
   
 
  
 

INSTRUCTIONS:  
This form should only be filled out if you are unable to work from home.  

To request a leave under the Families First Coronavirus Response Act 
(FFCRA):  
•Please review and complete the form below. 
•Once completed, please submit this form to Rae Villebrun, Superintendent. 
•Please be sure to include requested documentation with the form, if possible. 
•You will receive follow-up once your request has been reviewed and a determination has been made 

if it is approved or denied. 
•We may request for additional information if needed to determine FFCRA eligibility. 

 

Prior to your return:  
•Please notify Rae Villebrun, Superintendent before you return to work. 

 
Thank you! 
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FAMILIES FIRST CORONAVIRUS RESPONSE ACT LEAVE REQUEST FORM  
(You must complete this form if asking for benefits under the FFCRA) 
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