, 

vision) for full time active employees. Any subsequent increase shall be subject to negotiations 
between the parties.  

  
9.3 In the event of the death of a currently employed certificated employee, the District will provide continued 

medical coverage to the surviving spouse for a period not to exceed one (1) year. 
 
9.4 Retirement Benefits 
 

9.4.1 Eligibility for retirement:  A certificated employee is eligible for retirement upon reaching age 
55 and completing at least five (5) years of District service immediately prior to retirement.  
Time on unpaid leave does not count as services for purposes of eligibility unless the board 
expressly acts to approve the use of such leave towards eligibility. However, employees who 
have provided at least ten (10) years of service to the District and have an approved leave the 
one (1) year prior to retirement, shall have their service deemed as being “immediately prior to 
retirement” for purposes of this section.  

 
9.4.2 Except as provided below, all certificated retirees and dependents are eligible for District-

provided Health Insurance for five (5) years for five (5) years of District service, six (6) years 
for six (6) years of District service, seven (7) years for seven (7) years of District service 
following retirement up to a District maximum contribution equal to the amount for a full-time 
employee for medical benefits. The premiums for dependents shall be the responsibility of the 
retiree. 
 
9.4.2.1 Employees hired prior to July 1, 2002 who retire prior to July 1, 2019, benefits 

will remain status quo, consistent with the 2015/16 Bargaining Agreement-as 
follows: 

9.4.2.2 Employees whose first day of regular paid service is after July 1, 2002, shall 
upon retirement from the District be granted one (1) year of medical benefits 
for every four (4) years of service to the District. Employees employed on or 
before July 1, 2002, who retire from the District, will be given the option to 
receive either the current seven (7) year benefit entitlement or the post July 1, 
2002 benefit entitlement if that is to their advantage.  District contribution for 
benefits for retirees shall not exceed the amount of the District contribution for 
active employees. 

    9.4.2.3  Employees whose first date of service is on or after July 1, 2014, and who retire 
      from the District on or after the age of 61, will receive one year of benefits for  
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      every five years of service. To be eligible a unit member would have to have at  
      least twelve (12) years of full time service to the District. The District   
      contribution for benefits will be at the rate for regular employees for a total of  
      no more than five years, or until Medicare eligible, whichever comes first. 

 
9.4.3 Upon eligibility for Medicare, medical coverage shall cease and the District contribution will be 

for the Medicare supplement. 
 
9.4.4 At the end of this retiree benefit, each retiree may elect to purchase, at his/her own expense, the 

District health insurance at the group rate until eligibility for Medicare subject to carrier 
approval. 

 
9.4.5 Until eligibility for Medicare, every certificated retiree has the option to enroll in other District 

fringe benefits at his/her own expense, but at the group rate. 
 
9.4.6 All retirees retain the medical welfare benefits according to the contract under which 

retirement was taken. 
 
9.4.7 Certificated employees age 65 and older, who are still entitled to benefits under this Article, will 

be provided the District’s vision plan. 
 
9.4.8 The District agrees to give retiring certificated employees the option to “buy out” their medical 

benefit at the maximum rate of the single rate for retired employee the first year of their 
retirement.  For example, if the certificated employee retires as of June 30, 2005, the single rate 
would be calculated at the 2005-06 single retiree rate.  This benefit will be paid on a monthly 
basis. This option must be made on or before June 30th of the year of retirement and will 
continue for the duration of the employee’s benefit entitlement. 

 
9.4.9 The Association acknowledges that the retirement benefits to certificated employees is part of 

the total compensation package for all certificated employees. 
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ARTICLE X 
SAFETY CONDITIONS OF EMPLOYMENT 

 
10.1 Teacher Safety 
 

10.1.1 All pupils shall comply with the regulations, pursue the required course of study and submit to 
the teachers of the schools (Education Code). 

 
10.1.2 A teacher may suspend any pupil from the teacher’s class, for any of the acts enumerated in 

Section 48900 of the Education Code, for the day of the suspension and the following school 
day.  The teacher shall immediately report the suspension to the principal of the school and 
send the pupil to the principal or the principal’s designee for appropriate action.  If that action 
requires the continued presence of the pupil at the school site, the pupil shall be under 
appropriate supervision, as defined in policies and related regulations adopted by the Board of 
Education.  As soon as possible, the teacher shall ask the parent or guardian of the pupil to 
attend a parent-teacher conference regarding the suspension.  Whenever practical a school 
counselor or a school psychologist shall attend the conference.  A school administrator shall 
attend the conference if the teacher, parent or guardian so requests.  The pupil shall not be 
returned to the class from which he or she was suspended, during the period of the suspension, 
without the concurrence of the teacher of the class and the principal.  (Education Code section 
48910.) 

 
10.1.3 A written description of the rights and duties of all administrators and teachers with respect to 

student discipline, and the rights of a suspended student, shall be presented to each teacher in 
writing on the first day of each school year. 

 
10.1.4 When, in the judgment of a teacher, a student requires the attention of the principal, assistant 

principal, counselor, psychologist, nurse or other specialist, he shall so inform his principal or 
immediate superior. The principal or immediate superior shall arrange as soon as possible for a 
conference between himself, the teacher and an appropriate specialist to discuss the problem 
and to decide upon appropriate steps for its resolution. 

 
10.1.5 Teachers shall immediately report cases of assault suffered by them within the scope of their 

employment to their principal or to his/her immediate superior, who shall immediately report 
the incident to the police.  Such notification shall be immediately forwarded to the 
Superintendent, who shall comply with any reasonable request from the teacher for 
information in the possession of the Superintendent relating to the incident or the persons 
involved, and shall act in appropriate ways as liaison between the teacher, the police and the 
courts. 

 
10.1.6 As used in this article, “within the scope of his/her employment” shall include any voluntary 

activities (such as field trips and extra-curricular activities) which involve student contact. 
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ARTICLE XI 

LEAVES 
11.1 Benefits 
 

11.1.1 The benefits provided teachers by section 44962 through 44985 and 44800 and 44801 of the 
Education Code are incorporated into this Agreement, except as supplemented in this article. 

 
11.2 Sick Leave for Regular Employees 
 

11.2.1 For the purpose of this section, “regular employees” refers to full-time employees who are 
employed on a continuous basis, and whose salaries are established on regular schedules or by 
special Board action.  Each regular employee is entitled to a leave of absence (to the extent of 
his/her accumulated sick leave) at full pay when such absence results from an incapacitating 
accident or illness. 

 
11.2.2  Sick leave accumulates at the rate of one day for each month of service.  No credit is earned for 

summer school teaching.  Any unused portion of sick leave credit at the end of the year 
accumulates and is added to the employee’s sick leave privilege for the ensuing year or years.  
When employment is terminated, accumulated leave is canceled and no employee shall be paid 
for such accumulated leave.  Credit for accumulated sick leave will be granted in accordance 
with State law for retirement benefits.  After all earned sick leave is exhausted, additional leave 
at differential pay shall be available for a period not to exceed five (5) months.  The amount 
deducted from a teacher’s salary shall be the amount actually paid to a substitute teacher 
employed to fill the position during the leave or if no substitute is employed, the amount which 
would have been paid to a substitute. In no case shall the amount deducted for the cost of the 
substitute for differential pay exceed the unit member’s actual daily rate minus the unit 
members daily cost of health benefits. The school district shall make every reasonable effort to 
secure the services of a substitute employee.  

 
11.2.3 Verification of Illness 
 
 The District may request written verification of illness from the employee’s health care provider 

for any absence of five (5) or more consecutive days.  
 

11.3 Tracking Employee Absences 
 

11.3.1 An employee missing one (1) period (grades 6-12) or one (1) hour (grades K-5) will be 
assessed accumulated sick leave for only one (1) period/one (1) hour.  One (1) period off will 
equate to one (1) hour off.  An employee missing one (1) period will be assessed 13% (l 
hour/7.5 hrs) of a school day.  The minimum assessment will be one (1) period. 

 
11.4 Maternity Leave 
 

11.4.1 The governing board shall provide for leave of absence from duty for any certificated employee 
of the District who is required to be absent from duties because of pregnancy, miscarriage, 
childbirth, and recovery there from.  The length of the leave of absence, including the date on 
which the employee shall resume duties, shall be determined by the employee and the 
employee’s physician. 

 
11.4.2 Disabilities caused or contributed to by pregnancy, miscarriage, childbirth, and recovery are, 

for all job-related purposes, temporary disabilities and they shall be treated as such under any 
health or temporary disability insurance or sick leave plan available in connection with 
employment by the District. 

 
11.4.3 Any unit member who uses up all accrued sick leave as a result of maternity shall receive two 

(2) additional sick days to use between the time the member returns to work and the end of the 
school year. If unused, the days will not accrue to the following year.  

  
11.4.4 Parental Leave 
 



 

21 | P a g e  
 

 

   During each school year when a person employed in a position requiring certification qualifications 
 has exhausted all available sick leave, including all accumulated sick leave, and continues to be 
 absent from his or her duties on account of maternity or paternity leave pursuant to §12945.2 of the 
 Government Code for a period of up to 12 school weeks, whether or not the absence arises out of or 
 in the course of the employment of the employee, the amount deducted from the salary due him or 
 her for any of the additional 12 weeks in which the absence occurs shall not exceed 50% of their     

  regular salary per AB 2012. Employees who are not eligible for CFRA leave are not entitled to partial   
pay under Ed Code sections 44977.5 and 45196.1.    

 
 11.4.4.1 The 12 week period shall be reduced by any period of sick leave, including 

 accumulated sick leave taken during a period of maternity or paternity leave pursuant 
 to §12945.2 of the Government Code 

 
 11.4.4.2 An employee shall not be provided more than one 12 week period per parental leave 

per 12 month period. If a school year terminates before the 12 week period is 
exhausted, the employee may take the balance of the 12 week period in the subsequent 
school year.  
 

 11.4.4.3 For the purposes of this section maternity or paternity leave means leave for the reason 
 of the birth of a child of the employee, or the placement of a child with an employee in 
 connection with the adoption or foster care of the child by the employee.   

 
11.5 Industrial Accident or Illness Leaves 
 

11.5.1 Industrial Accident or Illness Leave shall be limited to the minimum provisions mandated by 
Education Code Section 44984; a unit member shall be entitled to such leave for up to sixty 
(60) days during which the schools of the District are required to be in session or when the 
employee would otherwise have been performing work for the District in any one fiscal year for 
the same accident.  

 
11.5.2 Allowable leave shall not be accumulated from year to year. 

 
11.5.3 Industrial accident or illness leave shall commence on the first day of absence. 
 
11.5.4 When a person employed in a position requiring certification qualifications is absent from 

his/her duties because of an accident, or illness, he/she shall be paid such portion of the salary 
due him any month in which the absence occurs, as when added to this temporary disability 
indemnity under Division 4 or Division 4.5 of the Labor Code, will result in a payment to 
him/her of not more than his/her full salary. 

 
11.5.5 Industrial accident or illness leave shall be reduced by one day for each day of authorized leave 

regardless of temporary disability indemnity award. 
 
11.5.6 When an industrial accident or illness leave overlaps into the next fiscal year, the employee 

shall be entitled to only the amount of unused leave due him for the same illness or injury. 
 

11.5.6.1 Upon termination of the industrial accident or illness leave, the employee shall 
be entitled to the benefits provided in Sections 44977, 44978, and 49983, and 
for the purposes of each of these sections, the employee’s absence shall be 
deemed to have commenced on the date of termination of the industrial 
accident or illness leave, provided that, if the employee continues to receive 
temporary disability indemnity, the employee may elect to take as much of his 
accumulated sick leave which, when added to the employee’s temporary 
disability indemnity, will result in a payment of not more than the employee’s 
full salary.  During any paid leave of absence, the employee shall endorse to the 
District the temporary disability indemnity checks received on account of the 
employee’s industrial accident or illness. The District in turn shall issue the 
employee appropriate salary warrants for payment of the employee’s salary and 
shall deduct normal retirement and other authorized contributions. 
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11.6 Family Care Leave 
 

11.6.1 It is the intent of this provision to be consistent with Government Code section 12945.2, and it 
shall be interpreted so that there is no violation of that law. 

 
11.6.2 An employee with more than one year of continuous service with the District, who is eligible for 

other leave benefits, shall be granted an unpaid family care leave up to a total of one year 
pursuant to the requirements of this provision.  For purpose of this provision, the term “family 
care leave” means either (a) leave for reason of the birth of a child of the employee, the 
placement of a child with an employee in connection with the adoption of the child by the 
employee, or the serious illness of a child of the employee; or (b) leave to care for a parent or 
spouse who has a serious health condition. 

 
11.6.3 An unpaid family care leave shall be granted independently of any other leave pursuant to this 

article. 
 
11.6.4 An unpaid family care leave shall be treated as any other unpaid leave.  During an unpaid 

family care leave an employee shall retain employee status with the District, and such leave 
shall not constitute a break in service. An employee returning from an unpaid family care leave 
shall have no less seniority than when the leave commenced. 

 
11.6.5 If an employee’s need for an unpaid family care leave is foreseeable, the employee shall provide 

the District with reasonable advance notice.  If the employee’s need for such leave is due to a 
planned medical treatment or supervision, the employee shall make a reasonable effort to 
schedule the treatment or supervision to avoid disruption to the operations of the District. 

 
11.6.6 The District requires that an employee’s request for an unpaid family care leave for the purpose 

of caring for a child, spouse or parent who has a serious health condition be supported by a 
written certification issued by the health care provider of the individual family member 
requiring care. This written certification must include the date on which the serious health 
condition commenced, the probable duration of the condition, an estimate of the amount of 
time the health care provider believes the employee needs to care for the individual requiring 
care, and a statement that the serious health condition warrants the participation of a family 
member to provide care during a period of the treatment or supervision of the individual 
requiring  care.  If additional leave is required upon expiration of the time estimated by 
the health care provider, the employee must request such additional leave again supported by a 
written certification consistent with the requirements for an initial certification. 

 
11.6.7 For the purposes of this provision and consistent with current law, the term “child” means a 

biological, adopted, or foster child, a step-child, a legal ward, or a child of an employee 
standing in loco parentis who is either under eighteen years of age or an adult dependent child. 

 
 For purposes of this provision and consistent with current law, the “parent” means biological, 

foster, or adoptive parent or step-parent, or a legal guardian. 
 

For purposes of this provision and consistent with current law, the term “serious health 
condition” means an illness, injury, impairment, or physical or mental condition which 
warrants the participation of a family member to provide care during a period of the treatment 
or supervision, and involves either of the following: 

 
11.6.7.1 Inpatient care in a hospital, hospice, or residential health care facility; or 

 
11.6.7.2 Continuing treatment or continuing supervision by a health care provider. For 

purposes of this provision and consistent with current law, the term “health 
care provider” means an individual holding either a physician’s or surgeon’s 
certificate issued pursuant to applicable law, or a osteopathic physician’s 
and/or surgeon’s certificate issued pursuant to applicable law. 
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11.6.8 The District, within its discretion, may allow an employee upon written request to utilize 
accumulated illness and accident leave for the purpose of family care leave. 

 
11.6.9 An employee taking unpaid family care leave pursuant to this provision shall continue to be 

entitled to participate in health plans or other benefits to the same extent and under the same 
conditions as apply as if the employee were not on leave. 

 
11.6.10 The District may refuse to grant an employee’s request for unpaid family care leave under this 

provision even though all requirements of this provision have been satisfied (a) if the refusal is 
necessary to prevent undue hardship to the operations of the District, (b) if the employee and 
the other parent would receive unpaid family care leave exceeding four (4) months in any   
twenty-four (24) month period, or (c) if the other parent is also taking family care leave at the  
same time or is unemployed. 

 
11.6.11 Any employee returning from an unpaid family care leave shall be assigned to the same or 

comparable position.  For purposes of this provision and consistent with current law, the term 
“same or comparable position” means a position that has the same or similar duties and pay 
which can be performed at the same or similar geographic location as the position held prior to 
the leave. 

 
11.7 Personal Necessity Leave 
 

11.7.1 Personal necessity days shall not be used for vacation or second employment. A teacher may 
elect to use not more than ten (10) sick leave days per year as personal necessity leave for 
conditions which prevent the teacher from performing his/her classroom duties at an optimum 
level.  Personal necessity leave may be utilized for matters of a compelling personal concern 
which cannot be lightly disregarded by the employee and which cannot be handled outside of 
working hours. In addition, teachers should avoid using Personal Necessity Leave immediately 
before or after recesses, holidays, or designated staff development days or designated staff 
development days each year.  It is also recognized that teachers should avoid using personal 
necessity leave during the first and last 5 days of each school year.  Unused personal necessity 
leave shall not be accumulated from year to year. If possible, the teacher shall submit a request 
for personal necessity leave to the site administration two (2) days prior to the beginning date of 
the leave except in emergency circumstances which prevent notice. The teacher shall make a 
reasonable effort to comply with District procedures designed to secure substitutes and shall 
notify his/her immediate supervisor of the expected duration of the leave. 

 
11.8 Bereavement Leave 
 

11.8.1 Bereavement leave, without loss in pay, will be granted for up to five days, to the employee for 
the critical illness or death in the immediate family. The immediate family means the mother, 
father, grandmother, grandfather, or grandchild of the employee or of the spouse/domestic 
partner of the employee, and the spouse/domestic partner, son, son-in-law, daughter, 
daughter-in-law, brother,  sister, niece, nephew, aunt, or uncle,  of the employee or anyone 
living in the immediate household of the employee. Also included are step-parents and step-
children. 

 
11.9 Study Leave 
 

11.9.1 The Board may grant a teacher an unpaid leave of absence to pursue educational improvement 
and advancement. Such leave shall be for one (1) school year. A teacher shall apply to the Board 
for such leave no later than March 1.  A teacher on Study Leave shall be entitled to health and 
dental coverage paid by teachers who are on leave and approved by the insurance company. If 
full-time teaching employment is obtained in another district during the study leave, re-
employment rights are forfeited. 

 
11.10 Jury Duty and Court Appearance (Education Code section 44036.) 
 

11.10.1 Leaves of absence to serve on a jury or to appear as a witness in court other than as a litigant 
shall be granted with no loss in pay provided the employee endorses the fee received to the 
District. 
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11.11 Association Leave 
 

11.11.1 A total of 11 days will be available for the Association President or designee to utilize for local, 
state or national conferences or for conducting other business pertinent to Association office 
affairs. The District will pay for the first six (6) days of the 11-day total and the Association will 
pay for five (5) days. Six (6) of the 11 days may be used by the Association President/designee 
and will be subtracted from the 11 total days. Release time will be taken in not less than one-
half day increments. (See attachment 4 for current language.) 

 
11.12 Regular Leave of Absence 
 

11.12.1 Any certificated employee may upon his or her request, be granted a leave of absence without 
pay. This leave of absence would be for a semester or for a full school year and should be 
requested prior to May 1 of the year preceding the leave. An additional year of leave may be 
granted when requested by the employee. A regular leave of absence is limited to two (2) 
consecutive years. If full-time teaching employment is obtained during this leave in another 
school district, without prior authorization, re-employment rights are forfeited. 

 
11.13 Leave of Elective Service 
 

11.13.1 A teacher shall be granted an unpaid leave of absence to run for elective office.  This shall 
coincide with the school year. During the term of such leave, the employee may be employed 
for less than full-time service upon mutual agreement. 

 
11.14. Catastrophic Illness Leave 
 

11.14.1 Upon written request, the District may authorize bargaining unit members to donate earned 
sick leave or accrued vacation up to the maximum number of days prescribed in Education 
Code section 44043.5 to an employee as eligible leave credits when that employee or that 
employee’s family member suffers from a catastrophic illness or injury. The donation and 
receipt of such credits are subject to the following conditions: 

 
11.14.1.1 Catastrophic illness or injury is defined to mean an illness or injury that is 

expected to incapacitate an employee or a member of an employee’s family for 
an extended period of time, which incapacity requires the employee to take 
time off from work to care for that family member for an extended period of 
time, and taking extended time off work creates a financial hardship for the 
employee because he or she has exhausted all of his or her sick leave and other 
time off. 

 
11.14.1.2 Eligible leave credits are identified to mean vacation leave and sick leave 

accrued to the donating employee. An employee cannot donate future vacation 
leave and sick leave that has not been accrued. 

 
11.14.1.3 Family member is defined to mean the employee’s spouse, parents, parents-in-

law, siblings, children and stepchildren. 
 
11.14.1.4 The employee who is, or whose family member is, suffering from catastrophic 

illness or injury and who is requesting that eligible leave credits be donated: 
 

11.14.1.4.1 Must request in writing to the WTA Leave Bank Committee, or a 
family member may make the request if the employee is unable 
to make a written request because of the catastrophic illness or 
injury, that eligible leave credits be donated. 

 
11.14.1.4.2 Must provide verification of the catastrophic injury or illness 

that is acceptable to the WTA Executive Council. 
 
11.14.1.4.3 Must exhaust all accrued paid leave credits. 
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11.14.1.5 Separate from donations to an individual, WTA shall be responsible for 
administering a Catastrophic Leave Bank.  The Catastrophic Leave Bank shall be 
administered by a three (3) member Catastrophic Leave Bank Committee 
appointed by the Association.  The terms of the Committee shall be staggered 
three-year terms.  Initial appointments shall be for one (1) year, two (2) years, 
and three (3) years.  The Catastrophic Leave Bank Committee will determine 
whether the employee is eligible to receive leave credits due to the employee’s 
or his or her family member’s catastrophic illness or injury. The WTA 

 decision to deny the employee’s request to receive donated leave credits is final 
and is not subject to review or appeal under the grievance or any other 
procedure. 

 
11.14.1.6 The Association and the District agree to create a Catastrophic Leave Bank 

effective July 1, 2008.  The Catastrophic Leave Bank shall be funded in 
accordance with the terms of Section 11.14.1.6.2 below. 

 
11.14.1.6.1 An employee must provide written notice to the District Office 

of the intent to transfer the eligible leave credits. 
 
11.14.1.6.2 An employee must indicate if the donation is to be to a 

particular employee or to the Catastrophic Leave Bank for 
future distribution to eligible employees. 

 
11.14.1.6.2.1 All unit members on active duty with the District are 

eligible to contribute to the Catastrophic Leave Bank. 
 

11.14.1.6.2.2 Participation is voluntary, but requires contribution to 
the Bank.  Only contributors will be permitted to 
withdraw from the Bank.  Donations for individuals 
may be solicited even if person is eligible for the bank. 

 
11.14.1.6.2.3 Effective July 1, 2008 unit members who elect not to 

join the Catastrophic Leave Bank upon first becoming 
eligible have a waiting period of 90 days after joining 
the Bank before becoming eligible to withdraw from the 
Bank. 

 
11.14.1.6.2.4 The contribution, on the appropriate form, shall be 

authorized by the unit member and continued from 
year to year on an automatic withdrawal basis until 
canceled by the unit member in writing or unless the 
Bank has the maximum number of days. 

 
11.14.1.6.2.5 Cancellation occurs automatically whenever a unit 

member does not make his/her annual contribution or 
assessment when contributions are sought.  
Cancellation, on the proper form, may be effected at 
any time and the unit member shall not be eligible to 
draw from the Bank as of the effective date of the 
cancellation.  Sick leave previously authorized for 
contribution to the Bank shall not be returned if the 
unit member effects cancellation. 

 
11.14.1.6.2.6 Contributions shall be made between July 1 and 

October 1 of each school year.  Unit members returning 
from extended leave which included the enrollment 
period and new hires will be permitted to contribute 
within 30-calendar days of beginning work.  The 
Association shall supply enrollment forms for the 
Catastrophic Leave Bank to all new unit members and 
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those unit members returning from leave. 
 
 
11.14.1.6.2.7 The annual rate of contribution by each participating 

unit member for each school year shall be one (1) day 
of sick leave. 

 
11.14.1.6.2.8 An additional day of contribution will be required of 

participants if the number of days in the Bank falls 
below 10.  Catastrophic Leave Bank unit member 
participants who are drawing from the Bank at the time 
of the assessment will not be required to contribute to 
remain eligible to draw from the bank.  If a 
Catastrophic Leave Bank unit member participant has 
no remaining sick leave at the time of the assessment, 
she./he need not contribute the additional day to 
remain a participant in the Catastrophic Leave Bank. 

 
11.14.1.6.2.9 If the number of days in the Bank at the beginning of a 

school year exceed 100 days, no contribution shall be 
required of returning unit members.  Those unit 
members joining the Catastrophic Leave Bank for the 
first time and those returning from leave wishing to 
join the Bank shall be required to contribute one day to 
the Bank. 

 
11.14.1.6.3 An employee must donate eligible leave credits of a minimum of 

one day. Additional eligible leave credits have to be donated in 
full day increments. 

 
11.14.1.6.4 An employee must acknowledge in writing to the District Office 

that he or she cannot revoke the donation of the eligible leave 
credits. All transfers of eligible leave credits are irrevocable and 
binding. The donating employee must sign and date this 
acknowledgment. 

 
11.14.1.7 Eligible credits donated to a particular eligible employee will go directly into the 

receiving employee’s leave account. Eligible credits donated into the 
Catastrophic Leave Bank will be distributed by the Catastrophic Leave Bank 
Committee of the WTA.  The WTA will inform the District Office which eligible 
employee’s account the Bank credits will go to. The District Office will inform 
the WTA when a request has been submitted and the name of the employee 
eligible for catastrophic leave credit. The Association agrees to pay all costs, 
including attorney’s fees of any defense which the District must make any 
claims made under the terms of this sub-section whether in grievance 
arbitration, law, or equality, the Association to indemnify and hold the District 
harmless in respect to any such claims or actions. 

 
11.14.1.8 When a request is approved, the WTA will make the request known to all 

certificated employees in the form of a memo. 
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ARTICLE XII 
SHARED CONTRACTS 

 
12.1 Employees shall be entitled to share certificated positions in accordance with the 
 following: 
 

12.1.1 Employees wishing to share contracts shall make their request known in writing to the 
Superintendent by March 1st of the school year preceding the year they wish to job share. The 
Superintendent and the Principal shall meet with the employee and try to work out a mutually 
acceptable shared contract program. Part of this program shall be a calendar marked with the 
actual days the employee shall work. The final determination on the proposal shall be made by 
the Superintendent. 

  
12.1.2 Employees sharing a contract will share proportionately in non-teaching duties allocated to the 

staff. Together they will assume the approximate responsibilities of the employee position(s) 
they are sharing. 

 
12.1.3 Salary and sick leave shall be pro-rated in accordance with the full-time employment position. 

The employee shall be charged the pro-rated sick day when the employee is absent from a 
scheduled day of work due to illness or personal necessity leave. 

 
12.1.4 For purposes of shared contracts, employees in these positions shall be entitled to pro-rata 

benefits. 
 

12.1.5 An employee working 75% or more of the time served by a full-time employee shall be credited 
for a full year’s service for salary step placement.  

 
12.1.6 Employees working 50% of the time served by a full-time employee shall be credited with a full 

year’s service for salary step placement the first year of job sharing and every two years 
thereafter. 

 
12.1.7 Employees working less than 50% of the time served by a full-time employee shall be credited 

with one year of service on the salary schedule after completing 75% of a full-time year’s 
service. 

 
12.1.8 An employee who elects to return to job sharing after completing five or more years of full-time 

service shall be credited with service for salary placement as in 12.1.5, 12.1.6, and 12.1.7 
above. 

 
12.1.9 Employees on shared contracts shall notify the Superintendent by February 15 of the year in 

which job sharing takes place of the employee’s intent to return to full-time status or continue 
job sharing. 

 
12.1.10 Whenever possible, employees sharing contracts shall be returned to the position held prior to 

the sharing of a contract. 
 
12.1.11 A District employee wishing to share a contract under the provisions of this article shall request 

an unpaid leave for the balance of his/her full-time rights. The leave shall be renewable on an 
annual basis with the renewal of the shared contract. 
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ARTICLE XIII 

PROCEDURES TO BE USED IN EVALUATION OF EMPLOYEES 
 
13.1 Teacher Evaluations 
 

13.1.1 It is understood and agreed by the parties that their principal objective is to improve the quality 
of education in the District. It is further understood and agreed that this objective can be more 
readily achieved by a manifest willingness on the part of the Board to assist all teachers, but 
especially less experienced teachers, in improving their classroom skills. The District accepts as 
a fundamental premise for a successful evaluation program the necessity for mutual respect and 
confidence to exist between the evaluator and those evaluated. The District will find the 
necessary training for those engaged in the process of evaluation to assure a level of 
competence to achieve this respect and confidence. 

 
13.2 Classroom Evaluation Procedure 
 
 13.2.1 Every non-permanent teacher or permanent teacher whose previous evaluation did not rate the 

employee as meeting or exceeding standards shall be evaluated by the site administrator or 
his/her designee in writing every school year. 

 
 13.2.2 Every permanent teacher who has been employed with the District less than 10 years, or who is 

not highly qualified shall be evaluated by the site administrator or his/her designee at least 
every two (2) years. 

 
 13.2.3 Every permanent teacher who has been employed with the District at least 10 years, who is 

highly qualified and whose most recent evaluation indicated he/she has met standards, if the 
evaluator and evaluatee agree, shall be evaluated by the site administrator or his/her designee 
at least every five (5) years. Either the affected unit member or evaluator may withdraw consent 
by October 31 of the second year after the most recent evaluation.  

 
 13.2.4  By October 15, the teacher to be evaluated that school year and the site administrator/primary 

evaluator will set a timeline for the evaluation process.  A teacher who works at multiple sites 
will be evaluated by the administrator of the site where the teacher works the majority of the 
time.  A teacher who works the same amount of time at multiple sites will be evaluated by the 
administrator of each of those sites in alternating evaluation cycles. 

 
 13.2.5 The evaluation process shall entail five (5) activities:  (1) pre-observation conferences before 

each formal observation; (2) two formal classroom observations; (3) post-observation 
discussions held within three working days after each formal observation, during which the 
evaluator and the teacher review the evaluator’s observations; (4) written summaries of each 
observation; and (5) a written employee evaluation summary, written on the form agreed upon 
by the Association and the District, which will include space for teacher response above the 
teacher’s signature.  

 
 13.2.6 Information regarding teacher conduct outside of a formal observation shall be documented in 

a separate memorandum to the employee. 
 
 13.2.7 A copy of the post-observation written summary shall be provided to the teacher within eight 

(8) working days following the observation. 
 
 13.2.8 A copy of the written evaluation shall be provided to the teacher within twenty (20) working 

days following the second formal observation.  A copy of the final evaluation shall be provided 
as specified in Education Code section 44663 (at least 30 days before the last school day). 

 
 13.2 9 Any teacher who receives a “needs improvement” rating on an evaluation is entitled to a 

different evaluator upon his/her request.  The evaluator in the subsequent year will be selected 
by the District from a list of three (3) names of certificated administrators in the district 
provided by the teacher to be evaluated.  The list of three shall be submitted by October 1. 

 
 13.2.10 The teacher and evaluator shall take positive action to correct any cited deficiencies.  A teacher 

receiving a “needs improvement” rating is required to participate in the PAR program.  The 
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purpose of the PAR program is to provide assistance and improve the quality of teaching.  
Refusal to participate in the PAR program when required may initiate dismissal procedures. 

 
13.2.10.1 The establishment of a PAR Committee will occur each school year.  The 

committee will consist of two (2) tenured certificated teachers, chosen by the 
Executive Committee and one (1) district appointed administrator.  The 
committee will meet at least twice each year, prior to October 15th and again 
prior to January 15th to determine if a need exists to provide peer assistance. 
Need shall be established if a permanent employee receives a “needs 
improvement” (as defined on Employee Evaluation Summary Form) rating by 
their evaluator or if a teacher volunteers for the PAR assistance.   

 
13.2.10.2 If the PAR Committee determines that a need exists then the committee will 

initiate an application process of qualifying employees as determined by their 
most recent evaluation to establish a pool of PAR consultant teachers. The 
committee will then select no more than three (3) certificated employees from 
the committee qualified pool.   

 
13.2.10.3 The PAR Committee and the employee needing support will mutually agree 

upon a (1) consultant, from the pool, to provide support.  Consultant assistance 
will be provided in the form of one hour per week of classroom observation and 
one hour per week of consultant visitation after the duty day.  The total number 
of hours allowed for support will not exceed eight (8) hours, paid at the A-3 
supplemental rate.  The consultant will submit hours and time to the PAR 
Committee for approval.  Additional PAR time may be considered by the 
committee on a case by case basis. 

 
 13.2.11 Teachers shall not be required to participate in the evaluation and/or observation of other 

teachers, nor shall they be required to assess their own classroom performance. 
 
 13.2.12 If a permanent employee receives a “needs improvement” rating on an evaluation, then he/she 

shall be evaluated annually until a “satisfactory” or better rating is received, or he/she is 
dismissed. 

 
 13.2.13 The evaluation and assessment of a certificated employee’s competence shall not include the use 

of publisher’s norms established by standardized tests nor can it rely on hearsay. 
13.3 Personnel Files 
 

13.3.1 A personnel file will be kept in the District Office for all certificated personnel and is open to 
inspection by the individual involved upon written request to and consultation with the 
superintendent or his designee. 

 
 13.4 Psychologists and Counselors 
  
 13.4.1  The provisions and timelines for the evaluation of psychologists and counselors shall be as  
   outlined in Article 13.2; however, the activities in the evaluation process shall include goal  
   setting, a mid-year evaluation meeting, and a final evaluation.  Psychologist and Counselor  
   evaluation forms in Appendix X shall be used for the appropriate evaluation.   
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ARTICLE XIV 
SUMMER SCHOOL 

 
14.1 Anticipated summer school vacancies shall be posted by the Board on every Association bulletin board no later 

than twenty (20) work days before the last student day of the year.   
 
14.2 Summer school assignments shall be made no later than one week prior to the last student date of the year.  
 
14.3 No teachers shall be required to teach summer school. 
 
 
14.4 The Board shall give regular classroom teachers of the District priority in filling classroom teaching positions. 
 
14.5 The hourly rate for summer school teachers is set forth in Appendix A-3. 
 
14.6 Certificated teachers retired from the District will be able to count their certificated years of District service 

towards salary placement. 
 
14.7 A classroom enrollment cap for grades K-8 of twenty-two (22) students and for grades 9-12 of twenty-five (25) 

students will be set after the first week of instruction.  A teacher will receive five (5) dollars per day for each 
student enrolled in his/her class beyond the designated cap, either an additional class will be added or an 
instructional assistant will be hired to lower the student-to-teacher ratio. 
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ARTICLE XV 

PROCEDURES FOR PROCESSING CHARGES BROUGHT BY 
CITIZENS AGAINST SCHOOL EMPLOYEES 

 
15.1 Parents of currently or previously enrolled students may file complaints against District-employees. 
 
15.2 Before reducing complaints to writing and initiating a formal review process, parents are encouraged to discuss 

the complaint directly with the employee and attempt to resolve the complaint informally. If requested by either 
the parent or the employee, a school administrator will meet informally with the parent and employee and assist 
in resolving the complaint. Any complaint brought by a student against a District employee must first be 
addressed by the administrator and teacher prior to parent involvement unless the complaint is one of sexual 
and/or physical abuse. 

 
15.3 If the matter cannot be resolved informally, the parent may initiate a formal complaint by submitting the 

complaint, in writing, describing as thoroughly as possible the parent’s concern, and the desired resolution to 
the Superintendent or designee. 

 
15.4 Upon receipt of a written complaint, the Superintendent or designee shall investigate the matter and may meet 

with the parent and employee to reach a resolution. 
 
15.5 The Superintendent or designee shall provide a resolution after his/her investigation. He/she may issue a 

written report of his/her investigation and findings and the proposed resolution. The proposed resolution, 
whether or not in writing, shall be communicated to the parent and employee. After the parent’s receipt of the 
proposed resolution, the Superintendent or designee shall meet with the parent or employee to discuss the 
resolution, if requested. 

 
15.6 If the parent and/or employee is not satisfied with the Superintendent’s or designee’s proposed resolution, the 

parent and/or employee may request to meet with the Board to discuss the matter. Such requests and reasons 
shall be submitted in writing to the Superintendent or designee. The Superintendent or designee shall forward 
the request, with his/her recommendations regarding the requested meeting, to the Board. 

 
15.7 If the Board denies the request to meet, the Superintendent’s or designee’s resolution shall be final. 
 
 
15.8 If the Board grants the request for a meeting, the meeting shall be in closed session unless the employee requests 

a public hearing within 48 hours of the scheduled meeting. The employee has the right to be present during any 
discussions between the Board and members of the public, including the parent. The employee also has the right 
to meet with the Board to discuss the matter. 

 
15.9 After hearing from the parent, employee and any other persons whom the Board permits to speak, the Board 

may excuse any parties it chooses and deliberate on the complaint. 
 
15.10 If the Board reaches a resolution, it shall communicate that resolution to the parent and the employee. 
 
15.11 The Board’s resolution shall be final. 
 
15.12 District employees also have the option of utilizing the judicial system. 
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ARTICLE XVI 
VACANCY, ASSIGNMENT, TRANSFER 

 
16.1   Definitions 

16.1.1 Vacancy - a vacancy is any position that does not have a unit member 
assigned to it. This includes any vacated, promotional, or newly created 
position, including positions created by reconfiguration or reconstructing 
and any supplemental instructional programs offered by the District. 

 
16.1.2 Assignment - for the purposes of this Article, means the placement (site, 

subject area, or elementary grade level) for the coming school year. An 
assignment does not include duties that are purely voluntary in nature. 

 
16.1.3 Transfer- For purposes of this Article means change in    assignment. A change in 

the number of sections of a subject area does not constitute a change in 
assignment. 

 
16.1.3.1  Voluntary Transfer- a transfer that is requested by the 

employee. 
 
16.1.3.2  Involuntary Transfer- a transfer initiated by District  
 management. 

 
16.2   General Provisions 
 

16.2.1 All unit members employed by the District shall have their initial assignment 
determined by the Superintendent in accordance with law. 

 

16.2.2  Voluntary or involuntary transfer shall not be punitive, disciplinary, or 
discriminatory in nature. 

 

16.2.3 Unit members returning from leave shall be afforded all rights provided under this 
Article. 

 
16.2.4 For purposes of this Article, seniority is defined as per the seniority list. 
 
16.2.5 Unit members who are transferred (voluntarily or involuntarily) once the work year 

has started shall be allowed two (2) days of paid release time for preparation prior to 
the effective date of the transfer. Unit members who are involuntarily transferred 
prior to the start of the school year shall be allowed two (2) days of paid time for 
preparation prior to the start of school. 

 

16.2.6   The District shall provide assistance in moving a unit member's material whenever a 
unit member is transferred. 

 

16.2.7  The terms of this Article may be modified by the Superintendent or designee under 
extenuating circumstances only after agreement of the WTA President or designee and the 
parties involved. 

 
16.2.8  Assignment and transfer shall be based upon the educational needs of the District as determined 

by the Superintendent.  The District shall use the following prioritized criteria: 
 

Voluntary 
16.2.8.1  Currently possesses appropriate certification  and/or     
         credentialing specified in job announcement 
 

16.2.8.2   Highest district-wide seniority 
 

   16.2.8.3  Most years of District experience in grade level K-8 with a       
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                multiple subject credential or 6-12 with a single subject                 
             credential 
 
   16.2.8.4   Most years of experience at subject/grade level for the  
                    Vacancy 
 

Involuntary 
16.2.8.5  Currently possesses appropriate certification and/or credentialing 
 
16.2.8.6  Least district-wide seniority within positions that need to be             
        transferred. 
  
16.2.8.7  Least years of District experience in K-8 with a multiple     
                subject credential or 6-12 with a single subject credential 
 

                            16.2.8.8  Least years of experience at subject/grade level currently being taught 
 

16.3   Assignment   
 

16.3.1  In January, the District shall send to each unit member an Intent to Return 
Form for the following school year. 
 
 

16.3.2  No later than the last day of January, each unit member shall file with the District a completed 
Intent to Return Form for the following year.  The Intent to Return Form may be revised by unit 
members at any time. 

 
16.3.3  No later than two (2) weeks prior to the last work day of any school year for 

bargaining unit members, the District shall send to each unit member his/her 
preliminary assignment.  The District shall also provide the WTA president a 
complete list of preliminary assignments. 

 
16.3.4  No later than two (2) weeks prior to the first day school day, the District shall 

send each unit member his/her final assignment.  The District shall also 
provide the WTA president a complete list of final assignments. 

 
16.3.5  Unit members shall be assigned only to positions for which   

they hold a valid California credential or authorization, and for which they are 
qualified. 
 
16.3.5.1   Annually and by February 15th, at a unit member's sole discretion,    
      the unit member may agree to an assignment outside the unit  
     member's credential authorization(s), provided that the District shall  
     secure all the necessary waivers, and emergency credentials. 
 

16.3.6  Prior to the tenth student day of the year, the site administrator or designee 
shall provide teachers with information regarding and access to information 
regarding documented special_ needs of their students, including students with 
a violent history. 

16.4  Vacancy 
 

16.4.1  Upon knowledge of vacancies, the District shall deliver to the Association and post 
in all worksites a list of all vacancies which occur, both during the work year and 
for the following work year.  The list shall contain the following: 

 
16.4.1.1   A closing date which is at least five (5) working days following the 

posting date. 
 
16.4.1.2   Credentials and certifications necessary to meet the requirements of the 

position. 
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16.4.1.3   For vacancies that occur during the instructional year or through 

resignation, death, or termination, the District may fill the position with 
an outside applicant and not use the transfer process.  

 
16.4.1.4 For vacancies that occur during the first twenty (20) days of school as the 

result of a newly created class, the District shall post a vacancy for three 
days. The three days shall start when all certificated employees have been 
notified via district e-mail. 

 
16.4.1.5  For vacancies that occur between July 1 and the first day of student 

instruction, the District shall post a vacancy for three (3) days. The three 
(3) days period will start when all certificated employees have been 
notified via District e-mail. 

 
16.4.1.6 If 16.4.1. causes a “domino” effect, all positions may be held and moved 

at one time once all but the final position to be filled by someone from the 
outside has been filled.   

 
16.4.2  No assignment to fill the vacancy shall be made until after the closing date. 
 
16.4.3  The District shall, upon written request by a unit member, notify that unit 

member of any posted openings which may arise during the summer recess, 
intersession or a period of leave. 

 
16.4.4  If a unit member already has a transfer application on file, it is not necessary to make a further 

application in order to be considered for any vacancies. 
 
16.4.5  The District shall, upon request of the unit member, deliver in writing, the reasons for the unit 

member not receiving the vacancy. 
 
16.4.6  No outside applicant shall be selected to fill a vacancy if there is a qualified unit member 

applicant. 
 

16.5  Voluntary Transfer 
 

16.5.1  A unit member may submit a request for transfer to the District at any time, whether or not a 
vacancy exists.  A unit member may also submit a request for a transfer subsequent to the 
posting of a vacancy notice pursuant to the posting procedure of this Article. 

 
16.5.2  The criteria under Section 16.2.8 shall apply to all requests to transfer. 
 
16.5.3  If a unit member's request for a voluntary transfer is denied, the unit member, upon request, 

shall be granted a meeting with the administrator who denied the request to discuss the reasons 
for the denial.  Following the meeting the unit member may request and shall receive written 
reasons for the denial. 

 
16.5.4  Pending requests to transfer are confidential.  The unit member's immediate site supervisor shall 

not be informed by the District Office of a transfer request should the unit member so request. 
 

16.6  Involuntary Transfer 
 

16.6.1  If a decrease in the number of pupils or the elimination  of program(s) and/or funding occurs, 
the District shall seek volunteers prior to making any involuntary transfer. 

 
16.6.2  The criteria under general provisions shall apply in terms of making a decision to 

involuntarily  transfer. 
 
16.6.3  An involuntarily  transferred teacher shall receive reasonable financial assistance from the 

District for expenses incurred by the transfer, such as purchase of new equipment necessary for 
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the new position, or additional training the teacher and District see as necessary. 
 

16.6.4  A teacher involuntarily  transferred shall have the first priority to transfer  to another 
 assignment within the District the following year provided that there is a vacancy, he/she 
 possesses the proper certifications and credentials a nd there is no unassigned teacher that can't 
 fill another vacancy. 
 

16.7  Closure of Site or Movement of Classes from One Site to Another 
 

16.7.1  If a particular site is to be closed and/or a class is to be moved, unit members shall change 
with their class unless they wish to transfer.  A change in location of a class alone does not 
constitute a transfer. 

 
16.8  Itinerant/Special Education Staff- Speech Therapists, Resource Therapists and 

Special Day Class Teachers. 
 
16.8.1  The annual caseload and assignment may vary from year to year based on student enrollment, 

student needs and contracts with other districts. Criteria for making such assignments will be as 
set forth in 16.2.7. 

 
16.8.2  Any changes in the annual assignments as indicated in a preliminary or final assignment shall 

not be considered a transfer.  However any changes in work site location that occur after the time 
frame for assignment or during the course of the year will be processed under the transfer system 
such that volunteers will be explored before making an involuntary transfer. 

 
16.9  Involuntary Classroom Moves 
 

16.9.1   The District recognizes the need for staff to be involuntarily moved from one facility to another,   
   one room to another, or to be temporarily moved out of and into the same room (e.g., because of   
    adding or replacing carpeting). The following guidelines apply: 

 

  16.9.1.1  The compensation rate for teachers will be at the current extra-duty hourly rate for  
    certificated staff. Teachers will be compensated for up to fifteen (15) hours for each  
    involuntary move, providing appropriate documentation is provided. 
 
            16.9.1.2  Classroom reassignments based on a voluntary basis (e.g., requested by the teacher,  
    voluntary grade level change) will not apply under this policy. 
 
             16.9.1.3  District custodial or maintenance personnel or an outside agency will be responsible 
    for the actual move. The date of the actual move will be prearranged with the  
    custodial/maintenance department or outside agency, the teacher and the principal. 
 
  16.9.1.4 A teacher may waive compensation for packing and unpacking. 
 
  16.9.1.5 Compensation to teachers for packing and unpacking will fall under the following  
    guidelines: 
 
   16.9.1.5.1 The move is of an involuntary nature, initiated by the District or the site  
     administrator. 
 
   16.9.1.5.2  The packing and unpacking is conducted outside of contract hours. The  
     District will provide packing materials. 
  
   16.9.1.5.3 The packing and unpacking is documented on a supplemental time sheet and 
     signed by the site administrator or designee. Teachers will be compensated  
     for furniture placement and packing and unpacking textbooks, materials,  
     and supplies. Compensation will not be provided for preparing   
     displays/room decoration or instruction preparation. 

 
   16.9.1.5.4  The rate of compensation will be borne by the District, if the request is  
     District initiated. 
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   16.9.1.5.5  The rate of compensation will be borne by the site operating budget if the site 
     administrator initiates the request. The principal and staff will develop a plan 
     to create as few moves as possible at the site. 
 
   16.9.1.5.6  All necessary forms related to the move will be completed before   
     compensation is rendered.



ARTICLE XVII 
PART-TIME EMPLOYMENT/FULL-TIME RETIREMENT CREDIT 

 
17.1 Part-time Work in Accordance with Education Code sections 22713 and 44922. 

The Board of Education may allow certificated employees to reduce their workload from full-time to part-time 
duties in anticipation of retirement, subject to the following: 
 
17.1.1 The employee shall have reached the age of fifty-five (55) prior to reduction in workload. 
 
17.1.2 The employee shall have been employed full time in a position requiring certification in 

California for at least 10 years, of which the immediately preceding five years were full-time 
employment. 

 
17.1.3 During the period immediately preceding a request for a reduction in workload, the employee 

shall have been employed full-time in a position requiring certification for a total of at least five 
years without a break in service. For purposes of this subdivision, sabbaticals and other 
approved leaves of absence shall not constitute a break in service. Time spent on a sabbatical or 
other approved leave of absence shall not be used in computing the five-year full-time service 
requirement prescribed by this subdivision. 

 
17.1.4 The employee shall be paid a salary which is the pro rata share of the salary he/she would be 

earning had he/she not elected to exercise the option of part-time employment, but shall retain 
all other rights and benefits for which he/she makes the payments that would be required if 
he/she remained in full-time employment. 

 
17.1.5 The employee shall receive health benefits as provided in Section 53201 of the Government 

Code in the same manner as a full-time employee. 
 

17.1.6 The minimum part-time employment shall be the equivalent of one-half of the number of days 
of service required by the employee’s contract of employment during his/her final year of 
service in a full-time position. 

 
17.1.7 The period of such part-time employment shall not exceed ten years. 
 
17.1.8 Once approved by the Board, the part-time employment agreement can be revoked only with 

the mutual consent of the employer and the employee. 
 
17.1.9 An application for this program must be submitted to the Superintendent no later than 

February 15th of the last year the employee intends to work full time. The District, at its sole 
discretion, may waive the application deadline. 

 
17.1.10 The District and employee shall contribute to STRS the amount based upon the salary that 

would have been contributed had the member been employed full-time. 
 
17.1.11 The number of participants in the pre-retirement part-time employment shall be determined by 

the District. The employee and the District shall jointly develop the teaching assignment of any 
participant pursuant to a written agreement. The criteria for selection of eligible applicants to 
complete an assignment, if necessary, shall include employee interests, experience, education, 
training, length of District service, and the program and staffing needs of the program.  

  
17.1.12 Any mandatory statutory changes related to this provision shall be incorporated into this 

Agreement 
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ARTICLE XVIII 
REOPENERS 

 
18.1 The Master Contract expires June 30, 2024. 
  
18.2 Negotiations on a successor contract shall begin in February 2024.  
 
 

ARTICLE XIX 
SAVINGS 

 
19.1 If any provision of this Agreement or any application thereof to any teacher is held by the highest court of the 

state or by a federal court to be contrary to law, then such provision or application will be deemed invalid, to 
the extent required by such court decision, but all other provisions and applications shall continue in full force 
and effect. 

 
19.2 Should provision or application be deemed invalid, the Board shall reinstate any benefits reduced or eliminated 

to the extent allowed under the law. Moreover, the parties shall meet not later than ten (10) days after such 
court decision to renegotiate the provision or provisions affected. 

 
ARTICLE XX 

WILLITS ADULT SCHOOL 
 

20.1 Salary Schedule 
Adult Ed Teachers will receive the Extra Duty Pay Rate in Appendix A-3. 

 
20.2 Paid Designated Work Hours 
 

20.2.1  Adult Education teachers will be paid at the appropriate hourly rate for the designated class 
time, which will be specified by the District in a contract format with the employee prior to the 
commencement of the Adult Education class. 

 
 

20.2.2  In addition to the specified class time, Adult Education teachers for non-fee academic courses 
will be paid for and shall be present at the work site for 15 minutes before the commencement 
of class and 15 minutes after the specified ending time for the class. This one-half hour of time 
shall be referred to as consultation time. It is further agreed that with prior written approval 
from the administrator in charge of the Adult Education program, the one-half hour 
consultation time may be adjusted and alternatively scheduled. For example, based on a prior 
written agreement, the total consultation time of one-half hour may be scheduled to take place 
prior to the commencement of class.  Therefore, the employee would be present at the class site 
for one-half hour before class and be able to leave the site at the conclusion of the class. 

 
20.2.3  The provision of (b) above shall not apply to teachers for non-academic/fee-based classes.  
 
20.2.4   Prep time for Adult Education teachers for credit/academic courses will be paid for 48 minutes 

(0.8 hours) of prep time for every four (4) hours of teaching time. 
 

20.3  Substitutes 
 

20.3.1  Prior to the commencement of the school term, District administration will provide a 
description/clarification of the process to be used by Adult Education teachers when they are 
unable to teach their class and need a substitute. The District will set the substitute rate, which 
will be different and less than the rate of pay set forth above for the contracted Adult Education 
teacher. 
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20.4 Contracts for Employment 
 

 20.4.1   It is recognized that Adult Education teachers when hired on a  part-time basis are temporary  
   employees under the Education Code. In addition, the District will initiate the practice of  
   issuing a written contract for such employees which specifies class hours, location, rate   
   of pay, and application of consultation and prep time. 

 
20.5  Sick Leave  
 
 20.5.1   Adult Education teachers under contract will accrue sick leave based on their total paid hours  

   compared to a 7 ½ hour work day. When a contracted Adult Education teacher is absent, a  
   deduction that reflects the class time, the consultation time, plus a prorated amount of prep  
   time, will be deducted from any accrued sick leave to cover the sick leave absence.  

 
20.6  The following provision of the contract shall not apply to Adult Ed Teachers: Article VIII-Salaries and Salary 

Evaluation; Article IX-Health and Welfare benefits; Article XII-Shared Contracts; Article XIV Summer School; 
Article XVI-Vacancy, Assignment and Transfer; and Article XVII-Part time employment/ Full time Retirement 
Credit.  



APPENDIX A 

NON-PERMANENT CERTIFICATED TEACHERS 

The primary focus in the evaluation of temporary and probationary certificated teachers shall be 
on coaching, support and feedback related to the California Standards for the Teaching 
Profession. Non-permanent certificated teachers shall be evaluated each year, as required by law, 
in order to determine whether or not the individual is meeting district standards. Feedback will 
be provided on all six Standards, focusing on key elements in each standard. 

By October 31, the temporary or probationary certificated teacher will meet with the 
administrator in charge of the evaluation to discuss the evaluation process. Observation feedback 
will be centered around the California Standards for the Teaching Profession. In addition, first or 
second year beginning teachers will participate in the Beginning Teacher Support and Assistance 
(BTSA) program. Experienced teachers beginning their first year in the district will receive peer 
assistance from an assigned peer assistant. The administrator in charge of the evaluation will 
offer support, methods and/or ideas, as needed. Informal classroom visits by the administrator 
throughout the year will foster dialogue and support. 

Second year probationary teachers and temporary teachers may be referred to the PAR program 
for assistance, on a voluntary basis. The PAR Panel will have the final decision as to the 
availability of PAR assistance. 

Formal Observations 

• Pre-Observation Conference 

• Length of Observation: Minimum of thirty continuous minutes unless mutually agreed upon by 
evaluatee and evaluator. 

• Post-Observation Discussion: Except for unseen circumstances, no later than three working days 
after observation. 

• Post-Observation Written Summary: No later than five working days after observation. Meeting to 
discuss this written observation is not required. 

• Frequency of Formal Observations: Not more than one in any five day working period, unless 
mutually agreed upon by the evaluatee and the evaluator. 

• Number of Formal Observations: Two (2) formal observations; (more by mutual agreement.) 
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APPENDIXB 

PERMANENT CERTIFICATED TEACHERS 

The primary focus in the evaluation of permanent certificated teachers shall be on coaching 
support, professional development and feedback related to the California Standards for the 
Teaching Profession. Permanent certificated teachers shall be evaluated at least every two years. 

A teacher receiving a "Needs Improvement" rating for a standard on the Employee Evaluation 
Summary (See Appendix E) (two or more "Needs Improvement" in a standard on the Observation 
Form-Appendix D ) may choose to participate in the PAR program with the purpose of providing 
assistance and renewing the quality of teaching. The teacher will be evaluated the following year 
in at least the standard designated as needing improvement. The teacher has the option of 
selecting another administrator for the following year evaluation. 

By October 31 the permanent certificated teacher will meet with the site administrator/primary 
evaluator to set goals and to establish an evaluation plan. Observation feedback will be centered 
on the California Standards for the Teaching Profession. The site administrator/primary evaluator 
will offer support, methods and/or ideas, as needed. Informal classroom visits by the 
administrator throughout the year will foster dialogue and support. 

A teacher receiving a "Needs Improvement" rating for one or more standard on the Employee 
Evaluation Summary (See Appendix E) on two consecutive evaluations will be required to 
participate in the Peer Assistance Review program (See Appendix C) and will remain on the same 
step of the salary schedule next year. Referral to the PAR Program will be made by the site 
administrator. 

Formal Observations: 

+ Pre-Observation Conference 

+ Length of Observation: Minimum of thirty continuous minutes unless mutually agreed upon by 
evaluatee and evaluator. 

+ Post-Observation Discussion: Except for unseen circumstances, no later than three working days 
after observation. 

+ Post-Written Summary: No later than five working days after observation. Meeting to discuss this 
written observation is not required. 

+ Frequency of Formal Observations: Not more than one in any five day working period unless 
mutually agreed upon by evaluatee and evaluator. 

+ Number of Formal Observations: Two; (more by mutual agreement) 
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WILLITS UNIFIED SCHOOL DISTRICT 

APPENDIX D 

TEACHER OBSERVATION SUMMARY* 

Employee Name: __________________ _ 

Use the following rating symbols: !=Exemplary 2=Satisfactory 3=Needs Improvement 4=Not Observed 

Standard One: COMMENTS 
Enc 1aaina and Suoaortina all Students in Learnina 

1.1 Connecting students' prior knowledge, life experience, and 
interest with learning goals 

1.2 Using a variety of instructional strategies and resources to 
respond to students' diverse needs 

1.3 Facilitating learning experiences that promote autonomy, 
interactions, and choice 

1.4 Engaging students in problem solving, critical thinking, and 
other activities that make subject matter meaningful 

1.5 Promoting self-directed, reflective learning for all 

Standard Two: COMMENTS 
Creatina /Maintaining Effective Environments for Learning 

2.1 Creating a physical environment that engages all students 

2.2 Establishing a climate that promotes fairness and respect 
and maintaining standards fur behavior. 

2.3 Promoting social developments and group responsibility 

2.4 Planning and implementing classroom procedures and routines 
that support student learning 

2.5 Using instructional time effectively 

Standard Three: COMMENTS 
Understandina I Orqanizino Subject Matter for Learnina 

3.1 Demonstrating knowledge of subject matter content and student 
development 

3.2 Organizing curriculum to support student understanding of 
subject matter 

3.3 Interrelating ideas and information within and across subject 
matter areas 

3.4 Developing student understanding through instructional 
strategies that are appropriate to the subject matter 

3.5 Using materials, resources and technologies to make subject 
matter accessible to students 
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Standard Four: COMMENTS 
Plannina Instruction I Desianina Leamina Exoeriences I 

4.1 Drawing on and valuing students' backgrounds, interests, and 
developmental learning needs 

4.2 Establishing and articulating goals for student learning 

4.3 Developing and sequencing instructional activities and 
materials for student learning 

4.4 Designing short-term and long-term plans to foster student 
learning 

4.5 Modifying instructional plans to adjust for student needs " 

Standard Five: COMMENTS 
Assessing Student Learning 

5.1 Establishing and communicating learning goals for all students 

5.2 Collecting and using multiple sources of information to assess 
student learning 

5.3 Involving and guiding all students in assessing their own 
learning 

5.4 Using the results of assessments to guide instruction 

5.5 Communicating with students, families, and other audiences 
about student progress 

Standard Six: COMMENTS 
Develooina as a Professional Educator 

6.1 Reflecting on teaching practice and planning professional 
development 

6.2 Establishing professional goals and pursuing opportunities to 
grow professionally 

6.3 Working with communities to improve professional practice 

6.4 Working with families to improve professional practice 

6.5 Working with colleagues 1o improve professional practice 

Tbe evaluator will P-rovide SP-ecific observations to support all negative notations. 

This observation summary has been discussed with me. Signing this form does not necessarily mean I agree with the 
ratings. 

Employee Signature Date 

Evaluator Signature Date 

*BASED ON THE CALIFORNIA STANDARDS FOR THE TEACHING PROFESSION 
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APPENDIXC 

PERMANENT CERTIFICATED TEACHERS WHO HA VE RECEIVED AN 
UNSATISFACTORY RATING 

The primary focus of evaluation in Option ill is centered on permanent certificated teachers who have 
received a "Needs Improvement" rating on a California Standards for the Teaching Profession standard on 
two consecutive evaluations, thereby designating an "Unsatisfactory" evaluation rating. The teacher is 
automatically required to participate in the PAR program in an effort to provide assistance and renew the 
quality of teaching. Intense remedial efforts in the form of coaching, support, professional development 
and feedback related to the six standards will be offered. Refusal to participate may initiate dismissal 
procedures. 

Identified teachers shall conference in the spring of the year in which the teacher receives the 
"Unsatisfactory" evaluation. The conference shall involve the teacher being referred, the evaluator who 
evaluated the teacher, and the consulting teacher to begin the development of an Individual Improvement 
Plan. 

Observation feedback will be centered around, but not limited to, identified standards of focus so that 
feedback is meaningful. The site administrator/primary evaluator will offer support, methods and/or 
ideas, as needed. 

During the period of assistance, the permanent teacher's evaluation shall be the responsibility of the 
principal or designee. Assistance shall be provided by peer coaches and closely monitored by the PAR 
Panel. Communication and consultation involving the coach and the principal shall be ongoing. It is the 
intent of the parties that this process be based on the permanent teacher's adherence to the California 
Standards for the Teaching Profession and this Agreement. 

The coach will share all written and verbal evaluation reports during a conference with the teacher at least 
once every six weeks. A copy of the written reports will be provided to the principal and PAR Panel. In 
addition, it shall be the obligation of the PAR Panel to report the results of this intervention to the 
Assistant Superintendent who will report to the WUSD School Board. The written documentation in the 
evaluation report shall become a part of the permanent teacher's personnel file. 

Informal classroom visits by the administrator throughout the year will foster dialogue and support. 

Formal Observations 

• Pre-Observation Conference 

• Length of Observation: Minimum of thirty continuous minutes unless mutually agreed upon by the evaluatee 
and evaluator. 

• Post-Observation Discussion: Except for unforeseen circumstances, no later than three working days after 
observation. 

• Post-Observation Written Summary: No later than five working days after observation. Meeting to discuss 
this written observation is not required. 

• Frequency of Formal Observations: Not more than one in any five day working period, unless mutually 
agreed upon by the evaluatee and the evaluator. 

• Number of Formal Observations: Two; (more by mutual agreement) 
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WILLITS UNIFIED SCHOOL DISTRICT 

APPENDIXE 

EMPLOYEE EVALUATION SUMMARY 

School Site ________ _ 

School Year _____ _ Assignment ______________ _ 

Permanent" ____ Temporary ____ Probationary: 1st Year __ 2nd Year __ 

1. Engaging and Supporting All Students in Learning D 
2. Creating and Maintaining Effective Environments for Learning D 
3. Understanding/Organizing Subject Matter for Learning D 
4. Planning Instruction/Designing Learning Experiences D 
5. Assessing Student Learning D 
6. Developing as a Professional Educator D 

EXPLANATION OF RATING SYMBOLS 

"1" Exemplary {Teacher receives a rating of" 1" for all indicators in this Standard during 
each observation cycle. Teacher models exemplary performance consistently over time 
and could serve as a model for others in demonstrating the indicators in this Standard.) 

"2" Satisfactory {Teacher receives a rating of 11 l11 or 11211 in at least four out of five indicators 
in this Standard during each observation cycle. Teacher meets expectations in this 
Standard.) 

"3" Needs Improvement (Teacher receives ''Needs Improvement 11 rating in 2 or more 
indicators in this Standard during each observation cycle. The Principal or designee will 
develop an improvement plan with the teacher.) 

A teacher receiving a "Needs Improvement" rating in a Standard for two consecutive years will be 
required to participate in the Peer Assistance Review program and will remain on the same step of the 
salary schedule next year. 

Dates of observations/conferences: ______________ _ 

D Employee is scheduled for evaluation next year. 

D Participation in the Peer Assistance Review program is recommended. 
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Employee Comments: 

This evaluation summary has been discussed with me. Signing this form does not 
necessarily mean I agree with the ratings. 

Employee Date 

Evaluator Date 

**Signed Evaluator comments are attached, if applicable. 
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WILLITS UNIFIED SCHOOL DISTRICT 

APPENDIXF 

EMPLOYEE IMPROVEMENT PLAN 

Employee ______________ For School Year ______ _ 

Standard __________________________ _ 

Goal: 

Action: 

Person(s) Responsible: 

Completion Date: 

Evaluation: 

Employee Signature ____________ _ Date _____ _ 

Principal/Designee _____________ _ Date _____ _ 
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School Counselor Performance Appraisal Form 

The school counselor performance appraisal form contains basic standards of practice 
expected from school counselors. These performance standards not only function as 
the basis of counselor evaluation but also serve as guides for self-evaluation. This 
form can be used by the school counselor as a self-evaluation or by the principal 
along with the required professional support staff appraisal form. 

The standards to be evaluated are: 
• Standard 1 Program Organization 
• Standard 2 Guidance Curriculum Delivered to All Students 
• Standard 3 Individual Planning with Students 
• Standard 4 Response Services 
• Standard 5 Systems Support 
• Standard 6 School Counselor/Administrator Agreement 
• Standard 7 Use of Data 
• Standard 8 Student Monitoring 
• Standard 9 Master Calendar/Time 
• Standard 10 Results Evaluation 
• Standard 11 Program Audit 
• Standard 12 Advisory Council 
• Standard 13 Infusing Themes 

The performance standards are to be assessed by indicating "Yes" or "No" to each of 
the standards. Comments under each section could indicate strengths in that 
standard or recommendations. 

Standard 1: The professional school counselor plans, organizes YES NO 
and delivers the comprehensive school counseling oroaram. 
1.1 A program has been written to meet the needs of the school. D D 
1.2 The professional school counselor demonstrates interpersonal 
relationships with students. D D 
1.3 The professional school counselor demonstrates positive 
interpersonal relationships with educational staff. D D 
1.4 The professional school counselor demonstrates positive 
interpersonal relationships with parents/guardians. D D 
Comments: Date: 



Standard 2: The professional school counselor implements the YES NO 
guidance curriculum through the use of effective instructic;mal 
skills and careful planning of structured group sessions for all 
students. 
2.1 The professional school counselor teaches guidance units D D 
effectively. 
2.2 The professional school counselor develops materials and 
instructional strategies to meet student needs and school goals. D D 
2.3 The professional school counselor encourages staff involvement to 
ensure the effective implementation of the guidance curriculum. D D 
Comments: Date: 

Standard 3: The professional school counselor implements the YES NO 
individual planning component by guiding individuals and 
groups of students and their parents through the development 
of educational and career plans. 
3.1 The professional school counselor, in collaboration with parents, 
helps students establish qoals and develop and use planning skills. D D 
3.2 The professional school counselor demonstrates accurate and 
appropriate interpretation of assessment data and the presentation of D D 
relevant, unbiased information. 
Comments: Date: 

Standard 4: The professional school counselor implements the YES NO 
responsive services component through the effective use of 
individual and small-group counseling, consultation and referral 
skills. 
4.1 The professional school counselor counsels individual students and 
groups of students with identified needs/concerns. D D 
4.2 The professional school counselor consults effectively with parents, 
teachers, administrators and other relevant individuals. D D 
4.3 The professional school counselor implements an effective referral 
process with administrators, teachers and other school personnel. D D 
Comments: Date: 

-

Standard 5: The professional school counselor implements the YES NO 
- systems-suppoFt-component-through-effective-guidance 
program management and support for other educational 
programs. 
5.1 The professional school counselor provides a comprehensive and D D . 
balanced guidance program in collaboration with school staff. 
5.2 The professional school counselor provides support for other school D D 
programs. 
Comments: Date: 

Standard 6: The professional school counselor has discussed YES N.O 
the counseling department management system and the 



program action plans with the school administrator. 
6.1 The professional school counselor has discussed the qualities of the 
counselor management system with the other members of the D D 
counseling staff and has agreement. 
6.2 The professional school counselor has discussed the program 
Fesults that will be obtained on the action plans for the school year. D D 
Comments: Date: 

Standard 7: The professional school counselor knows how to YES NO 
use data as a guide to program direction and emphasis. 
7 .1 The professional school counselor uses school data to make 
decisions regarding student choice of classes and special programs. D D 
7 .2 The professional school counselor uses data from the counseling 
program to make decisions regarding revisions to the school counseling D D 
program. 
Comments: Date: 

Standard 8: The professional school counselor monitors the YES NO 
students on a regular basis as they progress in school. 
8.1 The professional school counselor is accountable for monitoring the 
progress of every student. D D 
8.2 The professional school counselor implements monitoring activities 
aoorooriate to his/her own school. D D 
8.3 The professional school counselor develops appropriate 
interventions for students as needed and monitors their progress. D D 
Comments: Date: 

Standard 9: The professional school counselor implements the YES NO 
master calendar/time component to have an efficiently run 
program. 
9.1 The professional school counselor uses a master calendar to plan 
activities throuqh the year. D D 
9.2 The professional school counselor distributes the master calendar 
to parents, staff and students. D D 
9.3 The professional school counselor posts a weekly/monthly D D 
calendar. 
9.4 The professional school counselor analyzes his/her time spent in 
each of the four areas of the management system to achieve a healthy D D 
balance. 
Comments: Date: 

Standard 10: The professional school counselor has developed a YES NO 
results evaluation for the program. 
10.1 The professional school counselor includes every student in the D D 
results. 
10.2 The professional school counselor works with members of the 
school counseling team and with the principal to formulate the desired D D 
results. 



10.3 The professional school counselor knows how to collect and D D 
process data. 
Comments: Date: 

Standard 11: The professional school counselor conducts a YES NO 
yearly program audit. 
11.1 The professional school counselor provides a yearly program audit 
that includes the results of all the program components. D D 
11.2 The professional school counselor shares the results of the 
program audit with the advisory council. D D 
11.3 The professional school counselor uses the yearly audit to make 
changes in the school counseling program for the following year. D D 
Comments: Date: 

Standard 12: The professional school counselor is responsible YES NO 
for establishing and convening a school advisory council for the 
comprehensive school guidance and counseling program. 
12.1 The professional school counselor has met with the advisory D D 
council. 
12.2 The professional school counselor has reviewed the school 
counselinq proqram audit with the council. D D 
12.3 The professional school counselor keeps a record of meeting D D 
information. 
Comments: Date: 

Standard 13: The professional school counselor is a student YES NO 
advocate, leader, collaborator and a systems change agent. 
13.1 The professional school counselor promotes academic success of 
everv student. D D 
13.2 The professional school counselor promotes equity and access for 
every student. D D 
13.3 The professional school counselor takes a leadership role within 
the counseling department, the school settinq and the community. D D 
13.4 The professional school counselor understands reform issues and 
works to close the achiev..ement aao.. - D D 
13.5 The professional school counselor collaborates with teachers, 
parents and the community to promote academic success of students. D D 
13.6 The ~rofessional school counselor builds effective teams by 
encouraging collaboration among all school staff. El- - El-
13. 7 The professional school counselor uses data to recommend 
systemic change in policies and procedures that limit or inhibit D D 
academic achievement. 
Comments: Date: 



WILLITS UNIFIED SCHOOL DISTRICT 
SCHOOL PSYCHOLOGIST 

GOAL SETTING CONFERENCE 

Status: D Temporary D Probationary I D Probationary II 

STANDARD I- Demonstrated commitment to students and their learning. 

• Regularly attends and participates in formal and informal school-based meetings. 
• Utilizes appropriate indirect and direct consultation and assessment procedures to evaluate school 

concerns. 
• Establishes and maintains productive partnership with families and staff. 
• Generates, models, and helps implement strategic instructional and behavioral interventions. 
• Regularly collaborates with school-based staff regarding monitoring and evaluation of classroom 

instructional and behavioral interventions. 
• Regularly coll~borates with community and public agencies and private partners regarding the needs of 

students and families. 

STANDARD II-Have knowledge of educational and psychological theories that are researched- and 
practitioner-based and know how to deliver these services to schools. 

• Regularly attends trainings and conferences and completes course work relevant to the discipline of 
school psychology. 

• Demonstrates flexibility in making decisions about interventions based on a sound integration of theory, 
practice, and information about the student. 

• Actively volunteers and participates in work groups and on committees that contribute to the review of 
educational practices. 

• Conducts in-service for school stakeholders. 

D Permanent 

PLAN FOR GROWTH 



STANDARD ill- Use a decision making process in collaboration with other team members, school 
staff, students' family members, and other stakehr lders, as appropriate to identify academic and 
behavior problems, collect and analyze information to understand the problems, make decisions 
about service delivery, and evaluate the outcomeslof service delivery. 

• Clearly states problems in observable and meastlrable terms . 

• Assessment strategies reflect and address the identified problem . 

• Uses valid and appropriate assessment methods jiliat match the presenting problem . 

• Collects data for problem solving from sources and settings pertinent to the identified problem . 

• Develops effective interventions that are based 6n the data collected . 

• Uses appropriate monitoring and evaluation techniques when assessing student progress . 

• Regularly collaborates with communihr and pu~lic agencies, and private partners regarding the needs of 
students and families. 

• Establishes and maintains productive partnership with families and staff . 

• Uses technology and/or research in planning ancli facilitating instructional and behavioral interventions . 
STANDARD IV - Collaborate with others to dev~lop challenging but achievable cognitive, 
social/emotional, and academic goals for all students and provide information about ways in which I 

students can achieve these goals. I 
• ApI?lies empirically based theories of learning to develop effective instructional strategies . 

• Incorporates student-specific assessment infonrlation into the development of instructional strategies . 

• Shares or demonstrates knowledge ab
1
out advances in curriculum, instruction, or mental health . 

• Communicates practical information to teacherJ and parents on student learning . 

• Provides in-service activities to students, paren~s and staff . 
STANDARD V -Actively participate in activities designed to continue, enhance and upgrade their 
professional training and skills to help ensure hi~h-quality service provision. 

• Attends workshops, seminars, in-service trainin'gs, and conferences related to the profession of school 
psychology. l 

• Actively participates in the local, state, or natio al school psychologist association . 

• Collaborates with other professionals in the fielti. 

• Participates actively in school or systemwide committees or work groups . 

• Assumes responsibility for assisting in the devtjlopment of interns/practicum students and/or the 
mentoring of psychologists new to the district. 

• Stays abreast of current practices by ~eading jot1rnals pertinent to the field of school psychology and 
applies innovative evidence-based strategies and practices based on the reading. 

STANDARD VI- Exhibit a high degree of professionalism. 

• Assumes leadership roles on committees, helpslto plan staff meetings, and shares knowledge or 
expertise with colleagues. 

• Completes professional obligations in a tlln.ely manner . 

• Completes all reports in a timely manner, using professional language only when necessary and 
appropriate. 

• Conducts self in a professional manner . 

• Follows federal, state, and local reguiations, po~cies, and procedures . 

• Adheres to the National Association of School )?sychologists code of conduct. 



Current Roles: 

__ Case Manager 

IEP Team Member 

Administrator 

__ Mentor/Supervisor 

Advocate 

WILLITS UNIFIED SCHOOL DISTRICT 
OBSERVATION FORM FOR 
SCHOOL PSYCHOLOGIST 

__ Member of Committee(s): -------------------------

Other: 
--------------------------------~ 

Current Responsibilities: 

Assessment 

__ Screening 

Intervention: 

Prevention: 
-------------------------------
------------------------------~ 

School Duties: 
-----------------------------~ 

Consultation 

Transition Services 

__ Preparation of third party billing (LEA) 

Research: --------------------------------

Workload (hours per month spent in the following categories of services/activities): 

1. Direct service to students in the district: 

__ Screenings 
Assessment 
Intervention 

Total: 



2. Related services: 

__ Scheduling 
Observation 
Consultation 
Collaboration 

__ Curriculum Development 
__ Preparation 
__ Co-Teaching 
__ Team Meetings 

IDEA Documentation 
__ IBP Development 

Data Collection 
Medical Documentation 
Transition Services 

__ Supervision 

Total: 

3. Professional activities and responsibilities: 

__ Faculty Meetings 
School Duties 
School/District In-Service 

__ Trainings 

Total: 

Caseload Size and Distribution: 

Current Number of Students 
__ Average Per Week During School Year 

Level 

Birth-3 
- --

Preschool 

K-3 -- - --

4-8 

9-12 

Number of Students 

-

-



Employee: 

School: 

Dates of Observations: 

Dates of Post Observation Conferences: 

Dates of Classroom Observation Reports: 

WILLITS UNIFIED SCHOOL DISTRICT 
School Nurse Traditional Final Evaluation Report 

PEFORMING PROFESSIONAL RESPONSIBILITIES 0 STANDARD ONE 
0 STANDARD TWO 
0 STANDARD THREE 
0 STANDARD FOUR 
0 STANDARD FIVE 
D STANDARD SIX 

COMMUNICATING EFFECTIVELY WITH SCHOOL AND COMMUNITY 
ASSESSING STUDENT NEEDS 

Status of Employee: 
D Permanent 

MANAGING INTERVENTIONS EFFECTIVELY 
MAINTAINING APPROPRIATE RECORDS 
DEVELOPING AS A PROFESSIONAL (Optional) 

D Probationary 

1 =Exemplary 2=Meets Standard I N/O= NotOberved 
I 3=Needs Improvement 

Standard One: Performing Professional Responsibilities 

D Temporary 

1.1 Properly administers or supervises medication administration and procedures carried out by unlicensed 
personnel 

1.2 Supports the care of medically fragile students by performing, or assisting student to perform, specialized 
health care procedures 

1.3 Performs appropriate First Aid/ care as necessary 

1.4 ,Attends an IEP or 504 meeting regarding a student with special health needs and shares input with the team 

1.5 Properly participates in identifying abuse and report child abuse, neglect, or sexual activity of minors to the 
proper authorities 

1.6 Uses Universal Precautions and knows proper communicable disease control practices 

1.7 Demonstrates knowledge of district policies and procedures and other regulations regarding student health 

~dard Two: Communicating ~ectivel~ with School and Co~unity 
- , .. 

2.1 Communicates effectively in speaking and writing 

2.2 Makes appropriate referrals to community agencies and makes use of other resources following up as 
necessary 

2.3 . Reviews a student's health records when requested by staff 

2.4 Consults with school sites regarding students with communicable diseases 

2.5 Adheres to professional ethical standards and practices in communicating 

2.6 Demonstrates effective communication with a variety of people with varying education and socio-cultural 
backgrounds 

2.7 Responds to written communications in a timely manner 

Standard Three: Assessing Stu.dent Needs 

3.1 Organizes and conducts hearing, vision, and scoliosis screening with competence 

3.2 Develops student health care plan based on a doctor's written order regarding health care procedures 

Willits Unified School District 

Rate 

D 
D 
D 
D 
D 
D 
D 

--~'II~ 

D 
D 
D 
D 
D 
D 
D 

D 
D 



3.3 Assesses the implementation of a student's health care plan and consults with parents and physician as D appropriate 

Standard Four: Managing Interventions Effectively 

4.1 Provides health advice and referral information for students with health-related needs, suspected STI's, D pregnancy or possible pregnancy, suspected substance abuse, suspected eating disorders 

4.2 Maintains intervention data and tracks necessary information to support student's health care plan D 
Standard Five: Maintaining Appropriate Records 

5.1 Completes required documents within appropriate timelines D 
5.2 Maintains appropriate records and tracks necessary information D 
5.3 Observes legally mandated rules of confidentiality regarding student records D 
5.4 Accurately interprets health data and understands need for confidentiality D 
Standard Six: Developing as a Professional (Optional) 

6.1 School nurse reflects on his/her professional practice and actively engages in planning his/her professional D development 
6.2 School nurse establishes professional learning goals and pursues opportunities to grow professionally D 
6.3 School nurse learns about and works with local communities to improve his/her professional practice D 
6.4 School nurse communicates with families to improve professional practice D 
6.5 School nurse works with colleagues to improve professional practice D 
6.6 School nurse balances professional responsibilities and maintains motivation D 
School Nurse Overall Performance:O Satisfactory 0 Unsatisfactory 

Evaluator's Signature Date 
This report has been discussed with me in conference with the evaluator. I have the right to respond in writing within five (5) 
working days and my response will be appended and filed with this evaluation. My signature on this evaluation does not 
necessarily signify agreement. 

School Nurse's Signature Date 

Permanent unit members who have been employed in a position requiring certification at least ten (10) years in the District, who 
are certified as Highly Qualified under No Child Left Behind, and whose most recent evaluation was satisfactory, shall be evaluated 
every five (5) years, if the evaluator and certificated employee being evaluated agree. 

Next scheduled evaluation: --------------------- ----------- - - -----~-

Evaluator's Illitials Employe-es-Initials-

Willits Unified School District 
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