
Eugene Ware Elementary School
900 E. Third Street

Fort Scott, KS 66701
620-223-3380

USD 234 Mission Statement: USD 234 will lead in the
SUCCESS of EACH student in becoming INDEPENDENT,
RESPONSIBLE, and PRODUCTIVE global citizens.

Eugene ware Mission Statement: The mission of Eugene
Ware School is to create a safe and successful leaming
environmenl for all students. The staff, in union wilh parents
and community members, is working wilh the belief that all
students can learn to be productive, responsible citizens
ready to advance through the stages of their lives.

Eugene Ware Master Schedule
Ofnce Hours: 7:00 a.m. - 4:00 p.m
School Hours: 7:45 a,m. - 3:15 p.m

Note: The tardy bell will rinq at 7:45 a.m. Students
need to be in their classrooms bv this time.

USD 234 does not dissiminate on the basis of race, color,
national origin, sex, disability, or age in its programs and
ac{ivities and provides equal access to the Boy Scouts and
other designated youth groups. The following person has
been designated to handle inquiries regarding the non-
discrimination policies: Superintendenl, 424 S. Main Streel,
Fort Scott, KS 66701, telephone: 620-223-0800

Absences/Tardiness
lf your child is going to be absent or late to school, please
call the school ofnce between 7:00 and 7:45 a.m. lf a child
does not anive at school, we want to be sure that he/she is
safe with the parents. A phone call or a note is the only way
that we have to excuse student absences. The
administration has been designated to determine the
acceptability and validity of excuses presented by the
parent(s) or the student.

Your child will be munted tardy if he/she is not in the
classroom rvhen the 7:45 a.m. bell rings. Every five tardies
will count as one unexcused absence. An absence of two or
more hours in any school day shall be considered an
absence for a significant part of the school day. Students
who have more than ten (10) tardy days will not be
mnsidered for the Perfect Attendance Awards.

Parents will receive a letter when a sludenl has more than
three unexcused absences in a row, five in a semesler or
seven for the year. Parents have 48 hours afier an absence
to callthe school. Afferthat time, the unexcused absence will
stand. Anytime a student accrues ten or more absences,
excused or unexcused, the appropriate notices will be sent
to parents.

Excused/Unexcused Absences
The dellnition of an "excused absence" includes the
following:

. Personal illness:

. Heallh-related lreatment, examinalion, or
recuperationt

. Serious illness or death of a member of the family;

. Obligatoryreligiousobservances;

. Participation in a district-approved or school-
sponsored activity or course:

. Absences preananged by parents and approved by
administration: and

. Students ofaclive duty military personnel may have
additional excused absences at the discretion of the
principal for visitations relative to leave or
deployment.

Allabsences which do notfit into one ofthe above categories
may be considered an unexcused absence. A student
serving a period of suspension or expulsion from the district
shall not be considered inexcusably absent.

Acceptable Use Guidelines
Users shall adhere to the following guidelines of acceptable
use:

. All use of the lntemet will be in support of
educational aclivities.

. Users will reporl misuse and breaches of nelwork
security.

. Users shall not access, delete, mpy, modit, nor
forge other use6' e-mails, files, or dala.

. Users shall not use other users' passwords nor
disclose their password to others.

. Users shall not pursue unauthorized access,
disruptive activities, nor other actions commonly
refened to as 'hacking,' intemally or extemally to
the districl.

. Users shall not disclose confdential information
about themselves or others.

. User shall not ulilize unlicensed sofh,vare.

. Users shall not access or permit access to
pomography, obscene depictions, or other
materials harmful to minors.

. Students shall not disable or attempt to disable
lntemet filtering sofrware.

Prohibitions
Although the district reserves the right to determine what use
of the district network is appropriate, the following actions are
specifi cally prohibited:

. Transferring copyrighted materials to or from any
district network withoul the express consenl of lhe
owner ofthe copyright.

. Use of lhe network for creation, dissemination, or
viewing of defamatory, factually inaccurate,
abusive, obscene, profane, sexually oriented,

Acceptable Use Guidelines
Puroose
The dislricl provides computer network and intemet access
for its studenls and employees. This service allows
employees and studenls to share information, leam new
concepts, research diverse subjecis, and create and
maintain school-based websites. The district has adopted
the following Acceptable Use Guidelines to govem the
conducl of those who elect to access the computer network
or district lntemet.
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threatening, harassing, or other material prohibited
by law or districl policy.

. Dissemination of personnel or student information
via the network when such information is protecled
by law, including the Family and Education Rights
Act or Student Data Privacy Ac{.

. Ulilization ofthe netwo* to disseminate non-work-
related material.

. Utilization ofthe network as a means for advertising
or solicitation.

Monitorino
The schooldistrict reserves the right to monitor, without prior
notice, any and all usage of the computer network and
district lnternet access including, but not by way of limitation,
e-mail transmissions and receplions. Any information
gathered during monitoring may be copied, reviewed, and
stored. All such information files shall be and remain the
property of the school districl, and no user shall have any
expectation of privacy regarding his/her use ofthe computer
network or the districl lntemet.

lnternet Safety
ln compliance with the Children's lntemet Proteclion Act
(CIPA) and the Kansas Children's lnternet Protection Act,
the school dishic{ will implemenl filtering and/or blocking
software to reslricl access to lnternet siies containing child
pornography, obscene depictions, or other materials harmful
to minors. The schooldistrict, however, cannot and does not
guarantee the effectiveness of fillering software. Any
student who connects to such a site must immediately
disconnect from the site and notify a teacher. An employee
who accidentally connects lo such a sile must immediately
disconnect from the site and notify a supervisor. lf a user
sees another user is accessing inappropriate sites, he or she
should notify a teacher or supervisor immediately. The
school districl administration reserves lhe righl to prohibit
access to any network of lntemet it deems inappropriate or
harmful. The school district shall instruct students regarding
appropriate online behavior including cyberbullying.

Penalties for lmoroDer Use
Access to the network and lntemet is a privilege, not a right,
and inappropriate use will result in the restriction or
cancellation of the access. The s€hool district has the right
to make the detemination of what constitutes inappropriate
use and use as an educational lool. lnappropriate use may
Iead lo any disciplinary and/or legal action, up to and
including suspension and/or expulsion of districl students
and suspension and/or termination of employees. Law
enforcement shall be notified ofinappropriate use which may
constitute a violation of federal or slate law, and such use
may resull in criminal prosecution.

Accidents/lllnesses/School Nurse
Studenls who are ill should not be sent to school. ln case of
illness or serious injury, the parents will be notified
immediately. Students will be sent home for the following
reasons: temperalure reaching 100 degrees, vomiting,
pinkeye, or head lice. Any student having a temperature of
100 degrees or more should remain at home unlil he/she is
lemperature free for a complete 24-hour period. Students
with chicken pox may not return to school until all the pox
have scabbed or crusted (usually a week to ten days).

ALICE Procedures
PurDose
An aclive shooter or armed intruder on school property
involves one or more individual's intent on causing physical
harm and/or death to students and staff. Such intruders may
also possess a gun, a knife, a bomb, or other harmful
device. An active shooter or armed intruder will result in law
enforcement and other safety and emergency services
responding to the sc€ne as quickly as possible.

Once law enforcement anives, it is critical to follow the
instructions ol and cooperate with, law enforcement officers.
The School lncident Commander/Principal will be relieved
by a law enforcement oficial as soon as possible. The law
enforcement official lyill now be the lncident Commander
with complete jurisdiction over the scene. The school is a
crime scene and will require a thorough search and
processing.

ResDonsibilities

A. School lncidentCommander/Principal
Upon notification of an active shooler or armed
intruder on campus, immediately direct staff to call
911 as it is unknown if 911 notification has already
taken place. The 911 call should provide the name
and exact location of the school. the nature of the
emergency, number and description of intruders (if
known), type of weapon(s), area of the school
where last seen, aclions taken by the school, and
whelher there are on-site security or law
enforcement officers (School Resource
Officer). The caller willremain on the line to provide
updates.

lnitiate ALERT protocols. Notification to the
building occupants will be made using all available
means. Notification shall provide any information
regarding the ongoing situation that will assist the
building occupants in making a good decision as to
their best survival response oplion. Typically,
information that answers the basic questions of
"Vvho? Vvtat? \Mere? When? How?" will provide
the necessary details to make an informed
decision-

Secure the administration office as a command
post and retrieve the critical information and data
about the school's emergency systems including
communications, staff and student's localions,
detailed floor plans, and other important
information, documents, items, and supplies that

Our school nurse will be responsible for compiling accurate
health records for each student. The school needs the
cooperation of all parents in compiling this inlormation. The
school nurse screens all students for hearing and vision
deficiencies.

A-Alert
L-Lockdown
lJnform
C-Counter
E-Evacuate
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are prepared and readily available for use during
the incident. lf the incident is occurring at the
administration office, designate an allemate
command post.

Direct command post staff to maintain contact with
teachers reporting pertinent emergency information
via intercom, e-mail, and/or text. AII information
received via eye-wilnesses or through the in-house
surveillance camera system will be used to
INFORM the building occupants of the event in as
real-time as possible.

Notify the Superintendent's offce and request
activation of the communications plan tor media
and parent notification protocols.

Staff and sludents outside the building will
EVACUATE to an off-site relocation center/Rally
Point.

Direcl support staff outside to stop pedestrians and
vehicles from entering the school grounds until law
enforcement anives.

Ensure that any buses in route to the school are
redirected to a designated relocation site.

B. Teachers and Staff
As soon as it is safe to do so, the tirst person lo note
indication of an aclive shooter or armed inlruder
should call 911; then notiry the School lncident
Commander/Principal.

lf in close pmximity to the danger, assess the
situation for the best survival option- EVACUATE,
if possible. lf not, gather assistance and engage in
conducting a LOCKDOWN of the area. lf the
aclive shooter or armed intruder has made contacl,
immediately begin COUNTER strategies and then
EVACUATE or take control of the intruder.

lndividuals who are not in the immediale danger
area should gather infomation aboul their
classroom's immediate situation. Account for all
students orother individuals sheltered in their room.
Assess the ability to safely EVACUATE the
building.

lf there is no safe manner to EVACUATE the
building, have others assisl in conducling a
LOCKDOWN of the room.

Rooms in LOCKDOWN shall pay attention to all
announcements providing event details. lf the
circumstances change and EVACUATION
becomes a viable option, a decision can be made
to leave the location and EVACUATE to the Rally
Point.

Unless evacuating, rooms in LOCKDOWN shall
remain secured until personally given the all clear
by the lncident Commander or a law enforcement
officer in uniform.

lf an active shooter or armed intruder enters the
classroom, individuals are to use whatever
COUNTER strategies necessary to keep the
students safe. This may include any and all forms
of resistance to the threat.

lf an active shooter or armed intruder enters and
begins shooting, any and all aclions to stop the
shooter are justified. This includes making noise,
moving aboul the room to lessen accuracy,
throwing items (books, computers, phones, book
bags) to interfere with the ability to shoot
accurately, safely exiting out windows, and taking
control of the intruder. Anyone not involved in
COUNTER strategies should get out any way
possible and move to another localion.

Other Procedures
After the active shooler or armed intruder(s) has been
subdued, the School lncident Commander/ Principal, in
consultation with the law enforcement lncident Commander,
will announce an all clear and EVACUATION and relocation
to an altemate site for family reunitcation.

The School lncidenl Commander/Principal will notit ofiicials
at the relocation site of lhe EVACUATION and to activale
family reunification protocols.

The School Incident Commander/Principal will request bus
transportation or allernate transportation to the relocation
site.

The School lncident Commander/Principal will activate the
communications plan to deal with media and parent
nolification protocols and direct parenls to go to the
relocation site.

Those who remain secured in LOcKDOWN will EVACUATE
the building using the designated exit roules and alternate
roules to the assigned assembly areas,lake attendance, and
move lo the buses for transport.

The School Incident Commander/Principal will activate the
crisis response team and aclive menlal health and healing
procedures and/or notiry area mental health agencies to
provide counseling and mental health services at the
relocation site.

The School lncident Commander/Principal will debrief
appropriate school personnel.

The Superintendent or designee, in consultation with law
enforcement officials. will determine when the school can
resume normal activities and communicate the information
to parents and the public.

Attendance at High School Activities
USD 234 K-5 elementary students are encouraged to attend
and support our Fort Scott High School and Fort Scott Middle
School athletic events; however, a parenl or guardian musl
accompany elemenlary students attending these evenls.

lf staff or students are injured, assist lhem out ofthe building
lo the nearest emergency medical personnel.



Sludents will be expected to show respect during the playing
of the National Anthem and to obey school rules during the
events.

Bicycles/Scooters,lskateboards
Students are allowed to ride their bicycles or scooters to
school; however, they must walk their bicycles or scooters
while on school grounds or in the crosswalks. Bicycles and
scooters must be locked in the bike racks during the school
day. Please discuss bike and scooter safety with your child
before allowing him/her to ride to and from school. Staying
close to the side of the road is important, and all bike and
scooter riders are slrongly encouraged to wear helmets
when riding. lmproper use of one's bike or scooter may
mean that the child will be asked to leave the bike or scooter
at home for a period of time. Skateboards are to be stored
in the office.

Bringing Things to School
Sludents are strongly discouraged from bringing electronics
(cell phones, MP3 playeB, games, etc.), toys, games,
collector cards, sports equipment, etc. to school unless a
teacher requests them to do so for special projects or "Show
and Tell" due to concems of possible thefr, misuse, or
disruption of the learning environment. However, if students
choose to bring any item mentioned above, it must remain
turned off and remain out of sight (preferably in a backpack)
during classroom time. The student will assume
responsibility for any item broughl to school.

Building Security
For the safety of our students, all doors will be locked after
school begins. Parents coming to school to get students for
appointments, etc., need to come to the office to complete
the "Student Check Out" form. The only door available to
parenls and visitors for entry into the building is the north
main entrance door on Third Street. Students will then be
called to the office.

Security devices have been installed at district attendance
centers. Other measures may be taken to prevent intrusion or
disturbances from occuning in school buildings or trespassing
on school grounds. The district will cooperate with law
enforcement in security matters and shall, as required by law,
report criminal acts committed at school, on school property, or
at school-sponsored activilies.

Bullying Policy
The board prohibits bullying in any form either by any
student, staff member, or parent towards a student or by a
student or a staff member on or while using school property,
in a school vehicle, or at a schoolsponsored aclivity or
event. For the purposes of this policy, the term 'bullying"
shall have the meaning ascribed to it in Kansas law.

The administration shall propose, and the board shall review
and approve a plan to address bullying as prohibited herein-
The plan shall include provisions for the training and
education of staff members and students and shall include
appropriate community involvement as approved by the
board.

Students who have buliied others in violation of this policy
may be subject to disciplinary action, up to and including
suspension and/or expulsion. lf appropriate, students who
violate ihe bullying prohibition shall be reported to local law
enforcement.

72-8256. Bultying, school district policies.
(1) "Bullying" means:

A. Any intentional gesture or any intentional written,
verbal, electronic, or physical act or threat either by
any student, staff member, or parent lowards a
student, or by any student, staff member, or parent
towards a staff member that is sufficiently severe,
persistent, or pervasive that such gesture, act, or
threat creates an intimidating, threatening, or
abusive educational environment that a reasonable
person, under the circumstances, knows or should
know will have the effect of:

. Harming a student or staff member, whether
physically or mentally:

. damaging a student's or staff member's
property;

. placing a student or staff member in
reasonable fear of harm to the student or
staff member; or

. placing a student or staff member in
reasonable fear of damage to the studenl's
or staff member's property;

B. cyberbullying; or

C. any other form of intimidation or harassment
prohibited by the Board of Education of USD 234 in
policies conceming bullying adopted pulsuant to this
section or subsection (e) of K.S.A.72-8256 ot
subsection (e) of K.S.A. 72-8205, and amendments
thereto.

(2) "Cyberbullying" means bullying by use of any electronic
communication device through means including, but not
limited to, e-mail, instant messaging, text messages, blogs,
mobile phones, pagers, online games, and websites.

(3) .Parent" includes a guardian, cuslodian, or other person
with aulhority to act on behalf of the child.

(4) 'School district" or "district' means any unified school
district organized and operating under the laws ofthis state.
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The use of toys, music players, and hand-held games will
only be permitted with school staff permission. The use of
cell phones is permitted after students leave the school
building. They may also be used at other non-instructional
times with school staff permission. Any item that causes
a disruption will be confiscated and sent to the office. Once
confiscated, the item will only be released to a parent or
guardian.

No parenuguardian should come into the building at the
end of the school day to pick up a child until after the
final dismissal bell at 3:15 p.m. lt is a disruption to our
school day to have parents in the halls.



(5) 'Schoolvehicle" means any school bus, schoolvan, other
schoolvehicle, and private vehicle used to transporl students
or staff memb€rs to and from school or any school-
sponsored activity or event.

(6) "Staff membef means any person employed by a school
district.

Training concerning identifuing, reporting, investigating, and
preventing bullying behaviors as outlined in district policies
and this plan shall be provided lo students and staff
members using districl resources available for such purpose
and shall be provided through school assemblies, staff
development, or other appropriate forums.

Offenses over time or single offenses which are severe in
nature may result in discipline up to and including
suspension and/or expulsion or termination from
employmenl. Parents participating in prohibited bullying
conduct aimed at district students and/or staff members may
jeopardize their access to district facilities; disiricl property;
school-sponsored activities, programs, and events; and/or
district students and or staff members through the district's
crmmunication systems. As appropriate, reports to local law
enforcement willbe fled to repo criminalbullying behaviors.

Bus Transportation/Bus Loading Zone
Bus transportation shall be provided to and from school for
those students who qualify. Transportation may be provided
by the district for all school activities. Transportation may be
denied to students who are detained afier school for
disciplinary reasons.

Students who use school-provided transportation shall be
under the.iurisdiction of the vehicle driver while in the vehicle.
Students shall be subject to the district's student behavior
code and other regulations developed by the superintendent
and approved by the board.

Bus drivers shall report violalions ofthe rules to the building
principal who may discipline students. The principal may
suspend or revoke the transporlation privilege of a student
who violates any rule or regulation.

\Men the districl provides transporlalion to an activity,
participating sludents are prohibiled from driving personal
automobiles to and from district-sponsored aclivities held
during or afrer the school day unless authorized in writing by
the student's parent or guardian.

\Men a child is to ride a bus to another child's house, a note
is required from the parents of both families.

Bus Conduci Rules
The bus driver shall be in charge of all passengers
while they are riding, loading, or unloading ftom the
bus.
The bus driver shall have the authodty to assign a
seat to each passenger.
Students shall not stand in the traveled portion of a
roadway while waiting for a bus.
Students shall not extend any parl of their body out
ofthe bus windows.
Students shall nol get on or off the bus or move
about while the bus is in motion.
lntoxicating liquor or alcohol or illegal drugs shall
nol be consumed or carried on a bus.
Animals shall not be transported on a bus.
No weapons of any type, except side arms carried
by a law enforcement officer, shall be transported
on a bus.
No glass containers or aerosol cans can be
transported on a bus.
Tobacco in any form may not be used on the bus.
Rowdiness or scuffling at the pick-up point is not
allowed. The driver will not admit anyone on the
bus until order is restored.
Students may not bring any ob.iecl on the bus that
will block the aisle or obstruct the view oflhe driver.
Students must be seated when lhe bus is in motion.
obscene language, shouting and loud
conversations are not permitted.
Scufring, fightin9, jostling, playing "keep away," or
throwing any object is not pemitted.
Students must obey any reasonable request by the
driver.
No beverages or food of any kind (except lunches)
will be allowed on the bus without the drive/s
permission.
Any objecl (water guns, rubber band, firecrackers,
etc.) not allowed in a school building will not be
permitted on a bus.
Students may nol create a hazatd, unnec€ssary
delay, or damage to the bus before entering, while
on, or afler leaving the bus. This includes
unnecessary @nversation with the driver.
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Bus Oiscipline Procedure
A student may be immediately suspended for severe
disruptions or inappropriale behavior, e.g. physical harm to
a sludent or driver, property damage, any aclion causing a
satety hazard, etc.

1. lf a student does not respond to a bus drive/s
request, a bus conduct reportwill be made in writing
to the administrator. A waming will be given to the
student. A copy of this and all reportswillbe mailed
to the parenls and a copy sent lo the Director of
Transportalion and the bus driver, by the
administrator.

2. lf the student's aclions on the bus continue to be
inappropriate, the bus driver will file another bus
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Retaliation against a victim, good faith reporter, or a witness
to bullying is prohibited. A student or staff member who
engages in an act of bullying, reprisal, retaliation or false
reporting of bullying, shall be subject to discipline in
accordance with school distric{ policy and procedures. The
schooladministration and/or board may take into account the
following factors when determining an appropriate
disciplinary action for such prohibited conduct: the ages of
the parties involved; the developmental and maturity levels,
special education needs of the parties involved, and the
severity of the behavior,

The bus loading zone is clearly marked. No vehicles should
be in this area. Parents may pick up/drop off students on the
other three sides oflhe building.



conduct report. Appropriate punishment will be
issued by lhe administrator. At this time, a waming
will be sent to the parents, alerting them of the
possibilily of the child being removed from the bus
for these violations ifthe poor behavior continues.

3. lf the student continues to violate bus procedures,
a third bus conduct report will be written by the bus
driver and presented to the administrator. At this
time, the adminislralor may suspend the student
from riding the bus for up to five days. The parents
will be notified ofthis action by phone or letter. The
parents of the student receiving a short-term
suspension may request a hearing with the
administrator, Director of Transportation, or their
designee. The hearing must be held within 72
hours of the dale of notice to the parents
conceming the short-term suspension.

4. lf the student continues lo be a discipline problem
on the bus after the short-term suspension, which
is not to exceed five days, the bus driver will take
the bus conduct report to the administrator who will
noti, the student that he/she will be suspended
from riding the bus for lhe remainder of the
semester. The parents of the student receiving the
long-term suspension may request a hearing with
the administrator, Director of Transportation, or
their designee. The hearing will be held within 72
hours of the date that the parents receive the
writlen notice crnceming the long-term
suspension. lf the parents of the student with the
short or long-lerm suspension are not satisfied with
the results of the headng mnducted by the
administrator, Director of Transportation or their
designee, they may appeal to the superintendent

for a hearing on the matter,

care of Facilities
Students should take pride in their school. They are
expected to have respect for school property and to take
good care of books, desks, fumiture, and equipment. Any
defacing or maning of property will be considered a breach
of conducl and will result in disciplinary aclion as \,yell as
proper financial payment for the damage that occuned.
Students are expected to keep their areas neat and free of
trash.

Children's lntemet Protection Act (CIPA)
Goals
It is the policy of USO 234 to take the following technology
protection or other specified measures in order to better
protecl our district students from harmful online and
eleclronically transmitted content:

. lnstall blocks or lnternet filters to the districl network
in order to limit access by both minors and adults to
child pomography and visual depictions or
materials that are obscene, inappropriate, or
harmful to minors and/or the transmission thereof;

. monilor the online activities of students while at
school, al school-sponsored aclivilies, or while
utilizing the district's network, computer system,
computers, e-mail system, or elec{ronic devices
having access to the lntemet;

address issues related to the safety of students
when using e-mail, chat rooms, and other eledronic
communicationi
educate students about appropriate online
behavior, including interacting with other individuals
on social networking websites and in chal rooms,
as well as on cyberbullying awareness and
response;
hinder unauthorized access (hacking) and other
unlaMul online activities by students; and
prevent unauthorized disclosure, use, or
dissemination of personal informalion regarding
minors, which shall include but may not be limited
to, personally identifiable information contained in
student records; and
comply with the Children's lnternel Protection Act.

Access to lnaDDroDriate Material
To the extent praclicable, technology protection measures or
lnternet filters shall be used to block or filter the lntemet or
other forms of electronic devices from accessing child
pornography as well as obscene, inappropriate, or harmful
material given the age and maturity levels of districl students.
It is the district's goal to implement and enforce technology
protection measures under this plan in such a way as lo
ensure no minor has access to visual depidions that are
child pomography, harmtul to minors, or obsc€ne.

Subject to administrative approval, technology protec{ion
measures may be minimized only for bonafide research or
olher laMul purposes that are closely monitored by district
staff-

lnaDoroDriate Network Usaoe
To the extent practicable, steps shall be laken to promote the
safety and security of users of the district's online computer
network when using eleclronic mail, chat rooms, instant
messaging, and other forms of direct electronic
communications.

Specmcally, in accordance with CIPA, measures to prevent
inappropriale network usage shall include frequenl
moniloring of the district's network, mmputer systems, and
equipment to detecl any unauthorized access lo prohibited
materials as described earlier in this plan, hacking, and other
unlawful activities by students or staff members. Such
monitoring shall also slrive to detect unauthorized
disclosure, use, and dissemination of personally identifiable
information regarding students.

Education. Supervision and Monitorinq
It shall be the responsibility of all members of the distdct's
stafi to educate, supervise, and monitor appropriale usage
of online computer network access to the lnternet in
accordance with this policy and CIPA. lf, during the course
of such monitoring a student or slaft member discovers a
violation of this policy, the studenl or staff member shall
make a report as follows:

'1. Students shall report suspec,ted violation of this
policy to any classroom teacher.

2. Staff members shall report suspected violations of
this policy to their immediate supervisor when
possible.
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The districl retains the right to discipline any student, up to
and including expulsion, and any employee, up to and
including termination, for violation of this policy.

Complaints of Discrimination
The district is committed to maintaining a working and
learning environment free from discrimination, insult,
intimidation, or harassment due to race, color, national
origin, religion, sex, age, genetic information, or disability.
Any incident of discrimination in any form shall promptly be
reported to an employee's immediate supervisor, the
building principal, or the district compliance coordinator for
investigation and corrective aclion by lhe building or district
compliance officer. Any employee who engages in
discriminatory conduct shall be subject to disciplinary action,
up to and including termination.

Discrimination against any individual on the basis of race,
color, nalionalorigin, sex, disability, age, genetic information,
or religion in the admission to, access lo, treatment, or
employment in the district's programs and activities is
prohibited. The Superintendent of Schools,424 S. Main
Streel, KS 66701, ted.hessong@usd234.org, 620-223-0800
has been designated to coordinate compliance with
nondiscrimination requiremenls contained in Title Vl and
Title Vll of the Civil Rights Act of 1W, except discrimination
on the basis of sex, Section 5O4 of the Rehabilitation Act of
1973, and The Americans with Disabilities Act of 1990, the
Age Discrimination Ac{ of 1975, the Personal Responsibility
Work Opportunity Reconciliation Act of 1996, and the Food
Stamp Acl of 1977, as amended..

Complaints regarding alleged discrimination on the basis of
sex, as prohibited by Title lX of the Education Amendments
of 1972 and other federal and state laws regulating such
discriminalion and discriminatory harassment, shall be
handled in accordance with the procedures outlined in board
policies GAAC and JGEC and shall be directed to the Title
lX Coordinator, Superintendent of Schools, 424 S. Main
Street, KS 66701, ted.hessong@usd234.org, 620-223-0800.
More information may be obtained on discrimination on the
basis of sex by contacting the Title lX Coordinator.

Complaints alleging discrimination in child nutrition programs
offered by the district shall be handled in accordance with the
procedures outlined in board policy KNA, and more
information may be obtained on pro@dures for such
complaint by contacting the district compliance coordinator.

Complaints of discrimination should be addressed to an
employee's supervisor or to the building principal or the
compliance @ordinator. Complaints against the
superintendent should be addressed to the board of
educalion.

Unless otheMise provided herein, complaints of
discrimination will be resolved using the districl's
discrimination complaint procedures in policy KN.

The district prohibits retaliation or discrimination against any
person for opposing discrimination, including harassment:
for participating in the complaint process, or making a

complaint, testiriing, assisting, or parlicipating in any
investigation, proceeding. or hearing.

Computer and Device Use
Use of District Computers and Devices/Privacy Riqhts
Districl-issued computer systems and electronic devices
(including but not limited to, Smartboards, iPads, iTouches,
iPhones, eReaders, and eBooks) are for educational and
professional use only. All information created by staff or
stored thereon shall be considered district property and shall
be subject lo unannounced monitoring by districl
administrators. Unauthorized access to and/or unauthorized
use of the district server or security system (including, but
not limited to, surveillanc€ footage) is also prohibited. The
district retains the righl to discipline any student, up to and
including expulsion, and any employee, up to and including
termination, for violation of this policy.

Copvrioht
Soffware acquired by staff, using either district or personal
funds, and installed on district computers or eleclronic
devices must comply with copyright laws. Proof of purchase
(copy or original) for software must be filed in the district
office-

Installation
No software, including freeware and shareware, or olher
applications may be installed on any distric{ computer or
eleclronic device until cleared by the network administrator.
The adminislrator will verify the compatibility of the sofrware
or application with existing software, hardware, and
applications and prescribe installation and de-installation
procedures. Program fles musl have the supedntendent's
approval to be installed on any district server or computer.

Hardware
Staff shall nol install unapproved hardware on district
computers or make changes to software settings that
support district hardware.

E-mail Privacv Riohts
Employees and/or students shall have no expedation of
privacy when using district e-mail or other ofncial
@mmunication systems. Any e-mailor computer application
or information in districl computers, computer systems, or
eleclronic devices is subjecl to monitoing by the
administration.

Ownershio of EmDlovee ComDuter and Device Materials
Computer materials, devices, software, or applications
created as part of any assigned district responsibility of
classroom activity undertaken on school time shall be the
property of the board.

Lost. Stolen. or Damaoed ComDuters and/or EquiDment
Students and staff members shall be responsible for
reimbursing the district for replacement of, or repair to,
district-issued computers or elec{ronic devices which are
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Audits
The administration may conduct periodic audits of soflware
and applications installed on district equipment to verify
legitimate use.



lost, stolen, or damaged while in the student's or staff
members' possession.

Counseling Services
Counseling services are provided to our students through
our school counselor. Parenls may refer their children for
counseling, teachers may refer them, and the children may
refer themselves. lf there are any questions about these
services, parents should visit with any teacher, counselor, or
the principal.

Discipline/Detention
A common sel of rules has been adopted. They are as
follows:
Rules -1. Follow direclions given by adutts the frst time.

2. No cruel teasing, swearing, rude gestures, or put
downs.

3. Keep hands, feet, and obiects to yourself.
4. Maintainnon-disruptivebehavior.

Consequences will be set on an individual basis to fit the
situation and the child's needs. Detention/lss (in-school
suspension) may be used and is served in a supervised
room. The Focus Room may also be used for students
unable to behave appropriately in the regular education
classroom.

Severe Disruption: The student receives a ticket and is
placed in detention/lSS for a period of time designated bythe
priocipal.

Fighling: The studenl receives a ticket and is placed in
delentior/lss for up to one day- Multiple offenses may
require OSS.

At lhe administrato/s discretion, oplions are available for
students who cannol serve detention time at noon.

Any student who repeatedly cannot follow the rules will be
scheduled to meet with his/her teacher and the principal. lf
this is not successful, a conference will be held with the child
and parents. At that time, a procedure to remedy the
problem will be developed.

Dress Code
Students must dress in a manner that is not obscene;
offensive; or substantially or materially disruptive to the
learning environment. Apparel that is sexually suggestive,
promotes violence, illegal activities, drugs, alcohol, and/or
tobacco, or is determined to b€ gang-related is prohibited.

Student apparel and grooming musl also meet requirements
of any courses which are part of the approved cuniculum in
which they are enrolled.

Students shall dress in a manner that does not endanger
their own safety or the safety of others. lf we feel that a child
is dressed inappropriately, parents may be contacted by
schoolofficials.

Please use good judgment when allowing your student to
wear summer clothing. lnappropriate dress relating to
weather conditions will not excuse a student from
participation in outdoor activities. Tennis shoes are required
for participation in PE for all students.

Drug-Fre€ Schools
Maintaining drug-free schools is important in establishing an
appropriate learning environment for the district's students.
Unless otheMise specifed in this policy, the possession,
use, sale, distribution, and/or being under the influence of
illicit drugs, mntrolled substances, and/or alcohol by
students at school on or in school property, or at school-
sponsored activities o. events is prohibited.

Students found with drugvalcohol/drug paraphemalia may
receive between 5 to 10 days OSS along with police
notification and possible expulsion.

Possession, use, and/or being under the influence of a
controlled substance by a student for the purpose of this
policy shall only be permitted if such substance was:

'1. Obtained direclly from, or pursuant to a valid
prescription or order, issued lo such sludent from a
person licensed by the state to dispense, prescribe,
or administer controlled substances:

2. ln the case of use or possession, approved and
administered if administered at all, in accordance
with board policy; and

3. Used, if at all, in accordance with label directions.

Student Conduct
As a condition of continued enrollment an the districl,
students shall abide by the terms of this policy.

Students shall not manufaclure, sell, distribute, dispnse,
possess, use, and/or be under the inlluence of illicit drugs,
controlled substanc€s, or alcoholic beverages at school, on
or in school district property, or at any school activity,
program, or event. Any student violating the terms of this
policy will be reported to the appropriate law enforcement
officials and will be subject to discipline action set forth in
sludent handbooks.

Students who are suspended or expelled under the terms of
this policy will be afforded the due process rights contained
in board policies and Kansas slatutes, K.S.A. 72-890'l, et
ggq. Nothing in this policy is intended to diminish the ability
of the districl to take other disciplinary action against the
student in acrordance with other policies goveming student
discipline. lf a student agrees to enter and complele a drug
education or rehabilitation program, the cost ofsuch program
will be bome by the student and his or her parents.
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Curriculum
All students receive instruction in reading, English,
mathematics, science, social science, technology, art,
music, physical education and character educ€tion. Our
school district has a written cuniculum which includes
ob.iectives at each grade level for each subject area that is
taught.



A list of area drug and alcohol counseling and rehabilitation
programs, along with names and addresses of contact
persons for the programs, is on file with lhe board clerk.
Parents or students should contact the direclors of the
programs to determine the cost and length of the program.

A copy of this policy will be provided to all studenls and the
parents of all students. Parenls of all students are notified
that compliance with this policy is mandatory.

Early Dismissal
Vvlen possible, medical and dental appointments should be
made outside of school hours. Getling a haircut is not
considered an appropriate reason for early dismissal. The
building principal shall nol release a student during the
school day except upon a written or verbal request from the
student's lawful parenl or person ac{ing as a parent. Before
releasing a student during the school day, the building
principal shall be responsible for verifying the identity of the
person seeking release of the student. The parent, or
authorized person, musl come to the office and present
identification wtren signing the child out of school. The child
will then be called to the offce. Parents/guardians should
not go to the classroom to pick up students, lfthe principal is
not satisfied with the identilication provided by the person
seeking release of a student, the student's release may be
refused. These precautions are for the safety of our
students.

Elementary Wellness Policy
Fort Scott USD 234 is committed to providing school
environments thal promote and protect children's health,
well-being, and ability to learn by supporting healthy eating,
nutrilion education, physical aclivity, and integrated school-
based wellness.

Ngtdtig! - General Atmosphere
- Substitutions are provided for students with medical
disabilities, identified by a licensed physician, who require
meal modifications per the signed Meal Modification Form.
- The food service area is clean, orderly, and has an inviting
almosphere.
- All school food service personnel receive required food
safety training at a minimum of every five years. Continuing
education training for all food service personnel meets
federal and state requirements.
- All student food service personnel receive required food
safety training at a minimum of every three years.
- The dining area has seating to accommodate all students
during each serving period.
- The dining area has adult supervision.
- The students are allowed to converse with one another al
least part ofthe meal time.
- Reimbursable meals and/or parls of a reimbursable meal
are not withheld or denied as a disciplinary action.
- One 'Smarler Lunchroom'or a Behavioral Economics
technique is used on the serving line to encourage heallhy
choices by students.
- Two "Smarter Lunchroom" or Behavioral Economics
techniques are used on the serving line to enmurage heallhy
choice by students.
- ldentiry content of reimbursable lunch and breaKast near
or at the beginning of the serving line(s).

Nutrition - Breakfast
- All school breakfasts comply with USDA regulations and

state policies.
- At least three different fruits are offered each week on three
differenl days. At least one fruit perweek is served fresh.
- Students have at least 10 minutes "seat time' to eat
breaKast (not including time spenl walking to and from class
or waiting in line).
- Students have at leasl 15 minutes 'seat time' to eat
breakfast (not including time spent walking to and from class
or waiting in line).
Nutrition - Lunch
- All school lunches comply with USDA regulations and state
policies.
- At least three differenl fruits are offered each week. Two
fruits per week are served fresh.
- Students have at least 15 minutes 'seat time" to eat lunch
(not including time spent walking to and from class or waiting
in Iine).
Nutrition - All Food Sold in Schools
- No foods or beverages are sold except reimbursable school
meals or snacks
- All foods and beverages sold in schools are in compliance
with the USDA'S "Smart Snacks in School" and "All Foods
Sold in Schools" standards from the midnight before to 30
minules after the end of the offcial school day.
Nutilen - Other Child Nutrition Programs
- Meals and snacks served under the USDA At-Risk
Afterschool Meals, Afrerschool Care Snack Program, Fresh
Fruit and Vegelable Program and/or Summer Food Service
Program comply with all federal regulations and slate
policies.
Nutrition - During the School Day
- Students have access to free drinking waterthroughout the
school day, including during meal service. Hygiene
standards for all methods delivering drinking waler will be
maintained.
- Students are allowed lo have clear^ranslucent waler
bottles in the classroom.
- Teachers and parenls are provided with information on
healthy options for classroom rewards, parties, and
celebrations that meet 'Smart Snacks in School" and 'All
Foods Sold in Schools' standards.
- All foods and beverages brought in for classroom parties
and celebrations meel "Smart Snacks in School" and "All
Foods Sold in Schools" standards. The focus of classroom
celebrations is nol on food.
- Fundraising within the school day meets "All Foods Sold in
Schools" standards (sans the exempted fundraisers).

Nutrition Education - Nutrition Promotion
- School promotes participation in the National School Lunch
Program (NSLP) and School Breakfast Program (SBP), if
applicable, and to choose nutritious foods and beverages
throughout the day. Menus are posted on school website
and/or distributed to families via another method.
Nutrition Educalion
- Allstudents in grades K-'12, including those with disabilities,
special health care needs, and in altemate education
settings will have the opportunity to participate in culturally
relevant participatory aclivities and a variety of leaming
experiences that supporl development of healthful ealing
habits that are based on the most recenl Dietary Guidelines
for Americans and evidence-based information.
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- School administrators inform teachers and other school
personnel about opportunities to attend training on nutrition
and encourage them to attend training on teaching nulrition.
- Teachers and other school personnel participate in nutrition
training at least once a year.
- Active learning experiences are provided, such as involving
students in food preparalion or other hands-on activities.
- School uses qualified personnel or organizations from the
community to provide nutrilion education to studenls such as
the Kansas State Department of Education, K-State
Research and Extension, heafth and agriculture
organizations, universities, and consulting registered
dietitians or other qualified individuals or organizations.
Education should be provided under the direct supervision of
a teacher.
- lntegrate nutrition education into other core subjects such
as math, science, language arts, and social sciences, as well
as in non-core and elective subjects.
- lntegrate nutrition educalion inlo two or more core subjects
such as math, science, language arts, and social sciences,
as well as in two or more non-core and elective subjects.
- lnclude nutrition and health posters, signage, or displays in
the cafeteria food service and dining areas, classrooms,
hallways, gymnasium, and/or bulletin boards that are
rotated, updated, or changed quarterly.
- Other information to families at least once per semeslerlhat
encourages them to teach their children about health and
nutrition and assists them in planning nutritious meals for
their families.
- Offer infomation to families at least once per quarter that
encrurages them to teach their children about health and
nutrition and assists them in planning nutritious meals for
their families.

Phvsical Activitv - PE General Guidelines
- All students in grades K-12, including those with disabilities,
special health care needs, and in altemalive education
settings have the opportunity to participate in moderate to
vigorous physical activity at least two times per week during
the entire school year.
- Physical activity facilities in and on school prop€rty are safe
with sufficient age-appropriate equipment for all students,
including those wilh disabilities. Adequate adult supeNision
is provided.
- School encourages extra physical activity time as an option
for classroom rewards.
- School offers lifetime physical activity that teaches basic
motor skills, enhances knowledge of concepts related to
movemenl needed to achieve and maintain health. Students
leam the benefits of and an appreciation for regular physical
activity.
Physical Activitv - Throughout the Day
- Elementary school students have at least 15 minutes a day
of supervised recess (not including lime spent getting to and
from the playground), preferably outdoors. Supervisory staff
enmurage moderate to vigorous physical activity.
- Elementary school students have two supervised recess
periods per day (not including time spent getting to and from
the playground), totaling al least 20 minutes. Supervisory
staff encourage moderale to vigorous physical activity.
- Elemenlary school students have two supervised recess
periods per day, totaling at least 20 minutes (not including
time spent getting to and from the playground), with one
being offered in the morning. Supervisory staff encourage
moderate to vigorous physical activity.

- Students who parlicipate in indoor rec€ss are provided
moderate to vigorous physical aclivity opportunities.
- Structured physical aclivity opportunities, in addition to
physical education and recess (where applicable), are
encouraged for all students.
- Struclured physical activity opportunities, in addition to
physical education and recess (where applicable), are
offered to all students at least one time daily- School staff
are encouraged to participate.
- Structured physical activity opportunities, in addition to
physical education and recess (where applicable), are
offered to all students at least two times daily. School staff
are encouraged to participate.
- Structured physical activities are planned by a licensed
physical education teacher and integrated into health
education and one or more core subjects, such as math,
science, language arts, and social sciences, as well as in
non-core and elective subjects.
- Struc{ured physical aclivities are planned by a licensed
physical education teacher and integrated into lwo or more
core cuniculum subjects, such as math, science, language
arts, and social sciences, as well as in non-mre and eleclive
subiecls.
- Struc{ured physical activities are planned by a licensed
physical education teacher and integrated into all core
cuniculum subiects, such as math, science, language arts,
and social sciences, as well as in non-core and elective
subjecls.
- Professional development on integraling physical activity
into core/non-core subjects is provided to all staff.
Phvsical Activitv - Physical Education
- The physical education cuniculum is sequential and
consistent wilh Kansas State Board of Education approved
physical education teaching standards for pre-kindergarten
through grade 12.
- Elementary students receive 60-99 minutes of physical
education per week, which includes at least 40 minules of
moderate to vigorous physical aclivity.
- Physical education cuniculum encourages a multi-
dimensional fitness assessment.
- Physic€l education is taught by teachers licensed by the
Kansas State Department of Educalion.
- Physical education teachers participate in physical
educalion and/or physical aclivity specific professional
development every two years.
- Physical education teachers have advanced certification
and/or education.
Physical Activity - Before and Aier School
- Extracunicular physical aclivity programs, such as a
physical activity club or intramural programs, are offered.
- An assessment on walking and/or biking to scfiool has been
compleled to determine safety and feasibility.
- The school has developed a walk and/or bike to school plan
and encourages students to walk and/or bike to school.
- The school has implemented a walk and/or bike to school
plan and has communicated it to the community.
Phvsical Activitv - Family and Community - PE
- Community members are provided access to the school's
outdoor physical activity facilities.
- Community membeG are provided access to the school's
indoor and outdoor physical activity facilities at specified
hours.
- Other information via multiple channels at least once per
semester to all families that encourages them to teach their
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children about physical activity and assists them in planning
physical activity for their families.
- Other information via multiple channels and provide
opportunities for physical activity at last once per quarter to
all families that encourages them to teach their children
about physical activity and assisls them in planning physical
activity for their families.

lnteqrated SchgaLEa€ed \ &!!rc!q
- Annual staff wellness activities and/or professional
developmenl opportunities relaled to nutrition, physical
activity, and abstaining from tobacco are provided to
encourage schoolstaffto serve as healthy role models. Staff
wellness activities and training may also include addilional
componenls of the Vvhole School, \/Vhole Community, and
whole Child Model.
- Each semester provide staff wellness aclivities and/or
professional developmenl opporlunilies related to nutrition,
physical activity, and abstaining from tobacco are provided
to encourage school staff to serve as healthy role models.
Staff wellness activities and training may also include
additional components of the Vvhole School, Vvhole
Community, and Vvhole Child Model.
- Each quarler provide staff wellness activities and/or
professional development opportunities related to nutrition,
physical activity, and abstaining from tobacco are provided
to encourage school staff to serve as healthy role models.
Staff wellness activities and training may also include
additional componenls of the Vvhole School, Vvhole
Community, and Vvhole Child Model.
- School staff are aware of Team Nutrition and the
HealthierUS School Challenge Award opportunity.
- Complete the CDC School Health lndex.
- Annually, offer school-sponsored wellness family activities
that address one or more components ofthe Vvhole School,
Vvhole Community, and Vvhole Child Model.
- Each semester, offer school-sponsored wellness family
activities that address one or more components of the Vvhole
school, vvhole community, and vvhole child Model.
- Quarterly, offer school-sponsored wellness family activities
that addrcss one or more components of the Vvhole School,
Vvtole Community, and \Mole Child Model.
- Annually partner with community health
agencieyorganizations and/or allow community use of
school facililies fot wellness aclivities.
- Each semester, partner with community health
agencies/organizations and/or allow communi9 use of
school facilities for wellness aclivilies.
- Quarterly, partner with community health
agencies/organizations and/or allow community use of
school facilities for wellness aciivities.
- Each semesler, health education is provided to families via
handouls, postings on the school website, newsletters,
presentations, and workshops.
- Quarterly, culturally relevanl health education is provided
to families via handouts, postings on the school website,
newsletters, presentations, and workshops.
- The local school wellness policy leam meets at least twice
per year.
- The local school wellness policy team meets at least once
per quarter.
- The local school wellness policy team meets at least once
per month during the school year.

Emergency Drills
Building principals shall be responsible for scheduling and
conducting emergency and safety drills as required by law
and for ensuring students are instructed in lhe procedures to
follow during the drills and in an actual emergency.

Each building principal shall develop a written plan for
specilic emergency drills required by law. The plan shall
include specific arrangements for the evacuation of mobility
impaired and other individuals who may need assistance
from staff members to safely exit the bualding. Although
plans for evacuation are essential, the slale fire marshal may
grant exemptions to lhe number or manner of drills required
by law with regard to students receiving special education or
related services, upon requesl.

Each principal shall conduct briefings with the staff
conceming the emergency Plan.

Each teacher shall explain relevant porlions of the plan to
students under his/her iurisdiction prior to a date established
by the principal. Wilhin one week thereafter, the building
principal shall conduct a surprise drill. Other drills shall be
held at times determined by the building principal.

The four fire drills and three crisis drills required by law may
be scheduled at any time during the school year. However,
the two lomado drills required shall be conduded in
September and March. All these drills musl be conducted
by each schoolduring school hours and cannot be made part
of regular dismissal at lhe close ofthe school day.

Each emergency and safety drill plan shall be reviewed and
included in the Emergency Operations Plan.

Emergency Op€rations Plan
All educational institutions arevulnerable tothreats, hazards,
and disasters that have the potential to cascade into
emergencies or disasters. lt is critical for school officials,
along with 6rst responders, emergency management, and
local govemment officials to prevent or mitigate, plan for,
respond to, and recover from these potential incidents.

The intent of an emergency operations plan is to provide an
overview of the school district's approach to emergency
operalions. lt describes the school district, its emergency
response policies and procedures, and assigns tasks. The
primary audience for this plan is the Superintendents staff,
building administralors, key staff, committee members, and
policy makers (board members).

The Fort Scott School District is committed to the safety and
preparedness of its students, staff, and its visitors. The EOP
will assist the district in saving lives, minimizing property
damage, and preserving the environment.

Emergency Safety lnterventions
Derinitions

'Campus police office/ means a school security of6c€r
designated by the USO 234 Board of Education pursuant lo
K.S.A. 72-A222, and amendments thereto.
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"Chemical Restraint" means the use of medication to
control a student's violenl physical behavior or restrict a
student's fteedom of movemenl.

"Emergency Safety lntervention" is lhe use of seclusion
or physical restraint, but do€s not include physical escort or
lhe use of time-out.

'lncident'means each occurren@ of the use of an
emergency safety inlervention.

"Law enforcement olficef and "police office/ mean a full-
time or part-time salaried offcer or employee of the state, a
county, or a city, whose duties include the prevenlion or
detection of crime and the enforcement of criminal or traffc
law of this slale or any Kansas municipality. This term
includes a campus police ofncer.

"Legitimate law enforcement purpose" means a goal
within the laMul authority of an offcer that is to be achieved
through methods or conduc{ condoned by the ofiice/s
appointing authority.

'Mechanical Restraint" means any device or object used
to limit a student's movement.

"Parent" means: (1) a natural parenl: (2) an adoptive
parent; (3) a person acting as a parent as defned in K.S.A.
72-'lo6(d)(2), and amendmenls thereto; (4) a legal
guardian; (5) an education advocate for a student with an
exceptionality; (6) a foster parent, unless the student is a
child wilh an exceptionality; or (7) a student who has reached
the age of majority or is an emancipated minor.

"Physical Escort" means lhe temporary touching or
holding the hand, wrist, arm, shoulder, or back of a student
who is acting out for the purpose of inducing the student to
walk to a safe location.

"Physical Restraint' means bodily force used to
subslantially limit a student's movemenl, except that
consensual, solicited, or uninlentional contact and contact to
provide comfort, assistance, or instruction shall not be
deemed to be physical restraint.

"School resource officed means a person who is
employed by USD 234 for the purpose of aiding and
supplementing state and local law enforcemenl agencies in
which the school districl is located, but is not a law
enforcement officer or police offcer.

"Seclusion" means placement of a student in a location
where all of the following conditions are mel: (1) the student
is placed in an enclosed area by school personnel; (2) the
student is purposefully isolated from adults and peers: and
(3) the student is prevented from leaving, or reasonably
believes that he or she will be prevented from leaving the
enclosed area .

"Time-out" means a behavioral inteNention in which a
student is temporarily removed ftom a leaming activity
\rrithout being secluded.

Prohibited Tvpes of Restraint
All staff members are prohibited from engaging in lhe
follo\.ring aclions with all students:

. Using face-down (prone) physical restraint;
o Using face-up (supine) physical restraint;
. Using physical restraint that obstructs lhe students

airwayi
. Using physical restraint that impacts a student's

primary mode of communicalion;
. Using chemical restrainl, except as prescribed

treatments for a sludent's medical or psychiatric
condition by a person appropriately licensed to
issue such treatmenls; and

Use of mechanical restrainl, except:

-Protective or stabilizing devices required by law or
used in accordance with an order from a person
appropriately licensed lo issue the order for the
device;

-Any device used by a certified law enfor@ment
oflicer to carry out law enforcement duties: or
-Seatbelts and other sa{ety equipment when used
to secure students during transportataon.

Use of Emerqencv Safety lnterventions
ESI shall be used onlywhen a student presents a reasonable
and immediate danger of physical harm to such student or
others with the present ability to effect such physical harm.
Less restrictive alternatives to ESl, such as positive behavior
interventions support, shall be deemed inappropriate or
inefrective under the cirqJmstances by the school employee
witnessing the student's behavior interventions support prior
to the use of any ESl. The use ofESl shall cease as soon
as the immediate danger of physical harm ceases lo exist.
Violent action that is destruclive of property may necessilate
the use of an ESl. Use of an ESI for purposes of discipline,
punishment, or for the convenience of a school employee
shall not meet the standard of immediate danger of physical
harm.

ESI Restrictions
A student shall not be subjected to ESI if the student is
known to have a medical condition that could put the student
in menlal or physical danger as a result of ESl. The
existence of such medical condition must be indicated in a
written statement from the student's licensed health care
provider, a copy of which has been provided to the
school and placed in the student's file.

Such written statement shall include an explanation of the
student's diagnosis, a lisl of any reasons why ESI would put
the student in mental or physical danger, and any suggested
altematives to ESl. Notwithstanding the provisions of this
subseclion, a studenl may be subjected to ESl, if not
sub.iecting the student to ESI would result in significant
physical harm to the student or others.

Use of Seclusion
\Men a sludent is placed in seclusion, a school employee
shall be able to see and hear the student at all times.

All sedusion rooms equipped wilh a locking door shall be
designed to ensure lhal the lock automatically disengages
when the school employee viewing the student walks away
ftom the seclusion room, or in case of emergency, such as
fre or severe weather.

A seclusion room shall be a safe place with proportional and
similar characleristics as other rooms where sludents
frequent. Such room shall be free of any condition that could
be a danger to the student, well-ventilated, and sufficiently
lighted.

Trainino
AII staff members shall be trained regarding the use of
positive behavioral intervention strategies, de-escalation
techniques, and prevention techniques. Such training shall
be crnsistent with nationally recognized training programs
on ESl. The intensity of the training provided will depend
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upon the employee's position. Administrators, licensed staff
members, and other staff deemed most likely to need to
restrain a student will be provided more intense training than
slaffwho do nol work directly with studenls in the classroom-
District and building administration shall make the
determination of the intensity of training required by each
position.

Each school building shall mainlain written or eledronic
documentation regarding the training that was provided and
a list of participants, which shall be made available for
inspection by the state board of education upon request

Notifi cation and Documentation
The principal or designee shall notifo the parent the same
day as an incident. The same-day notifcation requirement
of this subseclion shall b€ deemed satisfied if the school
attempts at least two methods of contacting the parenl. A
parent may designate a prefered method of contad to
receive the same-day notifcation. Also, a parent may agree,
in writing, to receive only one same.day notification from the
school for multiple incidents occurring on the same day.

Documentation of the ESI used shall be completed and
provided tothe studenl's parents no later than the schoolday
following the day of the incident. Such written
documentation shall include (A) The events leading up to the
incident; (B) student behaviors that necessitated the ESI; (C)
steps taken to transition the student back into the
educalional settingi (D) the date and time the incident
occurred, the type of ESI used, the duration of lhe ESl, and
the school personnel who used or supervised the ESI; (E)
space or an additional form for parents to provide feedback
or comments to the school regarding the incident; (F) a
statement that invites and strongly encourages parents to
schedule a meeting to discuss the incident and how to
prevenl future incidents; and (G) e-mail and phone
information for the parent to contact the school to schedule
the ESI meeting. Schools may group incidents together
when documenting lhe items in subparagraphs (A), (B), and
(C) if the triggering issue necessitating the ESls is lhe same.

The parent shall be provided the following information after
the first and each subsequent incident during each school
year: ('l ) a copy of this policy which indicates when ESI can
be used; (2) a flyer on the parent's dghts; (3) information on
the parent's right to file a complaint through the local dispute
resolution process (which is set forth in this policy) and the
complaint process of the state board of educalion; and (4)
informalion that will assist the parent in navigating the
complaint process, including mntact information for Families
Together and the Disability Rights Center of Kansas. Upon
the first occunence of an incident of ESl, the foregoing
information shall be provided in printed form or, upon the
parent's written request, by e-mail. Upon the ocrurrence of
a second or subsequent incident, the parent shall be
provided with a full and direcl website address containing
such information.

Law Enforcement. School Resource and camous securitv
Offlcers
Campus police otficers and school resource oftic€rs shall be
exempt from the requirements of this policy when engaged
in an activity that has a legilimate law enforcement purpose.

lf a school is aware that a law enforcement oflicer or school
resourc€ officer has used seclusion, physical restraint, or
mechanical reslraint on a studenl, the school shall notify the
parent the same day using the parenfs preferred method of
contact. A school shall not be required to provide written
documentation to a parent, as set forth above, regarding law
enforcement use of an emergency safety intervention, or
report io the state department of education any law
enforcement use of an emergency safety intervention,
mechanical restraint includes. but is not limited to, the use of
handcuffs.

Documentation of ESI lncidents
Except as specifed above with regard to law enforcement or
school resource officer use of emergency safety
interventions, each building shall maintain documentation
any time ESI is used with a student. Such documenlation
must include all of the following:

. Date and time of the ESl,
o Type of ESl,
. Length oftime the ESlwas used,
. School personnelwho participated in or supeNised

the ESl,
. \Mlether the student had an individualized

education program at the lime of the incident,
o Vvhether the student had a Section 504 plan at the

time of the incident, and whether the student had a
behavior intervention plan al the time of the
incident.

All such documentation shall be provided to the building
principal, who shall be responsible for providing copies of
such documentation to the superintendenl or the
superintendent's designee on at least a biannual basis. At
least once per school year, each building principal or
designee shall review the documentation of ESI incidents
with appropriate slaff members to consider the
appropriateness of the use of ESI in those instances.

Reportinq Dala
Districl administration shall report ESI data to the state
department of education as required.

Parent Riqht to Meetino on ESI Use
Afier each incident, a parent may request a meeting with the
school to discuss and debrief the incident. A parent may
request such meeting verbally, in writing, or by eleclronic
means. A school shall hold a meeting requested under this
subsedion within 10 school days of the parent's request.
The focus of any such meeting shall be to discuss proaclive
ways to prevent the need for emergency safety interventions
and to reduce incidents in the future.

For a sludent with an IEP or a Seclion 504 plan, such
student's IEP team or Section 504 plan team shall discuss
the incident and consider the need to conducl a funclional
behavioral assessmenl, develop a behavior intervention
plan, or amend the behavior intervention plan if already in

existence.

For a sludent with a Section 504 plan, such student's Section
504 plan team shall discuss and consider the need for a

School security officers shall not be exempt from lhe
requirements of this policy.
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special education evaluation. For students who have an
individualized education program and are placed in a private
school by a parent, a meeting called under this subsection
shall include the parent and the private school, who shall
consider whether the parent should request an individualized
education program team meeting. lf the parent requests an
individualized education program team meeting, the private
school shall help facilitate such meeting.

For a student without an IEP or Section 504 plan, the school
staff and the parent shall discuss the incident and consider
lhe appropriateness of a referral for a special educalion
evaluation, the need for a functional behavioral assessmenl,
or the need for a behavior intervention plan. Any such
meeting shall include the student's parents, a school
administralor for the school the student attends, one of the
student's teachers, a school employee involved in the
incident, and any other school employees designated by the
school administrator as appropriate for such meeting.

The student who is the subject of such meetings shall be
invited to attend the meeting at the discretion of the parent.
The time forcalling such a meeting may be extended beyond
the 1o-day limit ifthe parent ofthe studenl is unable to attend
within that time period. Nothing in this section shall be
construed to prohibitthe development and implementation of
a functional behavior assessmenl or a behavior intervention
plan for any student if each student would benefit from such
measures.

Local Dispute Resolution Proc€ss
lf a parent believes that an emergency safety intervention
has been used on the parent's child in violation of state law
or board policy, the parent may file a complaint as specitied
below.

The board encourages parents to atlempl lo resolve issues
relating to the use of ESI informally with the building principal
and/or the supeintendent before filing a formal complaint
with the board. Once an informal complaint is received, lhe
administrator handling such complaint shall investigate such
matter, as deemed appropriate by the administrator. ln the
event that the complaint is resolved informally, the
administrator musl provide a written report of the informal
resolution to the superintendent and the parents and retain
a copy ofthe report at the school. The superintendent shall
share the informal resolution with the board and provide a
copy to the state department of education.

lf the issues are not resolved informally with the building
principal and/or the superintendent, the parents may submit
a formal written complaint to the board by providing a copy
of the complaint to the clerk of the board and the
superinlendent within thirty (30) days after the parent is
informed of lhe incident.

Upon receipt of a formal written complaint, the board
president shall assign an investigatorto review the complaint
and repo( findings to the board as a whole. Such
investigator may be a board member, a school administrator
selected bythe board, ora board attorney. Such investigator
shall be informed of the obligation to maintain confidentiality
of student records and shall report the findings of fact and
recommended corrective action, if any, to the board in
executive session.

Any such investigation must be completed within thirty (30)
days of receipt of the formal writlen complaint by the board
clerk and superintendent. On or before the 30rh day afler
receipt ofthe written complaint, the board shall adopt written
Iindings of fact and, if necessary, appropriate corrective
action. A copy of the written findings of fact and any
conective action adopted by the board shall only be provided
lo the parents, the school, and the state department of
education and shall be mailed to the parents and the state
department within 30 days ofthe board's receipt ofthe formal
complaant.

lfdesired, a parent may file a complaint underthe state boatd
of education administrative review process within thirty (30)
days from the date a final decision is issued pursuant to the
local dispute resolulion pro@ss.

Exclusion from PE and/or Recess
Occasionally students who have been sick need to limit their
activity by not participating in PE and/or recess. lf you feel
this is necessary, please send a nole with your child
indicating his/her limitations. lf these limitations are needed
for more than one day, please have your doclor send a nole
stating the limitations required and their duration.

Field Trips
Field trips wilhin our community and to nearby points of
interest are scheduled by valious classroom leachers
throughout the school year. These lrips are designed to
supplement different aspecls of the classroom drriculum.
Parents will receive notices about upcoming feld trips well in
advance of lhe scheduled lrip date-

Food SeNice
USO 234 provides a sctool food servic€ program. Free or
reduced-price meals shall be provided for students who
qualiry under state and federal rules and regulations. The
eligibility forms, rules, and regulations goveming this
program shall be provided by the administration lo students
or their parents. The meal prices for the 2022-23 sdrool
yeat ate,.

$1 .65 for a full-price breakfast
$ .30 for a reduced-price breakfast
$2.75 for a full-price lunch
$ .40 for a reduced-price luncfl

Students may bring their lunches if they prefer. Breakfast is
served from 7:15 to 7:45 a.m. each schoolday. Thirty-minute
lunch periods are scheduled for each grade level. Parents
are welcome to eal with their children and should check with
the ofnce for specifc lunch times-

lf a student chooses to carry his/her lunch, he/she may elecl
to have a milk ticket.

lf the student maintains a negative balance and the charges
are not paid, the student will receive an alternale meal
consisting of a peanut butter, peanut butter altemalive, or
cheese sandwich and milk.

Any student failing to keep his/her account solvent as
required by the district shall not be allowed to charge further
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meals until the negative account balance has been paid in
full. However, such students will be allowed to purchase a
meal if the student pays for the meal when it is received.
Students who cannot pay out of pocket for a meal will be
provided an aftemate meal consisting of a peanut butter,
peanut butter altemative, or cheese sandwich and milk.

At least one written warning shall be provided to a studenl
and his/her parent or guardian prior to denying meals for
exceeding the distict's charge limit.

Payments for school meals may be made at lhe school,
district office, or online at
https://usd234.revtraKLel^gNg.asB. Students, parents, and
guardians of students are encouraged to prepay meal costs

Lunch tvenes
Food may not be delivered by a restaurant establishment
during the meal period in competition with the National
School Lunch and Breakfast Programs per USDA law. lf
you wish for your child to have something difierent than
school lunch, please send it with himiher to school or take it
to the school for your child.

Hazing
'Hazing" is recklessly coercing, demanding, or encouraging
another person to perform, as a condition of membership in
a social, academic, athletic, or other school-sponsored
activity or group, any act which muld reasonably be
expected to result in great bodily harm, distigurement. or
death, or which is done in a manner whereby great bodily
harm, disfigurement, or death could be inflicted.

Hazing is prohibited on school property, in school vehicles,
and at school-sponsored ac{ivities or evenls. Permission,
consent, or assumption of risk by an individual subjected to
hazing does not lessen the prohibition contained in this
policy.

No administrator, teacher, or other employee of the district
shall encourage, permit, condone, or tolerale any hazing
activities. No sludenls, including leaders of student
organizations, are permifted to plan, encourage, or engage
in any hazing.

Administrators, teachers, and all other district employees
shall be particularly alert to possible conditions,
circumstanc€s, or events that might include haz ing. lf any of
the prohibited behaviors are planned or discovered, involved
students shall be informed by the discovering district
employee ofthe prohibition contained in this policy and shall
be required to end all such activities immediately. All hazing
incidents are to be reported immediately to the
superintendent or building principal, and appropriate
discipline shall be administered.

Administrators, teachers, other employees, and sludents
who fail to abide by this policy may be subject to disciplinary
action and may be liable for civil and criminal penalties under
state and/or federal law.

No one is permitted to retaliate againsl an employee or
student because he/she files a grievanc€ or assists or

participates in an investigalion, proceeding, or hearing
regarding a charge of hazing of an individual.

Head Lice
Students who are found lo have head lice or nits are required
to be removed from the school setling by parents. Should
your child be found to have lice, you will be contacled and
asked to pick up your student. Students who have head lice
cannot utilize school transportation. Vfien parents have the
head lice or nits removed, school personnel must check the
student before he/she is readmitted to school. Absences
due to head lice are considered lo be excused for the first
two days and unexcused beginning with the third day of
absence. At this point, the truancy policy is enforced.

Homeroom Assignments
The assignment of students to each teacher is the
responsibility ofthe school principal. lfa parent has a reason
forwanting input in the decision about their child's classroom
placemenl, a form designed for this purpose musl be
completed during the spring ofthe previous school year. This
is only one source of information used to determine
placement and in no way guarantees lhat the request will be
permitted. The office has forms available upon request.

lmmunizations
Unless provided olherwise herein, all students enrolling in
any districl school shall provide the building principal with
proof of immunization of certain diseases or furnish
documenls to satisfy statulory requirements. Booster shols
mandated by the Secretary ofthe Department of Heallh and
Environmenl are also required.

Notice of this policy and the applicable state law shall be
distributed to parents orguardians of current and prospective
districl studenls on or before May 1sth of each school year.
The superintendent shall issue a news release each August
explaining the required inoculations and booster shots.
Parents may delegate in writing their authority to consent to
immunizalions. At the beginning of a school year, school
boards shall provide information on immunizations
applicable to school-age children to parents and guardians
of students in grades six through twelve. The informalion on
immunizations shall include:

(1) a list of sources for additional information; and
(2) relaled slandards issued by the National
Centers for Oisease Control and Prevention.

The above requirements are not to serve as baniers to
immediate enrollment of students designated as homeless
or foster children as required by The Every Student
Succeeds Act (ESSA) and the McKinney-Vento Act as
amended by ESSA. The district shall work with the
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Students who fail to provide the documentation required by
law may be excluded from school by the superintendent until
statutory requirements are satisfied. Notice of exclusion
shall be given to the parents/guardians as prescribed by law.
Students who are nol immunized against a particular
disease(es) may be excluded from school during any
outbreak.



Department for Children and Families, the school last
attended, or other relevant agencies to obtain necessary
documentation of inoculations.

lnclement Weather
The following stations will provide school dismissal
announcements at 6:00 a.m. on the inclement weather day;

Radio:
KMDO (AM 1600)
KOMB (FM 103.9)
KNEW (AM 1240)
KKOW (FM 96.9)

Television:
KOAM (channel 7)
KSN (channel 16)

Diphtheria, Tetanus, Pertussis (DTaP/Tdap):
Five doses required. Doses should be given at 2
months,6 months, 15-18 months, and 4S years
(prior to kindergarten entry). The 4h dose may be
given as early as 12 months of age, if at least 6
months have elapsed since dose 3. The 5h dose is
not nec€ssary if the 4th dose was administered al
age 4 years or older. A dose of Tdap is required al
entry to 7b grade.
Hepatitis A (Hep A): Two doses required. Doses
should be given at 12 months with a minimum
interval of 6 months between the 1"t and 2d dose.
Hepatitis B (Hep B): Three doses required. Doses
should be given at birlh, 1-2 months, and 6-13
months. Minimum age for the final dose is 6
months.
Measles, Mumps, and Rubella (MMR): Two
doses required. Doses should be given at12-15
months and 4-6 years (prior to kindergarten entry).
Minimum age is 12 months and interval between
doses may be as short as 28 days.
Meningococcal-Serogroup A,,C,W,Y
(MenACWY): Two doses required. Doses should
be given at entry to 7h grade (1 1-'12 years) and l1h
grade (16-'18 years). Forchildren 16-'18 years, with
no previous MenACWY, only one dose is required.
Poliomyelitis (|PV/OPV): Four doses required.
Doses should be given at 2 months, 4 months, 6- 18

months, and 4-6 years (prior to kindergarten entry).
Three doses are acceptable if 3'd dose was given
after 4 years of age and at least 6 months have
elapsed since dose 2.
Varicella (chickenpox): Two doses are required.
Doses should be given at 12-15 months and 46
years (prior to kindergarten entry). The 2d dose
may be administered as early as 3 months afrer the
lst dose; however, a dose administered afier a 4-
week interval is consadered valid. No doses are
required when student has history of varicella
disease documented by a licensed physician.

lnterrogalions and lnvestigations
Building administrators, school resource officers, and others
designated by the superintendent may conducl
investigations and question students about infractions of
school rules or the student conduc{ code.

lf there is reason to believe a violation of a criminal law has
been committed, the principal or designee, or school
resource officer with authorization of the principal or
designee shall notify the appropriate law enforcement
agency as necessary and may request further investigation
of the alleged violation.

Coordination with Law Enforcement
School administrators and/or school resource ofiicers may
meet periodically with local law enforc€ment offcials to
discuss the districl's policies and rules regarding law
enforcement contacts with the district.

lnvestiqations Conducted bv Law Enforcement Officers
Vvhen law enforcement ofiicers question a student on a topic
unrelated to a report of child abuse during school hours or
school resource officers question a studenl conceming an
alleged violation of criminal law, the principal or designee
shall make a reasonable attempt to contact a parent,
guardian, or representative of the student(s) prior to
questioning. Notifcation orattempied notifcation of parents,
a guardian, or represenlative shall be documented by the
administrator involved. lf a studenfs parenls, guardian, or
representative is nol present during such questioning of a
student, the principal may be present.

Law Enforcement lnitiated lnveslioations at School
ln cases not involving the investigation of known or
suspected child abuse, law enforcement officers shall not be
permitted to initiate and conduct investigations involving
questioning of studenls during school hours unless the
sludent's parent or guardian has given the school permission
lo allow the questioning, a valid wanant has been presenled
to the principal or designee for such purpose, or in
demonstrated emergency situations. lf a demonstrated
emergency is found, the principal or designee shall require
identitication of law enforcement officials and reasons for the
interrogation by investigation ofa student. lf the principalor
designee is not satisfied with either the identification or the

Electronic:
Facebook
Text Caster
School website

Legal alternalives to school vaccination requiremenls are
found in K.S.A. 72$262. ln addilion to the immunizations
required for school entry, the following vaccines are
recommended to protect students.

Human Papillomavirus (HP9: Two doses
recommended at 1'l years of age or three doses if
the series is started afier 15 years.
lnfluenza: Annual vaccinalion recommended for
all ages > 6 months of age. Number of doses is
dependenl on age and number of doses given in
previous years.
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Each principal shallforward evidence of compliance with the
inoculation law to other schools or school dislricts when
requested by the school or by the student's
parenls/guardians and shall work cooperatively with local,
county, and state health agencies to disseminale materials
related to the availability of inoculations.



lnformalion on criminal conducl shall be tumed over to law
enforcement officials.

reason, the request shall not be granted. The principal or
designee shall attempt to noti, the superintendent and the
officeCs superiors of the reasons for the refusal.

Violations of Criminal Law

any ilems remaining in this box are donated to a local charity.
Please make sure all coals, etc. are properly marked for
easy identification.

Make-Up Opportunities
Vvithin time limits established by the administration, all
teachers shall supply make.up work assignments when
requested. Sludents are allowed two days for each day
missed to complete their make-up work.

Newsletters
Newsletters are available eleclronically at the beginning of
each monlh on the school website and our Facebook page.
Any families in need of paper copies should contact the
office. These are issued to keep parents informed of school
events and any other items of special interest. ln addition,
school noles are senl home regularly with students when
more immediate attenlion of the parents is needed.

Notification of Rights under FERPA for
Elementary and Secondary Schools

The Family Education Rights and Privacy Act (FERPA)
affords parents and students over 18 years of age ("eligible
students") certain rights with respeci io the student's
educalion records. These rights are:

The right to inspecl and review the student's
education records within 45 days of the day the
school receives a request for access.

Parents or eligible students who wish to inspect their
child's ortheir education records should submitto the
school principal (or appropriate school official) a
written request thal identifies lhe records they wish
to inspecl. The school official will make
arrangements for access and notiry fte parent or
eligible student of the time and place where the
records may be inspecled.

The right lo request the amendment of the
student's education records that the parent oreligible
student believes are inaccurale, misleading, or
otheMise in violation of the student's privacy rights
under FERPA.

Parents or eligible students who wish to ask the
school to amend their child's or their education
record should write the school principal (or
appropriate school official), clearty identiry the parl of
the record they want changed, and speciry why it
should be changed. lf the school decides not to
amend the record as requested by the parent or
eligible student, the school will notify the parent or
eligible student of the decision and of their dght to a
hearing regarding the request for amendmenl.
Additional information regarding the hearing
procedures will be provided to the parent or eligible
student when notifed of the right to a hearing.

2. The right to provide written consent before lhe school
discloses personally identifiable information (Pll)
from the student's education records, except to the

Takino Stude into Custodv
Students shall not be voluntarily released by school officials
to law enforcement authorities unless the student has been
placed underarrest ortaken into custody by law enforcement
or Department for Children and Families ('DCF") authorities
pursuant to a child abuse investigation. Except as otheMise
specified in this policy, reasonable effort shall be made to
noti, lhe student's parents, guardian, or representative
when students are removed from school for any reason.
Parents shall not be notified by school officials when their
child is taken into custody by DCF andlor law enforcement
as a result of allegations of abuse or neglect. lf a student is
taken into custody by a school resource officer, school
administrators shall also make a good-faith effort to contact
parents. Notilication efforts shall be documented.

Vvhen a student has been taken into custody or arrested on
school premises without prior nolification lo the principal or
designee, the school staff present shall ask the law
enforcement officer to notiry the principal or designee of the
circumstances as quickly as possible and shall themselves
contacl the principal or designee with any information they
have regarding the child being taken into custody,

Disturbance of School Environment
Law enforcement offcers may be requested to assist in
controlling disturbances at school and, if necessary, to lake
students or olher persons into custody.

Kansas School Safety Hotline
A hotline has been set up to give students an opportunity to
report "impending schoolviolence.' The hotline is staffed by
the Kansas Highway Patrol. The safety hotline number is 1-
877-6268203. Parents, please talk to your children about
the importance of reporting information that may pul them or
others in danger.

Library Services
Our library contains collections for sludents, staff, and
parents. Materials are checked out for one week and may
be rechecked weekly by bringing the material to the library
and extending the time. No charge is made for overdue
books if they are retumed in good condition. Lost or
damaged books must be paid for at the price of a
replac€menl copy. A copy ofthe board-approved policy for
the seleclion of library media and procedure for challenged
material may be seen at the library.

t7

Lost and Found
Anyone finding something that doesn't belong to them
should immediately turn the item(s) in to the lost and found
box located in the cafeteria. Students and their parents are
encouraged to check the box often in an attempt lo locate
missing ilems. At various times lhroughout the school year,



extenl lhat FERPA authorizes disclosure without
consenl.

3. One exception, which permits disdosure without
consent, is disclosure to school officials with
legitimate educational inlerests. A school ofiicial
includes a person employed by the school or school
district as an administrator, supervisor, instruclor, or
support staff member (including health or medical
staff and law enforcemenl unit personnel) ora person
serving on the school board. A school official also
may include a volunteer, contractor, or consullant
who, while not employed by the school, performs an
institutional service or funclion for which the school
would otherwise use ils own employees and who is
under the direcl control of the school with respect to
the use and maintenance of Pll from education
remrds, such as an attorney, auditor, medical
crnsullant, or therapist; a parent or sludent
volunleering to serve on an offrcial committee, such
as a disciplinary or grievanc€ @mmittee; or a parent,
studenl, or other volunteer assisting another school
officialin performing his or hertasks. A schoolofficial
typically has a legitimate educational interest if the
offcial needs lo review an education record in order
to fulfill his or her professional responsibility.

Upon request, the school discloses educalion
records without consent lo officials of aoother school
or school district in which a student seeks or intends
to enroll or is already enrolled if the disclosure is for
purposes of the student's enrollment or transfer.
FERPA requires a schoolor school district to make a
reasonable attempt to notify the parent or student of
the records request unless the disclosure is initiated
by the parent or eligible student.

4. The right to file a complaintwith the U.S. Oeparlment
of Educalion concerning alleged fuilures by the
school to comply with the requirements of FERPA.
The name and address of the office that administers
FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, O.C.20202

Parent lnvolvement
Our school en@urages families lo be:

. teachers oftheir children at home,

. supporters of our school and of public education,
o advocates for their own and other children, and
. participants in the development of school policy

and praciice.

To be tully family-ftiendly, our school will provide:
1. A welcoming environment

. Friendly signs welcome visitors and explain
how to get around the building;

. Visitors and callers are greeted politely right
away and can get info,mation easily;

o We will make available books, games, and
education information for families to borrow
and use at home.

2. Programs and activities to engage families in
improving student achievement
. Cunent student work is displayed throughout

the building so that visitors can undersland the
purpose of the work and the high standards to
meet.

. Programs and activilies help families
undersland what their children are learning
and promole high standards.

. Workshops, leaming kits, and other aclivities
show families how to help their children at
home - and respond to whal families say lhey
want to know.

. The school reports to parents about studenl
progress and how teachers and parents can
work together to make improvements.

3. Slrong relationships between teachers and families
o The school welcomes new families, offers

tours, and introduces them lo staff.
o Teachers and families can meet face-to-face

and get to know each other through meetings,
home visits, and classroom observations.

. Teachers make personal conlact with each
family on a regular basis.

4. Opportunities for families to develop their skills,
self-confi dence and contacls
. Families are involved in planning how they

would like to be involved at the school.
. Site Council and the PTO refect the diversity

of the school community and actively recruit
and welcome families from all backgrounds-

. The school is open and accessible. lt is easy
for parenls to meet with the principal, talk to
teachers and couns€lors, and bring up issues
and concems.

. lnstruction on effective parenting is provided to
parents who choose to attend.

5. Professional development for families and staff on
how to work together productively
o Families leam how the school system works

and how to be effecfive advocates for their
children.

. Teachers leam about successful approaches
to work with families of diverse cultural
backgrounds

. Families and staff can leam together how to
collaborate to improve studenl achievement-

o The school reaches out to identify and draw in
local community resources that can assist staff
and families.

This policy was developed with input from parents, teachers,
support staff, and community members. Here is what was
done:

1. Focus groups with families, staff, and cpmmunity
members were mnducled.

2. The policy was drafred and distributed widely for
commenl.

3. The policy was revised using the comments and
was ratified by the site council, the parent
organization, the faculty, and the board of
education.
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ParenuTeacher conferences
ParenuTeacher conferences are scheduled following the
first and third grading periods. Parental attendance at
conferences is very important. Parents may request a
conference with their child's teacher al any time during the
school year. Please call the school for an appointment if a
conference is desired. Likewise, a teacher may find it
necessary to request a special conference with a parent.
Please make every effort to meet with the teacher if you
receive such a requesl.

Parent/Teacher Organization
We have a very active elementary parenuteacher
organization. They have one or more fundraising projects
each year in addition to the annual Fun Night, They help with
school parties as well as provide muntless other services lo
our sludents. PTO meetings are held monthly. You may call
the omce for dates or check the school calendar.

Parties
Wth prior arrangements made between the teacher and
parent, students may treat the dass on the student's
birthday. No chewing gum is allowed for treats and only a
small amount of time will be set aside for these aclivities.
Pre-packaged treats are prefened

Pets
Non-servic€ pets are not allowed at school except when a
suitable cage or box is brought to contain the pet and
anangements have been made with the leacher. Non-
service pets may not be transported on a school bus.

Pictures
School pictures are laken at leasl once each year. Parents
are given an opportunity to purchase any or all of the prints.
Prescfioolers are also welcome to have their piclures taken.
A note explaining all of the delails will be sent home with
every studenl prior to picture day.

PowerSchool
lf you have not yet signed up for Powerschool, please
contact the office for further information. Signing up for
Powerschool will allow you to view your student's
attendance, grades, and lunch account balance.

Promotion and Retention
Students may be promoted when they have demonstrated
maslery of the board-approved leaming objectives.

The final decision to promote or retain a student shall .esl
with the principal afrer receiving information from
parenls,/guardians, teachers, and other appropriate
personnel.

Public Conduct on School Property
The superintendent or the superintendent's designee may
deny access to the school buildings, facilities, and/or
grounds of the district to persons who have no lawful

business to pursue at the school, persons who are acting in
a manner disruptive or disturbing to the normal educational
functions of the school, or persons who are on school
property in violation of board and/or building policy.
Administrative personnel may demand identification and
evidence of qualifcation for access ofanyone desiring to use
or come upon the premises ofthe particular school or facility.
Persons, including parents or persons acting as parents,
who have legitimate reasons for being on school property
must nevertheless abide by policies adopted by the board
and building policies specifcally applicable to each school.
Such building policies shall be published annually in the
school handbook and shall be posted at the school in a
conspicuous place visible to all who enter the premises.
Visitors must secure and wear a visitor's pass to enter school
buildings during the school day.

Anyone who refuses or fails to leave distdct buildings,
facilities, and/or grounds afier being requested to do so by
an authorized dislrid employee shall be considered to be
trespassing in violation of Kansas law. ln such case, lhe
policewill be contacted, and anest and criminalcharges may
resutt.

The administration will determine if the individual who has
been asked to leave a distrid building, facility, or grounds is
allowed to retum in the future. lf the individual is not to retum
in lhe future, the appropriate "Trespass Notification" is to be
sent to the individual.

Racial and Disability Harassment
The board is mmmitted to providing a positive and
productive learning and working environment, free from
discriminalion, including harassment, on the basis of race,
color, national origin, or disability. Discrimination or
harassmenl on the basis of race, color, or nalional origin
('racial harassment') or on the basis of disability ("disability
harassment') shall not be tolerated in the school districl.
Racial or disability harassment of employees or students of
the districl in any district education program or aciivity is
striclly prohibited-

Racial harassment is unlaMul discrimination on the basis of
race, color, or national origin under Titles Vl and Vll of the
Civil Rights Acl of 1964, and the Kansas Acts Against
Discriminalion. Disability harassment is unlawful
discrimination on the basis of disability under Section 5O4 of
the Rehabilitation Act of 1973 and the Americans with
Disabilities Acl. All forms of racial or disability harassment
are prohibited at school, on school property, and at all
school-sponsored ac{ivities, programs, or events.

No student, employee, or third party is to racially harass any
student, employee, or other individual associated with the
school. No school employee should discourage a student
ftom tiling a complaint or to fail to investigate or refer for
investigation any complaint lodged under provision of this
policy.

It shall be a violation for any employee to discourage a
student from filing a complainl or to fail to investigate or refer
for investigation any complaint lodged under the provisions
oflhis policy.
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Prohibited conduct under this policy includes racially or
disabilily-motivated condud which:

. Affords a student different treatment, solely on the
basis of race, color, national origin, or disability, in
a manner which interferes with or limits the ability
to parlicipate in or beneft from the services,
aclivities, or programs ofthe school;

. ls sufficiently severe, pervasive, or persistent so as
to have the purpose or effect of creating a hostile
academic environment or

. ls suffciently severe, pervasive, or persistenl so as
to have the purpose or effect of interfering with a
student's academic p€rformance or ability to
participate in or benefit from the services, ac{ivities
or programs ofthe school.

Racial or disability harassment may result fom verbal or
physical conduct or written graphic material.

The districl encourages all victims of racial or disability
harassment and persons with knowledge of such
harassment to report the harassment immediately. The
district will prompfly investigate all complaints of racial or
disability harassment and take prompt correclive action to
end lhe harassment.

Any student who believes he or she has been subject to
racial or disability harassment or has witnessed an acl of
alleged racial or dtsability harassmenl should disc,uss the
alleged harassment with the building principal, another
administrator, the guidance counselor, or another certified
slaff member. Any school employee who receives a
complaint of racial or disability harassment ftom a student
shall inform the student ofthe employee's obligation to report
the complaint and any proposed resolution of the complaint
to the building principal. Itthe building principal is the alleged
harasser, the complaint shall be reporled to the districl
compliance coordinator. The building principal shall discuss
the complaint with the student to determine if it can be
resolved. lf the matter is nol resolved lo the satisfaclion of
the student in the meeting, the studenl may initiate a formal
complaint under the districl's discrimination complaint
procedure.

Complaints received will be investigated to determine
whether, under the totality of the circumstances, lhe alleged
behaviormnstitutes racial ordisability harassment underthe
definition outlined above. Unacceptable student conduct
may or may nol constitute racial or disability harassment,
depending on the nature of the conducl and its severity,
pervasiveness, and p€rsistence. Behaviors which are
unacceptable but do nol constitute harassment may provide
grounds for discipline under the code of student conduct.
The discipline of a sludent for violation of any provision of
the code of student conduct may be enhanced ifthe conduct
is racially or disability motivated.

lf discrimination or harassment has occurred, the district will
take prompt, remedial action to prevent ils reoccunence.

An employee who witnesses an act of racial or disability
harassment shall report the incident to the building principal.
Employees who failto report mmplaints or incidents of racial
or disability harassmenl to appropriate school officials may
face disciplinary action. School adminislrators who fail to

investigate and take appropriate conective action in
response to complaints of racial or disability harassment may
also face disciplinary action.

Vvhen a complainl mntains evidence of criminal activity or
child abuse, the compliance coordinator shall report such
conduct to the appropriate law enforcemenl or DCF
authorities.

To the extent possible, confidentiality will be maintained
throughout the investigation of a complaint. The desire for
confidentiality must be balanced with the district's obligation
to conduct a thorough investigation, to take appropriate
coneclive action, or to provide due process to the accused.

The filing of a complaint, or otheMise reporting racial or
disability harassment, shall not reflect upon the student's
status or grades. Any act of retaliation or discrimination
against any person who has filed a complaint or testified,
assisted, or participated in any investigation, proceeding, or
hearing involving a racial or disability harassment complainl
is prohibited. Any person who retaliates is subject to
immediate disciplinary adion, up to and including expulsion
for a student, orlermination ofemployment for an employee.

False or malicious complaints of racial or disability
harassment may result in coneclive or disciplinary action
against the complainant.

Reporting Certain Students to Administrators and Staff
Administrative, professional, or classifed employees of a
school who have information that any of the following has
occurred shall report the information and the identity ofthe
student responsible to the superintendent.

Securitv and Safetv
Reportable events include

A student being expelled for conduct which
endangers the safety ofothers;
A sludent being expelled for commission of
felony-type offenses:
A student being expelled for possession of a
weapon;
A sludent being adjudged to be a juvenile
offender for an offense, which if committed by
an adult, would constitute a felony, except a
felony thefi offense involving no direct threat
to human life;
A student being tried and convicted as an adult
for any felony, except thefi involving no direcl
lhreat to human life.

The superintendent shall investigate the matter and, if it is
confirmed, the superintendent shall provide appropriate
information and the identity of the student responsible to
all employees who are involved in, or likely to be directly
involved in, teaching or providing related services lo the
student.

Reporting to Law Enforcement
Unless reporting would violate the lerms of any
memorandum of understanding between the district and
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local law enforcement, whenever a student engages in
conduct which constilules the commission of any
misdemeanor or felony at school, on school property, or at a

school-supervised activity and/or has been found 'l) in
possession of a weapon, 2) in possession of a controlled
substance or illegal drug, or 3) to have engaged in behavior
at school which has resulted in or was substantially likely to
have resulted in serious bodily injury to others, the principal
and/or superintendent shall report such act to the
appropriataw enforcemenl agency.

School Hours
School is in session each school day from 7:45 a.m. to 3:15
p,m. The building is opened at 7:00 a.m. Studenls who have
not reported to their homerooms by the 7:45 a.m. bell will be
counted tardy for the day. No student should arrive before
7:00 a.m. because there is no supervision. Vvten students
arrive, they should report to the gym or cafeteria. School is
dismissed at 3:'15 p.m., and all students are expected to
leave the building and the playground areas promptly at that
time.

School iressenger
lf you would like to receive emergency information on school
closings, early dismissals, and event reminders by phone, e-
mail, or text message, please call the school office at 620-223-
3380, or go to the USD 234 website, www.usd234.oro, to sign
up for Tiger alerts.

School Telephones
The school office telephones are for business purposes.

Students may use them if they have pemission from a stafi
member. only in emergency cases will a student be called
out of class to receive a phone call. OfEce personnel will
deliver messages to students.

Searches of Propetty
Adminislmtors are authorized to search property if there is
reasonable suspicion that districl policies, rules, or directives
are being violated. ln addition, all lockers shall be subject to
random searches without prior notice or reasonable
suspicion. All searches by the administrator shall be canied
out in the presence of another adult witness.

Vvlenever the administrator is mentioned in this policy, it
shall be mnstrued to include the superintendent, principal,

or designated representative.

Searcfies of Propertv
Any person other than the administrator who wishes to
search a studenfs locker or property shall repon lo the
administrator before proceeding. ln no event shall any
person be permitted to search a studenfs locker or propefty
without the administrato/s consent unless the person has a
valid search wanant authorizing a search.

lf a law enforcement officer desiring to search a student's
locker or property has a search warrant, the administrators
shall perm;t the search which shall be made in the presence
of the administrators.

Prohibiled items found during the search shall remain in the
custody of either the administrator or the law enforcement
offcer. lf any items are turned over to law enforcement
officials, the administrator shall receive a receipt for the
items-

Use of Trained Doqs in Conductino Sweeps
At the request of the administrator or on a schedule agreed
upon by the service provider and the administrator, law
enforcement officers or licensed private agencies
contracting with the school for such service, may use trained
dogs on school premises lo identiry student propeny which
may contain illegal or illicit materials and to determine
whether materials, such as drugs, weapons, or olher
materials which may threaten lhe general health, welfare,
and safety of the students and/or staff are present in the
district parking lot, hallways, lockers, classrooms, and/or
locker rooms. Students will never be sniffed by the dogs
used to conducl the sweeps.

Searches of Students
Principals are authorized to search students if there is
reasonable suspicion that district policies, rules or directives
are being violated. Strip searches shall not be conducled by
school authorities. All searches by the principal shall be
canied out in the presence of another adult witness.
The student shall be told why a search is being conducled.
The student shall be requested to empty items, such as, but
nol limited to, pockets, purses, shoulder bags, book bags,
and briefcases. The principal shall attempt to call the
student's parent(s) and may cail law enforcement. ltems
which the principal believes may be connecled with illegal
activity shall remain in the custody ofthe principal unless the
ilems are turned over to law enforcement officials. ll the
student refuses to cooperate, the principal may take
disciplinary action and/or seek assistanc€ from law
enforc€ment.

lf the principal believes a student is in possession of an
object which can jeopardize the health, welfare, or safety of
the student or others, the student shall be removed to a safe
location. This determination may be based on any
information received by the principal or any member of the
faculty or staff.

Written documentation of each search shall be maintained
by the principal.

Sexual Harassment
The board o{ education is committed to providing a positive
and productive working and Iearning environmenl, free from
discrimination on the basis of sex, induding sexual
harassment. The districl does not discriminate on the basis
of sex in admissions, employment, or the educalional
programs or activities it operates and is prohibited by Title lX
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lf law enforcement assistance is present, further search of
the student shall be with cooperation and assistance of law
enforcement officials. The ptincipal shall remain with the
student and be present during any search of lhe student
made by law enforcement officials on school property. The
principal shall receive and file a receipt for items tumed over
to law enforcement ofncials.



from engaging in such discrimination. Discrimination on the
basis of sex, including sexual harassment, will not be
tolerated in the school district. Discimination on the basis of
sex of employees or students of the district in any district
education program or activity is stictly prohibited.

Sexual harassment is unlawful discrimination on the basis of
sex under Title lX of the Education Amendments of 1972,
Fitle Vll of the Civil Rights Act of 1964, and the Kansas Acts
Against Discrimination. All forms of sexual harassment are
prohibited at school, on school property, and at all school-
sponsored ac{ivities, programs, or events within the United
Stales-

It shall be a violalion for any employee to discourage a
sludent or another employee from riling a complaint or to fail
to investigate, or refer for investigation, any complaint lodged
under the provisions of this policy. Violation of this policy by
any employee shall result in disciplinary action, up to and
including termination.

Sexual harassment shall include conduct on lhe basis of sex
involving one or more of the following: (1) A districl
employee conditioning the provision of an aid, benefit, or
service of the district on an individual's participation in
unwelcomed sexual conducl; (2) unwelcomed conducl
determined by a reasonable person to be so severe,
pervasive, and obiectively offensive that it effec{ively denies
a person equal access to the districl's educational program
or ac;tivity; or (3) sexual assault, dating violence, domestic
violence, or stalking.e, but not be limited to, unwel@me
sexual advances, requests for sexual favors, and other
verbal or physical conducl of a sexual nalure when: (1)
submission to such conduc{ is made either explicitly or

Sexual harassment may result from verbal or physical
mnducl or written or graphic material. Sexual harassment
may indude, but is not limited to: verbal harassment or
abuse of a sexual nature;; pressure for sexual ac{ivity:
repeated remarks to a person with sexual or demeaning
implication; unflelcome touching; or suggesting or
demanding sexual involvement accompanied by implied or
explicit threats conceming an employee's job status.

The districl encourages all viclims of sexual harassment and
persons with knowledge of such harassment to report the
harassmenl immediately. Complaints of sexual harassmenl
will be promptly investigated and resolved. Any person may
make a verbal or written repo( of sex discrimination by any
means and at any lime.

The Superintendent of Schools,424 S. Main Street, Fort
Scott, KS 66701, ted.hessong@usd234-org, 62G223{800
has been designated to coordinate compliance with
nondiscrimination requirements contained in Title lX of the
Education Amendmenls of 1972, Title Vll of the Civil Rights
Acl of 1964, regarding discrimination on the basis ofsex, and
the Kansas Act Against Discrimination information
concerning lhe provision of these acts, and lhe rights
provided thereunder, are available from the Title lX
Coordinalor.

lnquiries about the application of Title lX to the district may
be referred to the Title lX Coordinator; to the Assistant
Secretary for Civil Rights at the U.S. Department of

Education, Office of Civil Rights, 400 Maryland Avenue, SW
Washington O.C. 20202]1100, (800) 421-3481, or at
OCR@ed.gov; or both.

Response to Harassment Complaints
The districl takes all reports of sexual harassment sedously
and will respond meaningfully to every report of
discdmination based on sex, including sexual harassment,
of which the district has aclual knowledge-

Employees who believe they have been subjec{ed to sexual
harassment should discuss the problem with their immediate
supervisor. lf an employee's immediate supervisor is the
alleged harasser, the employee should discuss the problem
with the building administrator or the Title lX Coordinator. All
employees receiving reports of alleged sexual harassment
shall notify the Title lX Coordinator.

Definitions:
The following definitions apply to the distdct in responding to
complaints of sexual discriminalion, including sexual
harassment, as detined by Title lX of the Education
Amendments of 1972, Title Vll of the Civil Rights Acl of '1964,

and lhe Kansas Ad Against Discrimination.

The "complainant" means an individual who is alleged to be
a victim of conduct that could constitute sexual harassmenl.

"Dating violence'means violence committed by a person
who is or has been in a social relationship of a romantic or
intimate nature with the victim where the exislence of such a
relationship shall be determined based on a consideration of
the length of the relationship, the type of relationship, and
the frequency of interaction between the persons involved.

The 'decision-maked reviews all the eviden@ and prepares
an impartial written responsibility determination as to
whether the alleged conduct occuned and provides an
opportunity for the parties and their representatives to
prepare written questions to be answered by the other party.
The decision-maker shall not be the Title lX Coordinator or
investigator.

'Domestic violence' indudes crimes of violence committed
by a person who is a current or former spouse, partner,
person with whom the viciim shares a child, or who is or has
cohabited with the viciim as a spouse or partner, by a person
similady situated to a spouse of the viclim under Kansas or
applicable federal law, or by any other person against an
adult or youth viclim having proteclion from such person's
acls by Kansas or applicable federal law.
A 'formal complaint' means a document filed by a
complainant or signed by lhe Title lX Coordinator allowing
sexual harassment against a respondent and requesting that
the district investigate the allegation of sexual harassment.

The 'investigatoa is the person who canies oul the
investigation after the formal complaint is fled and conducts
interviews of the witnesses, collecls and documents
evidence, and drafis an investigative report.

A "respondent" is an individualwho has been reported to be
the perpetrator of conduct that could constitule sexual
harassment.

22



'Sexual assault' means an offense classified as a forcible or
nonforcible sex offense under the uniform crime reporting
system of the Federal Bureau of lnvestigation.

'Stalking means engaging in a course of conduct directed at
a specjlic person that would cause a reasonable person to
fear for his or her safety or the safety of others or to suffer
substantial emotional distress.

The Title lX Coordinato/ is the individual designaled at the
district levelwho has responsibility to coordinate compliance
with Title lX of the Education Amendments of 1972, Title Vll
of the Civil Rights Acl of 1964, regarding discrimination on
the basis of sex, and the Kansas Acl Against Discrimination.
The Title lX Coordinato/s responsibilities include, but are not
limited to: developing materials and ensuring professional
development occurs for staff involved in Title lX compliance,
creating systems to centralize records, gathering relevant
data, conlacling the complainant (and/or parents or
guardians, if applicable) once the distric{ has actual
knowledge of alleged sexual harassment, coordinating the
implementation of supportive measures, signing a formal
complaint to initiate a grievance process, and ensuring any
remedies are implemented.

The Title lX Coordinator, any investigator, decision-maker,
or any person who facilitates an informal resolution process
shall not have a @nflict of interest or bias for or against the
complainant or respondent. These individuals shall receive
training on the defnition of sexual harassmenl; the scope of
the education program and activities: how to @nduct an
investigation, including appeals and informal resolution
processes; and how to serve impartially, including by
avoiding prejudgment of the facts, conflicts of interest, and
bias. Decision-makers shall receive training on issues of
relevance of questions and evidence, including when
questions and evidence about the complainant's sexual
predisposition or prior sexual behavior are nol relevant.
lnvestigators shall receive training on issues of relevance of
questions and evidence in order for them to create
investigative reports that fairly summarize relevant evidence.

Any employee who witnesses an ac1 of sexual harassmenl
or receives a complaint of harassment from another
employee or a student shall report the complaint to their
immediate supervisor, building administrator, or Title lX
coordinalor. Employees who fail to repoi complaints or
incidents of sexual harassmenl to appropriate district officials
may face disciplinary aclion. District officials who fail to
investigate and take appropriate coneclive action in
response to complaints of sexual harassment may also face
disciplinary action.

Complaints received will be investigated to determine
whether, under the totality of the circumstances, the alleged
behavior constitutes sexual harassmenl under the definition
outlined above. Unacceptable conduct may or may not
constitute sexual harassmenl, depending on the nalure of
the conduct and its severity, pervasiveness, and persistence.
Behaviors which are unacceptable, but do not constitute
harassment, may also result in employee discipline.

lf discrimination or harassment has occurred, the district will
take prompt, remedial aclion to stop it and prevent its
reoccurrence. The Title lX Coordinator shall promptly

respond in a meaningful way to any reports of sexual
discrimination including sexual harassment of which the
districl has aclual knowledge, as follows:

Contact the complainant within 10 business days
and discuss the Contacl the complainant within 10
business days and disclrss the availability of
supportive measures, with or without the filing of a
formal complaint, and consider the complainant's
wishes as to supportive measures, and inform the
complainant of the right to a formal complaint
investigation consistent with Title lX and the
informal resolution process.

Supporlive Measures
The district will treat lhe complainant and respondent
equitably by offering supportive measures. These non-
disciplinary and non-punitive measures will be offered as
appropriate, as reasonably available, and without cost to the
complainant or the respondent. Supportive measures are
designed to reslore or preserve equal access to the
education program or activily without unreasonably
burdening the other party. "Supportive Measures" shall
include, but not be limited to, measures designed to protecl
the safety of all parties, to protecl the dislrici s educational
environmenl, or to deter sexual harassmenl. These
measures may include counseling, extensions of deadlines
or course-related adjustments, modifcations of work or class
schedules, escort services, mutual restrictions on contac{
between the parties, changes in work locations, leaves of
absen@, increased security and monitoring, and other
similar measures. The Title lX Coordinator is responsible for
coordinating the efiective implementation ol supporlive
measures.

A formal complainl shall be filed in writing and
contain the name and address of the person filing
the complaint. The complaint should briefly
describe the alleged violation. Filing of the
complaint with the Title lX describe the alleged
violation. Filing of the complaint with the Title lX
Coordinator may be done in person, by mail, or by
email. lf an individual does notwish to file a written
complaint and the matter has not been does not
wish lo file a written complaint and the matter has
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lnform the complainant of the right to a formal
mmplaint investigation consistent with Title lX and
the informal resolulion pro@ss.

The Formal Complaint
No investigalion of alleged sexual harassmenl may occur
unlil afler a formal complaint has been filed.

A formal complaint is a dodment filed by the complainant
or signed by the Title lX Coordinator alleging sexual
harassment and requesting an investigation. The
procedures for filing a formal complaint are as follows:

. At the time of fling a formal complaint, a
complainant must be participating in or attempting
to participate in the education program or aclivity of
the district conceming which the formal complaint is
filed.



not been adequately resolved, the Title lX
Coordinator may initiate the complaint.

Forms for fling written complaints are available in each
school building office and the central office. Forms forfling
written complaints are available in each schoolbuilding offce
and the central offce.

A complaint should be filed as soon as possible
after the conduct occurs, bul not later than 180
calendar days after the complainant becomes
aware of the alleged violation, unless the conduct
forming the basis for the complaint is ongoing. of
the alleged violation, unless the conduct forming
lhe basis for the complaint is ongoing.

Formal Complaint lnvestioation Procedures
To ensure a complete and thorough investigation and to
protect the parties, the investigator shall:

. Ensure that the preponderance of the evidence
burden of proof and the burden of gathering
eviden@ sufficient to reach a determination
regarding responsibility rests on the district and not
the parties;

. Provide an equal opportunily for the parties to
present witnesses and evidence;

. Not restricl either parly's ability to discuss the
allegations under investigation or to gather and
present relevant evidence:

. Allow the parties to be accompanied with an advisor
of the party's choic€;

. Provide written nolice of the date, time, location,
participants, and purpose ofany interview, meeting,
or hearing at which a party is expected to
participate;

. Provide the parties equal access to review all the
evidence collected which is directly related to the
allegations raised in a formal complaint, including
the investigative report, and the opportunity to
respond lo that evidence before a delermination is
made;

. Be impartial and obiectively evaluate all relevant
evidence without relying on sex stereotypes;

. Not have conflicts of interest or bias for or against
complainants or respondent:

. Not make credibility determinations based on the
individual's status as complainant, respondenl, or
witness.

Formal Complaint lnvestioation Reoort
The investigator shall prepare an investigative report that
fairly summarizes relevant evidenee and share the report
with the parties and their advisors for review and response.

Before completing the investigative report, the investigator
must send each party and their advisors the investigative
report for review and allow the parties 10 days lo submit a
written response lor the investigato/s consideration.

Decision-Makei s Determination
Upon receiving the investigato/s report, the decision-maker
must make a determination regarding responsibility and
afford each party the opportunity to submit written, relevant
questions thal the parties want asked of any party or
witness, provide each party with the answers, and allow for
additional, limited follow-up questions.

The decision-maker must issue a written determination
regarding responsibility based on a prepondeEnce of the
evidence. The decision-make/s written delerminalion shall:

ldentify the allegations potentially constituting
sexual harassment;
Describe lhe procedural steps taken, including any
notifications to the parties, site visits, melhods used
to gather evidence, and interviews;
lnclude the fndings of fact supporting the
determination;
A statemenl of, and rationale for, the result as to
each allegation, including a delermination
regarding responsibility; and

An investigation shall follow the liling of the
complaint. lf the complaint is against the
superintendent, the board shall appoint an is
against the superintendent, the board shall appoint
an investigating officer. ln other instances, the
investigation shall be mnduc{ed by an officer. ln
olher inslances, the investigation shall be
conducted by a qualified individual designated by
the Title lX Coordinator or another individual
appointed by the board. The individual appointed
by the board. The investigation shall be thorough.
All interested persons, including the All interested
persons, including the complainant and the
respondent, will be afforded an opportunity to\
submit written or oral evidence relevant to the
complainl.

Formal Comolaint Notice Reouiremenls
Upon filing of a formal complaint, the district shall provide
written notice to the known parties including:

. Notice of the allegations of sexual harassment
including sufficient details to prepare a response
before any initial interview including:

. The idenlilies of the partaes involved, if known; lhe
conducl allegedly constituting sexual harassmenl,
and the date and location of the alleged incident, if
known.

o The district's invesligation procedures, including
any infomal resolution process;

. A slatement that the respondent is presumed not
responsible for the alleged conduct and that a
determination regarding responsibility will be made
by the decision-maker at the conclusion of lhe
investigation;

. Notice to the parties they may have an advisor of
their choice and may inspecl and review any
evidence: and

. Notice to lhe parties ofany provision in the district's
code of conduct or policy that prohibits knowingly
making false statements or knowingly submitting
false information.

lf, in the course of an investigation, the investigator decides
to investigate allegations aboul the complainant or
respondenl that are not included in the notice initially
provided, notice of the additional allegations shall be
provided lo known parties.
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The procedures and permissible bases for the
complainant and/or respondenl to app€al the
determination.

. Review the evidence gathered by the investigator,
the investigato/s repo(, and the original decision-
maker's determination;

. Notify both parties in writing of lhe filing of an
appeal and give them an opportunity to submit
further evidence in writing; respondent and receive
the required training;

. lssue a written decision and the rationale for lhe
decision within 30 days afier the appeal is filed;

. Describe the result ofthe appeal and the rationale
forthe result in the decision, and Provide the written
decision simultaneously to both parties and lo the
Title lX Coordinator.

lnformal Resolution Process
. At any time during the formal complaint process

and prior to reaching a determination regarding
responsibility, the district may facilitate an informal
resolution process, such as mediation, that does
not involve a full investigation and detemination of
responsibility.

. The infomal resolution process may be facilitated
by a trained educational professional, mnsultiant, or
other individual selected by the Title lX Coordinator
under the following conditions:

. The parties are provided a written notice disdosing
the allegations, the requirement of the informal
resolution process, information on when it may
preclude the parties from resuming a formal
complaint arising from the same allegations;

. At any time prior to agreeing to a resolution, any
party has the light to withdraw ftom the informal
resolution proc€ss and resume the investigation of
the formal complaint and be informed of any
consequences resulting from participating in the
informal resolution process,

o The parlies volunlarily and in writing
consenl to the informal resolution
process: and

o The infomal resolution process cannot
be used to resolve allegalions thal an
employee sexually harassed a student.

lf the matter is resolved to the satisfaction of the parties, the
facilitator shall document the nature ofthe complainl and the
proposed resolution, have both parties sign the
documenlation and receive a copy, and foMard it to the Title
lX Coordinator. Wthin 20 days after the complaint is
resolved in this manner, the Title lX Coordinator shallconlact
the complainant to determine if the resolution of the matter
remains acceptable. lf the matter is no! resolved, or if the
individualdoes not believe the resolution remains acceptable
within 20 days afrer lhe informal resolution doement is
executed, the individual or the Title lX Coordinator may
proceed with the tormal complaint process.

lf discrimination or harassment has occurred. the district will
take prompt, remedial aclion to prevent ils reoccurrence.
The district prohibits retaliation or discrimination against any
person for opposing discrimination, induding harassment;
for participating in the complaint processt or making a
complaint, testifying, assisting, or participating in any
investigation, proceeding, or appeal.

The written determination may, but is not required to,
recommend disciplinary sanclions and any remedies
designed to preserve access to lhe educational program or
activity that may be provided by the district to the
complainanl.

A copy of the written determination shall be provided lo both
parties simullaneously.

The range of disciplinary sanctions and remedies may
include, but may not be limited to: supportive measures,
short-term suspnsion, long{erm suspension, expulsion for
students, and/or termination for employees, Complainants
and respondents shall be treated equitably by providing
remedies to a complainant where a deteminalion of
responsibility for sexual harassment has been made. The
Title lX Coordinator is responsible for the effective
implementation of any remedies. If the investigation results
in a recommendation that a student be suspended or
expelled, procedures oullined in board policy and state law
goveming studenl suspension and expulsion will be
followed-

lf the investigation results in a recommendation lhat an
employee be suspended with or without pay or terminated,
procedures outlined in board policy, the negotiated
agreement (as applicable), and/or state law will be followed.

Records relating to complaints tiled and lheir resolution shall
be maintained by the Tille lx Coordinator for seven years.

The decision becomes final on the day the parties receive
the results of an appeal, if any appeal is filed, or on the date
the opporlunity for an appeal expires.

Aooeals
The complainant or respondent may appeal lhe decision-
makeis determination regarding responsibility or a dismissal
of a formal complaint, on the following basis:

. Procedural inegularity that afiected the outcomes,

. Ne\,v eviden@ lhat was nol reasonably available at
the time thal could affect the outcome, and/or The
Title lX Coordinator, investigator, or decision-maker
had a conflict of interest or bias against either party
that afiected the oulcome.

. The request to appeal shall be made in writing to
the Title lX Coordinatorwithin 10 days after the date
of the written determination. Appeals shall be a
review ofthe record by an attomey, an independent
hearing ofiicer appointed by the board, or the
board. The appeal decision-maker may not be the
Tille lX Coordinator, the investigator, or the
decision-maker from the original determination.

. The appeal decision-maker will issue a written
decision within 30 days afrer the appeal is filed.
The appeal decision-maker will describe the result
of the appeal and the rationale for the result.
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Use of this complaint procedure is not a prerequisite to the
pursuit of any other remedies including the right to file a
complaint with the Office for Civil Rights of the U.S.
Department of Education, the Equal Employment
Opportunity Commission, or the Kansas Human Rights
Commission.

lnitiation of a complaint of sexual harassmenl in good faith
will not adversely affect the iob security or status of an
employee, nor will it affect his or her compensation. Any ad
of retaliation or discrimination against any person who has
filed a complaint or testified, assisted, or participated in any
investigation, proceeding, or hearing involving sex
discrimination, induding sexual harassment, is prohibited.
Any person who retaliates is subjecl to immediate
disciplinary action, up lo and including termination of
employment,

To lhe extent possible while still following the above
procedures, confidentiality will be maintained throughout the
investigation and resolution of a complaint. The desire for
confidentiality must be balanced with the district's obligation
to conducl a thorough investigation, to provide supportive
measures to both parties, to take appropriate coneclive
action, and to provide due process to the complainant and
the respondent. False or malicious complaints of sexual
harassment may result in coneciive or disciplinary aclion
against the complainant.

A summary of this policy and the complainl procedures,
including how to report or file a formal complaint of sex
discrimination or sexual harassment shall be posted in each
district facility, shall be published in employee handbooks,
and on the distric{s website as directed by the Title lX
Coordinator. Notification of the policy may include posting
information notices, publishing in local newspapers,
publishing in newspapers and magazines operated by the
school, or distributing memoranda or olher written
communi@tions to studenls and employees. ln addition, the
distdct is required to include a statement of
nondiscriminatory policl in any bullelins, announcements,
publications, catalogs, applications forms, or olher
recruitment malerials that are made available to padicipants,
students, applicants, or employees.

Actions and Due Process tor Students
Parental involvement and cooperation is important to the
su@ess of these educational programs. ln order to

enmurage lhe involvement and cooperation of parents in
special education seNices and to safeguard the rights of
exceptional children to a free appropriate public education,
the board utilizes and refers parents to the 'Procedural
Safeguards in Parent Rights in Special Education" published
by the Kansas State Department of Education.

ln the provision of special education and related services, the
district will implement all federal and Kansas slatutes, rules,
and regulations.

. Staff Directory lnformation
Staff names and job titles with e.mail addresses are localed
on the USD 234 website, wyvw.usd234.orq.

Staff €tudent Relations
Staff members shall maintain professional relationships with
students which are conducive to an effeclive educational
environment. Staff members shall not submit studenls to
bullying, harassmenl, or discrimination prohibited by board
policy. Staff members shall not have any interadion of a
romantic and/or sexual nature with any student at any time
regardless ofthe students age or consent.

Student Fees and Charges
Building principals shall be authorized to collect fees
approved by the board or to seek restitution for any school
property lost, damaged, or destroyed by a student.

Credit Card Pavments
Credit and debit cards may be accepted to pay fees, fines,
and charges due the dislrict. Credit card payments must be
paid at the board office (424 S. Main St). A fee may be
collected to cover costs of accepting credit or debit cards.

Fee Schedules
The superinlendent shall distlibute a schedule of enrollment
fees and other fees approved in advance by the board. The
fee schedule shall include:

o A list of all items for which a charge is to be
collected;

. The amount of each charge;

. The date due;

. Classifications of studenls exempt from the fee or
charge;

. A system for accounting for and disposing of fees;
and

. An appeal procedure to be used by students or
parents to claim exemplion from paying the fees or
charges.

Debt Collection
Building principals shall make lhree attempts to collect
unpaid fees and the justmable value owed by a studenl or
school property lost, damaged, or destroyed by a student. lf
after three atlempts to collect the amount remains unpaid,
the principal shall report the matter to the superintendent
who shall remmmend a course of action to collect the debt.

Forwardinq lRecords
Administrators shall forward student's school records upon
request and may not withhold them for any reason.
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Special Education Programs
ln accordance with the provisions of federal and state la\,v, il
is the policy ofthis districl to provide a free appropriate public

education for every exceptional child who is a resident ofthis
district or attends a private or parochial school located in this
district. Special education services are provided for such
children, including individual educational prcgrams offered in
the least reslridive environment.

Child Find. ldentification. and Elioibililv
The district shall coordinate and maintain a system which
schedules available services for students who are referred
to determine eligibility for special education services in
accordance wilh procedural processes established in federal
and state law.



A cunent list of student fees and charges is available on the
distdcl website, www.usd234.orq.

student data shall be destroyed when no longer
necessary for purposes of the data-sharing
agreement or upon expiration of the agreement,
whichever occurs first.
*A service provider engaged to perform a function
of instruction may be allowed to retain studenl
lranscripts as required by applicable laws and rules
and regulations. Destruction shall comply with the
NlSTSP80G88 standards of data destruclion.

Student Permanent Files
Educational records are maintained at the four district
schools as follows:

Fort Scott High School
1005 S. Main
Forr Scott, KS 6670'l

VMntield Scott
Elementary School
316 W. Tenlh
Fort Scott, KS 6670'l

Fort Scott Middle School
1105 E. 12t
Fort Scott, KS 66701

Eugene Ware
Elementary School
900 E. Third
Fort Scott, KS 66701

Student Privacy Policy
The sup€rintendent, the board, and staff shall protect the
right of privacy of studenls and their families in conneclion
with any surveys or physical examinations conducted,
assisted, or authorized by the board or administration. The
district shall annually provide parents notice of their rights
under the Protection of Pupil Rights Amendment and the
Sludent Data Privacy Acl, at the beginning of each school
year, and at any other time the school district policies in the
area are substantially changed.

Student Data Restrictions
Any student data submitted to and maintained by a statewide
longitudinal student data system shall only be disclosed in
ac@rdance with the Student Data Privacy Act. Disclosure
of all other student data or student record informalion
maintained is governed by the Family Educational Rights
and Privacy Acl ("FERPA').

Annual written nolice presented to parents and legal
guardians of distrid students shall: 1) require parent or
guardian's signature; and 2) shall state student data
submitted to and maintained by a statewide longitudinal data
system only be disclosed as follows:

Student data may be disclosed to:
o The authorized personnelofan educational agency

or the state Board of Regents who require
disclosures to perform assigned duties: and

. The student and the parent or legal guardian of the
student, provided lhe data pertains solely to the
student.

Student data may be disclosed to authorized personnel of
any state agency, or to a servic€ provider of a state agency,
educational agency, or school performing instruction,
assessment, or longitudinal reporting, provided a data-
sharing agreement between the educational agency and
other slate agencf or service provider provides lhe following:

. purpose, scope, and duration of the data-sharing
agreement;

. recipient of student data use such information
solely for the purposes specified in agreement;

. recipient shall comply with data access, use, and
security restrictions specifically described in
agreemenl; and

Unless an adult student or parent or guardian of a minor
student provides written consenl to disclose personally
identifiable student data, student data may only be disclosed
lo a govemmental entity not specified above or any public or
private audit and evaluation or research organization if the
data is aggregate data. "Aggregate data" means data
collected or reported at the group, cohort, or institutional
level and which conlains no personally identifable student
data.

The district may disdose:
. student directory information lvhen necessary and

the student's parent or legal guardian has
consented in writing;

. direclory information to an enhancement vendor
providing photography services, class ring
services, yearbook publishing services,
memorabilia services, or similar services;

. any infomation requiring disclosure pursuant to
state statutes;

. sludent data pursuanl to any lawful subpoena or
court order directing such disdosure; and

. student data to a public or private postsecondary
educational institution for purposes of application or
admission of a studenl to such postsecondary
educational institution with the student's written
consent.

Student Data ritv Breach
lf there is a secrJrity breach or unauthorized disclosure of
student data or personally identffiable information of any
student submitted to or maintained on a statewide sludent
longitudinal data system, each affecled student or the parent
or legal guardian of the student, if a minor, shall be
immediately notified, and an investigation into the causes
and consequences of the breach or unauthorized disclosure
will be conducted-

Biometric Data
The district shall not collect biometric data from a student or
use any device or mechanism to assess a sludenl's
physiological or emotional state, unless the adult student or
the parent or legal guardian ofthe minor student consents in
writing. "Biometric data" includes measurable biological or
behavioral characleristics that can be used for automaled
recognition of an individual, such as fingerprints, retina and
iris patterns, voiceprints, DNA sequence, facial
characteristics, and handwriting.

Nothing in this policy shall prohibit the collec{ion of audio
voice recordings, fac.ial expression information, and student
handwriting for:

. provision of counseling or psychological servicrs,

. conducting student lhreat assessments,
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. completing student disciplinary investigations or
hearings, or

. conducting child abuse investigations.

Selecl Student Survevs
No test, queslionnaire, survey, or examinations containing
any questions about a studenfs or the students parents' or
guardians' personal beliefs or practices on issues such as
sex, family life, morality, or religion shall be administered to
any student unless:

. the parenl or guardian is notified in writing; and

. the parenl or guardian of the student gives written
permission for the student to participate.

Nothing shall prohibit school counselors from providing
counseling services, including the administration oflests and
forms as part of studenl counseling services. Any
information obtained through such tests or counseling
services shall not be stored on any personal mobile
electronic device which is not owned by the school district.
Storage of such information on personal laptops, phones,
flash drives, extemal hard drives, or virtual servers not
owned by the districl is prohibited.

Students may be questioned:
o in the provision of psychological services,
. conducling of student threal assessments,
. completing student disciplinary investigations or

hearings, or
. conducling child abuse investigations.

Collection of such information in these limiled circumslances
is permitted without prior written consent of the parent,
guardian, or adult studenl.

The superintendent, the board, and staff shall protect the
right of privacy of students and their families in connection
wilh any surveys or physical examinations conducted,
assisted, or authorized by the board or administration. The
district shall annually provide parents notice of their rights
under the Protection of Pupil Rights Amendment and the
Student Data Privacy Act, at the beginning of each school
year, and at any other time the school districl policies in the
area are substantially changed.

Student Data Restrk ions
Any student data submitted to and maintained by a statewide
longitudinal student data system shall only be disclosed in
accordance wilh lhe Student Data Privacy Acl. Disclosure
of all other student data or student record information
maintained is govemed by the Family Educational Rights
and Privacy Ac{ (FERPA").

Annual written nolice presented lo parents and legal
guardians of district students shall: 1) require parent or
guardian's signature; and 2) shall state student data
submitted to and maintained by a statewide longitudinal data
system only be disclosed as follows:

Student data may be disclosed to:
. The authorized personnel of an educational agencl

or the state Board of Regents who require
disclosures to perform assigned duties; and

Student data may be disclosed to authorized personnel of
any state agency, or to a service provider of a state agency,
educational agency, or school performing instruction,
assessment, or longitudinal reporting, provided a data-
sharing agreement between the educational agency and
olher stale agency or service provider provides the following:

o purpose, scope, and duration of the data-sharing
agreement;

. recipient of student data use such information
solely for the purposes specmed in agreemenl;

. recipient shall comply with data access, use, and
security restrictions specilically described in
agreement; and

. student data shall be destroyed when no longer
necessary for purposes of the data-sharing
agreement or upon expiration of the agreemenl,
whichever o@urs first.
'A service provider engaged to perform a funclion
of instruction may be allowed to retain student
transcripts as required by applicable laws and rules
and regulations. Destruclion shall comply with the
NlSTSP800-88 standards of data destruclion.

Unless an adult student or parent or guardian of a minor
student provides written mnsent to disclose personally
identifiable student datia, student data may only be disclosed
lo a govemmental entity not specified above or any public or
private audit and evalualion or research organization if the
data is aggregate data. "Aggregate data' means data
collecled or reported at the group, cohorl, or institutional
level and which contains no personally identiliable student
data.

The districl may disclose:
. student diredory information when necessary and

the student's parent or legal guardian has
consented in writing;

o direcrory information to an enhancemenl vendor
providing photography services, class ring
seNices, yearbook publishing services,
memorabilia services, or similar services;

. any information requiring disclosure pursuant to
state statutes;

. student data pursuant to any lawful subpo€na or
court order direcling sucfi disclosure; and

. student data to a public or private postsecondary
educational inslitution for purposes of application or
admission of a student to such postsecondary
educalional institution with the student's written
consent.

Student Data ritv Breach
lf there is a security breach or unauthorized disclosure of
student data or personally identifable information of any
student submitted to or maintained on a statewide student
longitudinal data system, each affec{ed student orthe parent
or legal guardian of the student, if a minor, shall be
immediately notified, and an investigalion inlo lhe causes
and consequences of the breach or unauthorized disclosure
will be conducled.
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. The student and the parent or legal guardian ofthe
student, provided the dala pertains solely to the
student.



Biometric Data
The districl shall not collect biometric data from a sludent or
use any device or mechanism to assess a student's
physiological or emotional state, unless lhe adult studenl or
the parent or legal guardian ofthe minor student consenls in
writing. "Biometric data' includes measurable biological or
behavioral characleristics that can be used for automated
recognition of an individual, such as fingerprints, retina and
iris pattems, voiceprints, DNA sequence, facial
characleristics, and handwriting.

Nothing in this policy shall prohibit the collection of audio
voice recordings, facial expression information, and student
handwriting for:

. provision of counseling or psychological services,

. conducling student lhreat assessmenls,

. completing student disciplinary investigations or
hearings, or

. conducling child abuse investigations.

Select Student Survevs
No test, questionnaire, survey, or examinations containing
any queslions about a student's or the student's parenls' or
guardians' personal beliefs or praclices on issues such as
sex, family life, morality, or religion shall be administered to
any student unless:

. the parent or guardian is notified in writing; and

. the parent or guardian of the student gives written
permission for the student to participate.

Nothing shall prohibit school @unselors from providing
counseling services, including the administration of tests and
forms as part of student counseling services. Any
information obtained through such tests or munseling
services shall not be stored on any personal mobile
elec{ronic device which is not owned by the school district.
Storage of such information on personal laptops, phones,
flash drives, external hard drives, or virlual servers not
owned by the district is prohibited.

Studenls may be questioned:
. in the provision of psychological services,
. conducling of student threal assessmenls,
. completing student disciplinary investigations or

hearings, or
. conducling child abuse investigations.

Colleclion of such information in these limited circumstances
is pemitted without prior written consent of the parenl,
guardian, or adult student.

Student Self-Administration of Medications
The self-administration of medication is allowed for eligible
students in grades K-12. As used in this policy, medication
includes, but is not limited to, a medicine for the trealmenl
of anaphylaxis or asthma listed in current federal regulation
as an inhaled bronchodilator or auto-iniectable epinephrine.
Self-administration is the student's discretaonary use of an
approved medication for which the sludent has a
prescription or written direction from a health care provider
or written parental authorization on file in the school office
for over-the-counter medications. Self-administration of
medication at a dosage or rate exceeding product label
instructions may resull in denial of privilege to self-

administer medications and/or disciplinary aclion as
appropriate.

As used in this policy health care provider means a
physician licensed to praclice medicine and surgery; an
advanced registered nurse practitioner, or a licensed
physician assistant who has authority to prescribe drugs
under the supervision of a responsible physician.
Student Eligibility - An eligible student shall meel all the
following requirements:

. Have a written slatement from the student's health
care provider stating the name and purpose ofany
prescription medication/s or written authorization
from the studenfs parent for use of over-the-
counter medication/s;

. Know the prescribed or recommended dosage;

. Know the time the medication is to be regularly
administered:

. Be able to articulate any additional special
circumstances under which the medication is lo be
adminislered:

. Know the length of time for which the medication
is prescribed;

. The student shall also demonstrate to the heallh
care provider or the providers designee, and the
school nurse of the nurse's designee the skill level
necessary to use the medication and any device
that is necessary to adminisler the medication. ln
the absence of a school nurse, the school shall
designate a person who is trained to witness the
demonstration.

Authorization Rczuircd
With regard to prescription medicalions which are not
administered on a regular schedule, the studenfs health
care provider shall prepare a written lreatment plan for
managing the students condition, such as asthma atlacks
or anaphylaxis episodes, and for medication use by the
student during school hours. The studenfs parent or
guardian shall annually comdete and submit to the school
any written documentation required by the school, induding
lhe treatment plan prepared by the student's health c€re
provider. Permission forms shall be updated during
enrollment.

Emolovee lmmunilv
All teachers responsible for the studenfs supervision shall
be notifed that permission to carry medications and self-
administer has been granted. The school districl and its
oflicers, employees, and agents are not liable for damage,
injury, or death resufting directly or indirectly from the self-
administration of medication.

Waiver of Liabiliv
The student's parent or guardian shall sign a statement
acknowledging thal the school district and its ofEcers,
employees, or agents incur no liability for damage, iniury, or
death resulting directly or indirectly from the self-
administration of medication and agreeing to release,
indemnify, and hold the districl and ils officers, employees,
and agents, harmless from and against any claims relating
to the self-administration of medication allowed by this
policy.
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Additional Requi rements for Students Prone to SDecilied
Emeroencies

. The school district shall require that any back-up
medication provided by the student's parent or
guardian be kept at the student's school in a
location to which the student has immediate
access if there is an asthma or anaphylaxis
emergency:

r The school district shall require that all necessary
and pertinent information be kept on tile at the
student's school in a location easily accessible if
there is an asthma or anaphylaxis emergency;

. Eligible students shall be allowed to possess and
use approved medications at any place where the
student is subject to the jurisdiction or sup€rvision
or the school district, its officers, employees or
agents:

. The board may adopt policy or handbook language
which imposes additional requirements relating to
the self-administration of medication allowed for in
this policy and may establish a procedure for, and
the conditions under which, the authorizalion for
studenl self-administration of medication may be
revoked.

Supervision of ledications
The supervision of medications shall be in strict compliance
with lhe rules and regulations of the board as canied out by
districl personnel. Diagnosis and treatment of illness and the
prescdbing of drugs and medicines are not the responsibility
of the public schools, are not to be practiced by any school
perconnel, including school nurses, unless authorized.

ln certain circumslances when medication is necessary in
order that the student remain in school, the school may
cooperale with parents in the supervision of medication that
the student will use, However, the medical person
authorized to prescribe medication orthe parent, if it is a non-
prescription medication, must send a written order to the
building administrator who may supervise the administration
of the medication or trealment. The parents must submit a
written request lo the building administrator requesting the
school's cooperation in such supervision and releasing the
school district and personnel ftom liability.

School peBonnel shall not be required to be custodians of
any medication except as required by a written order of a
licensed medical person or in the case of nonprescription
medication when requested in writing by the parents-
The medication shall be examined by the school employee
administering it to determine that it appears to be in the
original container, to be properly labeled, and to be properly
authorized by the written order ofa licensed medical person.
Two containers, one for home and one for school, should be
requested from the pharmacist.

Any changes in type of drugs, dosage, and/or time of
administration should be accompanied by updated physician
and parent permission signatures and a newly labeled
pharmacy container.

All medication maintained in the school setting should be
kept in a locked container. This includes medication
requiring refrigeration.

Medications should be inventoried every semester. Out-of-
date stock should be relurned to the parent or destroyed.

Over{he-counter medications should not be maintained on
any school premises, including athletic areas, unless written
parent permission to administer is obtained.

The building administrator may choose to discontinue the
administration of medication provided that the parents or
medical person are notified in advance of the date and the
reasons for the discontinuance.

After medication is administered, students should be
observed for possible reactions to the medication. This
observation may occur at the site of administration or in the
classroom as a parl of lhe normal routine.

An individual record should be kept of each medication
administered. The record should include student
identification, date prescribed, name of medication, time and
date(s) administered, signature of person administering, and
seclion for comments.

ln the administration of medication, the school employee
shall not be deemed to have assumed any legal
responsibility other than ading as a duly authorized
employee of the sdrool districl.

Supply Lists
School supply lisls are posted on the distdcl website,
www.usd234.orq.

Suspension and Expulsion Procedures
Except as limited by Seclion 504 or IDEA, a student may be
suspended or expelled for reasons set forth in Kansas law.
Any student who is suspended for a period of more than 10
days or expelled shall receive a copy of lhe cunent
suspension and expulsion law and this policy.
Suspension/expulsion hearings shall be conducted by the
superintendenudesignee or other ce.tifi cated employee, or
committee of certificated employees of the school in tvhicfr
the student is enrolled, or by any olher hearing officer
appointed by the board.

Reasons for SusDension or ExDulsion:
Students may be suspended or expelled for one or more of
the following reasons:

o Wlttul violation of any published, adopted student
conducl regulation:

. Condud which substantially disrupts, impedes, or
interferes with school operation;

. Conducl which endangers the safety or
substantially impinges on or invades the rights of
others;

. Conduct which constitutes the commission of a
felony;

. Conducl at school, on school property, or at a
schoolsupervised aclivity which constitutes the
commission of a misdemeanor;

. Disobedience of an order of a school authority if the
disobedience results in disorder, disruption or
interference with school operation; and
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Short-Term Sus
Except in an emergency, a shofi-lerm suspension (not
exceeding ten school days) must be preceded by oral or
written notice of the charges to the student and an informal
hearing, lf a hearing is not held prior to the suspension, an
informal hearing shall be provided no later than 72 hours
afrer imposition of a shorl-lerm suspension.

Written notice of any short-term suspension shall be
delivered to the student's parent or guardian within 24 hours
after the suspension has been imposed. Shortlerm
suspension hearings may be conducted by any person
designated in policy as having the authority to suspend.

At the informal suspension hearing, lhe student shall have
the right to be present and to be notified of the charges and
the basis for the accusation. The student shallhave the right
to make statements in his/her defense afier receiving notice
of the charges.

Lono-Term Su sion or Exoulsion
Before a student is subject to long-term suspension (not to
exceed 90 school days) or expulsion (not to exceed '186

school days or one calendar year for certain weapon and/or
destructive device violations), a hearing shall be conducted
by a hearing officer who has been authorized by the board.
Formal hearings shall be conducted according to procedures
outlined in cunent Kansas law and:

o The student and parents or guardians shall be
given written notice of the time, date, and place of
the hearing.

. The notice shall include copies of the
suspension/expulsion law and appropriate board
policies, regulations, and handbooks.

. The hearing may be conducted by either a certified
employee or committee of certified employees
authorized by the board, the chief administrative
offcer, or other certified employee of the district in
which the student is enrolled, or by an ofncer
appointed by the board.

. Expulsion hearings lor weapons violations shall be
conduc;ted in compliance with Kansas law by
peBons appointed by the board.

. Findings required by law shall be prepared by the
person or committee conducting the hearing.

. A record of the hearing shall be available to
students and parents or guardian according to
Kansas law.

. Written notice of the result of the hearing shall be
given to the studenl and to parents and guardians
within 24 hours afier determination of such result.

Rules Vvlich Apply in all Cases \&hen a Student Mav be
Susoended or Expelled

o Refusal or failure of the student and/or the student's
parents to attend the hearing shall result in a waiver
ofthe student's opportunity for the hearing.

. A student suspended for more than 10 school days
or expelled from school shall be provided with
infomation conceming services or programs
offered by public and private agencies which

provide services to improve the studenfs attitude
and behavior.

. A student who has been suspended or expelled
shall be notified ofthe day the student can retum to
school.

o lf the suspension or expulsion is not related to a
weapons violation, the principal may establish
appropriate requirements relating to the student's
future behavior at school and may place the studenl
on probation.

o lf the expulsion is related to a weapons violation,
the superintendent may establish appropriate
requiremenls relating to the student's future
behavior at school and may place the siudent on
probation if the student is allowed to return.

. The days a student is suspended or expelled are
not subject to the compulsory attendance law.

. During the time a student is suspended or expelled
from school, the student may not:

-Be on school property or in any school building
without the permission ofthe principal

-Attend any school activity as a sp€ctator,
participant, or observer.

A student over the age of 18 or the parent or guardian of a
student who is suspended for more than 10 days or expelled
from school may appealto the board within 10 calendar days
of receiving written notice of the hearing results.

Vvten a suspension is imposed during the school day, the
student shall not be removed Fom school until a parent has
been notified. lf a parent cannot be notified during regular
school hours, the student shall remain at scfiool until the
regular dismissal time.

Student Riohts Durinq a Lonq-Term Suspension/Expulsion
Hearino
The student shall have the right:

. to counsel of his/her own choice;

. to have a parent or guardian present;

. to hear or read a full report of testimony of
witnesses;

o lo confront and cross-examine witnesses who
appear in person at the hearing; to present his or
her own witnesses;

. to testify in his or her own behalf and to give
reasons for his of her conducl;

. to an orderly hearing; and

. to a fair and impartial decision based on substantial
evidence.

Appeal to the Board
The following conditions shall apply if a student who is age
'18 or older or the studenl's parenl or guardian fles a written
appeal ofa suspension or expulsion:

. Writlen notice of the appeal shall be filed with the
clerk within 10 calendar days of receiving the
results of the hearing .

. The board shall schedule an appealwith the board
or a hearing officer appointed by the board within
20 calendar days.

. The student and the student's parent shall be
notifed in writing of lhe time and place of the appeal
al leasl 5 calendar days before the hearing.
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. The hearing shall be conducled as a formal hearing
using rules similar to those noted earlier for
expulsion hearings.

. The board shall record the hearing.

. The board shall render a final decision no later than
the next regularly scheduled board meeting after
the conclusion of the appeal hearing.

Tobacco-Free School Grounds for Students
The use, possession, or promotion of any tobacco product
by any student is prohibited at all times in any district facility;
in school vehicles; at school-sponsored activities, programs,
or events; and on school-owned or operated property.

Student violations will result in disciplinary aclions as
outlined by board policy and/or studenl handbooks.
Disciplinary actions may include parenUguardian notification,
participation in a tobacco and eleclronic nicotine delivery
systems education program, referralto a cessation program,
and/or community service. Student violations may be
reported to law enforcement if use or possession is deemed
to be illegal.

The followinq definitions apply to this policy

'Tobacm producl" means any product that is made from or
derived from tobacco, or that contains nicotine, that is
intended for human consumption or is likely to be consumed,
whether smoked, healed, chewed, absorbed, dissolved,
inhaled or ingested by any other means including but not
limited to, eleclronic nicotine delivery system (hereafter
"ENDS"), a cigaretles, a cigars, pipe tobacco, cfiewing
tobacco, snuff, or snus.

'Tobacco producf also means any componenl or accessory
used in the mnsumption ofa tobacco product, such as filters,
rolling papers, pipes, charging devices, cartridges, and any
substances used in ENDS, whether or not they contain
nicotine. This delinition does not include FDA-approved
nicotine replacement therapies including transdermal
nicotine patches, nicotine gum, and nicotine lozenges
prescribed to the student by a medical praclitioner or
obtained over the counter and used in accordance with label
requirements.

"Electronic nicotine delivery system" or (ENDS)' means any
device that delivers a vaporized solution (including nicotine,
THC, or any other substance) by means of canridge or other
chemical delivery systems. Such definition shall include, but
may not be limited to, any elec{ronic cigarette, vape pen,
hookah pen, cigar, cigarillo, pipe, or personal vaporizer.
ENDS are not FDA-approved nicotine replacement therapy
devices.

The use of any tobacco product by parents, contraclors,
volunteers, and all other visitors is prohibited at all times in
any districl facility; in school-owned or operated property.

The following deflnitions apply to this policy:

"Tobacco product" means any product that is made from or
derived ftom tobacco, or that conlains nicotine, that is
intended for human consumption or is likely to be consumed,
whether smoked, heated, chewed, absorbed, dissolved,
inhaled, or ingested by any other means, including but not
limited to, electronic nicotine delivery system (hereafter
'ENDS"), cigarettes, cigars, pipe tobacco, chewing tobacm,
snuff, or snus. Tobacco produc{s also means any
component or accessory used in the consumption of a
tobacco product, such as filters, rolling papers, pipes,
charging devices, cartridges, and any substance used in
ENOS, whether or not they contain nicotine. This definition
does not include FDA-approved Nicoline Replacement
Therapies including transdermal nicotine patches, nicotine
gum, and nicoline lozenges.

"Eleclronic nicotine delivery system" or "ENOS" means any
device that delivers a vaporized solution (including nicotine,
THC, or any other substance) by means of cartridges or
other chemical delivery systems. Such definition shall
include, but may not b€ limited lo, any eleclronic cigarette,
vape pen, hookah pen, cigar, cigarillo, pipe, or personal
vaporizer-

Transportation
Please notify the ofiice in advance and/or advise the teacher
if there is to be a change in the transporting of your child. lf
no conlacl or written notification is received from the parent,
your child will follow his/her established method of getting
home.

Truancy
The principal shall report students who are inexcusably
absent fiom school to the appmpriate authority.

Truancf is defined as any three consecutive unexcused
absences, any five unexcused absences in a semester, or
seven unexcused absences in a school year, whichever
comes firsl. School year means the period from July 'l to
June 30. Students who are absent without a valid excuse for
a significant part of any school day shall be considered
truant. Five student tardies equal one unexcused absence
and count towards these totals.

Prior to reporting to either the Departmenl for Children and
Families (if the student is under 13) or the county or districi
attomey (if the studenl is 13 or more years of age but less
than 18 years of age), a letter shall be sent to the student's
parent(s) or guardian notrying them that the sludent's failure
to attend school without a valid excuse shall result in lhe
student being reporled truant.

Waiver of Compulsorv Attendance Reouirements
Students 16 or 17 years of age may be exempl from
compulsory attendance regulations ifthe parent(s) or person
acting as parent attend(s) the counseling session required
by law and signs the appropriate consent and waiver form; if
the student eams a GED: or if the student is exempt from

Tobacco-Free School Grounds for Visitors
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compulsory attendance requirements pursuant to a court
order.

lnvolvemdnt of law EnlbleeIncIt
Law enforcement officers may retum truant children to the
school where the child is enrolled, to the child's parent or
guardian, or to another location designated by the board to
address truancy issues.

Reportino to Parents
lf a truant child is returned to school by a law enforcement
official, the principal shall notiry the parent or guardian.

A child is inexcusably absent from school if the child is
absent during all or a significant part of a school day without
a valid excuse acceptable to the designated attendan@
officer.

Arriving at school without a valid excuse more than two hours
afterclasses begin shallbe deemed absence for a significant
part of a school day and shall count as an entire absent day.

Use of Surveillance cameras
The districi may use surveillance cameras to monitor studenl
activity. Surveillance cameras may be used lo monitor
students riding in distric{ vehicles and to monitor student
behavior in or around any district facility.

Surveillance footage which is a record of student behavior
shall be secured in a secure location untilthe digital storage
mechanism or tape on which the footage is maintained is
eilher reused or erased. Surveillance footage of personally
identifiable students depicling their involvement in an
altercation or other violation of law or district policy shall be
considered a student record and shall be subjecl to current
law for lhe release of student record information.

Msitors
The board encourages patrons and parents to visit district
facilities. Patron visits shall be scfieduled with the teacher
and the building principal.

Notices shall be posted in school buildings to require visitors
to check in at the office before proceeding to contacl any
other person in the building or on the grounds.

Any person who visits a building and/or grounds of the
districl will be under the jurisdiclion of the building principal
who shall be responsible for developing rules and
regulations goveming the presence of visitors in the
buildings.

The principal has authority to request assisiance from law
enforcement if any visitorto the districl's buildings or grounds
refuses to leave or creates a disturbanc€. Violation of this
rule may lead lo removal from the building or grounds and
denial of further access to the building or grounds. Violators
of this board policy may be subiect to the state trespass law.

Children of preschool age and visiting friends are not
permitted to visit unless accompanied by an adult. Special
periods of visitation may be planned by the school in order
for all parents to visit by special invitation.

Lunchroom Visitors at School
Providing a safe environment during the school day for our
students is a priority. Therefore, non-€mployee visitors in the
schools during breakfast and lunch periods will be limited. A
parent or guardian may eat with his/her student at the
discretion of the building principal.

Other visitors who have a direcl school-related reason for
eating at one ofthe schools must be approved on a case.by-
case basis by the building administrator.

Weapons
A student shall not knowingly possess, handle, or transmit
any object that can reasonably be mnsidered a weapon at
school, on school property, or at a school-sponsored evenl.
This shall include any weapon, any item being used as a
weapon or deslructive device, or any facsimile of a weapon.

Weapons and Destructive Devices
As used in this policy, the term \,veapon and/or destruc{ive
device'shall include, but shall not be limited to:

. any weapon which will or is designed to or may
readily be converted to expel a projectile by the
aciion of an explosive;

. the frame or receiver of any weapon described in
the preceding example;

. any firearm muffler or frearm silencer;

. any explosive, incendiary or poison gas bomb,
grenade, rocket having a propellant charge of more
than four ounces, missile having an explosive or
incendiary charge of more than
% ounce, mine, or similar device;

o any weapon which will, or which may be readily
converted lo, expel a poeclile by the action ot an
explosive or olher propellant, and which has any
barrel with a bore of more than % inch in diameter;

. any combination of parts either designed or
intended for use in converting any device into a
destruclive device described in the two immediately
preceding examples and from which a destrudive
device may be readily assembled;

. any bludgeon, sand club, metal knuckles, or
throwing star;

o any knife, commonly refened to as a switchblade,
which has a blade that opens automatically by hand
pressure applied to a button, spring, or other device
in lhe handle of the knife, or any knife having a
blade that opens or falls or is eiected into position
by the force of gravity or by an outward, downward,
or centdfugal thrust or movement;

. any eledronic device designed to discharge
immobilizing levels of electricity, commonly known
as a stun gun.

Penalties for Weaoon Violations
Possession of a weapon and/or destruc{ive device listed
under the "Weapons and Destruclive Devices' heading of
this policy shall resull in expulsion from school for a period
of one calendar year, except the superintendent may
recommend this expulsion be modified on a case-by-case
basis.



Possession of, handling of, and/or transmitting a weapon of
a type other than described under the 'Weapons and
Destruclive Devices" heading above, an item being used as
a weapon or destructive device, or a facsimile of a weapon
may result in disciplinary action up to and including
suspension and/or expulsion. Expulsion hearings for
weapons violalions shall be conducted bythe superintendent
or the superintendent's designee.

Students violating this policy shall be reported to the
appropriate law enforcement agency(ies) and, if a juvenile,
to the Secretary for DCF or the Secretary of KDOC as
appropriate.

Possession of an air gun at school, on school property, or at
a school-supervised aclivity will not be prohibited for
students participating in an airgun-related activity sponsored
by an organization held at schoolorwhen in transit to or liom
such ac{ivities held off districl property.
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