
 
 

  

Quick Reference Guide on Section 504 

 

What is Section 504? 

Section 504 is a federal non-discrimination statute that prohibits discrimination on the basis of disability.  

• “No otherwise qualified individual with a disability … shall, solely by reason of her or his disability, be excluded 

from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity 

receiving Federal financial assistance …” 29 USC 794(a).  

• Part D of Section 504 contains specific provisions applicable to any educational program that receives federal 

funding. 

Protection under Section 504 at school means: 

• Prohibits discrimination against “any person who:  

o has a physical or mental impairment which substantially limits one or more major life activities;  

o has a record of such an impairment; or  

o is regarded as having such an impairment.” 

 The last two only apply to claims of discrimination and not to eligibility for services or the provision of FAPE. 

 

How do I find out if my child is eligible?  

1. A parent/guardian/educator can requests for an evaluation if there is reason to suspect that the child has a 

disability.  

2. If the 504 team (Administration, School Counselor, Teacher parent and staff involved with the delivery of 

services to the student) suspect that the student has a mental or physical impairment which substantially limits 

a major life activity at school they will initiate an evaluation. 

3. A formal evaluation is then begins and student data is then collected using: Teacher observations, student 

behavior, Parent information, academic data or other information (e.g., notice of a diagnosis, attendance) 

a. A physician’s statement, standing alone, is not definitive evidence of eligibility.  A physician’s statement 

is persuasive information for the 504 team to consider. 

4. Once the data has been collected the team will reconvene and at that time determine eligibility.  

 Evaluation must be completed within a “reasonable time period” after a request for evaluation. 

 

Section 504 Eligibility 

To qualify for Section 504 the student must: 

1. Have a Mental or Physical Impairment. 

a. Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or 

more of the following body systems: neurological; musculoskeletal; special sense organs; respiratory, 

including speech organs; cardiovascular; reproductive; digestive; genito-urinary; hemic and lymphatic; 

skin.  



 
 

b. Any mental or psychological disorder, such as intellectual disability, organic brain syndrome, emotional 

or mental illness, and specific learning disabilities. 

 

2. The disability is a Substantial Limitation. 

a. In determining whether the limitation is “substantial” consider the following: 

i. The nature of the disability 

ii. The duration they have had the disability 

iii. The expected long-term impact 

b. Involves a comparison of an individual’s performance of the major life activity to most people in the 

general population (same age and grade).  

c. OCR advises that “determining whether one has a disability should not demand extensive analysis…”  

d. The ADA Amendments Act (which applies to 504) expressly provides that an impairment need not 

prevent, or significantly or severely restrict, an individual from performing a major life activity to be 

eligible under 504/ADA. See Westport (MA) Pub. Schools, 118 LRP 22353 (OCR 2018) 

e. Availability or ameliorative effects of mitigating measures (aside from ordinary eyeglasses) may not be 

considered in determining whether the individual is substantially limited.  

i. Examples: medication, mobility devices, prosthetics, hearing aids, assistive technology.  

 

3. The disability effects a Major Life Activity. 

a. Activities that the average person in the general population can perform with little or no difficulty, 

including but not limited to:  

i. Walking, Breathing, Speaking, Working, Self-care, Seeing, Hearing, Learning, Eating, Sleeping, 

Standing, Communicating, Bending, Reading, Thinking, Concentrating, Lifting, Performing manual 

tasks 

b. A major life activity is an activity of central importance to daily life 

c. Major bodily functions also fall under the Major Life Activity umbrella. 

 

Evaluation and Eligibility Determination 

1. Under Section 504, “evaluation” is the term used to describe the process of determining whether a student has 

a disability for the purposes of Section 504.  

2. An “evaluation” is also any meeting about the student which may involve a change to the student’s 

identification or placement.  

3. An “evaluation” must include evaluative data, but does not necessarily need to include “assessments.  

4. 504 “evaluation” means:  

a. Draw upon information from a variety of sources, including aptitude and achievement tests, teacher 

recommendations, physical condition, social and cultural background, and adaptive behavior,  

b. Establish procedures to ensure that information obtained from all such sources is documented and 

carefully considered,  

c. Ensure that the placement decision is made by a group of persons, including persons knowledgeable 

about the child, the meaning of the evaluation data, and the placement options …” 

5. Data drives the process and is required to make educated decisions.  

a. It is the evaluative data that drives the process! 

b. Formal evaluation is not required; however, can use aptitude and achievement test, teacher 

recommendations, student’s physical condition, etc. 

c. Always access information from the physician if available.  

Physician input on its own will not constitute a student needing a Section 504. 

 



 
 

 

Reevaluation 

Revaluation (i.e., a Section 504 team meeting to review the plan), must occur:  

1. “Periodically” (at least every 3 years);  

2. Before a significant change in placement;  

3. Prior to a denial of a parent’s request for a change in placement; and  

4. When there is information that a student’s educational program is not meeting his or her individual needs, 

such as a significant decline in grades or behavior. 

Student’s Section 504 Review 

This should not be confused with a Reevaluation. Reviews are performed when the student changes to a new 

grade/teacher or receive new teachers at the start of the school year so they may be familiar with the student’s needs 

under Section 504. Parents will not be notified of a review, only teachers and support personnel on a need to know basis 

will be informed of the student’s disability and the accommodations needed.  

 

If you have any additional questions regarding Section 504 please contact PCSD Student Services for assistance.  


