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Use of sick leave for absences

An employee may use sick leave for absences caused by personal illness or illness of an immediate family
member (as defined above under “Accrual of sick leave”), which requires the employee to provide care.
The Superintendent or his/her designee may grant leave for family illness for other members of an
employee's family in unusual situations. A doctor's statement that the illness of a family member requires
the presence of the employee must be submitted for absences greater than 10 days.

Employees may also use up to 30 days of accrued sick leave for the purpose of caring for an adoptive
preschool child immediately after placement; the leave will be authorized only if the employee is the person
who is primarily responsible for the care of the child. (See the policy concerning the Family and Medical
Leave Act.)

An employee who anticipates requiring extended leave, 10 days or more, to provide care for a family
member should submit a written request on the appropriate District form to his/her supervisor as far in
advance as possible. The request for extended leave for this purpose must include a statement from a
licensed medical doctor giving the expected time the employee will be needed to provide care for a
family member. The request must be approved by the Superintendent or his/her designee. (See the
policy concerning the Family and Medical Leave Act.)

When the employee makes a request in writing, the Superintendent may grant an employee leave
without pay for personal illness following the exhaustion of all accrued sick leave. Leave with and
without pay shall not usually exceed 151 work days, which includes 12 weeks of FMLA leave, in any
school year and shall not usually extend beyond the immediate fiscal year.

The District will assign an employee who returns to work after leave without pay to the same or similar
duties which he/she performed prior to going on leave, if such assignment is in the best interest of the
District. If the administration does not consider it to be in the best interest of the District to assign the
employee to the position he/she had prior to going on leave without pay, the District will offer the employee
an equivalent position for which he/she is qualified. The District will place the employee on the payroll at
his/her pre-leave salary status.

Resignation of Professional Staff - from District Policies/personnel/page 230

The resignation of any professional employee wishing to cancel or terminate a contract shall normally be
presented in writing to his/her principal or immediate supervisor with a copy to the Superintendent at least
30 days prior to the date upon which that person desires the resignation to be effective or the contract to
be terminated. The Board authorizes the Superintendent to accept resignations on its behalf. For such
resignation to be effective, it must be accepted in writing by the Superintendent or his/her designee.
Approval will generally not be given to release a person to accept a similar position 30 days prior to the
beginning of school or until a suitable replacement is found.The Board shall be formally advised of all
resignations.

When the Superintendent does not accept a resignation and the employee fails to continue to perform
his/her contractual duties, the Superintendent may report such breach to the Board. The Board, if
appropriate, may make a formal complaint to the S.C. Board of Education and request that appropriate
action be taken against the employee for unprofessional conduct. State law and State Board of Education



regulation provide for the suspension or revocation of a professional certificate for a period of up to one
calendar year under such circumstances.


