
STUDENT RETENTION PROCEDURES (7/1/18) 
 
Research shows that most students do not benefit by repeating a grade. Grade promotion should be the 
standard. However, exceptional cases based on their own merits may warrant retention. Physical, emotional 
and social development are as important as academic achievement in determining whether a student will 
benefit from retention. Failure to achieve grade level standards/content is not in itself sufficient reason for 
retention. There is not any one factor, but rather a combination of factors that determine if retention is 
appropriate. Retention will only be considered after completion of Tier II interventions (an Educational Support 
Team Plan must exist) without significant success, and special education and English Language services have 
been considered.  
  
Elementary & Middle School:  
1. Following the end of any reporting term the school will notify the parent(s)/guardian(s) of any student at risk 
of retention documenting student academic and behavior progress data supporting the need for retention. 
  
2. A conference will be held with parents as soon as possible after the notification.  
  
3. The conference will document specific intervention(s)-schedule/timeline/person(s) involved in the 
intervention(s)-related to the criteria below. 
 

1) indicate the student’s lack of progress (significant deficit(s)) in specific standard/curriculum-based 
skills; 
2) demonstrate that the intervention specifically addresses their identified deficit(s);  
3) provides ongoing assessment of the student’s progress with the intervention.  

 
4. Conferences to review the student’s progress will be held after the end of the second reporting term to 
review student progress.  
 
5. An end-of-year conference will be held three weeks prior to the end of the school year with the 
parent(s)/guardian(s), teacher(s), school administrator(s), and appropriate student assistance personnel to 
determine retention. The school will forward a copy of the decision to the Superintendent. 
 
High School:  
1. Students who are not progressing towards appropriate grade level standards at the end of the first reporting 
term will be offered with academic intervention(s), based on the RTI process. The priority of the intervention 
will be based on the class(es) which the students are significantly below proficient.  
 
2. Parent(s)/guardian(s) will be notified of current academic progress, and the intervention(s) being offered. 
 
3. The parent(s)/guardian(s) will be invited to attend a conference to review the student’s lack of progress. 
Documentation of the RTI process and requirements (assessment, interventions and progress) will be shared 
by teacher(s), school administrator(s), appropriate student assistance personnel to document the need for 
retention. 
 
4. An end-of-year conference will be held three weeks prior to the end of the school year with the 
parent(s)/guardian(s), teacher(s), school administrator(s), and appropriate student assistance personnel to 
determine retention. The school will forward a copy of the decision to the Superintendent. 
  
5. Students not receiving credit, a proficiency-based scoring average of a 2.5, in a given course will be offered 
credit recovery. 
 
 


