
Wolf Point School District 
Wolf Point, MT  59201 

 
PERFORMANCE STANDARDS/EXPECTATIONS 

Administrator/ Curriculum Director 
 

 
REPORTS TO:    Superintendent 
 
SUPERVISES:    Certified and Classified Staff as Assigned 
 
TERMS OF EMPLOYMENT 
 

1. Position is FT Monday-Friday, (3 weeks before school starts and 3 weeks after school 
ends), as determined by the school district calendar. 

2. Salary and benefits will be set by the Board of Trustees. 
3. Work schedule and specific assignment and duties to be determined by the Board of 

Trustees and Superintendent. 
 
EVALUATION 
 
Performance of this job will be evaluated annually in accordance with established district policy. 
 
PROFESSIONAL/LEADERSHIP PERFORMANCE RESPONSIBILITES 
 
General Professional Responsibilities: 
 

1. Conducts himself/herself in accordance with the ethical guidelines established for the 
applicable administrative profession as established by the respective national and state 
professional organizations. 

2. Demonstrates a commitment to his/her on-going professional development through 
participation in administrative study groups; attendance at workshops and conferences; 
enrollment in related college classes; and/or through individual reading and study. 

3. Dresses in a professional manner. Unless the day’s activities dictate otherwise, it is 
expected that administrators will dress in a professional manner.  Professional manner is 
defined as shirt and tie for male administrators and appropriate slack outfit, pant suit or 
dress for female administrators. 

 
District Leadership Responsibilities: 
 

1. Demonstrates thorough, aggressive and enthusiastic leadership and follow through on 
the district’s mission, goals and direction as provided by the board and the 
superintendent.  It is expected that this demonstration will include the use of “initiative” to 
go beyond the letter of the mission and goals through specific actions with staff and 
programs.  

2. Demonstrates enthusiastic leadership and support for adopted district policies, 
procedures and goals that goes beyond basic compliance and simple conveyance of 
information.  This leadership and support will extend to work with individual staff, the staff 
as a whole, and the public.  

3. Actively participates in the development of district programs, polices and procedures. 



 
CURRICULUM DIRECTOR’S RESPONSIBILITIES: 
 

1. Working/developing with building principals and staff, plans and facilitates the 
development and implementation of educational programs that are aligned to the district’s 
mission and goals and in accordance with Montana accreditation standards. 

2. Stays current on developments in curriculum and assessment areas. 
3. Maintains all student assessment data required by district, state and federal mandates 

and policies. 
4. Develops and maintains the Standards Based Curriculum. 
5. Working with the building principals and staff, interprets and communicates current 

educational programs and proposed changes to the Board of Trustee, parents/guardians 
and community. 

6. Maintains the district testing plan, test training plan, test security, and test accessibility. 
 
PROBLEM SOLVING/DECISION MAKING 
 
These expectations deal with the administrator’s ability to reach, communicate and implement 
logical conclusions and quality decisions.  An effective administrator: 
 

1. Seeks out relevant data and analyzes information to determine the important elements of 
a problem situation. 

2. Exhibits the ability to communicate decision. 
3. Accepts responsibility for decisions and for their implementation. 
4. Involves staff, community and students as may be appropriate in problem solving and 

decision-making. 
 
 INTERPERSONAL RELATIONS 
 
These expectations are concerned with the administrator’s ability to recognize and deal with the 
needs, concerns and problems of others. An effective administrator: 
 

1. Recognizes and manages conflict effectively. 
2. Understands the process of consensus building and applies that process both as a leader 

and as a member of a group. 
3. Demonstrates sensitivity to the perceptions, feelings, needs, and personal problems of 

others. 
4. Models the behavior expected of others. 
5. Presents information clearly. 
6. Knows what information to communicate, when, and to whom. 
7. Recognizes and utilizes the skills and abilities of others. 

 
DISTRICT/COMMUNITY RELATIONS 
 
These expectations deal with the administrator’s role in creating positive relationships among 
the district, schools, students, parents/guardians and community. An effective administrator: 
 

1. Understands the community’s values and goals, and what it wants the school to achieve. 
2. Maintains a positive rapport among students, staff, parents/guardians, and community. 
3. Implements plans to ensure community awareness of and involvement in district 

programs. 
4. Informs parents/guardians of district programs, policies and activities. 



 
OTHER DUTIES AS MAY BE ASSIGNED BY THE SUPERINTENDENT. 
 
 
QUALIFICATIONS 
 

1. Masters degree in Educational Administration/Educational Leadership 
2. Current Montana Administrator’s Certificate 
3. 5 Years Teaching Experience 
4. Administrative Experience Preferred 

 
 
 
PHYSICAL REQUIREMENTS 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  While performing the duties 
of this job, the employee is regularly required to sit, talk and hear.  The employee is occasionally 
required to stand, walk and reach with hands and arms.  Specific vision abilities required to do 
this job include close vision and the ability to adjust focus. 
 
Wolf Point School District makes reasonable accommodations for any known disability that may 
interfere with an applicant’s ability to compete in the recruitment and selection process or an 
employee’s ability to perform the essential duties of the job.  For the district to consider any such 
accommodation, the applicant must make known any needed accommodation. 
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